
To, 

Shabista Shaikh, 
Sales manager, 
Eagle Consumer Products Pvt. Ltd. 

Respected Sir, 

UNDERTAKING FROM STUDENT 

I am a student of AKI's Poona college of Arts, Commerce and Science. I am studying in 
semester VI of T. Y.B. Com. I am going to join your esteemed organisation for my sixty hours 
internship programme during 18h September 2023 to 30'" Septenmber 2023 

I assure that I will follow all the rules and instruction issued by you. I will be solely 
responsible for my behavior and performance during the internship period. 

Subject: Undertaking form 

I will not disclose any information that is made available to me to anyone during or after the 
internship period. 

Thank you. 

assure you that I will do my best and the internship opportunity provided to me will be a 
mutually rewarding experience. 

Date: 20-69- 2023 
Place: Pune 

Yours Sincerely, 

AnamAmjad Shaikh 



1. 

2. 

3. 

4. 

6. 

7 

8 

To, 

Name of the Student 

Class 

5. Permanent address 

Division and Roll 
Number 

Present address 

Contact Number 

Contact Number 

(Parent) 

Email ID 

The Principal, 
AKI's Poona College of 
Arts, Commerce and 
Science, Pune 

Respected Madam /Sir, 

UNDERTAKING FROM STUDENT 

Thank you. 

Amjad Shaikh 

AnamAmjad Shaikh 

T.Y.Bcom 

Date: 30- 0g- 2023 

[A] 4890 

34,Ghorpade Peth,Alsafa Building Near Madni Society 
Behind Police Chowky Lane Pune City Pune 
34,Ghorpade Peth,Alsafa Building Near Madni Society 
Behind Police Chowky Lane Pune City Pune 

9699283 171 

8806305434 

I am studying in semester VI of T.Y.B. Com. I am going to join EAGLE CONSUMER 
PRODUCTS PRIVATE LIMITEDfor my sixty hours internship programme during 18h 
September 2023 to 30H September 2023 

shaikhanm2022 @gmail.com 

I assure that I will follow all the rules and instruction issued by the internship providing 
organisation. I will be responsible for my behaviour and performance during the internship 
period. 

Subject: Undertaking Form 

Yours Obediently, 

AnamAmjadShaikh 



EAGLE CONSUMER PRODUCTS PRIVATE LIMITED 
501 South Block, Sacred World, Wanwadi, Pune-411 040, Tel : (020) 4670 4299 

CIN: U28998WB2021 PTC242786 

LOG SHEET OF WORK PERFORMED DURING INTERNSHIP 

1. Name of the Student : 

2. Name of the College : 

3. Division and Roll Number: 

4. Address : 

5. Contact Number: 

6. Email ID: 

7. Special Subject : 

AGL! 

8. Internship start date : 

9. Internship end date: 

AnamAmjad Shaikh 

AKI's Poona college of Arts, Commerce and 
Science 
[A] 4890 

34,Ghorpade Peth,Alsafa Building Near Madni 
Society Behind Police Chowky Lane Pune City 
Pune 

9699283171 

shaikhanm2022 @gmail.com 

Banking and Finance 

18h September, 2023 

30 September, 2023 

Head Office 4th Floor. Central Plaza, 41, B.B Ganguly Street, Kolkata- 700012. Tel- 033-40014109 



EAGLE CONSUMER PRODUCTS PRIVATE LIMITED 

Date 

501 South Block, Sacred World, Wanwadi, Pune-411 040, Tel: (020) 4670 4299 CIN: 028998WB2021PTC242786 

LOG SHEET OF WORK PERFORMED DURING INTERNSHIP 

Time 

From To 

18/09/2023 10:00 

19/09/2023 10:00 

20/09/2023 10:00 

21/09/2023 10:00 16:00 

16:00 

22/09/2023 10:00 16:00 

16:00 

23/09/2023 10:00 16:00 

16:00 

24/09/2023 10:00 16:00 

25/09/2023 10:00 16:00 

28/09/2023 10:00 

26/09/2023 10:00 16:00 

29/09/2023 10:00 

27/09/2023 10:00 16:00 

Shabista Shaikh, 
Sales Manager 

16:00 

30/09/2023 10:00 16:00 

16:00 

Total 
Hours 

6 

6 

6 

6 

6 

6 

6 

6 

6 

6 

AGL! 

6 

6 

6 

Details of Work 
Done 

Training and Orientation 

Training 

Data Entry 

Order Processing 

Customer Support 

Sales Support 

Administrative Tasks 

Documents Preparing 

Database Maintaining 

Data Entry 

Order Processing 

Customer & Sales 
Support 

Documents Archiving 

Signature 
of Officer 

Certified that ANAM AMJAD SHAIKH has satisfactorily completed the internship 
programmed assigned to her. 

Signature 
of Student 

head Office 4th Floor. Central Plaza, 41, B.B. Ganguly Street, Kolkata- 700012. Tel- 033-40014100 



FEEDBACK FROM INTERNSHIP PROVIDER ORGANISATION 

Dear Madam/ Sir. 

Please provide your valuable feedback about the performance of the student on following 
parameters. Your feedback will enable us to make necessary changes in the internship 
process. 

Thank you. 

Coordinator-Internship Programme 

1 

Internship Programme feedback form 

Sr. 
No. 

2 

3. 

4. 

5. 

6. 

7. 

EAGLE CONSUMER PRODUCTS PRIVATE LIMITED 
501 South Block, Sacred World, Wanwadi, Pune-411 040, Tel: (020) 4670 4299 

CIN: U28998WB2021PTC242786 

Sr. 
No 

1 

2. 

Name of the Supervisor/ 
Officer 

Particulars 

Department 

Designation 

Name of the Student 

Name of the College 

Roll Number 

Special Subject 

AGL! 

Parameter for 
Feedback 

Domain 
Knowledge 
Communicati 
on Skills 

Part - A - Individual Ranking (Please tick the suitable checkbox) 

Excellent 

Shabista Shaikh 

Sales Department 

Sales Admin 

AnamAmjad Shaikh 

Details 

AKI's Poona college of Arts, Commerce and 
Science 

[A] 4890 

Banking and Finance 

Very 
Good Good Satisfactory Needs 

Improvement 

Head Office: 4th Eloor Central Plaza, 41, B.B. Ganguly Street, Kolkata- 700012. Tel- 033-A00444o0 



Punctuality 

and 
Dedication 

10 

Ability to 
work in teams 

Problem 
solving skills 

Quality of 
work done 

Effectiveness 

8Efficiency 

Ability to take 
9 initiative 

Positive 
attitude 

IL. Appearance 

Using full 
12. potential at 

work 

1B. Work habits 

Honesty and 
integrity 

15. Creativity 



Dort B - SWOC analysis of the student (Please mention below the strengths and 
weaknesses of f the student and the areas for improvement) 

Strengths 

Weaknesses 

Opportunities 

Challenges 

1. Punctuality: 
The employee demonstrates a strong commitment to being on time, 
which reflects reliability and discipline. 

2. Dedication: 

Showing dedication implies a strong work ethic and a willingness to 
invest time and effort into tasks and projects. 

3. Ability to Learn: 

The employee possesses a positive attitude towards learning new things, 
indicating adaptability and a growth mindset. 

4. Communication Skills: 

Good communication skills are essential for effective collaboration and 
conveying ideas clearly, which can contribute positively to team 
dynamics and project outcomes. 

1. Software Skills: 

The employee faces challenges with software, suggesting a potential 
area for improvement or training. This weakness could hinder efficiency 
and productivity in tasks requiring software utilization. 

2. Limited Soft Skills: 

While communication skills are noted as a strength, there may be room 
for improvement in other soft skills such as interpersonal skills, conflict 
resolution, or leadership abilities. 

1. Training and Development: 
Providing opportunities for the employee to enhance their software skills 
through training sessions or workshops could help bridge the gap and 
improve overall productivity. 

2. Mentorship: 
Pairing the employee with a mentor who excels in software proficiency 
could offer guidance and support in overcoming software-related 
challenges. 

3. Cross-Functional Collaboration: 

Encouraging collaboration with colleagues who excel in areas where the 
employee may have weaknesses could foster knowledge sharing and 
skill development. 

1. Time Management: 
Maintaining punctuality and dedication while also addressing 
weaknesses and pursuing opportunities for growth may require effective 
time management strategies. 

2. Overcoming Software Challenges: 
Overcoming the employee's struggles with software may require 
patience, consistent effort, and targeted support from both management 
and colleagues. 

3. Balancing Soft Skills Development: 
While focusing on improving sotware Skills, it's important not to 
neglect the development of other soft skills that are also crucial for 
professional success and teamwork. 



Part C-
Suggestions to make the internship programme more productive and effective. 

Pre-Internship Orientation: 
Conduct a thorough orientation session before the internship begins to familiarize 

students with the comnpany's culture, expectations, and the nature of their roles. 

nvide information on the internship objectives, deliverables, and key performance 
indicators to set clear expectations from the outset. 

2 Tailored Internship Projects: 
Design internship projects that align with the students' academic background and career 
aspirations, ensuring they can apply their theoretical knowledge to practical scenarios. 
ofer a variety of project options to cater to diverse interests and skill sets, allowing 
sfudents to choose projects that resonate with their passions. 

1 Regular Feedback Mechanisms: 
Establish a structured feedback mechanism where interns receive regular feedback on 
their performance from supervisors or mentors. 
Encourage open communication channels for interns to ask questions, seek guidance, and 
address any challenges they encounter during the internship. 

4. Mentorship Program: 
Pair each intern with a dedicated mentor within the company who can provide guidance, 
support, and career advice throughout the internship period. 
Foster a mentorship culture that encourages knowledge sharing, skill development, and 
professional growth among interns and mentors alike. 

5. Hands-On Training Opportunities: 
Offer hands-on training sessions or workshops to equip interns with the necessary 
technical skills and tools required to excel in their roles. 
Provide access to relevant resources, software, and technologies to facilitate learning and 
experimentation during the internship 

Part D - Changes required in the curriculum to improve employability of students. 
1. Integration of Practical Skills: 

Incorporate more hands-on learning experiences, such as internships, co-op programs, or 
Industry projects, to provide students with real-world exposure and practical skills 
relevant to their chosen fields. 

2. Industry-Relevant Courses: 
Keview and update the curriculum regularly to ensure it reflects the latest industry trends, 
technologies, and best practices. 
Introduce courses or modules focusing on emerging areas like data science, artificial 
Intelligence, cybersecurity, and sustainability , which are in high demand across various 
industries. 

ntegrate soft skills training into the curriculum to help students develop essential Ompetencies such as communication, teamwork, problem-solving, adaptability, and leadership. 

S. Soft Skills Development: 



Offer workshops, Seminars, or extracurricular activities that focus on 
interpersonal skills, emotional intelligence, and cultural competence. 

4. Career Readiness Programs: 
Implement career readiness programs that provide students with guidance on resume 
uriting, job search strategies, interview skills, networking, and professional etiquette. 
Offer career counseling services to help students explore their interests, strengths, and 
oareer pathways, and make informed decisions about their future careers. 

5. Entrepreneurship Education: 
Introduce courses or workshops on entrepreneurship to foster an entrepreneurial mindset 
among students and equip them with the knowledge and skills needed to start and manage 
their own businesses. 

enhancing 

Provide resources, mentorship, and networking opportunities to support aspiring 
entrepreneurs and help them turn their innovative ideas into viable ventures. 

Shabista Shaikh 

(Sales Manager) 

Date of Review: 30-04-20 23 



STUDENT FEEDBACK FORM 

2. Class 

3. 

4, Present Address 

6. Contact Number 

Name of the Student 

6. Email ID 

Sr. 
No 

1. 

Division and Roll 
Number 

2. 

3. 

4. 

