UNDERTAKING FROM STUDENT

ito,
Eagle Consumer Products Pyvt. Lid,

Subject: Undertaking form
Respected Sir,

I nm o student of AKT s Poona college of Ans, Commerce and Science. | am studvinge in
semester Vol TY. B.Com, | am FOIng 0 join your L:s-.l-r::_rrbnd organisgtion for poy sty ours
intertiship programme during 18" September 2023 to 30" September 2023

I assure that 1 will follow all the mles and mstruction issued by you, ‘1 will he solely
ressponsible for my behavior and performance during the internship period.

T will not disclose any information that = mode avmlable o me o anyong during or after the
inzemship period.

[ assure you that I will do my besi and the miemship opportunity provided to me will be a
mutually rewarding experience:
Yours Sincerely,




[A] 4850
34.Ghorpade Peth, Alsafa Building Near Mudni Society
Behind Police Chowky Lane Pune City Pune

34,Ghorpade Peth, Alsafa Building Nenr Madni Society
Behind Police Chowky Lane Pune City Pune

Q69928117

BRBOAI05434

shinikhanm 2022 sl com

Subject: Undertaking Form

mﬂm in semester V] of TX BCom. 1 am gaing to join EAGLE CONSTUMER
lemﬂ LIMITEDfor miy sixty hours iternship programme  during 5™
nher 2023 ta 30 September 2023

that | will follow all the rules and instruction issued by the infernship, providing
an, | will be responsible for my behaviour and performante during the inmemship
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EAE’LE CONSUMER PRODUCTS PRIVATE LIMITED

501 South Block, Sacred World, Wanwadi, Purie-411 040, Tel © (020) 4670 4289

L[ IJEE'D’HWHEEﬂ PTC242786

—
LOG SHEET OF WORK PERFORMED DURING INTERNSHIP

1. Name of the Student : AnamAmjad Shaikh

2. Name of the College : | AKI's Poona college of Arts, Cominerce and
Shejence

3, Division and Roll Number : [AT 4854
34, Ghorpade Peth,Alsata Building Near Mudai

4. Address Society Behind Police Chowky Lane Pune City

5. Contact Number :

:Pum:

GHU2EILT |

6. Emuil 1D : shaikhenn2022Ggmail.com
7. Special Subject ; Banking and Finonce

K. Internship start date : 187 September, .‘-.‘thE_

9. Internship end date : 30" September, 2023




EﬁﬂlE CONSUMER PRODUCTS PRIVATE LIMITED

B01 South Black, smadwm: Wanwadi, Pune-411 040, Tl : :ammmm
N UZBBeaWEI021PTC 242786

OF WORK PE FORMED D G INTERNS
F M Time Total Details of Work Signature = Signature
hmmm From | To | Hours Done of Officer | of Student
JW ﬂ.":ﬂ-“ [ty 6 1'mnmga:1dl'!r-i&mu.l:iuﬁ \}@ !
amanss | 1000 (1600 | 6 | i | P |
%2023 | 10:00 | 1600 6 | Dtz Eain
:mmm wioe | 1600 | 6 | Onder Proocssing {
ADRENEE [ FOA. | L6e00 fi Cuslemer 5 ippor (
Jﬂfﬁ'iﬂlﬂ W00 | 1600 I fi Sales Support k
oo | 1000 1600 | 6 | AduimimtheTags.
W02 | 1 | 1600 6 Doeuments Preparing
m. 100 | 16:00 B Dratabase Mantaming
705 00 | 6 | Dot Entry
L6:00 fi .‘-'-"lﬂﬁ Processing :
600 | 6 m“"':m




EAGLE CONSUMER PRODUCTS PRIVATE LIMITED

S0 South Block, Satred World, Wanwadi, Puris-418 040, Tal | [020) 4670 4299
CIN © LI2890aWBZ021 PTCEE2TES

e

FEEDBACK FROM INTERNSHIP PROVIDER ORGANISATION
Pelar Madam/ Sir,
Piedse provide Your valuable feedback about the performance of the stident on following

[Efl.'ﬂ'l'lm- X our T'H‘-"dm will enable 1% I make TIBCEESHTY -;hungcs i the iﬂh"mﬁhlp
FrucEss.

Thank wom
Coordinater- Intemship Progrumme
Internsbup Programme feedback form
A
I _m“h" SRpEEVIsor Shablsti Shatkh |
L | Depariment | Sules Department |
L | Designution :5"&3|'L'F- Addniin
4 L!ﬁ.im of the Student | AnamAad 5-]1&H~'.il.
5 | Nume of the College | ?ﬁ;ﬁ“m ijcge ulirt, Commgee aid
6. | Roll Numher [A] 4890
| | Special Subject Bunking and Finance 41







pt B~ SWOC analysis of the student (Please mention helow the strengths and
W.ufiht student and the areas for improvement)

=11 Punctuality:

f The employer demonstrates a strong commitment 1o heing on time,
wihich reflects reliability and discipline
2. Dedication:

Showing dedication implies o-strong work cthic and & willingness to
invest time and effort into tasks und profeuts
sirengths 3. Ability to Learn:
= Phe emplovee possesses a positive aftitude towands learning new things,
mdicating adaptability and o growth mindset
4. Communication Skills:
Good communication skills are essential for effective collaboration and
convering ideas: cleardy. which can contribute positively o Team
dynamicy and project outcomes
1. Software Skills;
The employee faces chollenges with software, suggesting & potentiol
m-.ll Ji-rdimrr!rn'rc!tlunt or tmining. This weakness could hinder efficiency
, and productivity in ks reqoiring software wilization,
Wabtesses | o joited So Skills: |
While communication skills are noted as a strength, there may be room
tor impravement ivother soft skalls such as interpersonal skills, conflict
nesolution, or leadership shilities.
1. Training and mh.lupmcnl
Providing opportunities for the emploves o enhance their softwiire skills
through truining sessions or workshops could heélp bridge the gap and
improve overall productivity.
2. Mentorship:
Puiring the employee with o mentor who excels in software proficiency
could offer guidance and support in overcoming software-related
challenges.
3, Cross-Functional Collaboration:
Encouraging collaboration with colleagues who excel in-arsas whess (he
employee may have weaknesses could foster hﬂﬂ“’]!d_ﬂ-ﬁ sharing and
akill developmens.
- Time Monagement: B
mmmmﬁwuﬂdﬂwmmmm g5




mmﬁun: to make ﬂ'n: internship programme more prﬁﬂuﬂlwund effective.
| jﬁ-‘.‘ A= a0 thorough anmmunn session before the internship begins to familiarize
Euﬂilmﬁmth the company’s culture, expectations, and the pature of their roles.
rovide’ information on the intemship objectives, deliverables, and key performance
.T,;ﬁj:ntﬂﬁ to get clear expectations from the outsel.
Tl red Internship Projects:
L Design internship projects that align with: the studens! scademic background and career
| NS, ensuring thc:r can apply their theoretical knowledge to practical scenarios.
r i yRnety of project options to eoter 1o diverse interesis and skill sets, allowing
Emdr.ﬁfﬁ fo choose projects that resonate with their passions,

iil?.*:

4

4 Regular Teedback Mechanisms:

= gaabitsh o structured feedback mechanism where interns receive regular feedback on
{helr performunce from supervisors or mentons,
Ergouraie opet communication channels for intems 1o ask guestions, seck guidance, anid
address any challenges they encounter during the intemship.

4, Mentorship Program:
“paireach internnwith o dedicated menor within the egmpany who can provide guidance,
* support, and career advice throughout the intemship period,
 Fester a meatorship culture that encourages knowledgs sharing, skill development, and
peotessional growth among interns and mentors olike

5 Hands-On EFraining Opportunitics:
Offer hunds-on training sessions or workshops to equip interns with the necessary
technical skills and tools required to excel in their roles,
Provide access o relevant resources, software, and 1echnologies to facilitate learming and
experimentation during the intership

I Wﬂfﬂ*—ﬂhmg&s required in the curriculum to improve employability of students.

I Integration of Practical Skills:
Incarporate more hands-on learning experiences, such as internships, co-op programs, or

Jﬁ“ﬁ? prajects, to provide students with real-world exposure and  practical skills.
evant 10 their chosen fields:

wanl Comrses:

npdni: the gurriculum regularly 1o ensure it refects the laest 1nd1mrym$
ﬁ:ud hu-st ;phl;hn:t




offer wirkshops, seminars, or extracurricular activities that focus on enhancing.
ferpersonitl skills, emotional intelligence, and cultural competence. .
4 Career Readiness Programs: '
jmplement carcer readiness programs that provide students with guidance on resume
wrlting, job search strategies, interview skills, networking, and professional etiquelte.
(Offer carcer counseling services to help students explore their interests, strengths, and
career pathways, and make informed decizions about their future caresrs, -

5'_'Enmprﬁnmr5hip_ﬁdul:u tion:

" Intmduce courses of workshiops on entreprencurship to foster an entrepreneurial mindset
among students and equip them with the knowledge and skills needed to start and manage
their uwn businesses.

Provide resources. mentorship, and networking opportunitics W sSupport aSpiring
entreprencurs and help them turn their innovative ideas into viable ventures:

Shabista Shaikh
{Sules Manager)
fi

Date st Review: 30 ~09 -2023




FEEDBACK FORM

Namé of the Student  AnamAmad Shaikh

class T.%.Boom

; m‘:ﬂ:nnd Rall [A] 4890

24, Ghorpade Peth. Alsafs Bujlding Near Madnl Society

4, Present Address Behind Police Chowky Line Pune City Pune

¢ Contact Number 9E0UIZ3171
4, Email 1D shuikhinm 202 2@ email com
Pease provide your rating about following aspects periaining to your Internship

fapericnce on the seale of 100 where L) menns strongly agree and 0 means do not agree
arall,

P
D

I. .I H.l:l Pursmeter Response

The pre- internship training provided by the college was very
useful ' :

=

‘ 3 I'was properly introduced to the task assigned to me in the 10
| | erganization

I was given proper guidance to carry out my mi’.""fﬁihmﬁ 10

| My supervisor [ officer was very cooperative and supportive 10




e

e The kmowledge that | gained in the college way yseful 0 earry out

—

i | jaternship progrimme in n sutisfactory manner

<=
| r_,..:e The Interaship Programme I8 very useful to enrich my knowledpe 1
h"_._'_'_._

'\ik.'r-

e £ your suggestions to make the Internship programme more productive and
| Ly

Lo
o

o the vollege intemnship program mors productive und effective, here are some
ﬂmm Orientiution!

b Epsart at studenls receive 8 comprehesisive rientafion hefore starting their infernships.

rhis orleatation should cover expecttions, poals. responstbilitics, and wny necessury
ﬂhurhﬂ“'lf‘w“ they || need during thef inwem ship,

1 pre-Internship Trutning:
(e treisiing sesstons or workshps 1o prepare students for their internships, This could

include TesumE WElting,  inferview skilts, - pritissional communication, workplace
iiguette, and Televant technical salls.

1 Regalar Check-ins and Suppart;
Destgnale foculty or siafl’ members o serve oy internship supervisors or mentors.
Emoumige regulir check-ins with students and nitémnship providess to monitor PFOEress,
ulitress any challenges, and provide support and gndance a5 needed.

L Feedhack Mechunism:
Bublih a feedback mechanism where siuidénts i provide foedback o their intership
eipeniences, awd intemnsinp providers.can provide

teedback on the studens! performance.
Laethis feedback 10 continuousty improve the nietiship progrm,

Hee pive Joar overall feedback about your experience during the internship (Not
sniioned abave),

Weshamce the prodiictivity wid effectivencss of the colige interniship progrum, {1's éssantial
bl clear puidalines und abjeciives for both students and rarticipiting hrgmﬁi:i.ﬁuh-s,
& Etlodes gutlining specific goals; expected deliverables, anit evtluation  eriterig.

M or Preiniemship uctivities such ay orientation - sessicns,  resume building

8% a0 mock interviews can beiter prepare stidénts far the intemship expericnce and

secure suitable placements aligned with their careet infeTusts, :

1E 5
= 1k

r:lmm:l.s- between students; faculty allvisors, ad internship

sreaiahened through regular cheokiny and feedbaek sescions. Thee ol
i progress, wdiess chulkenges, wad provido. euidance throughou thy
students 10 maintan, refleriv 7

and dkills gained can nid in. their S0




s :-.mh.af industry mixers or afumni pancls can ulso help mﬂwﬁm
| connections and gain valuahle insiphis,

\eeintemship activities like debriefing sessions and presentations allow students W reflect
g their. experiences, share leamings with peers, and receive constructive feedbick.
orindly, crﬂun.ﬁg avenues for students {o showcase their mfernship projects or findings,
4 through a symposium or publication, can validate their contributions and enhance the
impact of the internship program,

; .I:.I-....;..n. these meusures, collepes can ensure that thelr internship programs: not anly

y cademic requirements but also provide viluable leaming expericnces that prepare
tudents for future cureer endeavours.

. njund Shafld
Uipate) do- 09 - zerd




'EAGLE CONSUMER PRODUCTS PRIVATE LIMITED

561 South Block, Secred Werld, Wanwadi, Pune-411 040, Tel | {020) 4670 4299
CIM | UZE088WB202 T PTCaME TG

Prot. D, Aftab Anwar Shaith

1f€ Principal
npanz Colbege ofarts commerce and soence {seninrootltge] camp,

& " -{rrtgqﬂjﬂp,tmﬂphmﬂ by M, Anam Shalkh, B.com student.

a3 We are pleased 1oinform you that Wi,

rafarance to your letter dated 20th September,
siccpsstully completisd her intepnihp. i aur

kh, 8,com. Student of yeur coliege b
The internship pariod was fraim TE.0%, 7025 1o 30.00. 2023

o I:I-_i o Intethikip: M. A Shalkh had hands-on Expersnce.in Documentathan and
‘the day to doy sale, Collecting fofiaw ups and many mare. She fs aho geined
I;I_ar-n"ﬂﬂ‘iﬂh-l dlﬂe.mm willl_:l.tu npprﬂath clients 2md provice E!'ululﬂﬂrﬁ bﬂ!["d an

excuted this work In gur company withh grest Interest and enthuslasm. We
| her studies and future carees.



A S Gandhi & Associates

Chartered Accountants

Flat No, D-802, Shree Shantinagar Cooperative Housing Society,
groNoL 61/1/3A, Katra) kondtowa Road, Pung 4110458
Emall IO cagmitgandhi@gmail com  Mobile: B3795394832, Q422085775

EXPERIENCE LETTER

DATE : 18/122023

't 15 hereby certify that Mr. Imran Amjad Pathan has completed 60HF of internship
and he is working as junior accountant, Filing Income tax returns, Fiting GST relurns
& preparing financlal statements with A S Gandhi & Associates from 12122023 to

191212023

During his employment, we found Mr. Imran Amjad Pathan to be a professional,
knowledgeable and result oriented wilh theoretical and practical understanding of
work requiremaents. He has a friendly, outgoing personality, very good sense of
humor and works well as an individual or member of the team as required by

managemeant.

Overall, Mr. Imran Amjad Pathan performed his duties and responsibilities cheerfully
with attention to detail at all times. With his enthusiasm lo work, learn and progress,
| arm certain that he would be make a great employee to any enterprises Please leel
free lo contact us if you have specific question regarding his employment. On behalf
of the company, | take his opportunity to wish Mr. Imran Amjad Pathan all the very

besting his future career endeavors.
Warm regards,

‘ForAS GANDHI & AS
Wmumms

Amit 5. Gandhi
Progrator

Mem. No. 112190
From A S Gandhi & Associates
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Anjuman Khalrul Islam®™s

7.y POONA COLLEGE @ —

e OF ARTS, SCIENCE & COMMERCE -
= AMibiated o Bawviirfbsl Phadls Py Linivsrs by - 0D Nao PLOVPMIARCAAZIIMNOTD
b * UGG - 3T & 17 (B] Siatue < OET - FIBT Funded Collegs
el = awarpmeanl of Manarashirs and Besiinibal Phaods Puss Lnvess ity Reoosgnined ﬂ'
Minadily Colleges .
L, B, Hideysbulah Boead. Sams, e -F0-F0AS 4240 0 4 e R o e s o e o fiﬂﬂﬂ
ﬂ By e - i OEHE ;Hll-hulli Tidd RN, wrerw. poorescolgE.edu.in TN - WEET

Academic Year 2023-2024
T.¥.B.Com
internship
Part B- Proposed Plan of Internship Programme
Under Choice Based Credit System Pattern-2019

& Name of the student : Vaibhav Nivrutti Mortole
% Class: T.Y.B.Com
< Semester: VI
%+ Division: A
+* Roll No.: 48559
< Name of the Special Subject: Banking and Finance-ll & Banking and Finance-lil
 Name of Guide: Asst. Prof. M. Shahid Ansari
Asst. Prof. Vidyasagar Singaram
oo Date:________. .
<+ Exam Seat Number: | n05

. -Please attach your best photo of primary discussion with owner of organization where the internship is

proposed to be carried cut G _
|

-
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UNDERTAKING FROM STUDENT

Name of the student: Vaibhav Nivrutti Mortale
Class: T.Y.B.Com,

. Division and Roil Number: 4855

Present Address: Tukaitekdi, Hadapsar
Permanent Address: Tukaitekdi, Hadapsar
Contact Number: 8600583923

Contact Number [Parent):

Email ID: vmortole@gmail.com

R T

To,
The Principal,
AKl's Poona College of Arts, Commerce and Science

Subject: Undertaking.....

Respected Madamy/ Sir,

| am studying in semester V of T.Y.B.Com. | am going to join Fine Flute Packaging for my sixty
hours internship programme during 05™ Dec 2023 to 04" Feb 2024,

| assure you that | will follow all the rules 2nd instruction issued by the internship providing
arganisation. | will be responsible for my behaviour and performance during the internship

period.
Thank you.
Yours obediently,
f ”1_ | (1L »
:::h __:;.: oA Y ‘J!“
Hos Lo 8l Wlrele Voo M. Vovide

[Mame B Signature of parent) [Marme & Signature of student)

Date: _ | ﬂ.&ffi".‘f_
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UNDERTAKING FROM STUDENT

Ta,
The Manager (HR),
Fine Flute Packaging,

Pune

Subject: Undertaking........ccconin
Respected Madam/ Sir,

| am student of AKI's Poona College of Arts, Commerce and Science. | am studying in semester
Vi of T,¥.B.Com. | am going to join your esteemed organisation far my sixty hours internship
programme during 05™ Dec 2023 to 04" Feb 2024,

| assure that 1 will follow all the rules and instructions issued by you. I will be solely responsible
far my behaviour and performance during the internship programme.

| will not disclose any information that is made available to me to anyone during or after the
internship period.

| assure you that | will do my best and the internship opportunity provided to me will be a
rmutually rewarding experience.

