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I. Basic Details

Name of the Activity: Certificate course in Communication Skill

Date Faculty Department/Committee | Coordinator Name & Phone No.
20 November [For all Poona College Department of English Dr. Shirin Shaikh
2023 to April [students 8459996847
2024
Time Criterion Number |A) Activity for Nature: Academic/co-
& class/group curricular/social/
Venue B) Number of students 67 | extracurricular/
Environmental/other
9.00 amto Criterion | Co-curricular activity
4.00 pm
I1. Brief [nformation about the Activity
Topic/Subject (Certificate course in Communication Skills— 1
Of the activity
Objective of 1. Communication Skills: Improve verbal and written communication, focusing on
conducting the pronunciation, fluency, grammar, and clarity.
activity 2. Interpersonal and Presentation Abilities: Develop effective interpersonal skills,

impactful presentation techniques, and non-verbal communication.

Methodology  [The course was conducted in a language laboratory, utilizing advanced language
software to facilitate interactive and immersive learning experiences. Participants
engaged in various exercises and simulations designed to enhance their
communication skills through practical application and real-time feedback.

Outcome Students demonstrated improved verbal and written communication skills, including
enhanced pronunciation, fluency, grammar, and clarity. Additionally, they exhibited
stronger interpersonal and presentation abilities, effectively using both verbal and non-
verbal communication techniques.

1.NoticelX 2.Report 3.AttendancelX

4. Letters 5. Certificate 6. PhotosX




Anjuman Khairul Islam’s
Poona College of Arts, Science & Commerce
Camp, Pune 411001
Report of Certificate Coursein Communication SkillslI

Academic year (2023-24)

Course Overview:

The Communication Skills course for the year 2023-24 aimed to enhance participants overall
communication abilities, focusing on both verbal and written aspects. The program
emphasized practical application, allowing participants to develop essential communication
skills through interactive exercises and simulations.

Aims and Objectives.

1. Communication Skills: The course aimed to improve verbal and written communication,
emphasizing pronunciation, fluency, grammar, and clarity.

2. Interpersonal and Presentation Abilities: The program sought to develop effective
interpersonal  skills, impactful presentation techniques, and proficiency in non-verbal
communication.

M ethodology:

The course was conducted in a language laboratory, leveraging advanced language software
to provide an interactive and immersive learning experience. Participants engaged in various
practical exercises and real-time simulations to enhance their communication skills.

Course Outcomes:

Upon completion of the course, participants demonstrated significant improvements in their
verbal and written communication skills, including better pronunciation, fluency, grammar,
and clarity. Additionally, they exhibited stronger interpersonal and presentation abilities,
effectively utilizing both verbal and non-verbal communication techniques.



Students learning communication skillsin Students learning communication Skillsin
Language Laboratory on 5 December 2023 Language Laboratory on 15 December 2023
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Notice
24 October 2023

Unlock Your Potential with Our Communication Skills Cour se!
[i] Start Date: 20" November 2023

8 Location: In the Language Lab

B Last date for Registration: 19 November 2023

3% Don't missout on this chance to enhance your communication skills and boost your
confidence with hands-on learning in the lab!

Register NOW and secure your spot!
For more details, contact Dr. Shirin Shaikh (8459996847 )

Act fast and join usfor an incredible learning experience!

#

Dr. Shirin Shaikh Prof. Aftab Anwar Shaikh
Course Co-ordinator Principal



AK1S Poona College of Arts, Science & Commerce
Camp

Department of English

Syllabus and Overview of Certificate Coursein Communication Skills: 11
(Multi-Media Cour se)

Title of the Course: Certificate Coursein Communication Skills

Duration of the Course: 60 Hours
Credits: 4

Venue: Lanquage L abor atory

L anguage Softwar e used: Multimedia English lear ning Softwar e Pr ogr am:

Issuesin English

Level of the Course: Beginner to Advanced levels. Detailed 4 Level Program:
Beginner, Lower Intermediate, High Intermediate, and Advanced Level.
Overview of the Certificate Coursein Communication Skills:

The whole language program is based on video dialogues and interviews with
acomprehensive set of Listening, Reading, Writing, Vocabulary, Spelling,
Grammar, and Pronunciation activities. British Variety of English istaught in
this course.