Please provide your rating about following aspects pertaining to your Internship 
Experience on the scale of 10; where 10 means strongly agree and 0 means do not agree 
at all. 

5. 

6. 

7. 

AnamAmjad Shaikh 

8. 

T.Y.Bcom 

[A] 4890 

34,Ghorpade Peth,Alsafa Building Near Madni Society 
Behind Police Chowky Lane Pune City Pune 

9699283171 

shaikhanm2022 @gmail.com 

Parameter 

The pre- internship training provided by the college was very 
useful 

I was properly introduced to the task assigned to me in the 
organization 

I was given proper guidance to carry out my responsibility 

My supervisor / officer was very cooperative and supportive 

I found my task interesting and worth learning 

My supervisor / officer addressed to my queries/ doubts quickly 

Treceived due respect from my colleagues in the organisation 

The contents of the syllabus match with the practical work 

Response 

6 

10 

10 

10 

10 

10 

10 

9 



9. 

10. 

The. knowledge that I gained in the college was useful to carry out internship programme in a satisfactory manner 

The Internship Programme is very useful to enrich my knowledge 

eflective. 

Please give your suggestions to make the internship programme more productive and 

¢ie the college internship program more productive and effective, here are some SUggestions: 
L Pre-Internship Orientation: 

2 Pre-Internship Training: 

8 

Tasure that students receive a comprehensive orientation before starting their internships. ie orientation should cover expectations, goals, responsibilities, and any necessary dils or knowledge they'll need during their internship. 

10 

3 Regular Check-ins and Support: 

Ofer training sessions or workshops to prepare students for their internships. This could include resume writing, interview skills, professional communication, workplace etiquette, and relevant technical skills. 

4. Feedback Mechanism: 

Designate faculty or staff members to serve as internship supervisors or mentors. Encourage regular check-ins with students and internship providers to monitor progress, address any challenges, and provide support and guidance as needed. 

Establish a feedback mechanism where students can provide feedback on their internship experiences, and internship providers can provide feedback on the students' performance. Use this feedback to continuously improve the internship program. 
Pease give your overall feedback about your experience during the internship (Not mentioned above). 
lo enhance the productivity and effectiveness of the college internship program, it's essential to establish clear guidelines and objectives for both students and participating organizations. Iis includes outlining specific goals, expected deliverables, and evaluation criteria. Additionally, pre-internship activities such as orientation sessions, resume building NOrKshops, and mock interviews can better prepare students for the internship experience and p them secure suitable placements aligned with their career interests. 
Ommunication channels between students, faculty advisors, and internship supervisors ud be strengthened through regular check-ins and feedback sessions. These interactions 

development. 
ep monitor progress, address challenges, and provide guidance throughout the nship period. Encouraging students to maintain reflective journals or portfolios to Aent their experiences and skills gained can aid in their personal and professional 

Furhermore, integrating opportunities for skill development and training relevant to the ibp field is crucial. This might involve organizing technical workshops, seminars by industry professionals, or providing access to online learning platforms. Networking 



opportunities such as industry mixers or alumni panels can also help students expand their 
fessional connections and gain valuable insights. 

Dhdt-internship activities like debriefing sessions and presentations allow students to reflect 
on their experiences, share learnings with peers, and receive constructive feedback. 
Additionally, creating avenues for students to showcase their internship projects or findings, 
such as through a symposium or publication, can validate their contributions and enhance the 
overall impact of the internship program. 

By implementing these measures, colleges can ensure that their internship programs not only 
fulfill academic requirements but also provide valuable learning experiences that prepare 

students for future career endeavours. 

AnamAmjad Shaikh 

(Date) 3o- 0g- 2023 



EAGLE CONSUMER PRODUCTS PRIVATE LIMITED 

Prof. Dr. Aftab Anwar Shaikh 

501 South Block, Sacred World, Wanwadi, Pune-411 040, Tel: (020) 4670 4299 
CIN: U28998WB2021PTC242786 

/C Principal 

Poona College of arts commerce and science (senior college) camp, 

Pune- 411001 

Dear Sir, 

Subject: Internship Completed by Ms. Anam Shaikh, B.com student. 

With reference to your letter dated 20th September, 2023. We are pleased to inform you that Ms. 

Anam Shaikh, B.com. Student of your college has successfully completed her internship in our 

company. The internship period was from 18.09.2023 to 30.09.2023. 

During the period of internship, Ms. Anam Shaikh had hands-on experience in Documentation and 

Filling, Complete the day to day sale, Collecting follow ups and many more. She has also gained 

knowledge about Data collection, different ways to approach clients and provide solutions based on 

their problems. 

Ms. Anam Shaikh has executed this work in our company with great interest and enthusiasm. We 

wish her great success in her studies and future career. 

Sincerely, 

AGL 

Grabst 
Shabista Shaikh 

PRODI ER 

PUNE 

Eagle Consumer Products Pvt Ltd 

[Asst. Manager-Sales Admin] 

Head Office: 4th Floor, Central Plaza, 41, B.B. Ganguly Street, Kolkata- 700012, Tel- 033-400141 09 





§ 

970 - 2020 

Anjumnan Khairul Islam's 

OF ARTS, SCIENCE & COMMERCE Amrit Mahotsav 

Division: A 

POONA COLLEGE Z 
"Allated to Savitrital Phulo Puno Untvereity: ID No PUPNIASC/023/1970 
" UGC - 2() & 12 (B) Status " DST - FIST Funded College 

K. B, Hidayatullah Road, Camp, 
Pune -411001 (MS) lndia 

" Government of Maharashtra and Savitribal Phule Pune Unlversity Recognized 
Minority Collego 

Class: T.Y.B.Com 
Semester: VI 

Date: 

§ Roll No.: 4859 

+91-20-2645 4240 
2644 6319. 

Name of the student: Vaibhav Nivrutti Mortole 

Academic Year 2023-2024 

T.Y.B.Com 

Internship 

Part B- Proposed Plan of Internship Programme 

Under Choice Based Credit System Pattern-2019 

principal@poonacollege.odu.in 
www. poonacollego.edu.in 

Name of the Special Subject: Banking and Finance-ll & Banking and Finance-l 
Namne of Guide: Asst. Prof. M. Shahid Ansari 

Exam Seat Number:05 

Asst. Prof. Vidyasagar Singaram 

NAAG 

Please attach your best photo of primary discussion with owner of organization where the internship is 

proposed to be carried out 

FineFlute 



1, Name of the student: Vaibhav Nivrutti Mortole 

2. Class: T.Y.B.Com. 

3. Division and Rol Number: 4859 
4. Present Address: Tukaitekdi, Hadapsar 
5. Permanent Address: Tukaitekdi, Hadapsar 
6. Contact Number: 8600583928 

7. Contact Number (Parent): 
8. Email ID: vmortole@gmail.com 

To, 

UNDERTAKING FROM STUDENT 

The Principal, 

AKI's Poona College of Arts, Commerce and Science 

Respected Madam/ Sir, 

l am studying in semester V of T.Y.B.Com. I am going to join Fine Flute Packaging for my sixty 

hours internship programme during 05th Dec 2023 to 04th Feb 2024. 

Thank you. 

lassure you that I will follow all the rules and instruction issued by the internship providing 
organisation. I will be responsible for my behaviour and performance during the internship 

period. 

Kautatl.Metle 
(Name & Signature of parent) 

Subject: Undertaking.... 

Date: 

Yours obediently, 

(Name & Signature of student) 



To, 

The Manager (HR), 

Fine Flute Packaging, 

Pune 

Subject: Undertaking.... 

Respected Madam/ Sir, 

lam student of AK's Poona College of Arts, Commerce and Science. I am studying in semester 
VI of T.Y.B.Com. l am going to join your esteemed organisation for my sixty hours internship 

programme during 05th Dec 2023 to 04th Feb 2024. 

l assure that I will follow all the rules and instructions issued by you. I will be solely responsible 
for my behaviour and performance during the internship programme. 

UNDERTAKING FROM STUDENT 

I will not disclose any information that is made available to me to anyone during or after the 

internship period. 

I assure you thatI will do my best and the internship opportunity provided to me will bea 

mutually rewarding experience. 

Thank you. 

Date: 

Place: 

Yours sincerely, 

(Name & Signature of the student) 



Date 

alol24 
Zalol 24 
3od24 
22 e 24 
sfo/24 

B1/ol24 
02/24 

zlol24 
b24 

1. Name of the student: 

2. Name of the College: Poens.Collgs. f.Asts Loewsees.bd Siease. 
3. Address: KRHdaygtllah Road, Camp 
4. Division and Roll Númber:A4859.. 
5. Contact Number:RCO05L392.&...... 

6. Email ID: 
7. Special Subject: 

nortale 

9. Internship end date: 

From 

8. Internship start date:.._Lloul24.. 

Time 

FineFlute 
P A CK A GIN G 

To 

2 

LOG SHEET OF WORK PERFORMED DURING INTERNSHIP 

adzke Bagking.. 

4 

Total Hours 

4 

Details of work done 

Sessrán 

Signature of 
Officer 

Signature of 
Stydent 

Address-Near Balaji Mangal Karyalay, Handalwadi Kedgaon Road, Kedgaon, Pune, Maharashtra, 412203 
Email. : sales@fineflutepackaging.com / accounts@fineflutepackaging.com Mob. :- 7058001182 /9011244 667 



Date 

slo2l24 

to him. 

From 

Time 

Total Hours 

Date: 

Name & Signature 

of supervisor 

To 

FineFlute 
P A 

Total Hours 

Certified that. Vaibhw Ylovtolehas satisfactorily completed the internship programme assigned 

of manager 

Name & Signature 

C K A GI N G 

Details of work done 

Name & Signature of 

Signature of 
Officer 

section in charge 

LUTE 

Signature of 
Student 

AINE 

PUNE 412203 

Address-Near Balaji Mangal Karyalay, Handalwadi Kedgaon Road, Kedgaon, Pune, Maharashtra, 412203 
Email. : sales@fineflutepackaging.com /accounts@fineflutepackaging.com Mob.-7058001182 / 9011244667 



Dear Madam/ Sir, 

Please provide your valuable feedback about the performance of the student on following 
parameters. Your feedback will enable us to make necessary changes in the internship process. 
Thank you. 

Coordinator-Internship Programme 

Sr. No. 

1) 

2) 
3) 
4) 
5) 
6) 
7) 

No. 

3) 
4) 

FEEDBACK FROM INTERNSHIP PROVIDER ORGANISATION 

Officer 

7) 

Name of the Superisor/ 

9) 

Department 
Designation 

Particulars 

Name of the student 

Name of the College 
Roll Number 

1) Domain Knowledge 
2)Communication Skills 

Special Subject 

Punctuality & Dedication 
Ability to work in teams 

5)Problem solving skills 
6 Quality of work done 

Effectiveness 

8) Efficiency 

Parameter for feedback 

Internship Programme Feedback Form 

Part A- Individual Ranking (Please tick the suitable checkbox) 

Ability to take initiative 
10) Positive attitude 

11) Appearance 

13) Work habits 
12) Using full potential at work 

15) Creativity 
14) Honesty & Integrity 

Pranaw Walke 

Arourtng Deparmot 
Supevuisor Vaibhew N. mortole 
Poona 
4654 

Details 

oleqe ef Arnt, Seiene ond Cormeee 

Banliry and rinanre JL 

Excellent Very 
Good 

Please turn over 

Good Satisfactory Needs 

improvement 



Part B- SWOC analysis of the student (Please mention below the strengths and weaknesses 
of the student and the areas for improvement) 

Sbxgele. ath.fputey,tsk!.aelasl..dlula. tiy... 
.besk. 
.skubuas..teheuty.el..cgpakehes.te.gu..tiaahal 
.kebelg.iatal:.te.sceAi..caviey.te.itoethiabsbnad 

Part C- Suggestions to make the internship programme more productive and effective. 
1. 