Thank you.
Yours sinceraly,
W
|
& L'IIL;-H“LQ L _P_LT; ,.'I }:!LJ.V}HI{. :
[Mame & Signature of the student)
Date

Plal:a:_r_HHF.__“
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R FineFlute

Name of the student: Lfmﬁém FH_}'W,{J’);JE.”---....

b |
E
R
R
R
9 1.
2. Name of the College: g put _ Hp.; of Ats [ommere. Bod $iee..
1 1. Address: "'{ E I.'!J":F.IJ Htv_{lq,r"- fi"i:lr.rll | _|:|;.l|.-'|l|r.!'
. | 4. Division and Roll Hﬂmher Y ____E‘E'H _________
9 5. Contact Number:__ Rfocagiqze .
6. Email ID:_ \mordele & amad . fe0n_ .
2 7. Special Subject: _______ Daokiny. . el Eongnce, T aed T
-3 8. Internship start date: __ .i&fﬂlﬁ?& g
9 9. Internship end date: ___ Eﬁ.l,f.r&'é'/lr.?.ﬁl'. R
L
s |I LOG SHEET OF WORK PERFORMED DURING INTERNSHIP
a Date Time | Total Hours Details of work done Signature of | Signature of
; From To Officer Student
o foul  pam| Cpe M %AMJ Pag— | s
o (2 i -Ffﬁ H ¢ Trenseef e -
I At e oA &y | ___A?ZJL/%;'_ '..-r-’-
:,rl'-‘r:r:f-"-l'-' & AT .l'r"f.ﬁ'ﬂ'? 4 Fm.f.l .-'..-J-ﬂ‘g' Primqd-d |:-:h'T
L2lod 74 Lo gre? it 4 frghn o (allie s I-E‘F}F'."
05 for(er | Jfogan | 2o K Jetpesi do Paseche Yaohersd _‘g;eﬁg;_
#3'5 fofsy L0 e 2 im L ; W
-}'ﬂ-,.rmfg.'.,- S L 'Ir..?fﬁm il .:I. i
oy feieien ol 4 i) Rl 5@’*’
ETED 41 i 9 Y Teusinenet o0, Tadly (] el
Iy 2k Rl i {ﬂﬁ_ -'!I’ 'E:;‘?H‘rfﬂfﬁllf'fl !_':_-._
oifnzlig ! denn Jom b 4 fagz._aéaiﬁ{_. L
foffoy | fuom | Zom “ Aplore pune an p. ﬁ? : [y
lou | toga | Yo 7 Mmmm cctiet i
'a} - f‘&' g Lo jr -’"E’f;
YD F i 147 f ___%’ !
g st .-':.-r:'.rﬂ ii' j : i A [ =
plae i 7 { i
et jﬂﬁ* Ly ?‘%ﬂé&é‘?‘ 7&; .f%'ifﬁ ﬂ:’fw
| o | D H Legpen [jas%

Address- Mear Balajl Mangal Karyalay, Handalwadi Kedgaon Road, Kedgacn, Pune, Maharashtra, 412203

P Email, : sales@fineflutepackaging.com / accounts@finefiutepackaging com Mob, ;- 7058001182 / 9011244667




N FineFlute

@ % 6 6 6§ 9 6

Date Time Total Hours Detalls of work done Signature of | Signature of
From _To Student

Bleai [eaw | lpm | g s

|'I|" Ij'll'.'" . '-III"r- 5 Area jllll.r-'m .|'.I| .‘.'E?r}éiﬂ'
. =
15'
®
»
I Tatal Hours
¥ Contified that. J.llf_lli-l?ﬂ!w;’_. -m&‘:gp.{ihis satisfactorily completed the internship programme assigned
hd to Rim.
: ]
- ]
-’ I'a

bt o e
» .H"‘ > ) K
B Poloss Clueler: -.Uitﬂé..ﬁirm-,_, Py e, .
@  pName&Signature  Name &Signature  Name & Signature of
3 of supervisor of manager section in charge
»
o Date:
.‘ e ———— —_— —_—
Address- Near Balaji Mangal Karyalay, Handalwadl Kedgaon Road, Kedgaon, Pune, Maharashtra, 412203

F

Emnail. : sales@fineflutepackaging.com / accounts@fineflutepackaging com Mab. - 7052001182 / 9011244667
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FEEDBACK FROM INTERNSHIP PROVIDER ORGANISATION

bs =
pear Madam/ 5ir,

please provide your valuable feedback about the perfarmance of the student on following
parameters, Your feedback will enable us to make necessary changes in the internship process.

Thank you.

Coordinator- Internship Programme

Internship Programme Feadback Form

| sr.No. Particulars . Details
i 1) I;iﬁm of the Supervisor/ R (Ualke
cCer
[ 2) Departmnt .I":'-:u-..lr.‘frr-r.[ Fbe.rm—"‘rn:w'i“
3] | Designation Sepgvyyar”
_4) | Name of the student Veibhaw  N- Wikl
:_-ﬁj' ' Name nfthe_fdl_laga "Peew T {}r.':-qu: ef Bk Jt-eruE ﬂﬁtl Cerpence =
6) | Roll Number Lgsq =
7} Special Subject ﬂunl'-.l.rgl _L'm-:f Grnunet T & T
part A- Individual Ranking (Please tick the suitable checkbox)
' No. Parameter for feedback Excellent | Very | Good | Satisfactory Needs
Good improvement
1} Demain Knowledge e
2} | Communication Skills L
| 3] | Punctuality & Dedication L
4) | Ability to work in teams L
5) | Problem solving skills v ]
| 6) | Quality of work done L
7} | Effectiveness B
8) | Efficency o
9) | Ability to take initiative 1
10) | Positive attitude L
| 11) | Appearance e | =
| 12) | Using full potential at work T |
13) | Work habits = L1
14) | Honesty & Integrity e =2
15) | Creativity B i
Please turn over
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part B- SWOC analysis of the student (Please mention below the strengths and weaknesses
of the student and the areas for improvement)

Sbaeggl . luth. 72 'u'-'-"-"-’-;-'ﬂ{; Fusl s -ﬂfj\:/. .‘."E-'ﬂf:'?_:"j't 22 .f.;-'ﬁ/;‘r’taﬂ L Z?H:,{ £

ik v Sune/ - el Hesind S fgmz&:‘i{t: gl fethe
A | _. F T, 25 .
Ldedis. ety Sl opurntia. B3 . Hecyedee!

: | S roe g
lcustbele. . i seal’s wiodel. Scenasins.. loving. Whe. . inteoritbiy. Lo boren

Lo ik ) F] g "- a, 3

Shetpien sk oo ol o healons . pork=lond Sekiy ﬁfm; 4. %
e ST ol e Y o L2

Part C- Suggestions to make the internship programme more productive and effective.

1 Laian. __.-_'*}!j‘@;ri_"i-ﬁ.‘-:i“i shtafira /mz’? tdeeed. _rw;r,czﬁ}ﬁf e ?ﬂﬁ?'wm
2. _.'51".." -E:’..E..'-LI-; "_I'-:'P_’; S _'.-'.L'::.‘flll“:'r.".-"i 2 .ﬂ'-l.:"l?gi fr.n_"g.;' r;‘?l_ - LR -:."If ae -*i*.'*_’ s '!':‘-:r : # _r‘(mili’.-'{ _ fastghraron
3. Discle . feravorg. Asheuntd. . il Sygiarl . A 45#1 _iforns_suzesad

o 12 ;.ﬁf}g!ﬁf?__ml'fﬂ_ cheilibs. o orsnmelet._inkwd. ;“f.*f'rztdf&j;:. gt :

r . £ : .
L Le'/l;_ﬂ-i_ s ..J.E’L%‘.’E’-".f.@m:fﬁz_, ol .?ﬂ?i*t,rfra.t"_ . .‘.'lllé T . ..Mf:’é. —;—"tﬂ ;é’. Ko a e
1! i I oo A

Lot EBd

Part D- Changes in the curriculum te improve employability of students. ;
L. hEh: bkt __if:?cafzﬂl-ﬁ?&/ﬁ ~ .. ek ;éfﬂfﬁ,ﬁ e _.{-*:“az{ , 7£ff,5’-f,-"f_"i_ ........

J . [ ¥
2, Jgiﬁa/ﬁ‘fﬁ__wluimz-ﬁm o txi‘_rf;'_'@f‘#_ - oLl ..:{ o E‘.'*l»*ﬂf."i’_:ﬂ“ z-:*ﬂﬂ"-ri"i"i'_ A
oy ) | ; 4 i 2 _ ? T e X
3. ey _pwidence_an o weiwnnes_Jor okl o g Skt er. J0icsedhiy
! 1 o £ L

W
— f L# 4 i i ]
8. Doabueed vovutlen ook i b awen.  fhuh
I L

£ ol Aod /
3. _‘f;."{-'ﬁf—.s foo e =_'ﬁ:':':‘.r’-:;f-_'. <A Lo ] ufeie_Shiknl|__fia. Mo g e
LN e _T::;:;.—.i.sfa-r’-

Mame: ETE_ _aw__%lﬁ.t-. e

Designation: ___gyﬂ@;w‘ A Ratee
Signature of the Supervisor: _ﬁ_.-
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STUDENT FEEDBACK FORM

1. Name of the student: Vaibhay Nivrutti Mortole
2. Class: T.¥.B.Com,

3. Division and Roll Number: 4859

4. Present Address: Tukaitekdi, Hadapzar

5. Contact Number: 8600583928

6. Email ID: vmortale@gmail com

Please provide your rating about following aspects pertaining to your internship experience on
the scale of 10; where 10 means strongly agree and 0 means do not agree at all.

sr. No. Parameter _ Response |
N The pre-internship training provided by the coliege was useful {
2. | was properly introduced to the task assigned me in the organisation i - E o
1 I was given proper guidance to carry out my re-spnns-brht'.r q
4. M\r supervisor, officer was very cooperative anid supportive f
5. | Ifound my task interesting and worth learning 9 f
T 6. | My supervisor/ officer addressed to my queries/ doubts quickly 5 |
F . | received due respect from my :n“eagues in the organisation
3. The contents of the syllabus match with the practlcal wark tif
9, “The knowledge that | gained in the college was useful ta carry out intérnship &
programme in a satisfactory manner
| 10. | The Intern ship Programme is very useful to enrich my knowledge i

Please give your suggestions to make the internship programme more productive and
effactive.

1 T be._ e s Jfﬁmf whid Hours. Learnd. 20é! o a0, el LEgpRE
u.,;"!}’li?.‘.ﬂ:’ ,.,zﬁ‘i_,f-_-, A:aff{-._ﬂ.{...ﬁfmr e e R
3. Vi atvakd poid. _;:r*f-*:rregd*f ot r:cﬂm---fém*f--wf{ ccﬁ.:ﬁ:e.?m

PIEiSE give your overall feedback about your experience ihnut experience during the

internship (not mentioned ahuz
z?‘..—* -J&@f.f?fdfif.,ﬂ?"&n’:.:i__ o 7. b Jfraﬁil.,ffm ______ iirf:{i:'r.@--fr‘.":.
Yol s ;fc_,-é'{_,_;gmmz’mf’i:-:ﬂ.ﬁ:. ot Ao f‘? dete_cghier.

Name of the student: __ llh'r_m Hlm.". L _H ﬂ:l.ﬂ.vln‘r“{t‘. L

Signature: \W

----------
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N FineFlute

To,

The Principal,

akis Poona College of Arts, Science & Commerce
Midikhana, Camp, Pune

Subject: Internship Completion Certificate

Dear Madam/ Sir,
| am happy to inform you that Vaibhav Nivrutti Mortole student of your college has successfully
completed the ‘Sixty Hours Internship Programme’ during 05" Dec 2023 to 04™ Feb 2024 in

Accounts Department in this organisation.
The student has been provided with adequate exposure and necessary hands on training

pertaining to their special subject.

| am confident that the student will perform effectively in similar type of organisations.

| wish him every success in future endeavours.
Thankyou.
Sincerely,

N fivme

4
\ %

Address: Near Balaji Mangal Karyalay, Handalwadi Kedgaon Hoad, Kedgaon, Pune, Maharashtra, 412203
Ermail, : sales@fineflutepackaging com / accounts@finefiytepackaging com Mob, ©- TOSE001182 § 3011 244667

- r




UNDERTAKING FROM S5TURDENT

1. Name of the Student . Swaleha Afzal Khan
2. Class : 1,Y.B.Com,
1. Diviston and Roll Number A 4B44
4. Present address : Sal Baba nagar, Kondhwa, Pune 411048
5. Permanent address : Sal Baba nagar, Kondhwa, Pune 411048
6. Contact Number D +91982314673786
7. Contact Number (Parent) s +919890073786
8. Email ID : khanswalehal5%@gmail.com
To,
The Principal,

AKl's Poona college of
Arts, Commerce and

Sclence, Pune
subject : Undertaking Form

Respected Madam / 5ir,

| am studying in semester ¥l of T.¥.B.Com. | am going to join Chiraag Associates for
my sixty hours internship programme during 15th February 2024 to 12th March 2024

| assure that | will follow all the rules and instruction issued by the internship
providing organisation. | will be responsible for my behaviour and performance
during the internship period.

Thank you.
Yours obediently,
Swaoleho Atza) khan

chobono B uﬂ Knhan .
= . A.¥XHA !_*?:—,.-} _
(Name & Signature of parent) (Hame & signa ureﬁtud.my



UNDERTAKIMNG FROM STULDENT

To,

The manager,
Chiraag Associates,
Pune - 411028

Subject : Undertaking form

Respected 5ir,

| am a student of AKI's Poona college of Arts, Commerce and Sclence . | am studying in
semester V1 of T.Y.B.Com. | am going to join your esteemed organisation for my sixty
hours internship programme during 15th February 2024 to 12th March 2024.

| assure that | will follow all the rules and instruction issued by you. | will be
solely responsible for my behaviour and performance during the internship

period.

| will not disclose any information that is made available to me to anyone during

or after the internship period.

| assure you that | will do my best and the internship opportunity provided to me
will be a mutually rewarding experience,

Thank you.
Yours sincerely,

Swoteho Afzal khan,
—fhog—
— et |
{Name & signature of
the student)



LOG SHEET OF WORK PERFORME T DUING INTE HS e

1. Name of the Student : Swaleha Afzal Khan
2. Name of the College . AKI Paona College of Arts, Commetcm aid S lenee
3. Division and Roll Number : T.¥.B.Com [ A ] 4B44

4. Address : Sai Baba nagar, Kondhwa, Pune 411048
5. Contact Number 1491 98236737846
6. Email ID : khanswaleha25%@gmall. com
7. Special Subject : Banking & Finance Il i 10
B. Internship start date : 15 February 2024
9. Internship end date * 11 March 2024
LOG SHEET OF WORK PERFORMED DURING INTERNSHIP
Time 1 ' '
Total Sigrieture | Signature
ol | From Ta | Hours Petalls of work done uf nTIFI:'fr ol studernt
1502202 i1 am. |1pm |3 U =
. __Iﬂmxlm bion b Tﬂ";_i.”*. o WLl
16/02/202 11 am, lpm. |4 i
p EE._E' Le. houito CysLo e | .._:.t - ed’f
1702202 Il1am. | 1pm. |3 ' =,
u Omean Lregbipy edys .fj“‘_'_;_
20/02/204 |11 a.m. | pm, |3 "’
—— l : Pll‘l'{hl:!f:.f'_uﬂ_d Lellec ’;I" ' ﬁi
2102202 11 a.m. p.m. f ” - _F_.,.-_
p [ntvies in E.ulr-}; | .'i-l# %_
R202202 11 a.m. lpm. {3 ki, |
" -Touynal eptvesg Irfi’tf’ B
302202 {11 a.m. l pm. |3 _ L= é;
o Waum e1IEY (b e ]@3” ,y.-a-ﬁ""

D4/02/202 1] a.m. lpm |3

4 Bl Hcin'.;u-:hr-n&

6/02/202 ]I I am. | pm. |3

E efibvy o0 tally

702202 11 am. lpm. |3 : J

4 hiank Rtolfment

D8/02:202 11.am. lpm. |3

4 entry 0 Lally

02202 llam. | lpm. |3 ! ‘_LJ

§ aung! enlvet of banks

Ela‘&mmln--.m. Ipm. |3 . W
- Attounting enlmes




Date T Total ] Signature | Signature
— e e Details of work done of officer | of student |
P2 [T am lpm i = = T —.,:};'—
WO3I02F 1 1 ‘Iﬂ LU”"{ EijFELUﬂ'IT "}...! ﬂ?ﬂr !
120 anm p.m 1 = e 2 1 'I:.- [
ks - " --lI % -.i_; = t.._I;I !
DE032024 1] am I pm. 3 Emmt Ej-# **J' .1"' R :r ol
TR : 3 prewous day s e | Y|
ahld L, p.m f =t -
L L Dosic (ST (G| 4598 |
SO0 1 am, | pm i o |
ond Sernuces Tax) rF‘&lﬁ,:; >l
B0 1] am | pm, 3 L i f::’ ff&ﬁ
FHO22024 il am | 3 — EI.F‘LT EIGEIII': ﬁ-E-:- : -ﬁ_}
HEALE N ] . i
byansuchiop & | = | B
12032024 [itam T | "T\;?/
Total Hours i) rgss.
Certified that S"'1‘3'-l@i3-13‘«5?&5"-5'-";-'!7-1:":"'ﬂlann--uu of the student) has satisfactorily completed

the internship programme assigned to him,




STUDENWT FECDRACK FORM

1. Hame of the Student : Swaleha aAfzal Khan
. Ciass : T.¥.8.Com.
1. Division and Roll Mumbser AT 4B44

4. Present address : Sai Baba nagar, Kondhwa, Pune 411048

3. Contact Humber 91 BEIIGTITAL

&, Email ID : khanswalehal5%®gmail.com

Please provide your rating about following aspects pertaining to your Internship Experience on the
scale of 10; where 10 means strongly agree and 0 means do not agree at all.

S I
Sr. Mo, Parameter | Response

1. The pre=- internship training provided by the college 'was very I i 0 |
wseful '

1. | was properly introduced to the task asstgned to me in the ﬂ;
arganisation

3. | | was given proper guidance to carry out my responsibility q

4. My supervisor | afficer was very cooperative and supportive ':-'1'

5. | | found my task interesting and worth learning ‘}g

B, My supervisor / officer addressed to my queries/ doubts quickly ':r

1. | received due respect from my colleagues in the organisation ' 9

8. | The contents of the syllabus match with the practical werk 1.0

g, The knowiedge that | gained in the college was useful to carry out i o
internship programme in a satisfackory manner

10. | The Internship Programme is very useful to enrich my knowledge i‘ﬂ

Please give your suggestions to make the internship programme more productive and effective.

. Povicle. valdshle. Sxpavcne Lo StudealS oboul 1ve)-world yuk
; Ermuicl e opportunikiet anasademc. e abou b employment .
5, -Invich kpowledge (F stuclents dboub 0RYDShip.

Please give your overall feedback about your experience during the internship {Not mentioned

Oreroil. it was. Gorth. leaxing. and. ikxestng_sxpeience.

e -

Sualeha Afzal khon,

Signature & of the student with date



Please mention your suggestions and feedback about this manual here.

You can also mail them to y.mithare®gmail.com (Dr. Yashodhan Mithare,
Associate Dean, Faculty of Commerce & Management, cavitribal Phule Pune
University, Pune 411007}

]\i% monual s pm;ﬁmgt[mi iotormabion
~aboub anktrnshin. pmgrod ...

3, 1 dhink  that RV AAVES hosie. EﬂDLE‘;}f.
PERTT0T) 51 o
5. -Lmpoyione. ancd. . appax typibieS. _anoul..
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FEEDBACK FROM INTERNSHIP. PROVIDER ORGANISATION
near m‘H'IJ W|
e provide your valuable Teedback aboul the periprmance of the RNudent On Failgming
carameters, Your feedback will enabie us to make necesiary changes in the intarmsiiy BrECE
Thamh you.
Coordinator- Intermbip Programme
irtprrstip Programoe feedback form

i &r, WO Particulars ot 1T 1ELY

1} Wame of the Supervisor/ Officer < | Al ke

¥ 1| Dapartment o - i

3y Desigration o | A bk

4 Mame of the Student . swaleha 4fral kbhan

: g T Boona College of Arts, Commerct
5 m!‘ﬂ At Caf - AT e - 5
. - g Sicendd

&) Rl Humber RrLTH

7 Loecial Subject . Hamkisg & Fimarce 11 & 11

Part - A - Indtvidual Ranking (Please tick the suitable checkoon)

et

W ey
Moo parameter for feechack Excellent rﬁ'! Good | Satsfactety oo ocement

1 Domaln Knowledge

| 21 | Communication Skills -

| 33 Punctuality & Dedication

| 4} | Ability to work in teams

51 Probbem solving seills

'

e

|: 6) | Quality of work dune i
e

\l

;
Ht

Piease turn over



. SWOC analysss of the student (Please mention bietow the strengths and weaknesses of the
" gpudent and the areas for improvement)

Shgth.. b sdudonl i o Lo Larn
ﬂﬂ.ﬁqﬁw.,@w-ﬂ g UEL‘:)! L m\ﬁl oot f

TR et Bl et

------------

Iptgtntss o Senehma skt el bo vead f

0 SRR U, AT BE,

> i Ml S S ] or i Srb e s e U i e B L R C LR LR L bbb

 Pleate make suve that ntemahio 8. ﬂfﬂm
‘QEW bemar fermilitry._coibh hapel_on ggpenenct.
f’Hﬂﬁf’ nidase. Hme L0 nRmghip. ...
e Ly A
[, menmmememem e ——————————— e e S £ £ S 8 R R RN EE R T RT e S S SR SR N R R R TS 3

‘1 i P smaa - e e O

a Hame, Designation and Signature of the 5
Place of Review Supervisor / Reviewing Officer
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S, N Seame of the stadent Wil &a vadtlar Mo,

K Swaleha Afzal Khan 4844 .maa?sazasg L

Tliwse studiiis have e pares ided st adojuats vaposiie sil svoessany I...M g-.“
prertaining to their special subjeot. -
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1wish them every suecess in future cideasais. ' {: -
Thank you, ot




§8Jd

O

§066e0L404404dddddddddéséddddds

UNDERTAKING FROM STUDENT

1. Name of the Student : '[';:r.'flll-rl:l'ﬂ E?&L-G-Qﬁ H%TL{JC}WALOLL
2. Class i o2 Core
3. Division and Roll Number N B PN

4. Present address P Eowel Hownse  Carm P - -1 anl

P M bhasia F‘::E&Jd- Go\os

N BocgTesaTS
7. Contact Number (Parent) 19 2932400927
8. Email 1D

5. Permanent address

&. Cantact Number

5 'ﬁ.i,ﬂ'bmhﬂi_}m'hqn ;_ﬁ‘_;}a e | - Corys

To,

The Principal,

AKl's Poona college of
Arts, Commerce and
Science, Pune

Subject ; Undertaking Form

Respected Madam f 5ir,

| am studying in semester VI of T.Y.B.Com. | am going to join CA Sajid Memu? & Company
;nl;r‘u my sixty hours internship programme during 12" December 2023 to 19" December

I assure that | will follow all the rules and instruction issued by the internship providing

organisation. | will be responsible for my behaviour and performance during the
internship periad.