Key Features of the Certificate Coursein Communication SKills:

» User-friendlyGraphic UserInterface.

» A programdesi gnedforlearnersfromBeginnertoAdvanced Levels.
» Involvesactivelearning.

» TeachesandtestsReading, Writing,Speaking,andlisteningskills.

» Exercisescanbeprintedoutasworksheets.

Content:
> The program has 32 videoclips of conversations presenting an opinion or
information.
> Based on eight new issues of high interest to learners. (Sport,
Wilderness, Fame, Media, Technology, Languages, Immigration,



YV V VY V

>

Education)

Covers four language levels from Beginner to Advanced.

All skillslike listening, speaking, reading, and writing are covered.
Various aspects of language like vocabulary, grammar, pronunciation,
All language learning activities are based on the content of the videoclip.

Exercises can be printed out as worksheets.

KeyactivitiesforLearner’s:

>

YV VvV VYV ¥V ¥V ¥V V V VY V

Key F
>
>
> Pronunciation (words & sentences).
>
>
>
>
>
>

Listening comprehension

Fillthegap

Spelling

Dictation

Grammar

Vocabulary

Pronunciation (words, sentences)

Punctuation

Expressing opinions

Summary writing

Essaywriting

eatures and Activitiesfor Learners:
Listening comprehension & Gapfill Exercises.
Spelling, Dictation, Grammar and V ocabulary.

Punctuation Expressing opinions.
Summary writing and EssayWriting.
Exerciseson Common Everyday Situations.
Exerciseson Conversations and Dial ogues.
Communication and Interviews.

Allactivities are interactive with spoken and visual feedback.
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Issues in Level 1 Grammar Technology
English Simple present tense Worksheet

Name:
Date: 31-10-2023

Write the present tense form of the verb in the gap in the sentence

1. to phone Gina her sister every week.

2. to use Sarah Gina's computer every weekend,

3. to visit Sarah Gina every weekend

4. totalk Sarah to her friends every night.

5. to have Angela and Tony a wonderful holiday every year.
8. to read Sarah her emails every day,

7. to eat Gina and Sarah fruit for breakfast every weekend.
8. to write Sarah emails to her friends every night.

8, to drink Gina a cup of coffee every evening.

10. togo | Sarah to Gina's house every weekend.
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Issues in
English

Name:

Date: 21-03-2023

Level 1 Grammar Sports
Simple past tense Worksheet

Write the past tense form of the verb in the gap in the sentence

1. togo

2. to use

3. to swim

4. to work

5. to play

6. to fix

7. to exercise
8. to drink

9, to watch

10. to speak

Mark to school yesterday.

Mark his computer every day last week,

Steven last week.

He on his computer yesterday evening.

Steven and his friends football last Friday.

He his computer last night

Steven last Wednesday.

Steven milk yesterday.

Mark and Sharon the tennis on TV last Saturday.
| Steven to the football coach last weekend
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Issues in
English

Name:

Date: 21-03-2023

Level 1 Grammar
Present Continuous tense

Write the present continuous form of the verb in the gap in the sentence

1. 1o visit

Z. o speak

3. to sing

4. to watch

5. to spend

6. towear

7. to buy

B. to listen

4, to dance

10. to read

Many people _ Elvis Presley's housea.

Chris and Judy are in a café

They _ aboutElvis.

He some of Elvis Presley's songs.

Sam__ aprogram about Elvis on TV.
she alot of money on CDs today.

He  expensive clothes,

Ellie is in a bookshop.
She a book about Elvis Presley.

Lynne to some of Elvis Presley's songs.