2. 

mioimze 

3. .Jawicle.cnoy. eseuvetd.-aal. yppat.tba.Ares.. sucLARe 

s.ait.at reusingfl.pigtslt..te.soat.a.aabibty h. 

Part D- Changes in the curriculum to improve employability of students. 

3..Pauisk. 
4. 

Name: 

Designation: .penuisex..... 
Signature of the Supervisor: 

ew.Coce. Office Place of Review: 

Date of Review: ...6402424..... 

UrE 

PUNE 
412203 

VI9 



1. Name of the student:Vaibhav Nivrutti Mortole 
2. Class: T.Y.B. Com. 
3. Division and Roll Number: 4859 
4. Present Address: Tukaitekdi, Hadapsar 
5. Contact Number: 8600583928 
6. Email ID: vmortole @gmail.com 

Please provide your rating about following aspects pertaining to your internship experience on 
the scale of 10; where 10 means strongly agree and 0 means do not agree at all. 

Sr. No. 

1. 

2. 

3. 

4. 

5. 

6. 

STUDENT FEEDBACK FORM 

7. 

8. 

9. 

10. 

Parameter 

The pre-internship training provided by the college was useful 
I was properly introduced to the task assigned me in the organisation 
I was given proper guidance to carry out my responsibility 

Date:. 

My supervisor/ officer was very cooperative and supportive 
I found my task interesting and worth learning 

My supervisor/ officer addressed to my queries/ doubts quickly 
Ireceived due respect from my colleagues in the organisation 
The contents of the syllabus match with the practical work 
The knowledge that I gained in the college was useful to carry out internship 
programme in a satisfactory manner 
The Internship Programme is very useful to enrich my knowledge 

Please give your suggestions to make the internship programme more productive and 
effective. 

Signature: 

Response 

Please give your overall feedback about your experience about experience during the 
internship (not mentioned above). 

Name of the _tudent: aibhaw.. N. Madole. 

10 

-zel.neepaak....gud. ualat..aleate,aes.seee.. 



To, 

The Principal, 

Midikhana, Camp, Pune 

Akis Poona College of Arts, Science & Commerce 

Subject: Internship Completion Certificate 

Dear Madam/ Sir, 

l am happy to inform you that Vaibhav Nivrutti Mortole student of your college has successfully 

completed the 'Sixty Hours Internship Programme' during O5th Dec 2023 to 04th Feb 2024 in 

Accounts Department in this organisation. 

FineFlute 

The student has been provided with adequate exposure and necessary hands on training 

pertaining to their special subject. 

I am confident that the student will perform effectively in similar type of organisations. 

Thankyou. 

I wish him every success in future endeavours. 

Sincerely, 

Jivi.ivc... 

A CK A G N G 

TE UT P. 

PUNE 
412203 

Address- Near Balají Mangal Karyalay, Handalwadi Kedgaon Road, Kedgaon, Pune, Maharashtra, 412203 

Email. : sales@ fineflutepackaging.com /accounts@fineflute packaging.com Mob. :- 7058001182 / 9011244667 



To, 

1. Name of the Student 

2. Class 

3. Division and Roll Number 

4. Present address 

5. Permanent address 

6. Contact Number 

7. Contact Number (Parent) 

8. Email ID 

The Principal, 

UNDERTAKING FROM STUDENT 

AKI's Poona college of 
Arts, Commerce and 
Science, Pune 

Respected Madam / Sir, 

Thank you. 

: Swaleha Afzal Khan 

:T.Y.B.Com. 

Shobuna Afzal khon. 
S.A.KHAN 

(Name & Signature of parent) 

:'A' 4844 

: Sai Baba nagar, Kondhwa, Pune 411048 

: Sai Baba nagar, Kondhwa, Pune 411048 

: +919823673 786 

: +919890073 786 

: khanswaleha259@gmail. com 

l am studying in semester VI of T.Y. B. Com. I am going to join Chiraag Associates for 
my sixty hours internship programme during 15th February 2024 to 12th March 2024 

Subject : Undertaking Form 

I assure that I will follow all the rules and instruction issued by the internship 
providing organisation. I will be responsible for my behaviour and performance 
during the internship period. 

Yours obediently, 

Swoleha Afzal khan. 

(Name & signature of the student) 



To, 
The manager, 
Chiraag Associates, 
Pune 411028 

Respected Sir, 

UNDERTAKING FROM STUDENT 

Subject : Undertaking form 

l am a student of AKI's Poona college of Arts, Commerce and Science. I am studying in 
semester V| of T.Y.B.Com. I am going to join your esteemed organisation for my sixty 
hours internship programme during 15th February 2024 to 12th March 2024. 

I assure that I will follow all the rules and instruction issued by you. I will be 
solely responsible for my behaviour and performance during the internship 
period. 

I will not disclose any information that is made available to me to anyone during 
or after the internship period. 

Thank you. 

I assure you that I will do my best and the internship opportunity provided to me 
will be a mutually rewarding experience. 

Yours sincerely, 

Swaleh o Afzal khon. 

(Name & signature of 
the student) 



4 

4 

4 

Date 

1. Name of the Student 

4 

2. Name of the College 

3. Division and Roll Number 

4. Address 

15/02/202 11 a.m. 

4 

5. Contact Number 

6. Email ID 

16/02/202 |11 a.m. 

7. Special Subject 

17/02/202 11 a.m. 

8. Internship start date 

4 

9. Internship end date 

From 

bo/02/204 |11 a.m. 

21/02/202 |11 a.m. 

4 

22/02/202 |11 a.m. 

b3/02/202 11 a.m. 

24/02/202 11 a.m. 

LOG SHEET OF WORK PEREORMED DURING INTERNSHIP 

26/02/202 |11 a.m. 

b7/02/202 11 a.m. 

28/02/202 11.a.m. 

29/02/202 |11 a.m. 

b1/03/202 11 a.m. 

Time 

To 

1 p.m. 

1 p.m. 

l p.m. 

l p.m. 

l p.m. 

LOG SHEET OF WORK PERFORMED DURING INTERNSHIP. 

l p.m. 

l p.m. 

l p.m. 

l p.m. 

l p.m. 

1 p.m. 

l p.m. 

1 p.m. 

3 

3 

3 

3 

Total 
Hours 

3 

3 

3 

3 

3 

3 

:Swaleha Afzal Khan 
: AKI Poona College of Arts, Commerce and Science 
:TY.B. Com [A ]4844 

: Sai Baba nagar, Kondhwa, Pune 41104# 
: +91 9823673786 
: khanswaleha259@ynail.con 

: Banking a Finance l a l| 
:15 February 2024 
: 12 March 2024 

Details of work done 

lntndlucton to Tolly 
ERP. i.e. hoto (Nore 

Ompony (noling ledyy 
Purchase and Sdlec e 

lEnLnes in Lally 

in tolly cÀ twere 
Bank Yansactiops 

entny in tolly 

enly tally 

Signature Signature 
of offlcer of student 

Accounting entvies 
Khof 

HourDl eoties 



Date 
From 

b2 03/2024 |11 am. 

b403/2024 11 a m. 

Os 03/2024 11 a.m. 

0603/2024 |11 a.m. 

07/03/2024 Il a.m. 

b9.03/2024 1l a.m. 

1/02/2024 Il a.m. 

12/03/2024 11 a.m. 

Time 

Total Hours 

S 

To 

AT 

Ip.m. 

l p.m. 

l p.m. 

p.m. 

I p.m. 

I p.m. 

l p.m. 

l p.m. 

Total 
Hours 

3 

3 

3 

3 

3 

3 

3 

3 

60 

Details of work done 

in tally Ssftware 
Revised uDTk ot 

previous days 
Basic hSr (Good'so 

|ond Serices Tax) 

Signature Signature 
of officer of student 

tYonsacion S 

Certified that Slaleha..i2o.Kh9Name of the student) has satisfactorily completed the internship programme assigned to him. 

KhaA 



1, Name of the Student 

2. Class 

3. Division and Roll Number 

4. Present address 

5. Contact Number 

6. Email ID 

Sr. No. 

1. 

2. 

3 

4. 

5. 

Please provide your rating about following aspects pertaining to your Internship Experience on the 
Scale of 10; where 10 means strongly agree and O means do not agree at all. 

6. 

7. 

8. 

9 

10. 

STUDENT FEEDBACK FORM 

: Swaleha Afzal Khan 
:TY.B.Com. 

1. 

: 'A' 4844 

: Sai Baba nagar, Kondhwa, Pune 411048 

: +91 9823673786 

: khanswaleha259©gmail. com 

Parameter 

The pre- internship training provided by the college was very 
useful 

I was properly introduced to the task assigned to me in the 
organisation 

I was given proper guidance to carry out my responsibility 

My supervisor / officer was very cooperative and supportive 

I found my task interesting and worth learning 

My supervisor / officer addressed to my queries/ doubts quickly 

I received due respect from my colleagues in the organisation 

The contents of the syllabus match with the practical work 

The knowledge thatI gained in the college was useful to carry out 
internship programme in a satisfactory manner 

The Internship Programme is very useful to enrich my knowledge 

Response 

10 

8 

Swaleha Afzal khon. 

9 

Please give your suggestions to make the internship programme more productive and effective. 

Signature & Name of the student with date 

L0 

Povicl.. . Alugble..SxpArieDLe. l0Stucdeaks.dbout.rgl-world vork 
2.Provicle.0p.pirtunitiss.ia.sssacdemi.liie.abou.t..s.mploym ent. 
3.Enxicb..kDolecd�...t.stuclents..b.Qu.okrDship. 

L0 

Please give your overall feedback about your experience during the internship (Not mentioned 
above). 

QaIal.itsuas..sorh..kanting.and.iosrssLg.cxpeien ce. 



Please mention your suggestions and feedback about this manual here. 
You can also mail them to y.mithare@gmail.com (Dr. Yashodhan Mithare, 

Associate Dean, Faculty of Commerce & Management, Savitribai Phule Pune 
University, Pune 411007) 

1.bi.s..anua..is..povicho.q.sle.a...atoLMaken 
2. -abau..intAship.pngzom. 
.L.hio..h.at.sxX4..basic.cDDLLA...S. 
4. .0.9.ned. 
s.-�ImpoxLan.se...aod...apparLunikie.s..about... 
6. emplaaklii..ans!..ASioDalisM..an..... 
7. -cleaxiy.dèned. 
8 

9. 

10. 



Dear Madam/ Sir, 
Please proide your valuable feedback about the cerformance cf the student on follcwing 

parameters. Your feedback will enabie us to make necessary changes in the internship proce35. 

Thank you. 
Coordinator-Internship Programme 

Sr. No. 

1) 

2) 

3) 

1) 

4) 

2) 

No. 

5) 

3) 

6) 

4) 

7) 

5) 

6) 

7) 

8) 

IFEEDBACK FROM INTERNSHIP. PROVIDER ORGANISATION 

9) 

10) 

11) 

13) 

Department 

Name of the Supervisor/ Officer 

Designation 

Part -A -Individual Ranking (Please tick the suitable checkbox) 

Name of the Student 

Roll Number 

Name of the College 

Special Subject 

Internship Programme feedback form 

Particulars 

Parameter for feedback 

Domain Knowledge 

Communication Skills 

Punctuality & Dedication 

Ability to work in teams 

Problem solving skills 

Effectiveness 

Quality of work done 

Efficiency 

Positive attitude 

Ability to take Initiative 

Appearance 

12) Using full potential at work 

Work habits 

15) Creativity 

14) Honesty & Integrity 

Arif mulani 

Excellent 

GST deputment 

Assistant oftcer 

:Swaleha Afzal Kban 

AKI's Poona College of Arts, Commerce 

and Science 

4844 

Details 

Banking& Finance II & III 

Very 
Good 

Please turn over 

Good Satisfactory 
Needs 

improvement 



Part B 
. and 

sW
OC 
student 
and 
the 

areas 
for 

im
provem

ent) 

liags..s.s.stzuSly..n.cl.e.on.. 