Thank you.

Yours obediently,

.ll-u-“"
(Mame B%;uf parent)

(Name & signatiire of the student)

(B Scanned with OKEN Scanner



UNDERTAKING FROM STUDENT

Ta,

CA Sajid memon,
Office No.9,

Redient arced ,
Camp-411001

subject : Undertaking form
Respected Sir,

| am a student of AKI's Poona college of Arts, Comme
semester Vi of T.¥.B.Co

hours internship progra

rce and Science . | am studying in
m. | am going to join your esteemed organisation for my sixty
mme during 12" December 2023 tp 19th December 2023

| assure that | will follow all the rules and instruction issued by you. | will be
selely responsible for

my behaviour and perfermance during the internship
period.

I will not disclose any information that is made a

vailable to me to anyone during
or after the internship period. .

Yours sincerely,

L
Date : I;?fe::c’l,f-g’iwzf_ (=4

(Name & signature of

the student)
Flﬁﬂ-!' : M

(B Scanned with OKEN Scanner



1. Name of the Student
2. Mame of the College

4. Address

5. Contact Number

&. Email ID

7. Special Subject

8. Internship start date
9. Internship end date

LOG SHEET OF WORK PERFORMED DURING INTERNSHIP

LOG SHEET OF WORK PERFORMED DURING INTERHSHIP

: Fodhory Rzcoon Foabarubhel,

DAL Pooho ﬁ:’ﬂ'lf‘ltje f-'-‘ffj.r-’-'ﬁ'-l'"_:..'!"c.l PO, S i g
3. Division and Roll Number : T cene, [ A dpy

P Rarfl Houne, Com ] Rarie -4l ool
P 9 EqceiseqlE
: [ﬂmbﬂmjwahl}ﬂhﬂhéganﬂajhfﬂm

Eﬁﬁh‘i"ﬂa & Frrence JIE TIT
: 12 December 2023

19 Decembry 2023

e [ TR T owatsotworkaone | ST ST
W2 1zfosl | eroonm j_ﬂ'c?h:__[]_ ,E'?H?r:j TTE: Fﬂts‘f__izq ‘fﬂi*
Eﬁz; |Eh_:nam__na’2m 9 - prl'ﬁrﬁ TTE /Z'{"‘ ffﬁ:{;
“I';Fif.?_i A i Tfmfl:-.—) 9 £ lﬁnd TTE /@ e
1E.Er-1!1.5._jg;ﬂ;-_u.m F::-*c-rlﬂﬁ 9 Fifing. TTE- /‘% @D&_
H}FIBJLE_ \aresown | Fioo O 9 ﬁccfmmﬂm Zile /& ’T ﬁ:
122 [ 2| Vot o carn [T ML Elff"mnr":n’.r'n;iﬁﬂ e @1 e
Eﬁﬁiﬂ. loteoam ?:ﬂﬁ’f}_b. _df Ferome i lodton /&“' (ﬁ‘

i ek,

(B Scanned with OKEN Scanner



FEEDBACK FROM INTERMNSHIF PROVIDER ORGANISATION

Dear Madamy Sir,
Please provide your valuable feedback about the performance of the student on following
parameters. Your feedback will enable us to make necessary changes in the internship process,

y:mur;nr:‘h;r- Intemiship Programme
Intermchip Programme feedbach form
[ sr. o. Particulars I Petails
_' 1) | Name of the Supervisor/ Officer ; S.::ﬂLm cxror |
2) Department : =
= e = Eu"_c.mm;s.é_flsl.__,ﬂﬁ— 1
o) _Hmw::-fﬂmﬂtth _vgm%&r%‘ "
)| e nf che cutine B i il
&) Roll Humber | 4349 |
1 [Speciatsubiect | Bonictng € Pinane T05 IT|
Part - A - Individual Ranking (Please tick the suitable checkbaox)
Ho. Parameter for feedback Excellent ;:;Td Good | Satisfactory Im:tuj.ﬁu:unt
1) | Damain Knowledge e
Z) | Communication Skills -
3} | Punctuality B Dedication \r
4) | Ability to work in teams Ve
5) | Problem solving skills e
6) | Quality of work done v i
7 | Effectivenesa P
B) | Efficiency s
9 | Ability to take Initlative W
10} | posttive sttitude 1 P
11} | Appearance - [~
12) | Using full patential at work | " l
13) | Work habits '\.-'"f
14} | Honesty & Integrity L”'f
15) | Creativity P ]
Please turn over

(B Scanned with OKEN Scanner



Part B - SWOC analysis of the student (Please mention below the strengths and weaknesses of the
student and the aress for improvement)

STRENTHS -HARDWORKING, TEAM WORK AND HOHEST
WEAKENESS:-HERMOUS, LACK OF CONFIDEMCE

AREA OF IMPROVEMENT -BUILDING OF SELF COMNFIDEMCE

Part C - Suggestions to make the internship programme more productive and effective.
1. PRODUCTIVE TO STOP :-KNOW WHENM TO STOP
7. MAKE A TO DO LIST WITH DEADLINES
3. EFFECTIVE, BUILD CONFIDEMCE
4. OFFER MENTORSHIF OPPORTUNITIES

Part O - Changes required in the curriculum o mprove employability of students.
1, CO-OPERATING
2. CONTRIBUTING TO DISTRIBUTION
3. HOW TO LEARM

Mame, Deslgnation and Signature of the Supervisor / Reviewing Officer

Place of Review :
Date of Review :

(B Scanned with OKEN Scanner



STUDENT FEEDBACK FORM

1. Hame of the Student ! 'I'.:‘r.'-'vlh.-:m 'FE'F;'-LLW (A A Eﬂﬁj‘ﬁlﬁ

2 Gl T™-RBCom

3. Division and Roll Number YA ag -

4. Present address P Ramt o, cam P, Pure -4 1eo)
5. Contact Humber A BAcy Tecda "

6. Email ID t et beysiha b Farhon@ g bl - o

Please provide your rating about following aspects pertaining to yeur Internship Expertence on the
scale of 10; where 10 means strongly agree and 0 means do not agree at all.

| 5r. Mo, Parameter Response
1. I::mp:'q-mter;wp l:r;fng nrnr_fld;d h]-l'th! college was very T
0 2, | was properly introduced to the task ascigned to me In the 2
arganisation
3. | P'was given proper guidance to carry out my responsibiiity ¥
4. | My supervisor / officer was very cooperative and supportive "
i 3. | I found my task interesting and worth learning =
&, My supervisor f officer addressed to my queries/ doubts quickly "
7, I received due respect from my colleagues in the organisation 4
. The El.'.rl'lhﬂ'b-l -n'l'-the- syllabus match with the practical work : 4
. .-mhﬂﬁME@E“ﬂtlﬁlh&dhﬂiEW"*mHﬂllhwnﬂl .
Internship programme in a satisfactory manner
10. | The Internship Programme = very useful to enrich vy knowledge . i J

Please give your suggestions to make the internship programme more productive and
effective,

1. PRODUCTIVE: KNOW WHEN TO STOP
1. MAKE A TO DO LIST WITH DEADLINES
3. EFFECTIVE BUILD CONFIDEMCE

F‘lblaseg1ﬂ your overall feedback about your experience during the internship (Hot mentioned
above].

T WAS NICE LEARNING EXPERIENCE IN CA SAfid Memon & CO.| HAD LEARN LOTS OF THINGS IN THIS
IMTERNSHIP IT WAS VERY USEFUL FOR ME

131*:’?/[&@#)'0

Sig Hame of the student with date

(B Scanned with OKEN Scanner



Sajid Memon and Company
Chartered Accountant

pate: 19/1 2/2023

Experience Letter

it is hereby certify that Mr. Farhan Rizwan Kurbanshah has completed BOHr of
internship and he is working as junior accountant, Filing Income tax returns, Filing G5T
returns & preparing financial staterents with Sajid Memon & company from 12/12/2023 10

19/12/2023.

puring his employment, we found Mr. Farhan Rizwan Kurbanshah to be &
professional, krowledgeable and result oriented with theoretical and practical
understanding of work requirements. He has a friendly, outgoing personality, very good

sense of humor and works well as an individual or member of the team as required by

management.

overall. Mr. Farhan Rizwan Kurbanshah performed his duties and responsibllities
cheerfully with attention to detail at all times. With his enthusiasm to work, learn and
progress, | am certain that he would be make a great employee to any enterprises Please
feel free to contact us if you have specific question regarding his employment. On behalf of
the company, | take his opportunity to wish Mr. Farhan Rizwan Kurbanshah all the very

besting his future career endeavors.

Warm regards,

From Sajied m company

For SAJID

CA Sajidl Suraiya

Proprietor
Head Oiffiees granch 1 H'I:l'_”h 4 i
Cifice Mo, 9, 2nd Aoor, Radiant Ancade, Gat M. 15, Chakan-Meshi Hioaed, Gffise Mo, 1, Ground Fleorn, Séeet houss
[ 2401 East Sireet, Moar Pulgate Pofice poar Chasidbary wieighbridge, Chikhall, | LBS Road, Dpp. Kl Ciquart,
thessloy MG road camp, pune-411 001 ponic, Pune-412 501 Wil Whesl, Mumbat-400 070
M.: 4517219018107 1l HHIETERE1A9E0 : M1+ FIBREAODTT
MalL m:::iidn-.anmundmmpan'r@mﬂmm

(B Scanned with OKEN Scanner
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UNDERTAKING FROM STUDENT

1. Name of the Student : r"-.h?:ﬂﬁu ieh - B ‘::"r—\fﬁl'-' L
2. Class : ""i'»; ST

3. Division and Roll Number S5 A-Qoe

4. Present address Pl

TS Megat Eopdbawa [l 4-f) e,
£ Ny Pege feondhs, SR - T ey
5 21 1912802602
43 E‘mgc:r;'}'i'_qrﬂrq

3. Permanent address
&. Contact Number
7. Contact Mumber {Parent)

8. Email 1D ; Eho&ﬁﬁmﬁﬁmaﬁmagﬂwﬁf -Corm.

To,

The Principal,

AKl's Peona college of
Arts, Commerce and
science, Pune

Subject : Undertaking Form

Respected Madam / Sir,

| am studying in semester V| of T.Y.B.Com. | am gnin{# to join CA Sajid Memon B Company
for my sixty hours internship programme during 12* December 2023 to 19 December
2023

| assure that | will follow all the rules and instruction issued by the internship providing

organisation. | will be responsible for my behavieur and performance during the
internship period.

Thank you.
w&c& Yours obediently,
(Name B Signature of parent) (Name & signature of the student)
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UNDERTAKING FROM STUDENT

To,

CA Sajid memon,
Office No.9,
Redient arced ,
Camp-411001

Subject : Undertaking form

Respected Sir,

| am a student of AKl's Poona college of Arts, Commerce and Science . | am studying in
semester V| of T.Y.B.Com. | am going to join your esteemed organisation for my sixty
hours internship programme during 12 ** December 2023 to 19'* December 2023

| assure that | will follow all the rules and instruction issued by you. | will be
solely responsible fer my behaviour and performance during the internship

period.

| will not disclose any information that is made available to me te anyone during
or after the internship period.

| assure you that | will do my best and the internship opportunity provided to me
will be a mutually rewarding experience.

Thank you.
Yaurs sincerely,
@-ﬂy%
Date : (Mame & signature of
the student)
Place :

(B Scanned with OKEN Scanner



LOG SHEET OF WORK PERFORMED DURING INTERHSHIP

1. Name of the Student  : AJaaTwe Ml AT Shailch i
1. Name of the College # BET Paonace|) e of AT e, j Corminenr7te G SCICHLe
3. Division and Roll Number : T fica &F-‘LJ A4 oa”
4. Address = (R ety aden Fﬂﬁd'l',—qmﬂ Prarie = eHlode
5. Contact Number g TAT 282 sl
6. Email ID : el af khnoiiya ofrecd@ ':ﬁ"mr R
7. Special Subject : r_zc.'-tl":'l'-'!'"]j 'E:' E‘Tng e Iaﬂ
8. Internship start date 2 Detem hey Rorl
9. Internship end date Y Deremmber 203
LOG SHEET OF WORK PERFORMED DURING INTERNSHIP
pate | Total Detalls of work dane e gl e bl

Fain Tao Hours
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I;e A Tnetal- Skanature | Slgnature |
— ""I._. w1 o | Hours Detalls of work done of officor | of student
Total Hours S
Certified that Ms Jozfao M- AN sharick has satisfactorily completed

the internship programme assigned to him.

Name & Signature of supervisor
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FEEDBACK FROM INTERNSHIP PROVIDER ORGANISATION

pear Madam/ S,
please provide your valuable feedback about the performance of the student on following
ﬁamhetqm Your feedback will enable us to make necessary -I'J:IHEH in the internship process.
sk you,
Coordinator- Intemiship Programme
Imtemsehip Programme feedback form

57 Mo Particulars I Details
T e F e TR
| reanumen i | Ao y_Pecond lehen
j: ::‘::;l — | oeoner, chat\eel AlCeunidn
5) | Mame of the College i gﬁ:ﬂ%ﬁnﬂr}?ﬁﬁ% '%%H'_
= MLHlehm' 3 I_ :__;f_q,q‘-m_?;r;'}‘_ff 2 Crrfres |
. 7} |SPecil subject ; ﬂmm.;?'na Fe MFnmrce. T1E
Part - A - Individual Ranking (Please tick the suitable checkbosx) S -
Mo. |  Parameter for feedback | Excellent | m Good | Satisfactory WHMH::HM
1) | Domain Knowledge i T
2} | Communication Skills Lo
3) Punctuality & Dedication e
4) | Ability to work in teams "]
5) | Problem solving skills p
&) | Quality of work done P
-T.I Effectiveness oo
_H:I' Efficiency poa
%) | Ability to take Initiative -
10} | Positive attitude -L’,,.-"
11} | Appearance L
12) | Using full potential at work ||~
1) | Work habits e
14) | Honesty & Integrity »g
_15} Creativity .
Please turn over
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part B - SWOC anatysis of the student (Please mention belaw the strengths and weshnesses of the
student and the areas for improvement)

STRENTHS-HAREWORKING, TEAM WORK AMD MOMEST
WEAKEMESS:-HERNOUS, LACK OF CONFIDEMCE

AREA OF MPROVEMENT:-BUILTHNG OF SELF CONFIDENCE

Part C - Suggestions to make the internship programme more productive and effective.
1. PRODUCTIVE TO STOP :-KNOW WHEN TO STOR
2. MAKE A& TO DD LIST WITH DEADLINES
3. EFFECTIVE, BUILD CONFIDENCE
A, OFFER MENTORSHIP OPPORTUMITIES

Part I - Changes required in the curriculum te improve employabilicy of students.
1. CO-DPERATING

Z. CONTRIBUTING TO DISTRIBUTION
3. HOW TO LEARN

E
':

Hame, Designation and Signature of the Supervisor f Reviewing Officer

Place of Review :
Date of Review :

(B Scanned with OKEN Scanner



STUDENT FEEDBACK FoOfi

1. Mame of the Student L Ao & rieek s r_;"'l‘_Y; o
- S ]
I Y
3. Division and Roll Number FUN A e
4. Present address o
b SHGU ery y kendhwa, fune - Aloqe
xerT,
5. Contact Mumber s =1 b s T9%02 ot
&, Ematl ik 3

M[c1ﬂm%mqm%@ 9 et ="y o

Please provide your rating about followling aspects pertaining to your Internship Experlence on the
scale of 107 where 10 means strongly agres and 0 means do not agree at all

f. Ha, L B _ Parameter Besponse
1 1u1:ﬁ1plm Internship tf;'l;ﬂn.a ;:u-;ldzd_b-,r the eollege was '-'&nr— 1T %
. Imswnpﬂlvht;mwmthet;:kmlwtnm in the ’
organisation

3. | |'was glven proper guidance to carry out my responsibility 3

4. | My supervisor / officer was very cooperative and supportive o

L I found my task interesting and worth learning :

6. | My supervisor / officer addressed to my querles/ doubts quickly 1

T. | recelved due respect from my colleagues in the organisation ¥

8. MWmﬂthuimumMMﬂuwﬂmtmm A
" | eogamne st o et |

10. | The Internship Programme is very useful to enrich my knowledge 10

Please give your supgestions to make the internship programme more productive and
effective,

1. PRODUCTIVE: KNOW WHEN TO STOP
2. MAKE A TO DO LIST WITH DEADLINES

3. EFFECTIVE BUILD COMFIDEMCE
Pledse ghve
ahmej.g yeur everall feedback about your experience during the internship (Mot mentioned

IT WAS NICE LEARNING EXPERIENCE IN CA 5Ajid Memon & C0.1 HAD
INTERNSHIP IT WAS VERY USEFUL FOR hl-'.?nﬂ el

2

Signature & Mame of the student with date
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b/ Sajid Memon and Company
i % | Chartered Accountant

pate; 19/12/2023

Experience Letter

It i.s hereby certify that Ms. Shaikh Naziya Mohammad Ali has completed 60Hr of
internship and she Is working as junior accountant, Filing GST returns & preparing financial
statements with Sajid Memon & company from 12/12/2023 to 19/12/2023,

During her employment, we found Ms, Shaikh Naziya Mohammad Ali to be a
professional, knowledgeable and result oriented with theoretical and practical

understanding of work requirements. She has a friendly, outgoing personality, very good
sense of humor and works well as an

managemeant

individual or member of the team as required by

Overall, Ms. Shaikh Naziya Mohammad Alj performed her duties and responsibilities
cheerfully with attention to detail at all times., With her enthusiasm to work, learn and
progress, | am certain that she would be make a great employee to any enterprises Please
feel free to contact us if you have specific question regarding her employment. On behalf of

the company, | take his opportunity to wish Ms. Shaikh Naziya Mohammad Ali all the very
besting her future career endeavors,

Warm regards,

Head O#jes: Branch 1: Bramch 2:

Cefice Mo, 9, 2ndl Ploar, Ragiant Arcade, Gat Mo 15, Chaken-Moshi Rogd, Offio No. 1, Grownd Foor, Seeet haises
2401 Eest Sirowt, Mear Pilgate Police Mear Chaudhaey Weightie dge, Chikheli, LBS Rozed, Opp. Kurla Court,

chavdy MG road camp,pune-411 004 PEkat Pune-412 501 Kurls West, Mumbal-&00 97

WL #3017 8018107 P2 415 TERE 14560 MLWS1E0RRA0003 T

MAIL IDsajidmemonandcompany@gmail.com
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UNDERTAKINGFROMSTUDENT

1. Name of the Student
2. Class
3.Division and Roll Number

4.Present address
5.Permanent address

6.Contact Number
7.Contact Number (Parent)

8.Email ID

To,

The Principal,

AKI’s Poona college of
Arts, Commerce and
Science, Pune

: Sadaf Sallauddin Tamboli
: T.Y.B.Com.
1 ‘A’ (4926)

: 992 Raviwar peth opp Tamboli masjid pune
411002

: 992 Raviwar peth opp Tamboli masjid pune
411002

:+917218678478
: +919860563221

: tambolisadaf64@gmail.com

Subject: Undertaking Form

Respected Madam/Sir,

| am studying in semester VI of T.Y.B.Com. | am going to join Central Bank of India
(Raviwar peth Branch)for my sixty hours internship programme during 27t March

2024 to 9" Aprill 2024.

| assure that | will follow all the rules and instruction issued by the internship

providing organisation. | will be responsible for my behaviour and performance

during the internship period.