Sekm
L

A
.shs.....ke..sad,.. 

.C
C

C
p..sul.tagk. 

done 

Part 
C

 
- Suggestions 
to 

make 
the 

internship 

program
m

e 

more 

productive 
and 

effective. 

Ox..bag.emilcux.seuikk...h.and.e0.eAMSnce. 

PkaseT
A

S..im
efo..nR

Inghup.. 

2. 
3. 

5. 

Part 
D

 
- Changes 

required 
in the 

curriculum
 

to 

im
prove 

em
ployability 

of students. 

1. 
2. 

3. 
4. 

Nam
e, 

D
esignation 

and 

Signature 
of the 

Supervisor 
/ Review

ing 

Officer 

Place 
of Review

 
: 

Date 
of 

R
eview

 
: 

analysis 

the 
of of student 

(Please 

m
ention 

below 
the 

strengths 
weaknesses 
the 



Ref 

Phone: 9823101525 

The Principal, 
Poona. 

Sr No. 74, FIve Star Manz1l', Lane No. 9/B, Shop No, 3, Sayycd Ragar, Hadapsar, Pune -411 028. 

Dear Madam/ Sir, 

3. 

0. 

8. 

College, 
Pune... Place) 

CA CHIRAAG 

Sr. No. Name of the student 

Iam happy to intorm you that follow ing students of your college have succesfully cunpletrd the 'Sivty Hours Internship Programme' in this organisation. 

ASSOCIATES 

Thank you. 

Subject: Internship Completion Certiticate ..... 

Swaleha Afzal Khan 

Emaal: chn: 

Roll No, 

Date: 

I wish them every success in future endeavors. 

4844 

Aadhar No. 

211687382839 

Special Subject 

These siudents bave been pruvided witlh adequate csposure aud uecessary bands-on trainng 
pertaining to their special subject. 

Banking and 
Finance 

I an confident that these students will perform elfectively in similar type of organisalons, 

Fo"rely, 
Ct.SSCCiK 

Name & SigaaUre r.cPRIET 
(Authorsed Signatury) 

































  
 

UNDERTAKINGFROMSTUDENT 
 
 
 

1. Name of the Student 
 
2. Class 

: Sadaf Sallauddin Tamboli 
 

: T.Y.B.Com. 

3.Division and Roll Number :  8A9 (4926) 

4.Present address : 992 Raviwar peth opp Tamboli masjid pune 
411002 

5.Permanent address : 992 Raviwar peth opp Tamboli masjid pune 
411002 

6.Contact Number :+917218678478 

7.Contact Number (Parent) : +919860563221 

8.Email ID : tambolisadaf64@gmail.com 
 
 
 

To, 

The Principal, 

AKI9s Poona college of 
Arts, Commerce and  

Science, Pune 

 

Respected Madam/Sir, 

 
 

 
 
 
Subject: Undertaking Form

 

I am studying in semester VI of T.Y.B.Com. I am going to join Central Bank of India 
(Raviwar peth Branch)for my sixty hours internship programme during 27th March 
2024 to 9th Aprill 2024. 

 

I assure that I will follow all the rules and instruction issued by the internship 

providing organisation. I will be responsible for my behaviour and performance 

during the internship period. 

 

Thankyou. 

Yours obediently, 
 
 

 
 
(Name & Signatureof parent) (Name & signature of the 

student)Date: 



  
 

UNDERTAKINGFROMSTUDENT 

 

 
To, 

Respected Sir, 

 

Subject: Undertaking form 

 

I am a student of AKI9s Poona college of Arts, Commerce and Science . I am studying in 
semester VI of T.Y.B.Com. I am going to join your esteemed organisation for my sixty 
hours internship programme during 27th March 2024 to 9th Aprill 2024. 
 

I assure that I will follow all the rules and instruction issued by you. I will besolely 

responsible for my behavior and performance during the internship period. 

 
I will not disclose any information that is made available to me to anyone during or 

after the internship period. 

 
I assure you that I will do my best and the internship opportunity provided to me 

will be amutually rewarding experience. 

 

Thankyou. 

 
 
 
 
 

Date

 :

Place: 

 

Yours sincerely, 

 
 
 

(Name & signature of the student) 



  
 

LOGSHEETOFWORKPERFORMEDDURINGINTERNSHIP 
 
 

 
1.Name of the Student         : Sadaf Sallauddin Tamboli 

 

2.NameoftheCollege          :  AKI Poona College of Arts, Commerce and Science        

3.Divisionand Roll Number   : 8A9 (4926) 

4.Address:992 Raviwar peth opp Tamboli masjid pune 411002 

5.ContactNumber                 : +917218678478 

6.EmailID                  : tambolisadaf64@gmail.com 

7.SpecialSubject                   : Banking & Finance II & III 

8.Internship start date           : 27th March 2024 

9.Internship end date             : 7th Aprill 2024 
 

 LOG SHEET OF WORK PERFORMED DURING INTERNSHIP  
 

Date 
Time 

Total
Hours 

 
Details of work done 

Signature
of officer 

Signature
of student From To 

27/03/24 11:00 AM 4 PM  5 hrs Gained an understanding of day-to-
day banking operations such as 
account opening, transactions 
processing, cash handling, and 
customer service./ 
Experienced how to open an 
account and which documents 
needed to open such bank accounts. 

  

28/03/24 11:00 AM 4 PM 5 hrs Learn about customer relationship 
management practices in banks, 
including customer acquisition, 
retention strategies, and complaint 
handling./ 
Understand the importance of 
providing excellent customer 
service in the banking industry. 

  

30/03/24 11:00 AM 4 PM 5 hrs Familiarize myself with a range of 
financial products offered by banks, 
such as loans, mortgages, savings 
accounts, and investment 
products./Learn how to assess 
customer needs and recommend 
suitable financial products. 

  

01/04/24 11:00 AM 4 PM 5 hrs Gain exposure to banking 
technologies such as online banking 
platforms, mobile banking apps, 
and digital payment systems./ 
Understand how technology is 
transforming the banking industry 
and enhancing customer 
experiences. 

  



  
 

Professional Skills: 

       

       

       

       

       

       

       

       

       



  
 

Date 
Time 

Total
Hours 

 
Detailsof workdone 

Signature
ofofficer 

Signature
ofstudent From To 

02/04/24 11:00 AM 4 PM 5 hrs Developed professional skills such as 
communication, teamwork, time 
management, and problem-solving./ 
Gained practical experience in a 
professional work environment and build 
networking connections. 
Ethics and Integrity: 

  

03/04/24 11:00 AM 4 PM 5 hrs Learned about , data security, and ethical 
decision-making. 

  

04/04/24 11:00 AM 4 PM 5 hrs Learn about the day-to-day operations of a 
bank, including transaction processing, 
customer service, and regulatory 
compliance. 

  

05/04/24 11:00 AM 4 PM 5 hrs Understand how banks manage 
relationships with clients. 

  

06/04/24 11:00 AM 4 PM 5 hrs Build professional relationships with 
colleagues, clients, industry peers, and 
stakeholders to expand your network and 
opportunities for career growth. 

  

07/04/24 11:00 AM 4 PM 5 hrs Developed critical thinking and problem-
solving skills to address complex issues, 
troubleshoot problems, and find innovative 
solutions. 

  

08/04/24 11:00 AM 4 PM 5 hrs Communicate effectively with colleagues./ 
Collaborate with diverse teams within the 
bank 

  

09/04/24 11:00 AM 4 PM 5 hrs Develop strong customer service skills by 
assisting clients with their banking needs. 

  

       

       

       

       

       

       

       

       

       

       

       

       

       

       

       



  
 

Total Hours 
60 hrs    

 

Certified that(Sadaf Tamboli)has satisfactorily completed the internship programme 
assigned to her. 

 
 
 
 
 
 
 

Name & Signature of supervisor 
 



  
 

 FEEDBACKFROMINTERNSHIPPROVIDERORGANISATION  

DearMadam/Sir, 
Pleaseprovideyourvaluablefeedbackabouttheperformanceofthestudentonfollowingparameters. Your 
feedback will enable us to make necessary changes in the internship process.Thankyou. 
Coordinator-InternshipProgramme 

InternshipProgrammefeedbackform 
 

Sr.No. Particulars Details 

1) NameoftheSupervisor/Officer :  

2) Department :  

3) Designation :  

4) NameoftheStudent : Sadaf Sallauddin tamboli 

5) NameoftheCollege : AKI’s Poona College of Arts, Commerce 
and Science 

6) RollNumber : 4926 

7) SpecialSubject : Banking & Finance II & III 

 
Part– A– IndividualRanking(Pleasetickthe suitablecheckbox) 

 

 
No. 

 
Parameterforfeedback 

 
Excellent 

Very

Good 

 
Good 

 
Satisfactory 

Needsimp

rovement 

1) Domain Knowledge 
   Good   

2) CommunicationSkills 
Excellent     

3) Punctuality&Dedication 
 Very Good    

4) Abilitytoworkinteams 
 Very Good    

5) Problemsolvingskills 
   Satisfactory  

6) Qualityofworkdone 
   Satisfactory  

7) Effectiveness 
   Good   

8) Efficiency 
   Good   

9) AbilitytotakeInitiative 
   Good   

10) Positiveattitude 
 Excellent     

11) Appearance 
Excellent     

12) Usingfullpotentialatwork 
  Good   

13) Workhabits 
  Good   

14) Honesty&Integrity 
Excellent     

15) Creativity 
  Good   

 
Pleaseturn over 



  
 

Part B – SWOC analysis of the student (Please mention below the strengths and weaknesses of 
thestudentandthe areasforimprovement) 

 

----------------------------------------------------------------------------------------------------------------- 
 

----------------------------------------------------------------------------------------------------------------- 
 

----------------------------------------------------------------------------------------------------------------- 
 

----------------------------------------------------------------------------------------------------------------- 
 

----------------------------------------------------------------------------------------------------------------- 

 
 

PartC–Suggestionstomaketheinternshipprogrammemoreproductiveandeffective. 
 

1.-------------------------------------------------------------------------------------------------------------- 
 

2.-------------------------------------------------------------------------------------------------------------- 
 

3.-------------------------------------------------------------------------------------------------------------- 
 

4.-------------------------------------------------------------------------------------------------------------- 
 

5.-------------------------------------------------------------------------------------------------------------- 

 
 

 
PartD–Changesrequiredinthecurriculumtoimproveemployabilityofstudents. 

 
1.-------------------------------------------------------------------------------------------------------------- 

 
2.-------------------------------------------------------------------------------------------------------------- 

 
3.-------------------------------------------------------------------------------------------------------------- 

 
4.-------------------------------------------------------------------------------------------------------------- 

 
5.-------------------------------------------------------------------------------------------------------------- 

 
 
 

Name, Designation and Signature of the Supervisor / Reviewing 

OfficerPlace of Review: 
 

DateofReview: 



  
 

STUDENTFEEDBACKFORM 
 

1. NameoftheStudent 

2. Class 

:Sadaf Sallauddin tamboli 

:T.Y.B.Com. 

3.DivisionandRollNumber :  8A9 4926 

4.Presentaddress : 992 Raviwar peth opp Tamboli masjid pune 411002 

5.ContactNumber : +917218678478 

6.EmailID : tambolisadaf64@gmail.com 

 
PleaseprovideyourratingaboutfollowingaspectspertainingtoyourInternshipExperienceonthescaleof 10; 

where 10meansstronglyagreeand0meansdo not agree atall. 
 

Sr.No. Parameter Response 

1. Thepre-internshiptrainingprovidedbythecollegewasveryuseful 
8 

2. Iwasproperlyintroducedtothetaskassignedtomeintheorganisation 
9 

3. Iwasgivenproperguidancetocarryoutmyresponsibility 
10 

4. Mysupervisor/officerwasverycooperativeandsupportive 
7 

5. Ifoundmytaskinterestingandworth learning 
10 

6. Mysupervisor/officeraddressedtomyqueries/doubtsquickly 
9 

7. Ireceivedduerespectfrommycolleaguesin theorganisation 
9 

8. Thecontentsofthesyllabusmatchwiththepracticalwork 
9 

9. TheknowledgethatIgainedinthecollegewasusefultocarryoutinternshi

pprogrammeinasatisfactorymanner 

9 

10. TheInternshipProgrammeisveryusefultoenrichmyknowledge 
10 

 

Pleasegiveyoursuggestionstomaketheinternshipprogrammemoreproductiveandeffective. 
 

1.-------------------------------------------------------------------------------------------------------------- 
 

2.-------------------------------------------------------------------------------------------------------------- 
 

3.-------------------------------------------------------------------------------------------------------------- 

 

Please give your overall feedback about your experience during the internship (Not 
mentionedabove). 

 

I had a great experience during my internship as I experienced a joy of working and also earned 
some knowledge related to banking stream. 
 

 
Signature & Name of the student with date 



  
 

Pleasementionyoursuggestionsandfeedback aboutthis manualhere. 
Youcanalsomailthemto9(Dr.YashodhanMithare,AssociateDean,FacultyofCommerce
&Management,SavitribaiPhulePuneUniversity,Pune411007) 

 
 

1.-------------------------------------------------------------------------------------------------------------- 
 

2.-------------------------------------------------------------------------------------------------------------- 
 

3.--------------------------------------------------------------------------------------------------------------- 
 

4.-------------------------------------------------------------------------------------------------------------- 
 

5.-------------------------------------------------------------------------------------------------------------- 
 

6.-------------------------------------------------------------------------------------------------------------- 
 

7.-------------------------------------------------------------------------------------------------------------- 
 

8.-------------------------------------------------------------------------------------------------------------- 
 

9.-------------------------------------------------------------------------------------------------------------- 
 

10.-------------------------------------------------------------------------------------------------------------- 

 
 

 
***** 

mailto:y.mithare@gmail.com






























  
 

UNDERTAKING FROM STUDENT 
 
 
 

1. Name of the Student 
 
2. Class 

:  Zubiya shaikh 
 

:  T.Y.B.Com. 

3. Division and Roll Number :  8A9 4921 

4. Present address :  86/87 Nana peth Ashok Chowk,PUNE 

5. Permanent address : 86/87 Nana peth Ashok Chowk,PUNE 

6. Contact Number :  +918459732353 

7. Contact Number (Parent) : +918459732353 

8. Email ID : zubiyashaikh2129@gmail.com 
 
 
 

To, 
The Principal, 
AKI9s Poona college of 
Arts, Commerce and  
Science, Pune 
 

Respected Madam / Sir, 

 
 
 

 
 
Subject : Undertaking  Form

 

I am studying in semester VI of T.Y.B.Com. I am going to join NEW GOLD STAR INDIA 
EQUITMENTS   for my sixty hours internship programme during   09th  December 2023 to 27th  
December 2023  

 

I assure that I will follow all the rules and instruction issued by the internship providing 

organisation. I will be responsible for my behaviour and performance during the internship 

period. 

 

Thank you. 

Yours obediently, 
 
 
 
 
(Name & Signature of parent) (Name & signature of the student) 



  
 

UNDERTAKING FROM STUDENT 

 
 

To, 
MANAGER 
NEW GOLD STAR INDIA EQUITMENTS 
NANDED CITY,PUNE 
  

 

Subject  : Undertaking form 

Respected Sir, 
 

I am a student of AKI’s Poona college of Arts, Commerce and Science . I am studying in 
semester VI of T.Y.B.Com. I am going to join your esteemed organisation for my sixty hours 
internship programme during  09th November 2022 to 27th  January 2023  

 
I assure that I will follow all the rules and instruction issued by you. I will be solely 

responsible for my behaviour and performance during the internship period. 

 
I will not disclose any information that is made available to me to anyone during or after 

the internship period. 

 
I assure you that I will do my best and the internship opportunity provided to me will be a 

mutually rewarding experience. 

 
Thank you. 

 
 
 
 
 

Date : 

Place : 

 

Yours sincerely, 
 
 
 

(Name & signature of the student) 



  
 

LOG SHEET OF WORK PERFORMED DURING INTERNSHIP 
 
 

 
1. Name of the Student         : Zubiya Shaikh 

 

2. Name of the College          :  AKI Poona College of Arts, Commerce and Science         

3. Division and Roll Number   : T.Y.B.Com 

4. Address                              :  86/87 Nana peth Ashok Chowk,PUNE,PUNE 

5. Contact Number                 : +918459732353 

6. Email ID                              : zubiyashaikh2129@gmail.com 

7. Special Subject                   : Banking & Finance II & III 

8. Internship start date           : 9th  DECEMBER 2023 

9. Internship end date             : 27th  DECEMBER 2023 
 

  LOG SHEET OF WORK PERFORMED DURING INTERNSHIP  
 

Date 
Time 

Total 
Hours 

 
Details of work done Signature 

of officer 
Signature 
of student From To 

9/12/2023 10:00 AM 2:00 PM      4 Depositing different types to different 
bank(order cheque.crossed cheque) 

  

11/12/2023 10:00 AM 2:00 PM 4 Learn about internet banking   

12/12/2023 10:00 AM 2:00 PM 4 Maintaining passbook   

13/12/2023 10:00 AM 2:00 PM 4 Withdrawing cash from Atm without 
debit credit card 

  

14/12/2023 10:00 AM 2:00 PM 4 Learning BRS   

15/12/2023 10:00 AM 2:00 PM 4 Observe and learn about passbook 
printing 

  

16/12/2023 10:00 AM 2:00 PM 4 Learn how to enter certain data into  
register 

  

18/12/2023 10:00 AM 2:00 PM 4 Help customer with technical aspects   

19/12/2023 10:00 AM 2:00 PM 4 Learning RTGS   

20/12/2023 10:00 AM 2:00 PM 4 Maintain petty cash books   

21/12/2023 10:00 AM 2:00 PM 4 Learning about different aspects of 
cancel cheques 

  

22/12/2023 10:00 AM 2:00 PM 4 Matching errors or discrepancies   

23/12/2023 10:00 AM 2:00 PM 4 Maintain cash flow statments   

24/12/2023 10:00 AM 2:00 PM 4 Depositing cheques and withdrawing   

27/12/2023 10:00 AM 2:00 PM 4 Taking feedbacks   

 
Certified that Zubiya shaikh has satisfactorily completed the internship Programme assigned to him. 
 
 
 Name & Signature of        supervisor             



  
 

 FEEDBACK FROM INTERNSHIP PROVIDER ORGANISATION  

Dear Madam/ Sir, 
Please provide your valuable feedback about the performance of the student on following 
parameters. Your feedback will enable us to make necessary changes in the internship process. 
Thank you. 
Coordinator- Internship Programme 

Internship Programme feedback form 
 

Sr. No. Particulars Details 

1) Name of the Supervisor/ Officer : IMRAN SHAIKH 

2) Department : ADMINSTRATIVE 

3) Designation : LEARNER(ACCOUNTANT) 

4) Name of the Student :  Zubiya shaikh 

5) Name of the College :   AKI’s Poona College of Arts, Commerce 
and Science 

6) Roll Number :  4921 

7) Special Subject :  Banking & Finance II & III 

 
Part – A – Individual Ranking (Please tick the suitable checkbox) 

 

 
No. 

 
Parameter for feedback 

 
Excellent 

Very 
Good 

 
Good 

 
Satisfactory 

Needs 
improvement 

1) Domain Knowledge 
     

2) Communication Skills 
     

3) Punctuality & Dedication 
     

4) Ability to work in teams 
     

5) Problem solving skills 
     

6) Quality of work done 
     

7) Effectiveness 
     

8) Efficiency 
     

9) Ability to take Initiative 
     

10) Positive attitude 
     

11) Appearance 
     

12) Using full potential at work 
     

13) Work habits 
     

14) Honesty & Integrity 
     

15) Creativity 
     

 
Please turn over 



  
 

STUDENT FEEDBACK FORM 
 

1. Name of the Student 

2. Class 

: Zubiya shaikh                     

:   T.Y.B.Com. 

3. Division and Roll Number :  8A9 4921 

4. Present address : 86/87 Nana peth Ashok Chowk,PUNE  
5. Contact Number : +919877261380 

6. Email ID : zubiyashaikh2129@gmail.com 

 
Please provide your rating about following aspects pertaining to your Internship Experience on the 

scale of 10; where 10 means strongly agree and 0 means do not agree at all. 
 

Sr. No. Parameter Response 

1. The pre- internship training provided by the college was very useful 
 

2. I was properly introduced to the task assigned to me in the 

organisation 

 

3. I was given proper guidance to carry out my responsibility 
 

4. My supervisor / officer was very cooperative and supportive 
 

5. I found my task interesting and worth learning 
 

6. My supervisor / officer addressed to my queries/ doubts quickly 
 

7. I received due respect from my colleagues in the organisation 
 

8. The contents of the syllabus match with the practical work 
 

9. The knowledge that I gained in the college was useful to carry out 

internship programme in a satisfactory manner 

 

10. The Internship Programme is very useful to enrich my knowledge 
 

 

Please give your suggestions to make the internship programme more productive and effective. 
 

1. -------------------------------------------------------------------------------------------------------------- 
 

2. -------------------------------------------------------------------------------------------------------------- 
 

3. -------------------------------------------------------------------------------------------------------------- 

 

Please give your overall feedback about your experience during the internship (Not mentioned 
above). 

----------------------------------------------------------------------------------------------------------------------------- 
 

----------------------------------------------------------------------------------------------------------------------------- 

 
 

 
Signature & Name of the student with date 





 

  

 

 

 

Ref: CAL/HR/068/23-24                                                                Date: 07-02-2024 

 

INTERNSHIP LETTER 

 

This is to certify that Ms. Hina Ayub Shaikh has worked with Calibehr Business 

Support Services Pvt. Ltd from 20-Dec-23 to 31-Dec-23 as Intern. 
 
During her stay with the organization she has performed fullest to her potential. 

 

We wish her best in her career ahead. 

 

 

Yours sincerely, 

For Calibehr Business Support Services Pvt. Ltd 

  

 

Authorized Signatory 

 
 

 

 

 

 

 

 

 

 



  
 

UNDERTAKING FROM STUDENT 
 
 
 

1. Name of the Student 
 
2. Class 

:  SHAIKH ASHRAF NADEEM 
 

:  T.Y.B.Com. 

3. Division and Roll Number :  8A9 4891 

4. Present address :  Flat no 202, Aashiyana Apart,Pune-411001 

5. Permanent address : At post Aravi,Tal Shriwardhan,Dist Raigad 

6. Contact Number :  +918087114470 

7. Contact Number (Parent) : +919850214279 

8. Email ID : ashrafshaikh149@gmail.com 
 
 
 

To, 

The Principal, 

AKI9s Poona college of 
Arts, Commerce and  

Science, Pune 

 

Respected Madam / Sir, 

 
 

 
 
 
Subject : Undertaking  Form

 

I am studying in semester VI of T.Y.B.Com. I am going to join Shree Maruti Courier 
Service PVT LTD  for my sixty hours internship programme during  12th  November 
2022 to 13th  January 2023  

 

I assure that I will follow all the rules and instruction issued by the internship 

providing organisation. I will be responsible for my behaviour and performance 

during the internship period. 