Thankyou.

(Name & Signatureof parent)
student)Date:

Yours obediently,

(Name & signature of the



UNDERTAKINGFROMSTUDENT

To,

Respected Sir,

Subject: Undertaking form

| am a student of AKI’s Poona college of Arts, Commerce and Science . | am studying in
semester VI of T.Y.B.Com. | am going to join your esteemed organisation for my sixty
hours internship programme during 27t March 2024 to 9t Aprill 2024.

| assure that | will follow all the rules and instruction issued by you. | will besolely

responsible for my behavior and performance during the internship period.

| will not disclose any information that is made available to me to anyone during or

after the internship period.

| assure you that | will do my best and the internship opportunity provided to me

will be amutually rewarding experience.
Thankyou.
Yours sincerely,
(Name & signature of the student)

Date

Place:



1.Name of the Student

LOGSHEETOFWORKPERFORMEDDURINGINTERNSHIP

2.NameoftheCollege

3.Divisionand Roll Number

4.Address:992 Raviwar peth opp Tamboli masjid pune 411002

5.ContactNumber
6.EmaillD

7.SpecialSubject

8.Internship start date
9.Internship end date

: Sadaf Sallauddin Tamboli

: AKI Poona College of Arts, Commerce and Science

: ‘A’ (4926)

:+917218678478

: tambolisadaf64@gmail.com

: Banking & Finance Il & Il

27th March 2024

: 7th Aprill 2024

LOG SHEET OF WORK PERFORMED DURING INTERNSHIP

Date

Time

From

To

Total
Hours

Details of work done

Signature
of officer

Signature
of student

27/03/24

11:00 AM

4PM

5hrs

Gained an understanding of day-to-
day banking operations such as
account opening, transactions
processing, cash handling, and
customer service./

Experienced how to open an
account and which documents
needed to open such bank accounts.

28/03/24

11:00 AM

4PM

5hrs

Learn about customer relationship
management practices in banks,
including customer acquisition,
retention strategies, and complaint
handling./

Understand the importance of
providing excellent customer
service in the banking industry.

30/03/24

11:00 AM

4 PM

5hrs

Familiarize myself with arange of
financial products offered by banks,
such as loans, mortgages, savings
accounts, and investment
products./Learn how to assess
customer needs and recommend
suitable financial products.

01/04/24

11:00 AM

4PM

5hrs

Gain exposure to banking
technologies such as online banking
platforms, mobile banking apps,
and digital payment systems./
Understand how technology is
transforming the banking industry
and enhancing customer

experiences.




Professional Skills;




Date

Time

From

To

Total
Hours

Detailsof workdone

Signature
ofofficer

Signature
ofstudent

02/04/24

11:00 AM

4PM

5hrs

Developed professiona skillssuch as
communi cation, teamwork, time
management, and problem-solving./
Gained practica experiencein a
professional work environment and build
networking connections.

Ethics and Integrity:

03/04/24

11:00 AM

4PM

5hrs

L earned about , data security, and ethical
decision-making.

04/04/24

11:00 AM

4PM

5hrs

L earn about the day-to-day operations of a
bank, including transaction processing,
customer service, and regulatory
compliance.

05/04/24

11:00 AM

4PM

5hrs

Understand how banks manage
relationships with clients.

06/04/24

11:00 AM

4PM

5hrs

Build professional relationships with
colleagues, clients, industry peers, and
stakeholders to expand your network and
opportunities for career growth.

07/04/24

11:00 AM

4PM

5hrs

Deveoped critical thinking and problem-
solving skillsto address complex issues,
troubleshoot problems, and find innovative
solutions.

08/04/24

11:00 AM

4 PM

5hrs

Communicate effectively with colleagues./
Collaborate with diverse teams within the
bank

09/04/24

11:00 AM

4PM

5hrs

Deveop strong customer service skills by
assisting clients with their banking needs.




Total Hours 60 hrs

Certified that(Sadaf Tamboli)has satisfactorily completed the internship programme
assigned to her.

Name & Signature of supervisor



FEEDBACKFROMINTERNSHIPPROVIDERORGANISATION

DearMadam/Sir,
Pleaseprovideyourvaluablefeedbackabouttheperformanceofthestudentonfollowingparameters. Your
feedback will enable us to make necessary changes in the internship process.Thankyou.
Coordinator-InternshipProgramme
InternshipProgrammefeedbackform

Sr.No. Particulars Details
1) NameoftheSupervisor/Officer
2) Department
3) Designation
4) NameoftheStudent : [Sadaf Sallauddin tamboli
5) NameoftheCollege . ﬁrfdl ’Sscl;’gr?gs College of Arts, Commerce
6) RolINumber . 4926
7) SpecialSubject . Banking & Financell & Il

Part- A- IndividualRanking(Pleasetickthe suitablecheckbox)

No. Parameterforfeedback Excellent (\3/323 Good | Satisfactory mv:r::::imp
1) | Domain Knowledge Good

2) | CommunicationSkills Excellent

3) | Punctuality&Dedication Very Good

4) | Abilitytoworkinteams Very Good

5) | Problemsolvingskills Satisfactory
6) | Qualityofworkdone Satisfactory
7) | Effectiveness Good

8) | Efficiency Good

9) | Abilitytotakelnitiative Good

10) | Positiveattitude Excellent

11) | Appearance Excellent

12) | Usingfullpotentialatwork Good

13) | Workhabits Good

14) | Honestyé&lIntegrity Excellent

15) | Creativity Good

Pleaseturn over




Part B - SWOC analysis of the student (Please mention below the strengths and weaknesses of
thestudentandthe areasforimprovement)

PartC-Suggestionstomaketheinternshipprogrammemoreproductiveandeffective.

1.

2. -

PartD-Changesrequiredinthecurriculumtoimproveemployabilityofstudents.

1.

2.

5.

Name, Designation and Signature of the Supervisor / Reviewing

OfficerPlace of Review:

DateofReview:



STUDENTFEEDBACKFORM

1. NameoftheStudent :Sadaf Sallauddin tamboli

2. Class :T.Y.B.Com.

3.DivisionandRolINumber : ‘A’ 4926

4.Presentaddress : 992 Raviwar peth opp Tamboli masjid pune 411002
5.ContactNumber 1 +917218678478

6.EmaillD : tambolisadaf64@gmail.com

PleaseprovideyourratingaboutfollowingaspectspertainingtoyourinternshipExperienceonthescaleof 10;
where 10meansstronglyagreeandOmeansdo not agree atall.

Sr.No. Parameter Response
1. Thepre-internshiptrainingprovidedbythecollegewasveryuseful 8
2. Iwasproperlyintroducedtothetaskassignedtomeintheorganisation 9
3. Iwasgivenproperguidancetocarryoutmyresponsibility 10
4, Mysupervisor/officerwasverycooperativeandsupportive !
5. Ifoundmytaskinterestingandworth learning 10
6. Mysupervisor/officeraddressedtomyqueries/doubtsquickly 9
7. Ireceivedduerespectfrommycolleaguesin theorganisation 9
8. Thecontentsofthesyllabusmatchwiththepracticalwork 9
9. Theknowledgethatlgainedinthecollegewasusefultocarryoutinternshi 9

pprogrammeinasatisfactorymanner
10. | ThelnternshipProgrammeisveryusefultoenrichmyknowledge 10

Pleasegiveyoursuggestionstomaketheinternshipprogrammemoreproductiveandeffective.

1.

2.

3.

Please give your overall feedback about your experience during the internship (Not
mentionedabove).

| had a great experience during my internship as | experienced a joy of working and also earned

some knowledge related to banking stream.

Signature & Name of the student with date



Pleasementionyoursuggestionsandfeedback aboutthis manualhere.
Youcanalsomailthemto9(Dr.YashodhanMithare,AssociateDean,FacultyofCommerce
&Management,SavitribaiPhulePuneUniversity,Pune411007)

10.

*kkkk


mailto:y.mithare@gmail.com

LOG SHEET OF WORK PERFORMED DURIMG INTERMSHIP

1. Hame of the Student
1. Hame of the College

 Shatkh Taufique Shakil

1. Divition and Roll Humber

. hddress

. Contact Number

. Email 1D

. Special Subject

. Imternship start date

& B B W A

Internship end date

: AKI Poona College of Arts, Commerce and Seience
' T.¥Y.B.Com [ A] 4916

Dreams wisteria pisoll pune 48

: 93076649084
: staufique1112@gmall.com

: Banking & Finance Il & 1
: 2™ January 2024
:18" February 2024

LOG SHEET OF WORK PERFORMED DURING INTERNSHIP

) Time _ [2 a
Date T e :f:rls Details of work done :F:Fﬁ?:—: . iﬁr::ég;:
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Thank you.
Coordinator- Internship Programme

Internship Progra

7] | Department
3} | Designation

Particulars

1) “Name of the Manager

imime feedback form

Detalls
. | Rabusd Sunil Bansode

| Accounts Department

FEEDBACK FROM INTERNSHIP PROVIDER ORGANISATION

Please prn-\l'id-E wour wa
parameters, Your feedback

luable feedback about the performance of the stident on following
will enable us to make necessary changes in the internship process.

4y | Mame of the Student

. | Shaikh Tanfiue Shakil

5) | Name of the College . aa';i-:dl‘;.cli‘?:{n; College of Arts, Commerce
6) Roll Number . (4916 3
7l Special .E;I-I-in._lct « | Banking & Fimanee 10 & 111
Part - A - Individual Ranking (Please tick the suitable checkbox)

Hao. Parameter for feedback Excellent ;:::; Good | Satisfactory imprfveedr;\?ﬂl

1) | Domain Knowledge e

2) | Communication Skills Lz’

3) | Punctuality & Dedication vl

4 Ability to work in teams gl

5) Problem solving sh;I;s L/"

6) | Quality of work done B

7) Effectiveness ) P

g) Efficiency -

9) | Ability to take Initiative S I

10) | Positive attitude e

11) | Appearance AV

12) | Using full potential at work ol

13) | Work habits Nt 1

14) | Honesty & Integrity N

15) | Creativity KZ

Please turn over
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Mame, Designation and Signature of the Suj -m"];i'- Dﬂﬁ*ﬂf—?ﬂi‘[’ﬁidﬁﬁi’

bace of Review



L

1, Mam# af the Srudenl

Name of the College

_ Diyiston apd Roll Numbet

L]

Lk

. Address

Contact Number

. Emafl 1D

. special Subject

_ Internship start date

LB =i g - ™ .

. Internship end date

LOG SHEET OF

T Time
Nape A== T
From | To

1 o G oe B BT L |
My 12002 e W [ B0 R |
t5 gt ple-ce b 9 00 e a

|I|:.III!-'1 II".-r'"':I fﬂ-'\-‘-{: .'a'rh_.-lz Pt i'l...‘._l

06 SHEET Of WORE |
« Ahme
« AWl Poona College of AT
: T.¥.B.LOm [ A ] 4888

. preams wisteria pis
. 7385378131

. 70ahmedshal

WORK PERFORMEL

| Total
Haurs

ERHSHIF

DLURIHG 13 ]

¢ PERF ORMED

d Harmid Shaikh

ts, Commerce and Science

ali pune 48

kh@gmall.com

- panking & Finance |l g 1l
- 3™ january 2024

.18 February 2024

DURING INTERNSHIP

[erails of work done
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Doar Madamd Sir,
Please pravide your valuabde feedbich aliout the periormance of the student on 1'|;,||||;|.‘.‘,.|”g

par ameters. Your feedbark will enabis us 1o make necessary. changss n the internshic procoss,

T hdiek W,

Coardinator- Internabip Frogramme
Interpship Bropramme foedback form

%5, Mo, Particudars Detaiis
I Hare of the Manages o Habuil Sunil Bersode
2] . E:'E.Fﬂ.ri.l.'l'.l.I.'HT. | - | A c'lllllifﬁ—ﬁ'éi:l.sr-fﬂﬁﬁl‘

L | N D{'S..ignﬂ.ug'inn l I | Account AscisEant
4] [ }\Iamn |:||"-LI‘|~E or udant [ : [ % hemed Humid Siuiﬁ.h
I y 1 - .
. | AR1%s Foona College of Arts;  Commerce
g SEieCe
| A8

=} | Mame of the College

'ﬁ':l I Fiml BB [ 2

]
Bxuking & Fimioe 11 & (1]
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UNDERTAKING FROM STUDENT

1. Hame of the Student : FARHAT JAVED TAMBOLI

2. Class © T B.Com.

3. Division and Roll Number : YA’ 49725

4. Present address 4 ?lr;ﬁasjaa Peth Mear Pawale Ci'*m
5. Permanent addrass r 727 Kasba Peth Near Pawale Chowk

6. Contact Number S FD1962 3855870
7. Contact Nurmber (Parent) : +919763655870
8. Email 1D : farhatjaved727@email.com

Ta;

The Principal,

AKl's Poona college of
Arts, Commerce and
Science, Pune

Subject;: Undertaidng Form

Respected Madam / Sir,

| am studying in semester V| of T.¥.B.Com. | am goi
Ltd. for my sixty hours internship programme d
March 2024

{ assure that | will follow all the rale
during the inte 4




UNDERTAKING FROM STUDENT

To:

Subject : Undertaking form:
Respected Sir,
l'am a student of AKI's Poona college of Arts, Commerce and Sclence . | '&m::?méﬁhﬁ'iﬁ-
semester V1 of T.Y.B.Com. | am going to join your esteemed organization for my sixty
hours internship programme during 21% February 2024 to 37 Mareh 2024
Fassure that | will follow all the rules and instruction issued by you, | will besolely
responsible for my behavior and performanice during the internship period.

Fwill not disclose any infarmation that.-'ia-mai:!'ér‘aavailahiiétm:nfe:.w-'ﬂ?&}ﬁﬂﬁ-ﬂw%ﬁﬂ;

ar after the internship period.

| assure yau that | will do my best and the internship opport
will be a mutually rﬂﬁvardlng experience.

Thank you.



QF WEHRK PERFORMED DURING INTERKSHI

1. Name of the Student : FARHAT JAVED TAMBOLI

L. Mame of the College 1 AK| Poona College of Arts, Commerce and Science

. Division and Roll Mumber : T.¥.B.Com

L. Addriass + 72T Kasba Peth Near Pawale Chowk
- Lontact Number L +B19623855870

. Email 1D : farhatjaved727Eemail.com

. special Subject ¢ Banking & Finance 11 & 11

- Internship start date 217 Febriary 2024

. Internship end date 1370 March 2024

' i LOG SHEET OF WORK PERFORMED DURING INTERNSHIP

Time

Dape | . | Takal e Signature | Signature: |
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UNDERTAKING FROM STUDENT

1. Name of the Student : Zubiya shaikh
2. Class : T.Y.B.Com.
3. Division and Roll Number D ‘A’ 4921
4. Present address . 86/87 Nana peth Ashok Chowk,PUNE
5. Permanent address : 86/87 Nana peth Ashok Chowk,PUNE
6. Contact Number . 918459732353
7. Contact Number (Parent) . +918459732353
8. Email ID : Zubiyashaikh2129@gmail.com
To,
The Principal,

AKTI’s Poona college of
Arts, Commerce and

Science, Pune
Subject : Undertaking Form

Respected Madam / Sir,

| am studying in semester VI of T.Y.B.Com. | angoingtojoin NEW GOLD STAR INDIA
EQUITMENTS for my sixty hoursinternship programme during 09" December 2023 to 27t
December 2023

| assure that | will follow all the rules and instruction issued by the internship providing
organisation. | will be responsible for my behaviour and performance during the internship

period.

Thank you.
Y ours obediently,

(Name & Signature of parent) (Name & signature of the student)



UNDERTAKING FROM STUDENT

To,

MANAGER
NEW GOLD STAR INDIA EQUITMENTS
NANDED CITY,PUNE

Subject : Undertaking form

Respected Sir,

| am a student of AKI’s Poona college of Arts, Commerce and Science . | am studyingin
semester VI of T.Y.B.Com. | am goingtojoin your esteemed organisation for my sixty hours
internship programmeduring 09" November 2022 to 271" January 2023

| assure that | will follow all the rules and instruction issued by you. | will be solely

responsiblefor my behaviour and performance during the internship period.

I will not disclose any information that is made available to me to anyone during or after

theinternship period.

| assureyou that | will do my best and the internship opportunity provided to mewill be a

mutually rewarding experience.

Thank you.
Yourssincerely,

(Name & signature of the student)
Date

Place :
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LOG SHEET OF WORK PERFORMED DURING INTERNSHIP

. Name of the Student

. Name of the College

: Zubiya Shaikh
: AKI1 Poona College of Arts, Commerce and Science

Division and Roll Number : T.Y.B.Com

Address

. Contact Number
. Email ID
. Special Subject

Internship start date

Internship end date

. 86/87 Nana peth Ashok Chowk,PUNE,PUNE
: +918459732353
: zubiyashaikh2129@gmail.com

: Banking & Financell & 111

: Ot DECEMBER 2023
- 27" DECEMBER 2023

LOG SHEET OF WORK PERFORMED DURING INTERNSHIP

Time . !
Total . Signature | Signature
bate From To Hours Details of work done of officer | of student
9/12/2023  (10:00 AM 2:00 PM 4  |Depositing different types to different
bank(order cheque.crossed cheque)
11/12/2023 [10:.00AM |2:00 PM 4  |Learn about internet banking
12/12/2023 |10:00 AM  [2:00 PM 4 |Maintaining passbook
13/12/2023 (10.00AM |2:00 PM 4  \Withdrawing cash from Atm without
debit credit card
14/12/2023 [10:00 AM  [2:00 PM 4 |Learning BRS
15/12/2023 [10:00 AM  [2:00 PM 4  |Observe and learn about passbook
printing
16/12/2023 |10:00 AM  [2:00 PM 4  |Learn how to enter certain datainto
register
18/12/2023 [10:00 AM  [2:00 PM 4  |Help customer with technical aspects
19/12/2023 [10:00 AM  2:00 PM 4 |Learning RTGS
20/12/2023 (10:.00 AM  [2:00 PM 4  |Maintain petty cash books
21/12/2023 (10:.00 AM  [2:00 PM 4  |Learning about different aspects of
cancel cheques
22/12/2023 (10:00 AM  [2:00 PM 4  |Matching errors or discrepancies
23/12/2023 |10:00 AM [2:00 PM 4  |Maintain cash flow statments
24/12/2023 (10:.00 AM  [2:00 PM 4  |Depositing cheques and withdrawing
27/12/2023 |10:00 AM [2:00 PM 4  [Taking feedbacks

Certified that Zubiya shaikh has satisfactorilycompleted the internship Programme assigned to him.

Name & Signature of supervisor




FEEDBACK FROM INTERNSHIP PROVIDER ORGANISATION

Dear Madam/ Sir,
Please provide your valuable feedback about the performance of the student on following

parameters. Your feedback will enable us to make necessary changes in the internship process.
Thank you.

Coordinator- Internship Programme

Internship Programme feedback form

Sr. No.

Particulars

Details

1) Name of the Supervisor/ Officer

. IMRAN SHAIKH

2) Department

. IADMINSTRATIVE

3) Designation

. LEARNER(ACCOUNTANT)

4) Name of the Student

: |Zubiya shaikh

5) Name of the College

AKI’sPoona College of Arts, Commerce

and Science

6) Roll Number

. 4921

7) Special Subject

Banking & Financell & I1I

Part - A - Individual Ranking (Please tick the suitable checkbox)

No. Parameter for feedback Excellent Z:;‘é Good | Satisfactory impE:::r;ent
1) Domain Knowledge

2) Communication Skills

3) Punctuality & Dedication
4) Ability to work in teams

5) Problem solving skills

6) Quality of work done

7) Effectiveness

8) Efficiency

9) Ability to take Initiative
10) | Positive attitude

11) | Appearance

12) | Using full potential at work
13) | Work habits

14) | Honesty & Integrity

15) | Creativity

Please turn over




STUDENT FEEDBACK FORM

1. Name of the Student . Zubiya shaikh

2. Class . T.Y.B.Com.

3. Division and Roll Number ‘A’ 4921

4. Present address : 86/87 Nana peth Ashok Chowk,PUNE
5. Contact Number : +919877261380

6. Email ID : zubiyashaikh2129@gmail.com

Please provide your rating about following aspects pertaining to your Internship Experience on the
scale of 10; where 10 means strongly agree and 0 means do not agree at all.