 

Thank you. 

Yours obediently, 
 
 

 
 
(Name & Signature of parent) (Name & signature of the student) 

Date : 



  
 

UNDERTAKING FROM STUDENT 

 

 
To, 

The Manager, 

Shree Maruti Courier Service PVT LTD 

Pune 411048 

 

 

 
  

 

Subject : Undertaking form 

Respected Sir, 
 

I am a student of AKI9s Poona college of Arts, Commerce and Science . I am studying in 
semester VI of T.Y.B.Com. I am going to join your esteemed organisation for my sixty 
hours internship programme during  12th November 2022 to 13th January 2023  

 
I assure that I will follow all the rules and instruction issued by you. I will be solely 

responsible for my behaviour and performance during the internship period. 

 
I will not disclose any information that is made available to me to anyone during 

or after the internship period. 

 
I assure you that I will do my best and the internship opportunity provided to me 

will be a mutually rewarding experience. 

 

Thank you. 

 
 
 
 
 

 

Date : 

Place : 

 

Yours sincerely, 

 
 
 

(Name & signature of the student) 
 



  
 

LOG SHEET OF WORK PERFORMED DURING INTERNSHIP 
 
 

 
1. Name of the Student         : SHAIKH ASHRAF NADEEM 

 

2. Name of the College          :  AKI Poona College of Arts, Commerce and Science    

3. Division and Roll Number   : Div A, Roll No 4891 

4. Address                              :  Flat no 202, Aashiyana Apart,Pune-411001 

5. Contact Number                 : +918087114470 

6. Email ID                              : ashrafshaikh149@gmail.com 

7. Special Subject                   : Banking & Finance II & III 

8. Internship start date           : 12th November 2022 

9. Internship end date             : 13th January 2023 
 

  LOG SHEET OF WORK PERFORMED DURING INTERNSHIP  
 

Date 
Time 

Total 
Hours 

 

Details of work done 
Signature 
of officer 

Signature 
of student From To 

15-12-2023 09:00 AM 03:00 PM 6 HRS. Company Information   

16-12-2023 09:00 AM 03:00 PM 6 HRS. Observation of work   

18-12-2023 09:00 AM 03:00 PM 6 HRS. Basic Knowledge of accounting   

19-12-2023 09:00 AM 03:00 PM 6 HRS. Book Keeping & Record Keeping   

20-12-2023 09:00 AM 03:00 PM 6 HRS. Cash Flow Management   

21-12-2023 09:00 AM 03:00 PM 6 HRS. Financial Analysis   

22-12-2023 09:00 AM 03:00 PM 6 HRS. Budgeting & Forecasting   

23-12-2023 09:00 AM 03:00 PM 6 HRS. Tax Planning and Compliance   

25-12-2023 09:00 AM 03:00 PM 6 HRS. Risk Assessment and Internal Controls   

26-12-2023 09:00 AM 03:00 PM 6 HRS. Financial Statements Preparation   

 

Certified that SHAIKH ASHRAF NADEEM has satisfactorily completed the internship programme 
assigned to him. 
 
 
 
 
 

Name &                                         Name &                                  Name &   
Signature of    supervisor                signature of manager             signature of section in charge 

 
 
 
Date: 



  
 

 

INTERNSHIP COMPLETION CERTIFICATE 
 
 

 
To, 
The Principal, 
Poona College of Arts, 
Science & Commerce, 
Pune-01 
 
 

Subject: Internship Completion Certificate 
 
 
 

Dear Madam/Sir, 
 
I am happy to inform you that following students of your college have successfully 
Completed the 8Sixty Hours Internship Programme 9in this organization. 
 
 
Sr. No. Name of the 

student 
Roll No. Aadhar No. Special Subject 

1.  Shaikh Ashraf 
Nadeem 

4891 365668394850 Banking & 
Finance –II & III 

 
 
These students have been provided with adequate exposure and necessary hands-on training 
pertaining to their special subject. 
 
I am confident that these students will perform effectively in similar type of organizations. 
 
I wish them every success in future endeavors. 
 
Thank you. 

Sincerely, 
 
 
 
 
 
 
 
 
 
 
 

Name & Signature  
(Authorized Signatory)



  
 

 FEEDBACK FROM INTERNSHIP PROVIDER ORGANISATION  

Dear Madam/ Sir, 
Please provide your valuable feedback about the performance of the student on following 
parameters. Your feedback will enable us to make necessary changes in the internship process. 
Thank you. 
Coordinator- Internship Programme 

Internship Programme feedback form 
 

Sr. No. Particulars Details 

1) Name of the Supervisor/ Officer :  

2) Department :  

3) Designation :  

4) Name of the Student :  SHAIKH ASHRAF NADEEM  

5) Name of the College :   AKI’s Poona College of Arts, Commerce 
and Science 

6) Roll Number :  4891 

7) Special Subject :  Banking & Finance II & III 

 
Part – A – Individual Ranking (Please tick the suitable checkbox) 

 

 
No. 

 
Parameter for feedback 

 
Excellent 

Very 
Good 

 
Good 

 
Satisfactory 

Needs 
improvement 

1) Domain Knowledge ✓     

2) Communication Skills 
 ✓    

3) Punctuality & Dedication ✓     

4) Ability to work in teams ✓     

5) Problem solving skills 
 ✓    

6) Quality of work done ✓     

7) Effectiveness 
 ✓    

8) Efficiency 
 ✓    

9) Ability to take Initiative ✓     

10) Positive attitude ✓     

11) Appearance ✓     

12) Using full potential at work 
 ✓    

13) Work habits ✓     

14) Honesty & Integrity ✓     

15) Creativity 
 ✓    

 
Please turn over 



  
 

Part B – SWOC analysis of the student (Please mention below the strengths and weaknesses of the 
student and the areas for improvement) 

 

STRENGHTS:   HARDWORKING, TEAM WORK 
 
                      PATIENTS, HONESTY 
 
WEAKNESS:    TIME MANAGEMENT 
 
AREA FOR IMPROVEMENT:  TIME MANAGEMENT 
 

 
 

Part C – Suggestions to make the internship programme more productive and effective. 
 

1. PRODUCTIVE:      KNOW WHEN TO STOP 
 
                                       MAKE A TO-DO LIST WITH DEADLINES 
 

2. EFFECTIVE:        BUILD CONFEDENCE 
 
                                      OFFERS MENTORSHIP OPPORTUNITIES 
 
 

 

 
Part D – Changes required in the curriculum to improve employability of students. 

 
1. CO-OPERATING 

 
2. CONTRIBUTING TO DISCUSSION  

 

3. HOW TO LEARN 

 

 

Name, Designation and Signature of the Supervisor / Reviewing Officer Place of 

Review : 
 

Date of Review : 



  
 

STUDENT FEEDBACK FORM 
 

1. Name of the Student 

2. Class 

: SHAIKH ASHRAF NADEEM                     

:   T.Y.B.Com. 

3. Division and Roll Number :  8A9 4891 

4. Present address : Flat no 202, Aashiyana Apart,Pune-411001 

5. Contact Number : +918087114470 

6. Email ID : ashrafshaikh149@gmail.com 

 
Please provide your rating about following aspects pertaining to your Internship Experience on the 

scale of 10; where 10 means strongly agree and 0 means do not agree at all. 
 

Sr. No. Parameter Response 

1. The pre- internship training provided by the college was very useful 
10 

2. I was properly introduced to the task assigned to me in the 

organisation 

10 

3. I was given proper guidance to carry out my responsibility 
9 

4. My supervisor / officer was very cooperative and supportive 
9 

5. I found my task interesting and worth learning 
9 

6. My supervisor / officer addressed to my queries/ doubts quickly 
8 

7. I received due respect from my colleagues in the organisation 
9 

8. The contents of the syllabus match with the practical work 
10 

9. The knowledge that I gained in the college was useful to carry out 

internship programme in a satisfactory manner 

10 

10. The Internship Programme is very useful to enrich my knowledge 
9 

 

Please give your suggestions to make the internship programme more productive and effective. 
 

1.  PRODUCTIVE:       KNOW WHEN TO STOP 
 

2. MAKE A TO-DO LIST WITH DEADLINES 
 

3.  EFFECTIVE:          BUILD CONFIDENCE 

Please give your overall feedback about your experience during the internship (Not mentioned 
above). 

 
IT WAS NICE LEARNING EXPERIENCE IN SHREE MARUTI COURIER PVT LTD. I LEARN LOTS OF THINGS IN 
THIS INTERNSHIP IT WAS VERY USEFUL FOR ME.  
 
 

 
 

 
Signature & Name of the student with date 



  
 

Please mention your suggestions and feedback about this manual here. 
You can also mail them to y.mithare@gmail.com (Dr. Yashodhan Mithare, Associate 
Dean, Faculty of Commerce & Management, Savitribai Phule Pune University, Pune 
411007) 

 
 

1. -------------------------------------------------------------------------------------------------------------- 
 

2. -------------------------------------------------------------------------------------------------------------- 
 

3. --------------------------------------------------------------------------------------------------------------- 
 

4. -------------------------------------------------------------------------------------------------------------- 
 

5. -------------------------------------------------------------------------------------------------------------- 
 

6. -------------------------------------------------------------------------------------------------------------- 
 

7. -------------------------------------------------------------------------------------------------------------- 
 

8. -------------------------------------------------------------------------------------------------------------- 
 

9. -------------------------------------------------------------------------------------------------------------- 
 

10. -------------------------------------------------------------------------------------------------------------- 

 
 

 
***** 

mailto:y.mithare@gmail.com
















UNDERTAKING FROM STUDENT  
  

  

  

Name of the Student                : Mohammad  Owais Abdullah Khan  

  

2.Class                                         : TYBCOM   

3. Division and Roll Number          :[A] 4933 

4. Present address                        : Nana Peth Near Petrol Pump Pune 

5. Permanent address                   : Nana Peth Near Petrol Pump Pune   

6. Contact Number                        :+91.9175851251 

7. Contact Number (Parent)          :+91.9175851251 

8. Email ID                                    : khanowez786king@gmail.com  

  

  

  

To,  

  

The Principal,  

  

 AKI’s Poona college of    

 Arts, Commerce and     

 Science, Pune  Subject : Undertaking  Form 

  

  

Respected Madam / Sir,  

  

I am studying in semester VI of T.Y.B.Com. I am going to join  Ujjiven small finance Bank for my sixty 

hours internship programme .  

  

I assure that I will follow all the rules and instruction issued by the internship providing organisation. 

I will be responsible for my behaviour and performance during the internship period.  

  

Thank you.  

Yours obediently,  

                                                                                                            Mohammad Owais Abdullah Khan 

                                         

(Name & Signature of parent)  (Name & signature of the student) UNDERTAKING FROM STUDENT  

  



  

To,  

  

The Principal,  

AKI’s Poona college of  
Arts, Commerce and   

Science, Pune  

  

  

  

    

Subject : Undertaking form  

Respected Sir,   

I am a student of AKI’s Poona college of Arts, Commerce and Science . I am studying in semester VI of 
T.Y.B.Com. I am going to join your esteemed organisation for my sixty hours internship programme 

during  2 January 2024 to 18 January 2024.  

  

I assure that I will follow all the rules and instruction issued by you. I will be solely responsible for my 

behaviour and performance during the internship period.  

  

I will not disclose any information that is made available to me to anyone during or after the 

internship period.  

  

I assure you that I will do my best and the internship opportunity provided to me will be a mutually 

rewarding experience.  

  

Thank you.  