Sr. No. Parameter Response

1. The pre- internship training provided by the college was very useful

2. I was properly introduced to the task assigned to me in the
organisation
3. | was given proper guidance to carry out my responsibility

4, My supervisor / officer was very cooperative and supportive

5. | found my task interesting and worth learning

6. My supervisor / officer addressed to my queries/ doubts quickly

7. I received due respect from my colleagues in the organisation

8. The contents of the syllabus match with the practical work

9. The knowledge that | gained in the college was useful to carry out
internship programme in a satisfactory manner

10. | The Internship Programme is very useful to enrich my knowledge

Please give your suggestions to make the internship programme more productive and effective.

1 - - - e

2. - - - S —

3. - - - S ——

Please give your overall feedback about your experience during the internship (Not mentioned
above).

Signature & Name of the student with date
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calibehr

PEOPLE . PROCESS . TECHROLOOY

Ref: CAL/HR/068/23-24 Date: 07-02-2024

INTERNSHIP LETTER

This is to certify that Ms. Hina Ayub Shaikh has worked with Calibehr Business
Support Services Pvt. Ltd from 20-Dec-23 to 31-Dec-23 as Intern.

During her stay with the organization she has performed fullest to her potential.

We wish her best in her career ahead.

Yours sincerely,

For Calibehr Business Support Services Pvt. Ltd

=2

Authorized Signatory
Calibehr Business Support Services Pyt Ltd Regd Off: Abel Indusirial Estote Py, Lid.,
A gﬁrayan Corporate OF: T-161, 7th Fleor, Tower No. 10, ITC Park, O Saki Vibsar Rond, Opp. Joha Bokear,
‘ ) argava  cap Selopur, Novi Mumbal, Mohorashtro 4006 1 4 sndheri [Eost), Mumbal - 400072
- Group T 022.-613% 1444 T; 022-4270 2222
CIN: U7 2300MHZ2006FPTC 142775 W: www.calibahr,.com



UNDERTAKING FROM STUDENT

1. Name of the Student : SHAIKH ASHRAF NADEEM
2. Class : T.Y.B.Com.
3. Division and Roll Number : ‘A’ 4891
4. Present address : Flat no 202, Aashiyana Apart,Pune-411001
5. Permanent address : At post Aravi,Tal Shriwardhan,Dist Raigad
6. Contact Number : +918087114470
7. Contact Number (Parent) : +919850214279
8. Email ID : ashrafshaikh149@gmail.com
To,

The Principal,
AKI’s Poona college of
Arts, Commerce and

Science, Pune
Subject : Undertaking Form

Respected Madam / Sir,
| am studying in semester VI of T.Y.B.Com. | am going to join_ Shree Maruti Courier

Service PVT LTD for my sixty hours internship programme during 12 November
2022 to 13t January 2023

| assure that | will follow all the rules and instruction issued by the internship
providing organisation. | will be responsible for my behaviour and performance

during the internship period.
Thank you.

Yours obediently,

(Name & Signature of parent) (Name & signature of the student)
Date :



UNDERTAKING FROM STUDENT

To,

The Manager,

Shree Maruti Courier Service PVT LTD
Pune 411048

Subject : Undertaking form

Respected Sir,

I am a student of AKI’s Poona college of Arts, Commerce and Science . | am studying in
semester VI of T.Y.B.Com. | am going to join your esteemed organisation for my sixty
hours internship programme during 12t November 2022 to 13t January 2023

| assure that | will follow all the rules and instruction issued by you. | will be solely

responsible for my behaviour and performance during the internship period.

| will not disclose any information that is made available to me to anyone during

or after the internship period.

| assure you that | will do my best and the internship opportunity provided to me

will be a mutually rewarding experience.

Thank you.

Yours sincerely,

(Name & signature of the student)

Date

Place :
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LOG SHEET OF WORK PERFORMED DURING INTERNSHIP

Name of the Student

Name of the College

Division and Roll Number

Address

Contact Number

Email ID

Special Subject

Internship start date

Internship end date

SHAIKH ASHRAF NADEEM

: ashrafshaikh149@gmail.com
: Banking & Finance Il & Il

: 12" November 2022

: 13t January 2023

. AKI Poona College of Arts, Commerce and Science
: Div A, Roll No 4891
: Flat no 202, Aashiyana Apart,Pune-411001
: +918087114470

LOG SHEET OF WORK PERFORMED DURING INTERNSHIP

Date Time Total Details of work done Signature | Signature
From To Hours of officer | of student
15-12-2023 |09:00 AM 03:00PM |6 HRS. |Company Information
16-12-2023 [09:00 AM 03:00PM |6 HRS. |Observation of work
18-12-2023 [09:00AM  [03:00PM |6 HRS. [Basic Knowledge of accounting
19-12-2023 09:00 AM 03:00PM |6 HRS. [Book Keeping & Record Keeping
20-12-2023 |09:00 AM 03:00PM |6 HRS. |Cash Flow Management
21-12-2023 |09:00 AM 03:00PM |6HRS. [Financial Analysis
22-12-2023 |09:00 AM 03:00PM |6 HRS. |Budgeting & Forecasting
23-12-2023 |09:00 AM 03:00PM |6 HRS. [Tax Planning and Compliance
25-12-2023 [09:00AM  03:00PM 6 HRS. |Risk Assessment and Internal Controls
26-12-2023 109:00 AM 03:00PM |6 HRS. [Financial Statements Preparation

Certified that SHAIKH ASHRAF NADEEM has satisfactorilycompleted the internship programme
assigned to him.

Name &

Signature of supervisor

Date:

Name & Name &

signature of manager

signature of section in charge




INTERNSHIP COMPLETION CERTIFICATE

To,

The Principal,

Poona College of Arts,
Science & Commerce,
Pune-01

Subject: Internship Completion Certificate

Dear Madam/Sir,

I am happy to inform you that following students of your college have successfully
Completed the ‘Sixty Hours Internship Programme ’in this organization.

Sr. No. Name of the Roll No. Aadhar No. Special Subject
student
1. Shaikh Ashraf 4891 365668394850 Banking &
Nadeem Finance -l & Il

These students have been provided with adequate exposure and necessary hands-on training
pertaining to their special subject.

| am confident that these students will perform effectively in similar type of organizations.
| wish them every success in future endeavors.

Thank you.
Sincerely,

Name & Signature
(Authorized Signatory)




FEEDBACK FROM INTERNSHIP PROVIDER ORGANISATION

Dear Madam/ Sir,
Please provide your valuable feedback about the performance of the student on following
parameters. Your feedback will enable us to make necessary changes in the internship process.
Thank you.
Coordinator- Internship Programme

Internship Programme feedback form

Sr. No. Particulars Details
1) Name of the Supervisor/ Officer
2) Department
3) Designation
4) Name of the Student : |[SHAIKH ASHRAF NADEEM
5) Name of the College . | AKI ’;Poona College of Arts, Commerce
and Science
6) Roll Number . 14891
7) Special Subject . |Banking & Financell & 111

Part - A - Individual Ranking (Please tick the suitable checkbox)

No. Parameter for feedback Excellent gsgj Good | Satisfactory impE:f:;ent
1) Domain Knowledge v

2) Communication Skills v
3) Punctuality & Dedication v

4) Ability to work in teams v

5) Problem solving skills v
6) Quality of work done v

7) Effectiveness v
8) | Efficiency v
9) | Ability to take Initiative v

10) | Positive attitude v

11) | Appearance v

12) | Using full potential at work v
13) | Work habits v

14) | Honesty & Integrity v

15) | Creativity v

Please turn over



Part B - SWOC analysis of the student (Please mention below the strengths and weaknesses of the
student and the areas for improvement)

STRENGHTS: HARDWORKING, TEAM WORK
PATIENTS, HONESTY
WEAKNESS: TIME MANAGEMENT

AREA FOR IMPROVEMENT: TIME MANAGEMENT

Part C - Suggestions to make the internship programme more productive and effective.
1. PRODUCTIVE:  KNOW WHEN TO STOP
MAKE A TO-DO LIST WITH DEADLINES
2. EFFECTIVE: BUILD CONFEDENCE

OFFERS MENTORSHIP OPPORTUNITIES

Part D - Changes required in the curriculum to improve employability of students.
1. CO-OPERATING
2. CONTRIBUTING TO DISCUSSION

3. HOW TO LEARN

Name, Designation and Signature of the Supervisor / Reviewing OfficerPlace of

Review :

Date of Review :



STUDENT FEEDBACK FORM

1. Name of the Student : SHAIKH ASHRAF NADEEM

2. Class : T.Y.B.Com.

3. Division and Roll Number : ‘A’ 4891

4. Present address : Flat no 202, Aashiyana Apart,Pune-411001
5. Contact Number : +918087114470

6. Email ID : ashrafshaikh149@gmail.com

Please provide your rating about following aspects pertaining to your Internship Experience on the
scale of 10; where 10 means strongly agree and 0 means do not agree at all.

Sr. No. Parameter Response
1. The pre- internship training provided by the college was very useful 10
2. I was properly introduced to the task assigned to me in the 10

organisation
3. | was given proper guidance to carry out my responsibility 9
4. My supervisor / officer was very cooperative and supportive 9
5. | found my task interesting and worth learning 9
6. My supervisor / officer addressed to my queries/ doubts quickly 8
7. | received due respect from my colleagues in the organisation 9
8. The contents of the syllabus match with the practical work 10
9. The knowledge that | gained in the college was useful to carry out 10
internship programme in a satisfactory manner
10. | The Internship Programme is very useful to enrich my knowledge 9

Please give your suggestions to make the internship programme more productive and effective.
1. PRODUCTIVE: KNOW WHEN TO STOP
2. MAKE A TO-DO LIST WITH DEADLINES

3. EFFECTIVE: BUILD CONFIDENCE

Please give your overall feedback about your experience during the internship (Not mentioned
above).

IT WAS NICE LEARNING EXPERIENCE IN SHREE MARUTI COURIER PVT LTD. | LEARN LOTS OF THINGS IN
THIS INTERNSHIP IT WAS VERY USEFUL FOR ME.

Signature & Name of the student with date



Please mention your suggestions and feedback about this manual here.

You can also mail them to y.mithare@gmail.com (Dr. Yashodhan Mithare, Associate
Dean, Faculty of Commerce & Management, Savitribai Phule Pune University, Pune
411007)

*kkkd


mailto:y.mithare@gmail.com

UNDERTAKING FROM STUDENT

1. Wame of the Student ¢ MOHAMMED ALI IRFAN KITAN
2. Class “T.%,B.Com.
3. Division and Roll Mumber CAAVARIR
4, Present address PB4, FLAT NG -14 , EUBEEA GARDEMN
HOUSING SOCIETY , NIBM ROAD, PLUNE
411048,
3, Permanent addeess B4, FLAT MO =14, KUBERA GARDEN
HOUSING SOCIETY , MIBM ROAD, PUNE
411048,
G, Contact Mumber CGNTA0T0663
7. Contact Mumber (Parent) D TOT235047
E. Email 1D : alikhan. mak 7897 @gmail.com
T,
The Principal,

AET s Poona College of
Arts, Commernce and

Seience, Pune
Subject : Undertaking Form

Respected Madam / Sir,

I-am studying in Semester V1 of T.¥.B.Com. I almn going to join TSHALIMAR SendUamive¥  Sur my
sixty hours Internship Programme dunng 09" December 2023 to 27" December 2023

| assure that [ will follow all the rules and instruction izsued by the internship providing

organisation. | will be responsible for my behaviour and performance during the intemship

period.

Thank you.

Yours obediently,

el Qﬂm_;
{Mame 4!t ':Jg.nalurL of parent) iMame &signature of the student)

Favzivd |grae Kiad Mahaummed ¥ h{;m Wi




UNDERTAKING FROM STUDENT

To,

MANAGER ,

SHA LIt AR e ane Y
CAMP, PUNE

Subject : Undertaking form

Respected Sir,

I am a stodent of AKI’z Poona college of Arts, Commeree and Science . I am studying in
semester VI of T.Y.B.Com. | am going to join vour esteemed organisation for my sixty hours
internship programme during 09" November 2022 to 27" January 2023

I assure that T will follow all the rules and instruction issued by vou. 1 will be solely

responsible for my behaviour and performance during the internship period.

I will not disclose any imformation that is made available 10 me to anyone during or after

the internship period.

[ assare yvou that [ will do my best and the internship opportunity provided to me will be

a mutually rewarding experience.

Thank yom.

Yours sincerely,

[%:
Mo me & ature of the

. e student)
Date : Place : TunE T P— L ly%n Ko




LOG SHEET OF WORK PERFORMED DURING INTERNSHIP

1. MNauwe of the Sgdent

2, Name of th

4. Address

. Email 11

¢ Cillege

1. Special Snhject

8. Interpship Start date

9, Internship End date

 MOHAMMED ALTI IRFAN KHAN
¢ AKI Poona College of Artx, Commerce and Science
A Division and Roll Nomber : T.¥Y.B.Com

: B4 FLAT NO-14 , KUBERA GARDEM HOUSING.
SOCIETY |, NIBM ROAD, PMUNE 41 1048,

& Condact NMumbor

7507066

+ alikhan. mak 7897 @email.com
s Banking & Finance IT & 111
O™ DECEMBER 2023

127" DECEMBER 2023

LOG SHEET OF WORK PERFORMED DURING INTERNSHIP

[ , |,'TI-| iz |i‘|l.

Thivt |
i) | Towd Slgaature | Sigaature
7 " From TFa | Hours Btz s neotk dame of officer | of stmdent
/122023 10:00 AM 200 PM 4 |Drposiing different types to different r
i penkigrder cheguscrosaed cheque) T
HA22023 100 AM 200 M 4 |Leamn about imternet banking { .o
| * - j
2205 [OAM p0PM | 4 Paintaining passbook | H.ﬁ;n
IM122023 1000 AM - ROGPM | & |[Withdrawing cash from At without W :
= l { ihebit credit card
TWIZ025 [O0AM BOOPM | 4 |Leaming BRS ol
| r— - B . PO PP .2 1. L
151252023 LG AR F-.I'.II} P |:i 4 Dbserve and learn abolit passhook \"1&"'
SR (T . inting X
16122023 (10:00 AM  2:00 PM 4 [Learn lbw tognter certaln data into W
[ epister 3
[@13272023 . k0 AM 2:00 PM 4 Help customer with technical aspects
19122023 (10:00 AM ‘F-'r]ﬂ M 4 Learning RTGS twh"" A 5
-I S— e =LY | S T, b=l el NS i —
DO 22023 MO0 AM _iE'.IJU PM 4 Maintin peity cash books W : !éil ;
17122023 (1000 AM 00 PM 4 Wenrning about different aspects of W ) T
I | cancel cheques Nl @.,ﬂl
D3 2202Y. 0 ARM F:IJ[I P 4 PMatching ceroes or discrepancies ’m ﬁ%’
!
231202023 (1000 AM 200 PM 4 Malmtain casl Thow statments Hﬂ"’h : 5”,9 A l
E S . - | N B -5
SN F— e e 8 ]
0.0 | 2020 [H0 A [l".ijll i 4 Drepositing chieques i withdoiwong #\M |
i T PRI I T AT gy |
22 (DD ABd A0 ' 4 Faking fevidbacks e |




FEEDBACK FROM INTERNSHIP PROVIDER ORGANISATION

Dear Madam/ Sir,

Please provide your valuable feedback about the performance of the student on following

uT-athEmers, Yeur feedback will enable us to make necessary changes in the internship process.
Wik,

Coordinator- Internship Programme
internship Programme feedback form

| sr. Ma. Particulars T Detais
1) | Mame of the Superviser! Officer - [EIAZ HAVAT KHAN
71 | Department | ADMINSTRATIVE
3} | Designation I LEARNERACCOUNTANT)
— I |
{ 4) | Name of the Student . [MOHAMMED ALL HFAN KHAM
5) Name of the College . | AKI's Poona College of Arts, Commerce
I fand Science P
&) Roll Humber =« (4839
71 | Special Subject . | Banking & Finance 11 & 011 ?

.

Part - & - Individual Ranking {Please tick the suitable checkbox)

R T I
No.| Parameter for feedback | Excellent | Yo | Good | Satisfactory ! nmr::;:en ;
1) | Domain Knowledge 1 ﬂ;.--' B
2) fumm-unicatl.n; ;;ias- o v |
3) Pimcm;lii;r_lit‘;e::lgaun W .;
;1- p- _Ahllilg..' to work in teams { L«"' : —
E 5} | Problem sobving skills w : B
E 6} | Quality of work done x| | _'_“_' —
71 | Effectiveness v | | .
B) | Efficiency Vs N
3] | Ability-to take initiative | v o
10 Pusiﬁwe;ﬂmft::;e :I L SEELS
11) | Appearance e o : T
12} | Uising full putupila]lt 'T:IE . Wy “}_ . |
13) ilﬂ'l’urkhaHtsF F T | o
-1 d—] I-]n_m_!-:?y' & Integrity R L _ R i :
| 15} | Creativity v __]i_ B

Please turn over

ol

his 7L

Fok

prieto’




P i :
At B - SWOC analysis of the student (Plaass mention below the strengths and weaknesses of the
student and the areas for improvement)

e U R ——

----------------

..... T T L P e e T e e e e LR LR L L e e e R e e L LT

Hiy Designation and Signatine of the Superdsar ¢ Reviewing Offtcer i

Place of Review ! Tiune }{_Hﬁﬂfﬂrﬂl H-ﬂ-?_#.r
Datenfﬁeview:ﬂrjfm_f.rmg_r ﬂt—!-t} !




STUDENT FEEDBACK FORM

1. HMame
of the Student . MOHAMMED ALI IRFAN KHAN
L, Clags
N T.¥.B.Com.
3r Dn"lﬂ:m a“d- Roali Humer s 1A gong
4. Present address : Bed, FLAT NOQ -14 , KUBERA GARDEN HOUSING
SOCIETY , NIBM ROAD, PUNE 411048
5. Contact Mumber S BOTEOTOAE
6. Email 1D : alikhan, mak 7897 E@gmail.com

Please provide your rating about following aspects pertaining to your Internship Experience on the
scale of 10; where 10 means strongly agree and & means do not agree at all.

['sr. no. l Parameter | Response
I 1a
1+ The pre- internship training provided by the college was very
useful 5
2, | | was properly introduced to the task assigned to me in the
I! organisation
— T
3, | | wasgiven proper guidance to carry cut my responsibility
|
i ! 10
4. My supervisor / officer was very cooperative and supporkive
S 10
5. | found my task interesting and worth learning
7]
6. My supervisor / officer addressed to my queries’ doubts quickly
f 1
7. | received due respect from my colleagues in the organisation ®
[k
8. The contents of the syllabus match with the practical work
B 10
o, The knowiledge that | gained in the college was useful to carry out
internship programme in a satisfactory manner |
5 1
10, | The internship Programme is very useful to entich my knowledae I "

Please give your suggestions bo make the internship programme more productive and
effective,

abovel,

Signature I:[x %e of the student with date

Mowammed H17 1w Hhon




| Sajid Memon and Company
% | Chartered Accountant

Date: 11/01/2024
Experience Letter

It is hereby certify that Ms, Shaikh Mahek Maheboob has completed 60Hr of
internship and she is working as junior accountant, Filing GST returns & preparing
financial statements with Sajid Memon & company from 02/01/2024 to 10/01/2024,

During her employment, we found Ms. Shaikh Mahek Maheboob to be a professional,
knowledgeable and result oriented with theoretical and practical understanding of work
requirements. She has a friendly, outgoing personality, very good sense of humor and
works well as an individual or member of the team as required by management.

Overall, Ms. Shaikh Mahek Maheboob performed her duties and responsibilities
cheerfully with attention to detail at all times. With her enthusiasm to work, learn and

progress, | am certain that she would be make a great employee to any enterprises Please
feel free to contact us if you have specific question regarding her employment. On behalf of
the company, | take her ocpportunity to wish Ms. Shaikh Mahek Maheboob all the very

besting her future career endeavors.
Warm regards,

From Sajidﬂmemc:n

OO

CA Sajid Iiuraiy'a

Proprietor
Haad OfFfioe: Branch 1z Branch 2:
{Hffice Hn. 9, ?nd Floar, Radiant Arcada, Gat Mo, 15, Chakan-faoshi Road, Office Mo, 1, Groand Foar, Saaest house
24001 East Smeat, Mear Pulgate Police Near Chaudhary Weighbridee, Chikhal, LBS foad, Oop. Kwrda Court,
chiowdey kG read camp, pune-£ 11 001 PCMAL Pume-4 32 504 Korla Wast, hMumbai-400 OFl
ML +91F21IR0LE1I07 M. +2197 66614060 MLHRIESEHO0E3T

MAIL [D:sajidmemanandcompany@gmail.com



UNDERTAKING FROM STUDENT

Name of the Student : Mohammad Owais Abdullah Khan
2.Class : TYBCOM
3. Division and Roll Number :[A] 4933
4. Present address : Nana Peth Near Petrol Pump Pune
5. Permanent address : Nana Peth Near Petrol Pump Pune
6. Contact Number :+91.9175851251
7. Contact Number (Parent) :+91.9175851251
8. Email ID : khanowez786king@gmail.com
To,
The Principal,

AKI’s Poona college of

Arts, Commerce and
Science, Pune Subject : Undertaking Form

Respected Madam / Sir,

I am studying in semester VI of T.Y.B.Com. | am going to join Ujjiven small finance Bank for my sixty
hours internship programme .

I assure that | will follow all the rules and instruction issued by the internship providing organisation.

| will be responsible for my behaviour and performance during the internship period.

Thank you.

Yours obediently,
Mohammad Owais Abdullah Khan

(Name & Signature of parent) (Name & signature of the student) UNDERTAKING FROM STUDENT



To,

The Principal,

AKI’s Poona college of
Arts, Commerce and
Science, Pune

Subject : Undertaking form

Respected Sir,

I am a student of AKI’s Poona college of Arts, Commerce and Science . | am studying in semester VI of
T.Y.B.Com. | am going to join your esteemed organisation for my sixty hours internship programme
during 2 January 2024 to 18 January 2024.

I assure that | will follow all the rules and instruction issued by you. | will be solely responsible for my

behaviour and performance during the internship period.

I will not disclose any information that is made available to me to anyone during or after the
internship period.

| assure you that | will do my best and the internship opportunity provided to me will be a mutually

rewarding experience.

Thank you.
Yours sincerely,
Mohammad Owais Abdullah Khan
(Name & signature of the
Date : Place :
student
LOG SHEET OF WORK PERFORMED DURING INTERNSHIP
1. Name of the Student : Mohammad Owais Abdullah Khan
2. Name of the College : TYBCOM

3. Division and Roll Number :[A] 4933

4. Address : Nana Peth Near Petrol Pump Pune
5. Contact Number :+91.9175851251

6. Email ID : khanowez786king@gmail.com

7. Special Subject : Banking & Finance Il & Il

8. Internship start date : 2 January 2024



9. Internship end date : 18 January 2024

Time Total . Signature | Signature
Date From To Hours Details of work done of officer | of student

02/01/2024 [11:00 AM 03:00PM 4 HRS New Account Opening
03/01/2024 [11:00 AM 03:00PM |4 HRS New Account Opening
04/01/2024 (11:00 AM 03:00PM 4 HRS New Account Opening
05/01/2024 [11:00 AM 03:00PM 4 HRS New Account Opening
06/01/2024 [11:00 AM 03:00PM 4 HRS L oan processing

08/01/2024 |11:00 AM 03:00PM 4 HRS L oan processing

09/01/2024 |11:00 AM 03:00PM 4 HRS L oan processing

10/01/2024 (11:00 AM 03:00PM 4 HRS L oan processing

11/01/2024 (11:00 AM 03:00PM 4 HRS L oan processing

12/01/2024 (11:00 AM 03:00PM 4 HRS |oan recovery process
13/01/2024 (11:00 AM 03:00PM 4 HRS |oan recovery process
15/01/2024 (11:00 AM 03:00PM 4 HRS |oan recovery process
16/01/2024 (11:00 AM 03:00PM 4 HRS |oan recovery process
17/01/2024 (11:00 AM 03:00PM 4 HRS |oan recovery process
18/01/2024 |11:.00AM  |03:00PM |4 HRS loan recovery process

Certified that Reshma Yusuf Shaikh (Name of the student) has satisfactorily completed the internship
programme assigned to him.

Dear Madam/ Sir,
Please provide your valuable feedback about the performance of the student on following
parameters. Your feedback will enable us to make necessary changes in the internship process.
Thank you.
Coordinator- Internship Programme

Internship Programme feedback form

Sr. Particulars Details
No.
1) Name of the Supervisor/ Officer *| Guru singh sir
2) Department *| Loan and widrawal
department
3) Designation :| As a loan officer




4)

Name of the Student

Mohammad owais Abdullah
Khan

3) Name of the College AKI’s Poona College of Arts,
Commerce and Science

6) Roll Number 4933

7) Special Subject Banking & Financell & |1l

Part - A - Individual Ranking (Please tick the suitable checkbox)

No Parameter for Excellent Good | Satisfactory Needs
feedback Very improvement
Good
1) Domain Knowledge
2) Communication Skills
3) Punctuality & Dedication
4) Ability to work in teams
5) Problem solving skills
6) Quality of work done
7) Effectiveness
8) Efficiency
9) Ability to take Initiative
10) Positive attitude
11) Appearance
Using full potential at
12)
work
13) Work habits
14) Honesty & Integrity
15) Creativity

STUDENT FEEDBACK FORM

Please provide your rating about following aspects pertaining to your Internship Experience on the
scale of 10; where 10 means strongly agree and 0 means do not agree at all.




1. Name of the Student : Mohammad Owais Abdullah Khan
Class : TYBCOM

L

3. Division and Roll Number :[A] 4933

4. Present address : Nana Peth Near Petrol Pump Pune
5. Contact Number :+91.9175851251
6. Email ID : khanowez786king@gmail.com
Sr. Response
No. Parameter
1. The pre- internship training provided by the college was very 9
useful
2.
| was properly introduced to the task assigned to me in the 8
organisation
3. | was given proper guidance to carry out my responsibility 9
4, My supervisor / officer was very cooperative and supportive 9
5. | found my task interesting and worth learning 8
6. My supervisor / officer addressed to my queries/ doubts quickly 9
7. | received due respect from my colleagues in the organisation 9
8. The contents of the syllabus match with the practical work 6
9. . .
The knowledge that I gained in the college was useful to carry 7
out internship programme in a satisfactory manner
10. The Internship Programme is very useful to enrich my knowledge 8

VAT SMALL FINANCE BANK

Build a Better Life



To,

The Principal,

AKI’s Poona college of
Arts, Commerce and
Science, Pune

Subject:- Internship Completion Certificate

Respected Madam / Sir,

I am happy to inform you that following student of your college have successfully completed the Sixty
Hours Internship Programme’ in this organisation.

Abdullah Khan

Sr. no Name of the Roll No Adhar no Special subject
student
01 Mohammad Owais | 4933 847864339581 Banking 2"d & 3

This Student has been provided with adequate exposure and necessary hands on training pertaining to his

special subject. am cooffident that this student will perform effectively in similar type of organisations.

I wish him every success in future endeavors.

Thank you.

Ujjiwan small finance bank




To,

The Principal,
Poona College,
Camp, Pune - 411001

Subject: Internship Completion Certificate

Dear Madamy/ Sir,

I am happy to inform you that following student

successfully completed the ‘Sixty Hours Internship Programme® in this

AYAZ AHMED N. SHAIKH
Chartered Accountant

of your college have

organisation.
St. No. | Name of the student | Roll No. | Aadhar No, Special Subject
3 Alfiya Mohammad 014872156048 | Banking & |
Shakir Khan Finance

The student have been provided with adequate exposure and necessary hands-on

training pertaining to their special subject.

I am confident that the student will perform effectively in similar type of
organisations,

I wish them every success in future endeavours.

Thank you.

You’re sincerely,

f'. )
CA Amz\L-ﬁ-HM ED N. SHAIKH




it
NDERT Aking FROM STUDENT

1. Mame of the Student
2. Class

Ashish Maglu Yera

T.X.B.Com.

3. Division and Raql| Mumhar o L E R

4. Present addr
5
A 904 Dreams Wisterla | Piegli i PUre -0
3. Permanent dd ; .
dress A-004 Dreams Wisteria, Pisali, Pune -l

6. Contact Number +91 92B4655745
f. Contact Mumber {Parent) +91 BOO7 636604

EEm i
afl 1D - Ankishyer aTmomail, com

To,

The Principal,

AKI's Poona college of
Arts, Commearee and

Sclence, Pune
Subject : Undertaking Form

Respected Madam / Sir,

| am studying in semester Vi of T.¥.6.Com. | am going to join MY Cleaning services for
my sixty hours internship programme diring 2" January 2024 to 158% February 1024

| assure that | will follow all the rules and instruction lssued by the internship

providing organisation. | will be responsible for my behavior and performance

during the internship period.

au.
Thank v Yours pbediently,

(Name @ signature of the student}

(Name & Signature of parent]

Date s | k-a1-217
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INTERNSHIP COMPLETION CERTIFICATE
NOBLE HARDWARE

W G ek pmar Pei® Anjuanas ik Smei
lepkarae s Bpaa Sapara Dae 5F IERE
Abe Wore Engisssre., Fure 411508
Biadiris . HITDEIBIDD ¢ dIRO0MEL)

EERREREL (o]

To,
The Principal,

Pocna College of Arts, Science and Commerce,
PUNE

Subject: Internship Completion Certificate .......

Dear Madam/ Sir,

| am happy to inform you that following students of your college have successfully
completed the ‘Sixty Hours Internship Programme' in this erganisation.

5r. No, | Mame of the student | Roll Mo, | Aadhar No., Spectal Subject

1. PFARIN MUKHTAR HEST ANKING & FINANCE
PMOMIN & 111

i

These students have been provided with adequate exposure and necessary hands-
on training pertaining to their special subject.

I am confident that these students will perform effectively in similar type of
organisations.

| wish them every success in future endeavors,

Thank you,
Sincerely,

Name & Signature

M

INTERNSHIP PROGRAMME MANLIAL 15



- O AYAZ AHMED N. SHAIKH
Chartered Accountant -

To,

The Principal,

Poona College,
Camp, Pune - 411001

Subject: Internship Completion Certificate
Dear Madam/ Sir,

I am happy to inform you that following student of your college have
successfully completed the ‘Sixty Hours Internship Programme’ in this
organisation.

Sr. No. | Name of the student | Roll No. Aadhar No. Special Subject |
L. Saleha Dilshad | 4807 | 618340080570 | Banking&
| Ansari _ L Finance

The student have been provided with adequate exposure and necessary hands-on
training pertaining to their special subject.

[ am confident that the student will perform effectively in similar type of
organisations.

[ wish them every success in future endeavours.

Thank you.

You’re sincerely,

S x

Ic'\-l ||—|

A
CA AYAZ’AHMED N. SHAIKH

e e
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KRUTICHITRAM

ACADEMY & STUDIO

Internship Certificate

Krutichitram Aacademy and 5tudio
G26, Capital mall, Kausar Baugh,
Mibm, Kondhwa, Pune 4TIDE&8
S9I73IBS5T1E
Krutichitramifigmail.com

wianw knutichitram.com

This is to certify that imman Javed Shalkh, a student of

Poona College of Arts Commerce and Sclence, Pune pursuing Ty Scarm,

rrajoring in Digital Marketing, has successiully completed an internship at Forutchitram Stiudio
in the sMarketing department from 06/Movembeor/2023 to 13/Movember/2023.

The duration of the intership was of 60 hours divided in 8 days which is 7.5 hours per day
During the period of the internshio, She demonstrated a strong work ethic, 3 commitment 1o
learning, and the ability to contribute effectively te our team. She worked on digsital marketirg

of the venture 'Shivkanya Travels' u rder the leadership of Praful Jadhaw g,
which sigrificantly contributed 10 prhancing our product development process and stra amiining

Gur Customer sardce onEerations.

sha has shown commendable ckills in market analysis, project managament, etc, and hac proven

1o be a reliabie, dedicated, and valuabile mernber of our team |
\We wish lmran Javed Shalihall the best in her futute endeavers and are confident that she will

gxcel in any career she chooses 1o pursue.

S

Praful
HR, Marketung Dir ectorfManager
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INTERNSHIP COMPLETION CERTIFICATE

g,
The Principal.
Foona College of arts and science, commierce,

Pune—=411002

Subject: Internship Completion Certificate

Drear Sir/Madam,

| am happy to inform you that following student of your college has successfully
completed the “Sixty Hours Internship Programme” in this erganization, Fram
25/10/2023 tor 11/11/23.

Sr.Mo. |  Mame ofthestudent | RollNo, Specidl Subject

| 1L | Sagib-Mustafa Choudhary 4818, | Banking & Finance

This student has been provided with adequate exposure and necessary hands-on
training pertaining to their special subject.

| am canfident that this student will perform effectively in similar type of
arganization,

I wish her every success in future endeavors.

Thank you.

sincerely,
MName & signature

{Authorised Signatory)
Ol LI72900PN2000PTCD 15558 IRDAI Registration Mo 005 ———

MDIndia Health Insurance TPA Private Limited
(Formerdy Known as MDindia Healthcare services (TRA] Pt Ltd)

; | & Claim Enguiry Helpline : Head Orffice - Cashlsss Enguing Halpline

GE:EJN.: :Enr.:g.;arf 4449 S No, - 4671, Eui;::u. AZ Bidg.. 3rd floor, Fax No. - 1860 -231 - 4449

Tkl ﬁ_Ela 1800 - 208 - TTTT Pune - Magar d, vadgaan Sherl, Tall Fres | 1800 - 2049 - TROO
Errvall LLﬁ[nr;'llEr'{-IrI:I;l'.l'ldl'l'ldu-‘m“ Pune - 411 014, Maharashitea, india bl - authorsatiendnmdindia com

Website woeew anidindiacnlinecom



UNDERTAKING FROM STUDENT

Mame of the Student. - Shaikh Firdous Mohammed
Class. : Tybcom

Division and Rall Mumber, T - R el )

Present address. - Suyog Leher Kondhwa bk
Permanent address. - 3BE Bhawani Peth Purie camp
Contact Mumber. . BOOTTYTERY

Cantact Number {Parent] ¢ BOOTT77HES

Email ID. - firdousC123425@gmail com
To.

The Principal,

AEFs Poona College of Arts, Scence and Commerce

Subgect: Unsertaking to the College far the Internship Programms

Respacted S,

I am studying In semester W of T.%.8. Com. | am going o jain Lucky furnitune., For my sisty hours
iriternshig programmee during November 14, 2023 to Novembar 19, 323,

I wssure that | will fallow all the rules and instruction issued by the internship providing organization. |
will b redparidible far my bekaviour ang performanie duing the interghip period.

Thank youw.

Yowrs obedlently,

ke Db

Kulisan Fivdow ShaiK

{Mame & Signature of parent] (Mame & signature of the student)
Date :



UNDERTAKING FROM STUDENT

Ta,

The Manager,
BAr. Arif shaikh
WG Road,
Pune ;- 411009

Subject : Linderraking to follow alfice e & act sccordingly.

Respoctad Sir,

lam a'stident of AKFs Poona Callege of Arts, Scishce and Commerce. | am dtudying in semester Vi of

TX.B.Com. | am going ta join yois esteemed organtsation for roy sixty howrs Internship programme
during November 14,2073 vo Movamber 26, 2033,

| assure that T will follow all the nules and instruction issuad by wou. | will be solely respensible for ity
behaviour and performance during the irternship period.

I'will not disclese any information that is made availabss ta me to an

yare during or after the enternship
period,
Tadsure you that | will do my best snd the Internship cpportusity provided to me will Be a mutually
rewarding experignca,
Thiaink you.

Yours sincerely,

Frdous Mohammed Shaikh

Date:

Flace | Pung



LUCKY FURNITURE

Name of the Student.
Mame of the College,

Division and Roll Number.
Address,

- Ernail 1D,

pecial Subjeey

Internship start date,

Interaship end daty

L
Z.
3.
4.
3. Contact Mymber,
&
I
&
9,

: Firdous Mohammad shalkh
Aki's Poona College of Art's, Seignce and Comaresce
"B 518
Vhondhwa bk - 411048
CBOOTITTREL

- firdous01 334258 grmail com
s Cost and works Accownting - 11& 111
tMowermber 14 2023
s Movember 28,2023

LOGSHEET OF WORK PERFORMED DURING INTERNSHIP

Time
Date Total Details of Signature | Signature
hours work done of Officer | of student
From To
14-11-2023| 10:00a i L
¥ :D0am 03:00pm | Shrs | Labour Cost ; E&.}}
15-11-2023| 10:00am D3:copm S5hrs | Material Cost Jsﬁ}// \1E-"’?‘}
16-11-2023] 10:00am | 03:00pm | Shrs | Labour Cost 2"%/ \;}F}‘ﬁ
17-11-Z023] 10:00am 0300 pm S5hrs | Labour Cost j e
- 4
D |y
18-11-20232) 10:00am 02:00pm | 5 hrs | Materlal Cost b

faan Mohammad Street, Off. M.G. Road, Camp, Pune -411001.E-mail; luckyfurniturecampitgmall com




}'. i.." |
13-2023| 10:00am p3:00pm | 5hrs Labour Cost | J_;,r
j0-1F- " 3
/éj[‘,/ | :-hg‘ﬂ
Cost Y
71-11-2023| 10:00am | 03:00pm 5 hrs | Material A _u
Cos W 5 0t/
t . I.- r
22-11-2023| 10:00am 03:00pm | 5hrs Labaur I(:l/’ A gl
classification g ‘HELELL!'
: .a00om | 5hrs of direct and | b
33.11-2023| 10:00am | 03:00p e atracs Gtk j.'
-
classification ) e M
2. 1 ;‘__"_.-
- i 03: 5 hrs ﬂfd]l'mw IIF%L/_‘./-" ;__. J:
24-11-2023( 10:00am -00pm ke Ui"}I ” 3
| T
Vi
28-11-2023( 10:00am 03:00pm | 5 hrs Cost sheet AT ,--" E
¥ U
i |\
29-11-2023| 10:00am | 03:00pm | 5hrs Cost sheet ﬁi:‘l, }}.,
R
TOTAL HOURS B0 hrs k"f»‘b B0

Certificate that Firdous Mohammed shaikh has Satisfactory completed
the internship programme assigned to him .

Foi LUCKY FURNITURE CANT

Y

/kl:‘h/l';.‘.ﬁ:.rf shaikh

propriete:

[ Directar |

Jean Mohammad Street, OF, M.G. Road, Camgp, Pune 411001.t-mall; lucyfurnityrecamp®@amad com



To,

Lucky Furniture

The Principal,

Aki's Poona Collage,

Camnip, Pung

Subgeit: Internship Completion Certificata,.,

Dear Madam/Sir,

¥ arm hagpy o inform you that following student of your collage have successfully completed the ity
Hours Internship Programine” n thisorganisation.

Sr. | Hame of thestudent | Aadhar Ko Spacial Subject
Mo,
oL Firdaws Mahammed 150006115 st of warks
shalkh Accounting i & I |

Thic Student has been provided with adequats eaposure amd regassany hands on training perainmg fo
his spacial sijact:
| g confident that this student will perform effectively in similas type af arganisations.

| wish hifr every sucoess in dutune endeavors,

Thank yau.

For LUCARY FURNITURE CAMP

Lincerely,

2, P:
Lugy Furniure

Jaan Mohammad Street, Off. MLG. Road, Camp, Pune -A11001.