  
Yours sincerely,  

    

  
                                                                   

  
Mohammad Owais Abdullah Khan 

    

(Name & signature of the 
Date  : Place :  

student 

                                LOG SHEET OF WORK PERFORMED DURING INTERNSHIP  

  

  

    

1. Name of the Student        : Mohammad Owais Abdullah Khan  

2. Name of the College          : TYBCOM   

3. Division and Roll Number   : [A] 4933 

4. Address                              : Nana Peth Near Petrol Pump Pune   

5. Contact Number                 : +91.9175851251 

6. Email ID                              : khanowez786king@gmail.com  

7. Special Subject                   : Banking & Finance II & III  

8. Internship start date           : 2 January 2024  



9. Internship end date             : 18 January 2024  

  

   LOG SHEET OF WORK PERFORMED DURING INTERNSHIP    

  

Date  

Time  
Total 

Hours  

  

Details of work done  
Signature 

of officer  

Signature 

of student  From  To  

02/01/2024  11:00 AM  03:00 PM  4 HRS  New Account Opening      

03/01/2024  11:00 AM  03:00 PM  4 HRS  New Account Opening      

04/01/2024  11:00 AM  03:00 PM  4 HRS  New Account Opening      

05/01/2024  11:00 AM  03:00 PM  4 HRS  New Account Opening      

06/01/2024  11:00 AM  03:00 PM  4 HRS  Loan processing      

08/01/2024  11:00 AM  03:00 PM  4 HRS  Loan processing      

09/01/2024  11:00 AM  03:00 PM  4 HRS  Loan processing      

10/01/2024  11:00 AM  03:00 PM  4 HRS  Loan processing      

11/01/2024  11:00 AM  03:00 PM  4 HRS  Loan processing      

12/01/2024  11:00 AM  03:00 PM  4 HRS  loan recovery process      

13/01/2024  11:00 AM  03:00 PM  4 HRS  loan recovery process      

15/01/2024  11:00 AM  03:00 PM  4 HRS  loan recovery process      

16/01/2024  11:00 AM  03:00 PM  4 HRS  loan recovery process      

17/01/2024  11:00 AM  03:00 PM  4 HRS  loan recovery process      

18/01/2024  11:00 AM  03:00 PM  4 HRS  loan recovery process      

                                                                                                       

Certified that Reshma Yusuf Shaikh (Name of the student) has satisfactorily completed the internship 

programme assigned to him. 

FEEDBACK FROM INTERNSHIP PROVIDER ORGANISATION    

Dear Madam/ Sir,  

Please provide your valuable feedback about the performance of the student on following 

parameters. Your feedback will enable us to make necessary changes in the internship process. 

Thank you.  

Coordinator- Internship Programme  

Internship Programme feedback form  

  

Sr. 

No.  

Particulars   Details  

1)  Name of the Supervisor/ Officer  :   Guru singh sir  

2)  Department  :  Loan and widrawal 

department   
3)  Designation  :  As a loan officer  



4)  
Name of the Student  :  

 Mohammad owais Abdullah 

Khan  
5)  Name of the College  :    AKI’s Poona College of Arts, 

Commerce and Science  
6)  Roll Number  :   4933  

7)  Special Subject  :   Banking & Finance II & III  

  

Part – A – Individual Ranking (Please tick the suitable checkbox)  

  

  

No 

.  

  

Parameter for 

feedback  

  

Excellent  

Very 

Good  

  

Good  

  

Satisfactory  Needs 
improvement  

1)  Domain Knowledge  
          

2)  Communication Skills  
          

3)  Punctuality & Dedication  
          

4)  Ability to work in teams  
          

5)  Problem solving skills  
          

6)  Quality of work done  
          

7)  Effectiveness  
          

8)  Efficiency  
          

9)  Ability to take Initiative  
          

10)  Positive attitude  
          

11)  Appearance  
          

12)  
Using full potential at 

work  

          

13)  Work habits  
          

14)  Honesty & Integrity  
          

15)  Creativity  
          

                                                                                                                                                                                      

STUDENT FEEDBACK  FORM                                                                                                                                            

  

  

  

Please provide your rating about following aspects pertaining to your Internship Experience on the 

scale of 10; where 10 means strongly agree and 0 means do not agree at all.  



  

Sr. 

No.  Parameter  
Response  

1.  The pre- internship training provided by the college was very 

useful  

           
            9  

2.  
I was properly introduced to the task assigned to me in the 

organisation  

  
            8  

3.  I was given proper guidance to carry out my responsibility  
  
            9  

4.  My supervisor / officer was very cooperative and supportive  
  
            9  

5.  I found my task interesting and worth learning  
  
           8  

6.  My supervisor / officer addressed to my queries/ doubts quickly  
  
          9  

7.  I received due respect from my colleagues in the organisation  
   
          9  

8.  The contents of the syllabus match with the practical work  
          
         6  

9.  
The knowledge that I gained in the college was useful to carry 

out internship programme in a satisfactory manner  

     
         7  

10.  The Internship Programme is very useful to enrich my knowledge  
         
          8  

  

   

  

 

  

1. Name of the Student      : Mohammad Owais Abdullah Khan   

2. Class                              : TYBCOM   

3. Division and Roll Number :[A] 4933 

4. Present address               : Nana Peth Near Petrol Pump Pune  

5. Contact Number               :+91.9175851251  

6. Email ID                           : khanowez786king@gmail.com 



  

  

To,  

  

The Principal,  

AKI’s Poona college of  
Arts, Commerce and   

Science, Pune  

Subject:- Internship Completion Certificate  

              Respected Madam / Sir,  

I am happy to inform you that following student of your college have successfully completed the Sixty 

Hours Internship Programme' in this organisation.  

  

Sr. no   Name of the 

student  
Roll No  Adhar no   Special subject  

01  Mohammad Owais 

Abdullah Khan 
4933  847864339581 Banking 2nd & 3rd   

  

This Student has been provided with adequate exposure and necessary hands on training pertaining to his 

special subject. am cooffident that this student will perform effectively in similar type of organisations.  

I wish him every success in future endeavors.  

  

Thank you.  

Ujjiwan small finance bank  

  



























UNDERTAKING FROM STUDENT 

Name of the Student. 

Class. 

Division and Roll Number. 

Present address. 

Permanent address. 

Contact Number. 

Contact Number (Parent) 

Email ID. 

To, 

The Principal, 

: Shaikh Firdous Mohammed 

: Tybcom 

: B - 5126 

: Suyog Leher Kondhwa bk 

: 386 Bhawani Peth Pune camp 

: 8007777884 

: 8007777885 

: firdous0123425@gmail.com 

AKl's Poona College of Arts, Science and Commerce 

Subject: Undertaking to the College for the Internship Programme 

Respected Sir, 

I am studying in semester V ofT .Y.B. Com. I am going to join Lucky furniture. For my sixty hours 

internship programme during November 14, 2023 to November 29, 2023. 

I assure that I will follow all the rules and instruction issued by the internship providing organisation . I 

will be responsible for my behaviour and performance during the internship period . 

Thank you. 

(Name & Signature of parent) 

Date: 

Yours obediently, 

~\Yllo~ Stt<?t\ K 
(Name & sign_ature of the student) 



To, 

The Manager, 
Mr. Arif shaikh , 
MG Road, 
Pune :- 411001 

UNDERTAKING FROM STUDENT 

Subject : Undertaking to follow office norms & act accordingly . 

Respected Sir, 

I am a student of AKl's Poona College of Arts, Science and Commerce. I am studying in semester VI of 
T.Y.B.Com. I am going to join your esteemed organisation for my sixty hours internship programme 
during November 14 ,2023 to November 29, 2023. 

I assure that I will follow all the rules and instruction issued by you. I will be solely responsible for my 
behaviour and performance during the internship period . 

I will not disclose any information that is made available to me to anyone during or after the internship 
period. 

I assure you that I will do my best and the internship opportunity provided to me will be a mutually 
rewarding experience . 

Thank you . 

Yours sincerely, 

Firdous Mohammed Shaikh 

Date: 

Place : Pune 



LUCKY FURNITURE 
1. Name of the Student. 
2. Name of the College. 
3. Division and Roll Number. 
4. Address. 
5. Contact Number . 
6. Email ID. 
7. Special Subject. 
8. Internship start date. 
9. Internship end date 

: Firdous Mohammed shaikh 
: Aki's Poona College of Art's, Science and Commerce 
: 'B' 5126 
: kondhwa bk - 411048 
: 8007777 884 
: firdous012342S@gmail.com 
: Cost and works Accounting -11 & 111 
: November 14 ,2023 
: November 29 ,2023 

LOGSHEET OF WORK PERFORMED DURING INTERNSHIP 

Time 

Date Total Details of Signature Signature 
hours work done of Officer of student 

From To 

14-11-2023 10:00am 03:00pm 5 hrs Labour Cost J~ 
15-11-2023 10:00am 03:oopm S hrs Material Cost }ir ~ . 

16-11-2023 10:00am 03:00pm 5 hrs labour Cost 

17-11-2023 10:00am 03:00pm 5 hrs labour Cost K 
18-11-2023 10:00am 03:00pm s hrs Material Cost :k . 

Jaan Mohammad Street, Off. M.G. Road, Camp, Pune -411001.E-mail: luckyfurniturecamp@gmail.com 



, # ' . , , 

,i----- Jjy µ~ 
I 5 hrs Labour Cost 

Q;:t, 

I zo-11-2023 10:00am 03 :00pm 
. 

' -- k v i,}-
' 
I 

21-11-2023 10:00am 03:00pm 5 hrs Material Cost 

I 

,_ 

22-11-2023 10:00am 03:00pm 5 hrs Labour Cost 

classlflcation ) v ~y) 
23-11-2023 10:00am 03:00pm S hrs of direct and 

Indirect cost 

classification J'~ 
24-11-2023 10:00am 03:00pm 5 hrs of direct and 

indirect cost 

28-11 -2023 10:00am 03:00pm 5 hrs Cost sheet 
~I 

y 
29-11-2023 10:00am 03:00pm 5 hrs Cost sheet (f 

TOTAL HOURS 60 hrs b 
Certificate that Firdous Mohammed shaikh has Satisfactory completed 

the internship programme assigned to him . 

f gr LUCKY FURNITURE CAt./',r. 

A~ __,, Proprietor 

~ r. Arif shaikh 

(Director) 

Jaan Mohammad Street, Off. M.G. Road, Camp, Pune -411001.E-mall: luckyfurnlturecamp@gmall.com 



To, 

The Principal, 

Aki's Poona College, 

Camp, Pune 

Lucky Furniture 

Subject: Internship Completion Certificate .... 

Dear Madam/Sir, 

I am happy to inform you that following student of your college have successfully completed the 'Sixty 

Hours Internship Programme' in this organisation. 

Sr. Name of the student Aadhar No. Special Subject 

No. 

01 Firdous Mohammed 9150-0049-6125 Cost of works 

shaikh Accounting II & Ill 

This Student has been provided with adequate exposure and necessary hands on training pertaining to 

his special subject . 

I am confident that this student will perform effectively in similar type of organisations . 

1 wish him every success in future endeavors. 

Thank you . For LUCK y· FURNITURE CAMP 

K,n,erely, Pr 

Lucky Furniture 

Jaan Mohammad Street, Off. M.G. Road, Camp, Pune -411001. 

E-mail: luckyfurniturecamp@gmail.com Phone : 8983012816. 



FEEDBACK FORM OF INTERNSHIP 

Internship Programme feedback form 

Sr. No Particulars Details 
1) 

' 2) 

3) 

4) 

5) 

6) 

7) 

Name of the Student /Officer 

Department 

Designation 

Name of the Student 

Nanme of the College 

Roll no. 

Special Subject 

Arif shaikh 

Sales Officer 

Officer 

Shaikh Firdous Mohammed 

Poona College of Arts, Science and commerce 

5126 

Cost and work accounting-II & 111 

Part - A - Individual Ranking (Please tick the suitable checkbox) 

No. 