E-mﬂ:mmﬂyﬂﬁmﬂmﬂ._mm Phone : 89830123816



FEEDBACK FORM OF INTERNSHIP

Internship Programme feedback form

5r. Mo Particulars Details

1) Name of the Student /Officer Arif shaikh

2) Department Sales Officer

3 Designation Officer

4) Mame of the Student Shaikh Firdous Mohammed

5) Manme of the College Poona College of Arts, Science and commerce
6} Roll no. 5126

7} Special Subject Cost and work accounting-1l & 111

Part - A - Individual Ranking (Please tick the suitable checkbox)

- Parameter for feedback  Excellent ::;: Good Satisfactory {mp'::;:mm
1) Domain Knowledge v
21 Communication Skills o
3] Punctuality & Dedication v
4) Ability to work in teams o
5} Problem sohding skills of
&) Cuality of work done "
7)  Effectiveness 4
a) Efficiancy o
9) Ability to take Initiative of
10)  Positive attitue v
11) Appearance o
12)  Using full potential at work v
13)  Work habits 4
14}  Honesty & integrity o

15]  Creativity v




Part f - SWOC anatysis of the student [Please mention below the strengins and weaknesses of

the student and The areas for improvement]
w5trenpth:

) He completes all his work perfectly.

b} He possesses sufficient theoretical nowledge.
¢} He everytime tries bo bacome better.

» Wieakness:

g) Ha is type of infrovert person and therelore hesitates to ask any doubt.
bl B Gets sasily distracted.

Part C- Suggestions to make the internship programme more productive and effective.
1} Unsdarstand the office cultures and norms.

1) Promate internship programme ondine,

1) Students muast be rewardedd for the work done by them, 1t will increase their

interest.

4] Increase duration of Internship programme.

Part O — Changes required (n the curriculum to improye ermnplovability of students.

1) Teaching students various software like Advanced exted, tally em, atc 5o that their efficiency in
weork will e Increase.

2] $hould take the students to varlous industrial visit that may benefit their

Enowledge.
Far LUCKY FURNITURE Q7
)ﬂb?( Proj:.
Br. anif shaikh
[ Director)

Place of Rewiew L PUNE

Date of Review | 04/13/ 3043



UNDERTAKING FROM STUDENT

1. Name of the Student: Shaikh Huomera kalim
2, Clazs: Y. B.OCOM.
3, Division and Roll Number:5129-8
4. Present address: Ghorpade peth, Pune 411042
5. Permancent address: Ghorpade path, Pune 411042
6. Contact Numbes: 9766211750
7. Contact Number [Parent): B08T605464
B. Email ID: Shaikhbumerattd 5@ gmail.com
To,
The Principal,

AKI's Poona Caollege of Arts, Science and Commerce
Camp. Pune

Subject: Undertaking to the College for the Internship Programme.

Respected Madam / Sir,

[ am studying in semester V of T.Y.B.Com. | am going to join Anam & Associate for
my sixty hours internship programme during October 02, 202310 October 14,

2023.

I assure that 1 will follow all the rules and instruction issued by the internship
providing organisation. | will be responsible for my behaviour and performance
during the internship period.

Thank you.

Yours obediently,

P T ,_.-1":::_.11 ]
P o8 T, ¥ '__,—F"'_F -_-F'-
Shas bh Fassal Ralim Chas kR Humon  katim
(Name & Signature of parent) (Namwe & signature of the student)
I te:

CamScanner


https://v3.camscanner.com/user/download

UNDERTAKING FROM S5TULLEN

To,

The Manager (HR),
Alim Shaikh
(Pune)

Subject: Undertaking to follow office norms & act accordingly.
Respected Sir,

I am a student of AKI's Poona College of Arts, Science and Commerce

College. | am studying in semester V1 of T.Y.B.Com. | am going to join your
esteemed organisation for my sixty hours internship programme during October
2,2023 to October 14 2023.

I assure that [ will follow all the rules and instruction issued by you, | will be
solely responsible for my behaviour and performance during the internship
period.

| will not disclose any information that is made available to me to anyone during
or after the internship period.

| assure you that [ will do my best and the internship opportunity provided to me
will be a mutually rewarding experience,

Thank you.
Yours sincerely,
éﬁ_’-ﬂ.
(Name & signature of the student)
Drate:
Place: Pune

CamScanner


https://v3.camscanner.com/user/download

LOGSHEET OF WORK PERFORMEL DATRING INTERNSHIP

1. Name of the Stadent: Shaibh Huomera 1 alim
2. Name ol the College: AKI's Poona College DI Arts, Scicnee &
Commerce

1. Divlsion and Roll Muniber; DB-R1209

4. Address: 57 A, Ghorpade peth, Pune 411042
5. Contact Number: 9766211750

B, Email 1D: Shaikbhumera(55@gmail.com

7. Special Subject: Cost & Works Accounting-11 & 111

. Internship start date: 02% October 02 2023

9. Internship end date: L4™ October 14 2023

l Time ‘
Date | to | Total | Details of work Signature  Signature of
' | hours | done uFDI-’ﬁr:n student
[ From |
E 0 S | | ;’J_"'_ il
(02102023 | 11:00am | 04:00pm | Shrs Labour cost &
T 03-10-2023 | g A‘ "’(’.‘:__ 1A '
11:00am | 04:00pm | Shrs | Material Cost N E A . ?

O8-10-2023 | 44.00am | 04:00pm GShrs

; [ £ |
| ::’[ - | = _..'B.;
Labour cost | e | o
' I

|

05-10-2023 | [ ! - ik
:
|

1 I'h
- o Ll i
. 11:00am | 04:00pm | Shrs Labour cost | B0,
lve-r0-z023 | ' s

. 11:00am i 04:00pm | Shrs

; % | Material Cost | A4 . n
[ l '%A il L | o »
| b A e
| ~ i

103M04, First Floor, Modem Pride Bullding, 409, near Pansion Wals Masjid, New Sana Path,
Ganesh Poth, Puno, Maharashirn 491002

Email; Anamsatssocintes T BEdlgmall cam

CamScanner


https://v3.camscanner.com/user/download

| 07-10-2023

11:00am | 04:00pm | Shres Labour eost
- |
09-10-2023 o | .
11:00am | 04:00pm Shrs Material Cost
T e i
11:00am | 04:00pm | Shes | Labour cost
ETETET R ) "‘7_ i S - -
C11:00am | 04:00pm | Shes Cost Sheet
12-10-2023 i = ==
11:00am | 04:00pm  Shrs Cost Sheet
13-10-20237 | -
| 11:00am | 04:00pm | Shrs Cost Sheet
- 14-10-2023 >
 11:00am | 04:00pm | Shrs Cost Sheet
' !
| A
Taotal Hours 60hrs |
1

Certified that Shaikh Humera Kalim has satisfactorily completed the internship
programme assigned to her.

e s

Sadique Ghulam
(Supervisor)

i

CA Umar Bhatkullkar
[Manager)

CamScanner


https://v3.camscanner.com/user/download

T,
The Principal,
Ali's Poona College,

Camp, Pune

Subyject: Internship Completion Certificate ...

Bear Madamf Sir,

1 am happy ta inform you that following student of your college have successiully
completed the “Sixty Hours Internship Programme’in this ur'gnnis:lliull.

sr.No_ Nameofthestudent  |Rollmo | Aadharno, | Special Subject
i SHATKH HUMERA KALIM G129 219168611242 | Costé Works
| ! | Accounting H-111

This student has been provided with adequate exposure and necessary hands
on training pertaining to their special subject.

| am confident that this student will perform effectively in similar type of
urganisations.

| wish them every sucoess in future endeavours,

Thanlk you.

sincercly,

e & Associates

10304, First Flows, Modern Pride Budlding Mew Nana Palh, Ganesh Pett, Fono 419002

Email: AnamsassoculeaTBbEgmul com  Phone D800 30610

CamScanner


https://v3.camscanner.com/user/download

FEEDBACK FORM OF INTERSHIP

Internship Programme Feedback Form

Sr, No 1 |
Particulars !

Details

1) | Mame of the Supervisor/Officer | : | Sadique Ghulam

i_! Department

| 'A{::uurrl:in;daal .
T

3] | Designation | . Accountant
= aam—— ey S
4)  Name of the Student | Shaikh Humera Kalim o
__5) | Name of the College | Poona College of Arts, Science and Commerce
E
i B) | Special Subject Cost and wmhs__p.cmunting-llﬁlrl
7| Roll Number 5129 5
Part - A = Individual Ranking (Please tick the suitable checkbox)
TVey | | Needs
| Parameter for feedback | : Good | Gaod | satisfactory | improvement
R | Excellent | _ I I
1 | Domain Knowledge _ ' : I i
"2 | Communication Skill ' & ! [
3 | Punctuality & Dedication MY S i
j_ 4 | Ability to work in team A i T : !
Problem solving skill | ! i
L i S ol . - D | P
& | Quality of work done | - T i
R o
it L F—— LY —— | T —
B | Efficiency - J | :
9 iﬁu_htvﬁtahﬂmrlnﬁw o B _!_ N
10 Pﬂ!lhk‘! al‘l‘ituﬁa | | .,‘.F !
e i — e | - Sy | —
11 Appearance P wf | ' '
"1: | Using full potentialat | | i A
Pl AP el J 5 et A
| 13 | Work habits | & | :
18 | Honesty & integrity a4 '
15 | Creativity | ' R

e


https://v3.camscanner.com/user/download

ol B SWOE analvsbs ol e s tidend [Please mentain Bebis Veg steemptlis aned il 1l
swhirshi il aabiid L ETRIT O [Ty |||||H AR LTI TRE )

2 Strenpths

A) Shie completes all his work perfeetly.
1) Strong work ethic.

'} High academic achievement.

= Weakness:
A) She struggles with procrastination at times.

B) The student may shy away from expressing their opinions assertively in group
settings or seeking clarification when needed, potentially hindering their full
participation,

Part € - Sugpestions Lo malie the internship programmie more productive and
eflectivee,

L. Understand the office culture and norms,

2. Promaote internship programme online,

3. Post-Internship Support: Provide guidance for future endeavours.
4, clear ebjectives for the internship program.

5. Increase duration of internship programme.

Part 1} = Changes required o the curdiculom to improve emplovability o

students,

1. Providing hands-on learning experiences like internships.

2 Fostering soft skills dbvelnpm-&nt such as communication and teamworls
2 Establishing partnerships with industry for insights and opportunities.

4. Offering entreprencurship education and customization options,

5. Implementing continuous feedback mechanisms and global perspectives.

Place of Review: Pune Sadique Ghulam

(supervisor)
Date of Review: 02.11.2023

@ CamScanner


https://v3.camscanner.com/user/download

























M= =%, Anjuman Khairul Islam's

), POONA COLLEGE 75~

S s OF ARTS, SCIENCE & COMMERCE *mihotsav

=" +Affiliated to Savitribal Phule Pune Univarsity: 1D Na PUPNIASCIIZN19T0 = 3,
LB *UGC - 2{1) & 12 (B) Status - DST - FIST Funded College by
* Government of Maharashtra and Savitribal Phule Pune University Recognized .
_ Minority College e R
K. B. Hidayatullah Road, Camp, ey +31-20-2645 4240 g2 principal@poonacollege.oduin g
_E:_ Pun_r.-_- 411001 [MS) India a DE44 6319, 'nw.punir‘:mﬂagn.mu.in &
Professor Dr. Aftab Anwar Shaikh [ +o1 56226 21579
M.Com, PO [Busi. Admin) % dranwarshalkhi@gmall.com
PRINCIPAL
To. i
Date: 31/1002023
The Manager,

Sl.lh-jﬁtl: - [’lﬂi uest for inclosion of sur college student for Internship Prosyam 2023-24.

Dear Madam / Sir,

Savitribai Phule Pune University has intraduced “Internship Program™ for Third Year B.Com
students in its revised syllabus 2019 pattem,

The purpose of the internship program is to provide hands-on training and experience to the
students about various aspects of business and commercial activities, The internship will alsa
enhance employability of students.

In view of this, | request vou to provide Mr..-'Ms._'_dT_lrJJ .Lj 0, Clw1ﬂkuﬂ‘lj'ﬁ
student of our college pursuing specialization in the subject of Cost & Works m.:l:nunting wﬁ
an apportunity for internship in your esteemed orpanization.

We would appreciale if vou could provide exposure of the following business activities to our
student: -

. Overheod  Accounbiypa

2_ (pST Sheel Fevitwing

. Calculakion a our’ cashk

We look forward to & mutually rewarding academic association with yUur organization

Thank youw
Sincerely,
'“—,p'ﬂ-": “é" A :____-Ml
: e
Dr. Wafiya Wahid Prof. Dr, Aftab Anwar Shaikl
Coordinator, Principal

Inteenship Program

Brarrma] At CamScmer



LETTER TO INTERMSHIP PROVIDING ORGANISATION FOR INCLUSIGN OF STUDENTS

College Letter Head

To,
The Manager (HR),

M.M. Traders

Subject :- Request for inclusion of students of our college for Internship
Programme.,.,

Madam / Sir,
Savitribal Phule Pune University has introduced 'Internship Programme’ for Third
Year B. Com. Students in its revised syllabus,

The purpose of the internship programme i lo provide hands-on training and
experience to the students about varicus aspects of business and commercial
activities. The internship will alio enhance employability of stugdents.

In view of this, | request you o provide following students of our college iList
enclosed) with an opportunity for internship in your esteemed organisation.

We would appreciate if you could provide exposure of the following business
activities to these students:-

Mention here the key contents of the discipline specific speial subject
selected by the student

we look forward to & mutually rewarding academic assoctation with yoir

ﬂ-l"ll'lhnﬂ ion.
Thank you. @ :

Sincerely,

Coordinatlor, Principal

Internship Programime

-—______——'—

Broarrul dih CamSosrer




UNDERTAKING FROM STUDENT

1. Hame of the Student ! Tatha Munwar Chinkunt|
2. Class : T.¥.B.Com.
3. Division and Roll Humber : 5068(B)
4. Present address . 28 Ghorpade peth mominpura, Pune 411042
5. Permanent address . 39 Ghorpade peth mominpura, Pune 411042
6. Contact Number : 9145228001
7. Contact Number (Parent)  THITITISTA
8. Email |D : 55151339 @ Gmall.com
To,

The Principal,
AKI'S Poona College Arts, Commerce & Sclence

Subject : Undertaking to Follow the affice & Act Accordingly

Respected Madam [ Sir,

| am studying in semester ¥ of T.Y.B.Com. | am going to join M.M. Traders
{Mame of the organisation) for my sixty hours internship programme during 15 December
2023 to 25 December 2023

| assure that 1 will follow all the rules and instruction issued by the internship
providing organisation. | will be responsible for my behaviour and performance

during the internship period.
Thank you.

T{l Llfumcb—ig_ ﬁ obediently,

Murrkoz Chimlunk Todho. Munwar Chmkomk)

{Mame & Signature of parent}) (Name & signature of the student)
Date :

INTERMSHIP PROGRAMME MANUAL Ta
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UNDERTAKING FROM STUDENT

To,
The Manager (HR),

M.M. Traders
Mominpura, Pune

Subject ;: Undertaking 1 assure that | will follow all the rules and instruction

Issued by you

Respected Madam / Sir,

s n
| am a student of AKF'S Peona College Arts, Commerce & Science College.l am studying

in semester VI of T.Y.B.Com. | am going to join your esteemed organisation for my
sixty hours internship programme during 15 December 2023 to 25 December 2023

| assure that | will follow all the rules and instruction issued by you. | will be solely
responsible for my behaviour and performance during the internship period.

| will not disclose any information that is made available to me to anyone during
or after the internship period.

| assure you that | will do my best and the internship oppertunity provided to me
will be a mutually rewarding experience.

Thank you.
Yours sincerely,
Aatho Murdy ik unk s
(Mame & signature of the student)
Date :
place : PUNE

INTERNSHIP PROGRAMME MaNLIAL 7
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Name of the College

. Name of the Student

M.M. Traders

Manufacturers of ;All kinds of Wooden Furniture & Interior Decorators

Division and Roll Number

Address

. Email 1D

. Contact Mumber

Special Subject

. Internship start date

- Internship end date

+ Talha Mumwar Chinkunti
y T.Y.B.Cam.

v S0EDE)

9 Ghorpade peth mominpura, Pune411042

LOM45238001

151138 EGmall.com
i Gost & Works Ac

+ 15 December 2023

i 25 Dacamber 2023

LOG SHEET OF WORK PERFORMED DURING INTERMSHIP
Time s |
Drat ota Signature | Signature
£ Details af waork done ’ §
From To Hewars of afficar | of student
P
spiiggs| 3pm | Departement Famitiarization @ﬁ
4711773 Eam Ipm e Costing Software Familiarization
Cost sheet preparation training
5/11/23 | 8am pm | ’@‘B,
How bo caleulate direct cost
/11723 | Ham pm | ohr -
How to calculate Advertising expenses -
7711423 | dam Ipm | Fhr W
Bam ipm Calculation of Labour Cost
B/11/23 The

Phone: 83371044139

Email: m.m.traders12@gmail.com

Brarrma] At CamScmer

Guruwar peth mominpura, Pune. 411042

18




ﬁ Vvl
M.M. Traders

Manufacturers of :All kinds of Wooden Furniture & Interior Decorators

Paosting Entrics in Cost Sheet
10711723 | -Bam Ipm | |
Overhead Accountd 5
vETRED0 ACCOUNEg
Wiigg | R | m | gy W"
12/11/23 | oW dpen | Cost Sheet Reviewing @‘:ﬁ’

Bam Jpami

13/11/23 e Internship Summary and Feedback W@"
L |

Certified that Talha Munwar Chinkunti has satisfactorily completed the internship
programme assigned to him.

@ Far M. AL TRADERS

Unads Shakh  MobinShitkh  Fyasnkhan |
Mame & Signature of Name & signature Mame & signature of Froprietor
SUperyisar of manager section in charge STAMP

Date :

Phone: 9371044139

Email: m.m.traders12@gmail.com Guruwar peth mominpura, Pune. 411042

Boarrual &fh Camfcmenar



VM

M.M. Traders

Manufacturers of :All kinds of Wooden Fumiture & interior Decorators

To,
The Principal,

AKI'S Poona College,
Camp, Puneg

Subject: Internship Completion Certificate .......

Dear Madamy Sir,

| am happy ta inform you that following students of your college have successfully
completed the 'Sixty Hours Internship Programme' in this organisation.

5r, No. | Hame of the student ﬁg“ Aadhar Mo. ' Special Subject

1. |Talha Munwar Chinkuntl | 5069 | 4015 6358 5172 |COStB RO o\

These students have been provided with adequate exposure and necessary hands-
on training pertaining to their special subject.

| am confident that these students will perform effectively in similar type of
organisations.

| wish them every success in future endeavors.
Thank you.

ERS
For M. M. TRAD Stncersly;

M.M. Trodess

Proprieter Name & Signature

(Authorised Signatory)

Phone: 9371044139
Email: m.m.traders12@gmail.com Guruwar peth mominpura, Pune. 411042

Boarrual &fh Camfcmenar



FEEDBACK FROM INTERNSHIP.PROVIDER ORGANISATION

Dear Madam/ Sir,

Please provide your valuable feedback about the performance of the student on following

$nm'netm. Your feedback will enable us to make necessary changes In the Internship process.
hank youi,

Coordinator- Internship Programme
Internship Programme feedback form

5r, Mo,

: Particulars Detalls

1) .H:mm- of the S;.rpmisnn' Officer Mubin Shaikh
2) | Bepartment : Cost & Works
3} | Designation Manager

4] Hame of the Student

Talha Munwar Chinkunti

5} | Mame of the College

AKI'S Poona College

&) Rall Humber

5069

7) Special Subject

Cost & Works Accountingll & Il

Part - A - Individual Ranking {Please tick the suitable checkbox)

INTERHSHIP PROGRAMME MANUAL

No. |  Parameter for feedback | Excellent | '°™ | Good | Satisfactory h'q::‘::::'lent

1) | Domain Knowledge v

2) | Communication Skills v

3} | Punctuality & Dedication v

4) | Ability to work in teams v

5) | Problem solbving skills B ]
—El'b_ Quality of work done \f

7) | Effectiveness v "

8) | Efficlency v

%) | Ability to take Initiative v

10) | Positive attitude "

11} | Appearance

12) | Using full potential at work v

13) | Work habits v

14) | Honesty & Integrity v

15) | Creativity v |

Please turn over

P

Broarrul dih CamSosrer




Part B - SWOC analysis of the student (Flease mention below the strengths and weaknesses of the
student and the areas for iImprovement)

Strength :
a) He Complates all his works perfectly.
b} He Possesses sufficient theoratical knowledge,
¢} He everylime tries lo become belter,

Weakness :
a) Difficulty in handling stress during

b} Tendency to procarstinate on cortain tasks
] Needs improvement in mainfaining work-life balance
Part C - Suggestions ta make the internship programme more productive and effective.
1. Structured Onboarding: Provide a comprehensive orlentation that outlines expectations,
goals, and resources avallabls to interns,
2. Regular Check-ns: Schedule regular meetings to assess progress, address
challenges, and provide guidance to interns.
3. Real-world Projects: Assign meaningful tasks and projects that allow interns to apply
thier learning in a practical setting and contribute to the organization’s ohjsctives.