1) 

2) 

3) 

4) 

S) 

' 6) 

7) 

8) 

9) 

10) 

11) 

12) 

1~) -

, 14) 

15} 

Parameter for feedback 

Domain Knowledge 

Communication Skills 

Punctuality & Dedication 

Ability to work in teams 

Problem solving skills 

Quality of work done 

Effectiveness 

Efficiency 

A~ilify !_o ta_ke Initiative 

Positive attitue __ _ 

_Appe_a_!an~~ 

· Using full potent!al at ~o~k 

Work habits 

_ H_or:,esty & lntegri!Y _ 

Creat~ity 

- t .. 
I 

Excellent 
Very 
Good 

- 1 i 
J - - ~ --i 

J 

I 
l 

Good Satisfactory 
Needs 

improvement 

. ' 
I 

I 

I 
I 

l 
I 



,Ji 

Part B - SWOC analysis of the student (Please mention below the strengths and weaknesses of 

the student and The areas for improvement) 

•Strength: 

a) He completes all his work perfectly. 

b) He possesses sufficient theoretical knowledge. 

c) He everytime tries to become better. 

• Weakness: 

a) He is type of introvert person and therefore hesitates to ask any doubt. 

b) B) Gets easily distracted. 

Part C- Suggestions to make the internship programme more productive and effective. 

1) Understand the office cultures and norms . 

2) Promote internship programme online. 

3) Students must be rewarded for the work done by them, it will increase their 

Interest. 

4) Increase duration of internship programme. 

Part D - Changes required in the curriculum to improve employability of students. 

1) Teaching students various software like Advanced excel, tally erp, etc so that their effi ciency in 

work will be increase. 

2) Should take the students to various industrial visit that may benefit their 

Knowledge. 

fgr LUCKY FURNITURE Ct.' . ... 

Place of Review : PUNE 

Date of Review : 04/12/2023 

> Mr. Arif shaikh 

( Director) 

Prop;. 
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                              UNDERTAKING FROM STUDENT 

  

1. Name of the Student                 : Sauleha  Abdul Majid Ansari  

2. Class                 : T.Y.B.Com.  

3. Division and Roll Number          : B - 5055 

4. Present address              :  Sr. No 12 laxmi nagar , Yerwada  
                  pune 411006 

     5.   Permanent address           :   Sr. No 12 laxmi nagar , Yerwada  
                  pune 411006   

  

     6. Contact Number              : 7620125938 

7. Contact Number (Parent)         : 9881621095 

     8. Email ID              : ms.sauleha@gmail.com 

To,  
The Principal,  
AKI9s Poona College of Arts, Science & Commerce 

 

Subject : Undertaking to the college for the Internship Programme 

Respected Madam / Sir,  
 

I am studying in semester V of T.Y.B.Com. I am going to join mehak bakers for my 
sixty hours internship programme during 11th Dec to 21st Dec 2023. 

I assure that I will follow all the rules and instruction issued by the internship 

providing organisation. I will be responsible for my behaviour and performance 

during the internship period.  

  

Thank you.                                                                              Yours obediently,  

  

  

(Name & Signature of parent)                           (Name & signature of the student) 

Date :   
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UNDERTAKING FROM STUDENT   

  

To,  
The Manager,  
 

Pune   
  

Subject : Undertaking to follow office norms & act accordingly. 

Respected Madam / Sir,  
  

I am a student of AKI9s Poona College of Arts, Science & Commerce. I am studying 
in semester VI of T.Y.B.Com. I am going to join your esteemed organisation for my 
sixty hours internship programme during 11th Dec to 21st Dec 2023.   
  

I assure that I will follow all the rules and instruction issued by you. I will be solely 

responsible for my behaviour and performance during the internship period.   

  

I will not disclose any information that is made available to me to anyone during 

or after the internship period.   

  

I assure you that I will do my best and the internship opportunity provided to me 

will be a mutually rewarding experience.  

  

Thank you.   

Yours sincerely,  

  

  

 (Name & signature of the student) 

Date  :   

Place : Pune 
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1. Name of the Student        :  Sauleha Abdul Majid Ansari  

2. Name of the College            :  AKI9s Poona College of Arts,Science & Commerce 

3. Division and Roll Number  :  B - 5055 

4. Address                             :  Sr.No 12 laxmi nagar , Yerwada Pune -411006             

5. Contact Number                :  7620125938 

6. Email ID                             :  ms.sauleha@gmail.com 

7. Special Subject                  :  Cost & Works Accounting ll & lll 

8. Internship start date          :  13th December, 2023 

9. Internship end date            :  23rd December, 2023 

LOG SHEET OF WORK PERFORMED DURING INTERNSHIP  

Date   
Time  Total 

Hours   
Details of work done  

Signature 
of officer   

Signature of 
student   From  To  

 13/12/23 10 A.M  4 P.M 
6  
Hour 

 Basic Introductions      

 14/12/23 10 A.M 4 P.M 
6  
Hour  Analysis the Machineries     

 15/12/23 10 A.M 4 P.M 
6 
 Hour 

 Calculating material  cost     

 16/12/23 10 A.M 4 P.M   
6  
Hour 

 Calculating labour cost     

 18/12/23 10 A.M 4 P.M  
6 
 Hour 

 Material costing and price 
determination 

    

 19/12/23 10 A.M 4 P.M  
6  
Hour  

 Labour costing     

 20/12/23    10 A.M  4 P.M 
6 

 Hour 
 Classification of direct and indirect 
cost     



    

INTERNSHIP PROGRAMME MANUAL  4  

  

 21/12/23 10 A.M 4 P.M  
6  
Hour  

 Classification of direct and indirect 
cost     

 22/12/23 10 A.M 4 P.M  
6 
 Hour  

 Preparing cost sheet       

 23/12/23 10 A.M  4 P.M  
6  
Hour  

 Preparing cost sheet     

              

Total Hours   
60 
hour       

  

Certified that  Sauleha Ansari  has satisfactorily completed the internship programme 
assigned to him.   
  
  

  
                            
   supervisor            manager             section in charge  

  
 
Date :  
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To,  
The Principal,  

AKI9s Poona College of Arts, Science & Commerce  
Pune  

  

Subject: Internship Completion Certificate  

  

Dear Madam/ Sir,  
  

I am happy to inform you that following students of your college have successfully 
completed the 8Sixty Hours Internship Programme9 in this organisation.  

Sr. No.  
Name of the 
student  

Roll No.  Aadhar No.  Special Subject  

1.   Sauleha abdul majid 
ansari  

 5055 748437901828 Cost & Works 
Accounting II & III 

  

These students have been provided with adequate exposure and necessary 
handson training pertaining to their special subject.   

I am confident that these students will perform effectively in similar type of 
organisations.    

I wish them every success in future endeavors.   

Thank you.   

Sincerely,  

  

Name & Signature   

(Authorised Signatory)  
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FEEDBACK FROM INTERNSHIP PROVIDER ORGANISATION  

Dear Madam/ Sir,  
Please provide your valuable feedback about the performance of the student on following 
parameters. Your feedback will enable us to make necessary changes in the internship process.  
Thank you.   
Coordinator- Internship Programme   

Internship Programme feedback form   

Sr. No.  Particulars    Details   

1)   Name of the Supervisor/ Officer  :   

2)   Department   :  Administrative department  

3)   Designation  :  Supervisor   

4)   Name of the Student  :  Sauleha Ansari  

5)   Name of the College   :  AKI9s Poona College of Arts, Science & 
commerce   

6)   Roll Number   :  5055 

7)   Special Subject   :  Cost & works accounting ll & lll 

 
Part – A – Individual Ranking  (Please tick the suitable checkbox)  
  

No.  Parameter for feedback  Excellent  
Very 
Good  

Good  Satisfactory  
Needs 

improvement  

1)   Domain Knowledge     
✓  

 
      

2)   Communication Skills       ✓      

3)   Punctuality & Dedication  ✓          

4)   Ability to work in teams     ✓  ✓      

5)   Problem solving skills     ✓        

6)   Quality of work done      ✓      

7)   Effectiveness       ✓      

8)   Efficiency     ✓        

9)   Ability to take Initiative       ✓      

10)   Positive attitude     ✓        

11)   Appearance   ✓          

12)   Using full potential at work       ✓    

13)   Work habits     ✓        
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14)   Honesty & Integrity   ✓          

15)   Creativity     ✓  ✓      

  
   
  
  

Part B – SWOT analysis of the student (Please mention below the strengths and weaknesses of the 
student and the areas for improvement)  

   
Strengths of Student:  Factor which benefit. Discipline, Problem solving skills, Focus on 
aim, Critical thinking, Time management.  

-----------------------------------------------------------------------------------------------------------------
Weakness of Student:  Factors to work on anxiety, Aversion of Criticism, distraction, fear 
of failure. 

  

Part C – Suggestions to make the internship programme more productive and effective.  
  

1. -Focus of intern development  

2. -Student should be focuses on health or physical development 

3. -Make his extrovert  

4. -Provide the access of mentorship. 

 

Part D – Changes required in the curriculum to improve employability of students.  
  

1. -Real world application  

2. -Internship and industry collaboration 

3. -Personal Organization and time keeping. 

 

 Name, Designation and Signature of the Supervisor / Reviewing Officer    

 

Place of Review :  PUNE 

Date of Review :  
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STUDENT FEEDBACK FORM   

1. Name of the Student     : Sauleha abdul majid ansari  

2. Class         : T.Y.B.Com.  

3. Division and Roll Number   :  B - 5055 

4. Present address     : Sr.No 12 laxmi nagar, Yerwada pune-411006 

5. Contact Number     : 7620125938 

6. Email ID      : ms.sauleha@gmail.com 

Please provide your rating about following aspects pertaining to your Internship Experience on the 
scale of 10; where 10 means strongly agree and 0 means do not agree at all.  

Sr. No.  Parameter  Response   

1.   The pre- internship training provided by the college was very 
useful  

 10 

2.   I was properly introduced to the task assigned to me in the 
organisation  

 09 

3.   I was given proper guidance to carry out my responsibility    09 

4.   My supervisor / officer was very cooperative and supportive    10 

5.   I found my task interesting and worth learning    10 

6.   My supervisor / officer addressed to my queries/ doubts quickly    10 

7.   I received due respect from my colleagues in the organisation    10 

8.   The contents of the syllabus match with the practical work   08 

9.   The knowledge that I gained in the college was useful to carry out 
internship programme in a satisfactory manner   

 09 

10.   The Internship Programme is very useful to enrich my knowledge   09 

  

Please give your suggestions to make the internship programme more productive and effective.  
  

1. -Increase the duration of internship programme.  

2. -Make them practical 

Please give your overall feedback about your experience during the internship (Not mentioned 
above).  

-I am grateful for the opportunity to get practical skills that will be useful not only for a lawyer, but 
for any intellectual worker. I am also grateful for the wonderful and understanding team, thanks to 
which every day spent at the office turned into a small holiday.  

 

Signature & Name of the student with date   
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Please mention your suggestions and feedback about this manual here.   
You can also mail them to y.mithare@gmail.com (Dr. Yashodhan Mithare, Associate  
Dean, Faculty of Commerce & Management, Savitribai Phule Pune University, Pune  

  

1. -This internship programme in last year was great concept.  

2. -It is very useful for practical industrial knowledge. 

3.  -But more time should be given for internship.  

4. -Sixty hours was not enough for internship programme.  

5. Students got the experienced because of this internship programme.  

6. Student got the brief idea and knowledge of practical work in industries  

7. This internship programme should be minimum four to sixth month of duration. 

8. There is no sufficient duration of internship programme.  

9.  Increase the duration of internship programme.  

10. -But the Internship Programme is very useful to enrich my knowledge. 

   

*****  