Part D - Changes required in the curriculum to improve employvability of students.

1. Intreduce courses alignad with currant Industry demands to equip students with
practical skills and knowledge,

Z. Incorporate modules focusing on communication, teamwark, problem-solving, and
leadarship to enhance students' interparsonal skills.

3. Offer courses or workshop on entreprencurship to foster innovation and empower
students to create thier own ventures,

Hame, Designation and Slgnature of the Supervisor / Reviewing Officer

Place of Review : Pyme. For M. M. TRADERS
Date of Review : -1&{1'1_{1{: 1

piraprietor

INTERHSHIF PROGRAMME MANUAL 22
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STUDENT FEEDBACK FORM

1. Meme of the Student : Talha Munwar Chinkunti
L. Class s T BE.Com,

1. Division and Rell Humber s SOER(B)

4. Present address :Mominpura

5. Contact Mumber 19145228004

6. Email ID 'ts5151389@Gmall.com

Please provide your rating about following aspects pertaining to your Internship Expertence on the
scale of 10; where 10 means strongly agree and 0 means do not agree at all.

_5"“ Ho. Parameter | Response

1. | The pre- Internship training provided by the college was very useful 04

2. | was properly introduced to the task assigned to me in the
crEanisation L

3. | was glven proper guidance to carry out my responsibility 08

4. | My supervisor / officer was very cooperative and supportive 10

5. | found my task interesting and worth learning 10

&, My supervisor / officer addressed to my queries/ doubts quickly 07 1

T | recelved due respect from my colleagues in the orzanisation 09

B. The contents of the syllabus match with the practical work 03

9. | The knowledge that | gained in the college was useful to carry out §
internship programme in a satisfactory manner o

10. | The Internship Programme is very useful to enrich my knowledge 09

Please give your suggestions to make the internship programme more productive and effective

1. Increase duration of internship programme
4. University should tie up with differant companies and conduct the tntermship programme

Please give your overall feedback

Flare #bout your experience during the internship (Mot mentioned

The internship programme arranged by the Savitribal Phule Universi

for every student to acquire practical skills in their respective porsity, Pune is a fabulous epportunity

@—— Talha, Murywoss Chimkunk)
Signature & Name of the student with date

INTERNSHIP PROGRAMME MARUAL £3
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Please mention your suggestions and feedback about this manual here.

You can also mail them to y.mithare@gmail.com (Dr. Yashodhan Mithare, Associate
Dean, Faculty of Commerce i Management, Savitribal Phule Pune University, Pune
411007)

1. Ensure transperency In accounting for internship costs by clearly documenting all expenses
related to the internghip program, including salaries,

2, Develop a comprehensive budget for the internship program, taking inte account all
petential costs and allocating resources accordingly. Regularly review and update the
budget as needed to ensure financial sustainabiiity.

3. Strive to optimize coste witheut compromising the quality of the internship program. Look
for opportunities

4, Implement robust systems for tracking and monitoring internship costs to ensure accuracy

and accountability.

h
INTERNSHIP PROGRAMME MANLIAL 24
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COMPANY DETAILS:

_ Dy SN

M.M. Traders

Guruwar Peth Mominpura
Pune, Maharashtra
411042 INDIA




About The Company:

. Dm.mr:ﬁ tion: This campany manufactunng Industries in the
. elated Product Manufacturing subsector make
d articles, such as matiresses, E_ﬂﬂﬂ,_.. blinds,
_.._.,.,.._.q,m. Fhe orocesses used inthe manufacture of
the ¢ .f,“m ending, melding, laminating, and
SSSEFT ". Iy r_f..;_n? materials as waod, metal glass, plastics; and
ttan. However L e production process far furniture is not solely

._.
De _;.ﬁ._..m metatiect

f....."..._..,,hu.m.m_,.ﬁ
furniture mcluc

« Products & Services: Furniture can be a product of design and
can be considered a form of decorative art. In addition to
furniture's functional role, it can serve a symbolic or religious
purpose. It can be made from a vast multitude of materials,
including metal, plastic, and wood.

= Category: Manutacilrer
« Authorized Capital: 30/l:akhs

. Paid up Capital: 12 Lakhs

Turnover: 35 Calchs

Branches: OMNE

Broarrul dih CamSosrer
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SKILL ®SOFT SKILLS.
DEVELOPMENT Bttt

EXPERIENCE  BRARSARns

SANLAYSIS OF BUSINESS WORK

®MORE CONFIDENCE IN THE RESPECTIVE SUBJECT

CONFIDENCE ® CONFIDENCE [N ACQUIRING JOB OR ACQUIRING MORE KN OWLEDGE
IN THE SUBJECT

292992 959 80 00 808808 88 aa o - _ .




NO. OF
HOURS

ALLOCATION OF WORK

Ohr. — 6hr.

Department Familiarization

Bhr. — 12hr.

Caosting Software Familiarization

12hr. = 18hr.

Cost sheet preparation training

18hr. = 24hr.

How to calculate direct cost

24hr. = 30hr.

How to calculate Advertising expenses

30hr. — 36hr.

Calculation of Labour Cost

ashr. — 42hr.

Posting Entries in Cost Sheet

A2hr, — 48hr,

Overhead Accounting

48hr. — 54hr.

Cost Sheet Reviewing

S4hr. — 60hr.

Internship Summary and Feedback

Allocation Of 60 Hours
Of Internship Work:

Broarrul dih CamSosrer



list ofthe Officars and the Staff
Members :

Broarrul dih CamSosrer

UZAIR SHAIKH

(SUpervisor)!

® Store Manager
®  MUBIN SHAIKH




under whom the Internship was
completed

NAME s UZAIR SHAIKH

 «MANAGER ACCOUNTING
DESIGNATION DEPARTMENT
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Preparing Cost Sheet

[rucd

Overseeing work performed by labourers

Calculation of labour cost

oW

Reviewing cost sheet

5. Calculation of direct expenses

Feeding information'in computerized cost sheet software



Actual Worked Performed
During Internship :

Broarrul dih CamSosrer

Calculation of Labour Cost

Reviewing Cost'Sheet

Preparing Cost Sheet
Feeding information in' Computerized Cost Sheet

Software




SOFT SKILLS

Communication

Problem Solving

Teamwork

Time
Management

Creativity

A
. - l

Skills Acquired During Internship :

ADDITIONAL

HARD SKI
i SKILLS

Computerised

_Pnnﬂ..._.ﬂ._“_:m_ _n__mﬂm_u._:nf_

Cost Sheet
Preparation

Inventory
Control Adaptability

Cost Estimation

wl A ih CamiSoeeer
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Problems faced
while Performing
the assigned task :

* Costsheet preparation Using computer

* Lackiof field knowledge

* Communication with labourers

* Lack of trust by employees and |abours
* Lack of time allotted

* Lack of focus on internship by UEREEETE]
personnel




I R . o = =

How ﬁsm _u_.a lems i
addressed :

» Cantinues practice on nn_._.._u.__._n.m_.-._p,_.

» Communicating and getting help from
our supervisor

* Browsing through internet about how

the work is done

o .
L

» Questioning and learning with labourers &

Broarrul dih CamSosrer
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* Practical knewledge

* Preparation of cost sheet
using software

* Computer skills

* lime management



Opinion of the Student:

1. Utility of the Internship
Programme

2. Adequacy of the time allotted
for programme

3. Suggestions for improvement
in the syllabus

4. Will the programme improve
employability?
5. Suggestions to make the
internship programme more

% meaningful and effective

6. Overall feedback about the
internship experience

BRIP4 29222CC2PCYYY

DRINIGON

The programme is very useful in learning practical
knowledge, increasing employability,

The time allotted was very less compared to what was
needed to learn and apply for in real work

The syllabus includes most of the theoretical knowledge but
doesn’t have the practical knowledge and is not up to the
date. Use of costing software and training should be
included. Also, observation of work should be included

Yes

Increasing allotted time, Tie up with companies of different
sectors for students to not have any problem in finding where
to do internship. This may also help in increasing productivity
and employability :

The Internship programme arranged by the Savitribai Phule
University, Pune is a fabulous opportunity for every student
to acquire practical skills in their respective fields

sl Aih Cam s

Broars
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' ALWAYS CHOOSE SMAaR

Letter Head of the Internship Provider
Organisation

-r.ur
The Principal,
TaorDo - college,

500 Y {Place)

subject: Internship Completion Certificate ...

Dear Madam/ Sir,

udents of your college have successfully

| am happy toinform you that following st
gramme’ in this arganisatien.

completed the 'Sixty Hours Internship Pro

R =

| 51, Mo, | Mame of the student | Rell Mo. Aadhar No.

Special Subject

P o (S0 By bl Coxd B Lot

2% Bueh |Accouwndve TR

[ 3 e L == =4
— 1 o e — B
5. = V(i e ]

3 1 > | I

4 . L = .

| _ | : ol

These students have been provi ded with adeguate exposure and necessary hands-
on training pertaining to their special subject.

| am confident that these students will perform effectively in similar type of
greanisations.

| wish them every success in future endeavers,

Thank you.

e Sincerely,
o ."‘}Ia:-'l-{f"la
e ‘quﬂm Ao b
P

ft Signature

Authorised Signatory)
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LUCKY SOFT LUGGAGE

Manufacturing of Bags

INTERNSHIP COMPLETION CERTIFICATE

To,

The Principal,

AKI's Poona College,
Pune- 411001

Subject: Internship Completion Certificate
Dear Madam/ Sir,

| am happy to inform you that following students of your college have successfully
completed the ‘Sixty Hours Internship Programme’ in this organisation.

::; Name of the student | Roll No. | Aadhaar No. Special Subject
1 MD AQAAID CHIKOD! 5067 977759646188 | Cost and Works
Accounting

These students have been provided with adequate exposure and necessary
handson training pertaining to their special subject.

| am confident that these students will perform effectively in similar type of
organisations.

| wish them every success in future endeavors.

Thank you.
Sincerely,
M Al
Name & Signature
(Authorised Signatory)
INTERNSHIP PROGRAMME MANUAL 21




UNDERTAKING FROM STUDENT

1. Name of the Student : Sauleha Abdul Majid Ansari

2. Class : T.Y.B.Com.

3. Division and Roll Number : B-5055

4. Present address : Sr. No 12 laxmi nagar , Yerwada
pune 411006

5. Permanent address : Sr. No 12 laxmi nagar , Yerwada
pune 411006

6. Contact Number : 7620125938

7. Contact Number (Parent) : 9881621095

8. Email ID : ms.sauleha@gmail.com

To,
The Principal,
AKI’s Poona College of Arts, Science & Commerce

Subject : Undertaking to the college for the Internship Programme

Respected Madam / Sir,

| am studying in semester V of T.Y.B.Com. | am going to join mehak bakers for my
sixty hours internship programme during 11t Dec to 215t Dec 2023.

| assure that | will follow all the rules and instruction issued by the internship
providing organisation. | will be responsible for my behaviour and performance

during the internship period.

Thank you. Yours obediently,
(Name & Signature of parent) (Name & signature of the student)
Date :

INTERNSHIP PROGRAMME MANUAL 1



UNDERTAKING FROM STUDENT
To,
The Manager,

Pune

Subject : Undertaking to follow office norms & act accordingly.

Respected Madam / Sir,

| am a student of AKI’s Poona College of Arts, Science & Commerce. | am studying
in semester VI of T.Y.B.Com. | am going to join your esteemed organisation for my
sixty hours internship programme during 11t" Dec to 215t Dec 2023.

| assure that | will follow all the rules and instruction issued by you. | will be solely

responsible for my behaviour and performance during the internship period.

| will not disclose any information that is made available to me to anyone during

or after the internship period.

| assure you that | will do my best and the internship opportunity provided to me

will be a mutually rewarding experience.
Thank you.

Yours sincerely,

(Name & signature of the student)
Date :

Place : Pune

INTERNSHIP PROGRAMME MANUAL 2



e

MehakRBakens

cake & PBread

makers

1. Name of the Student
2. Name of the College

3. Division and Roll Number :

4., Address

5. Contact Number

6. Email ID

7. Special Subject

: Sauleha Abdul Majid Ansari

B - 5055

: AKI’s Poona College of Arts,Science & Commerce

: Sr.No 12 laxmi nagar , Yerwada Pune -411006

: 7620125938

8. Internship start date

9. Internship end date

: ms.sauleha@gmail.com
: Cost & Works Accounting Il & Il
: 13th December, 2023

: 23"9December, 2023

LOG SHEET OF WORK PERFORMED DURING INTERNSHIP

Time i i
Date Total Details of work done Slgnat.ure Signature of
From To Hours of officer | student

13/12/23 10 AM 4P.M 6 Basic Introductions

Hour
14/12/23 10A.M | 4PM :Iour Analysis the Machineries
15/12/23 10AM | 4PM 6Hour Calculating material cost
16/12/23 10A.M | 4P.M ﬁlour Calculating labour cost
18/12/23 10AM | 4PM 6 Materle'll cqstlng and price

Hour | determination
19/12/23 10AM | 4PM 6 Labour costing

Hour
20/12/23 10 AM 4P.M 6 Classification of direct and indirect

Hour | cost

INTERNSHIP PROGRAMME MANUAL




21/12/23 10 ALM 4P.M 6 Classification of direct and indirect
Hour | cost
22/12/23 10AM | 4P.M 6Hour Preparing cost sheet
23/12/23 10AM | 4P.M :Iour Preparing cost sheet
Total Hours 60
hour

Certified that Sauleha Ansari has satisfactorily completed the internship programme
assigned to him.

supervisor manager section in charge

Date :

INTERNSHIP PROGRAMME MANUAL 4




e
MehakRkBakens

cake & PBread makers

To,
The Principal,

AKI’s Poona College of Arts, Science & Commerce
Pune

Subject: Internship Completion Certificate

Dear Madam/ Sir,

| am happy to inform you that following students of your college have successfully
completed the ‘Sixty Hours Internship Programme’ in this organisation.

Sr. No. Name of the Roll No. | Aadhar No. Special Subject
student
1. | Sauleha abdul majid | 5055 748437901828 | Cost & Works
ansari Accounting Il & Il

These students have been provided with adequate exposure and necessary
handson training pertaining to their special subject.

| am confident that these students will perform effectively in similar type of
organisations.

| wish them every success in future endeavors.
Thank you.

Sincerely,

Name & Signature

(Authorised Signatory)

INTERNSHIP PROGRAMME MANUAL 5



FEEDBACK FROM INTERNSHIP PROVIDER ORGANISATION

Dear Madam/ Sir,
Please provide your valuable feedback about the performance of the student on following
parameters. Your feedback will enable us to make necessary changes in the internship process.
Thank you.
Coordinator- Internship Programme

Internship Programme feedback form

Sr. No. Particulars Details
1) Name of the Supervisor/ Officer
2) Department : Administrative department
3) Designation : Supervisor
4) Name of the Student : Sauleha Ansari
5) Name of the College : | AKI’s Poona College of Arts, Science &
commerce
6) Roll Number : 5055
7) Special Subject : Cost & works accounting Il & il

Part - A - Individual Ranking (Please tick the suitable checkbox)

No. Parameter for feedback Excellent (\Eﬁx Good | Satisfactory impl':loeveednslen t
1) Domain Knowledge Y

2) Communication Skills v

3) Punctuality & Dedication 4

4) Ability to work in teams v v

5) Problem solving skills v

6) Quality of work done 4

7) Effectiveness v

8) Efficiency v

9) Ability to take Initiative v

10) | Positive attitude v

11) | Appearance v

12) | Using full potential at work 4
13) | Work habits v

INTERNSHIP PROGRAMME MANUAL 6



14)

Honesty & Integrity v

15)

Creativity v v

Part B - SWOT analysis of the student (Please mention below the strengths and weaknesses of the

student and the areas for improvement)

Strengths of Student: Factor which benefit. Discipline, Problem solving skills, Focus on
aim, Critical thinking, Time management.

Weakness of Student: Factors to work on anxiety, Aversion of Criticism, distraction, fear
of failure.

Part C - Suggestions to make the internship programme more productive and effective.

1. -Focus of intern development
2. -Student should be focuses on health or physical development
3. -Make his extrovert

4. -Provide the access of mentorship.

Part D - Changes required in the curriculum to improve employability of students.

1. -Real world application
2. -Internship and industry collaboration

3. -Personal Organization and time keeping.

Name, Designation and Signature of the Supervisor / Reviewing Officer

Place of Review : PUNE

Date of Review :

INTERNSHIP PROGRAMME MANUAL 7




STUDENT FEEDBACK FORM

1. Name of the Student : Sauleha abdul majid ansari

2. Class : T.Y.B.Com.

3. Division and Roll Number : B-5055

4. Present address : Sr.No 12 laxmi nagar, Yerwada pune-411006
5. Contact Number : 7620125938

6. Email ID : ms.sauleha@gmail.com

Please provide your rating about following aspects pertaining to your Internship Experience on the

scale of 10; where 10 means strongly agree and 0 means do not agree at all.

Sr. No. Parameter Response

1. The pre- internship training provided by the college was very 10
useful

2. | was properly introduced to the task assigned to me in the 09
organisation

3. | was given proper guidance to carry out my responsibility 09

4, My supervisor / officer was very cooperative and supportive 10

5. | found my task interesting and worth learning 10

6. My supervisor / officer addressed to my queries/ doubts quickly 10

7. | received due respect from my colleagues in the organisation 10

8. The contents of the syllabus match with the practical work 08

9. The knowledge that | gained in the college was useful to carry out| 09
internship programme in a satisfactory manner

10. | The Internship Programme is very useful to enrich my knowledge 09

Please give your suggestions to make the internship programme more productive and effective.

1. -Increase the duration of internship programme.

2. -Make them practical

Please give your overall feedback about your experience during the internship (Not mentioned

above).

-1 am grateful for the opportunity to get practical skills that will be useful not only for a lawyer, but
for any intellectual worker. | am also grateful for the wonderful and understanding team, thanks to

which every day spent at the office turned into a small holiday.

Signature & Name of the student with date
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Please mention your suggestions and feedback about this manual here.
You can also mail them to y.mithare@gmail.com (Dr. Yashodhan Mithare, Associate
Dean, Faculty of Commerce & Management, Savitribai Phule Pune University, Pune

9.

. -This internship programme in last year was great concept.

-It is very useful for practical industrial knowledge.

-But more time should be given for internship.

. -Sixty hours was not enough for internship programme.

. Students got the experienced because of this internship programme.

. Student got the brief idea and knowledge of practical work in industries

. This internship programme should be minimum four to sixth month of duration.

. There is no sufficient duration of internship programme.

Increase the duration of internship programme.

10. -But the Internship Programme is very useful to enrich my knowledge.

*ekkkk
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R. M. TANWAR

SR NO 234/110, SULTAN HOUSE, SANJAY PARK, AIRPORT ROAD
MAHARASHTRA PUNE, 411032

INTERNSHIP COMPLETION CERTIFICATE

To,
The Principal,

Poona Colicge of Arns,
science & Commerce,

Pune-01

Subject: Imernship Completion Certificate

Drear Madam!'Sir,

1 am happy to inform you that following students of your college have successfully
Completed the *Sixty Hours Internship Programme 'in this organization.

Sr. | Name of the student Roll No. | Aadhar No. Special Subject 4]

Ma.

l. Shaikh Tausif 147 PeZMM0946053 Lost and Work Accounting 1T & [T
Mohemeed Falbeem

These students have been provided with adequate exposure and necessary hands-on training
pertaining to their special subject.

Iam conlident that these students will perform effectively in similar type of organizations.

I wish them every success in future endeavors,

Thank you.
Simeerely,
‘i&;} -,E} i E
’2%‘:%% Name & Signature
Sy T%ql* ; {Authorized Signatory)

]

A

[
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