Chris is at a party.
She

Maria a book about Elvis Presley

Copynghd 20045 Protea Taxtwang Pty Lid wiwe protaatexhwene. com
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Anjuman Khairul Islam’s

Poona College of Arts, Science & Commerce

Communication Skills Batch 11
AY: 2023-2024

Result Analysis

Grade Number of students
Pass 4
Second 7
First 9
Distinction 47
Total 67

Dr. Shirin Shaikh
Course co-ordinator
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ACTIVITY REPORT
(2023-24)
L Basic Details:
Name of The Activity: Certificate Course in C- programming
Date Faculty Department/ Coordinator Name & Phone
Committee no.
20th July 2023 Science Mathematics Mrs. Shaheen Khan
To 8087682437
11th August 2023
Time Venue Activity for class/ Nature: Academic/co-
group& curricular / extracurricular/
student number Environmental/ social/ other
10:00 am to 12:00 pm Stats Lab T.Y.B.Sc. +F.Y.B.B.A(CA) Academic
13+01=14
IL Brief Information about the Activity :
Topic/ Certificate Course in C- programming
Subject of
the activity

Objective for | The Certificate course in C programming is introduced to train the students, the
conducting basic concepts of the C-programming language. This course involves a lab

the activity component which is designed to give the student hands-on experience with the
concepts. We aim to provide exposure to problem-solving through programming. It
is designed for the students who have no knowledge of computer language.
Methodology | Lectures are conducted apart from the regular time table. Manual is provided to
the students for hands on practice.

Outcome Students get equipped with skills in C programming language.

II1. Proofs attached: letters/ student list of participation/ certificate/
document/photos/ any other

1. Student attendance 2. Notice
3. Photo

K.B. Hidayatullah Road, Camp, Pune - 411001. Maharashtra, India Tel.: +91-20-26454240 / 26446319.
Fax: +91-20-26453707 Email : principal@akipoonacollege.ac.in Website:www.akipoonacollege.ac.in
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Department Of Mathematics

Report of Certificate course on “C Programming"
2023-24

It's a matter of great pleasure that department of mathematics had organized a
one month certification course on " C Programming” for T.Y.B.Sc students. Mrs.
Shaheen Khan was the coordinator.

The Certificate course in C programming was introduced to train the students,

the basic concepts of the C-programming language. This course involves a lab
component which is designed to give the student hands-on experience with the
concepts. We aim to provide exposure to problem-solving through programming. It is
designed for the students who have no knowledge of computer language. Lectures are
conducted apart from the regular time table. Manual is provided to the students for
hands on practice. Students get equipped with skills in C programming language.

The course commenced from 20" July 2023 to 11" August 2023. 14 students
enrolled in the said course. Qualified faculties conducted the theory and technical
sessions. It was practical based course which enabled the students to solve the
mathematical problems. They got familiar with C Programming. For the convenience
of the students a manual (content of C Programming program) was given to every
student.

They completed the course successfully. An examination was conducted after

the course. Qualified students were awarded with certificate.



=
N R
- 3 I GPS Map Camera

- Pune, Maharashtra, Indis
L Puee Cege Campes, Mod (hesy Modk Khasa Pure, Varathtns
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Pate: 14/07/2023

Lt : pnad that, the De yartment
All the students of SY/TYDB5e are hereby i formed tha i

: ot : _ wertific pourse in C
of Mathematics is poing to condugl & 30 hours Certificate €

ih
! , n... " 7 -
Programming” of 03 credit points belwesl 2™ July 2023 to 117 August

2023 commencing from 207 July 2023.

All the interested students are 8¢ vised to enrol their name 10 the co-

ordinator Mrs. Shaheen Khan on or before 9% July 2023,

5=

Dr. Amjad Shaikh

Head, D . ! i
epartment of Mathematics
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DEPARTMENT OF MATHEMATICS
Certificate Course in C Programming
Academic Year 2023-24
Mark sheet

= Asmgnmun
S.No. Name Practical + Total | Grade
Vivd
i -ﬂ-l,cqua f"l..nsari_ MHIE[‘E] 35 15 '_50-__ 0 f
2 | Ilima Mansoor Ahmed 35 13 8 | 0O
3 | Khadijah Zuber Shaikh 35 15 50 | O
4 | Masira Khalid Khan ~ 3 | 1 | 50
5 | Nikita Kakane Subhash 35 5 | s0 | O
6 | Nikhat Ayub Pathan 20 | 13 | 33| A
7 |Sulemani Md. Shahalam | 21 13 4 | A
8 | Sohel Shabuddin Pirjari 35 | LS so0 | O
o | Midha Imiiyaz Khan 35 BT 50 0
10 | Farhan Mehboob Jamadar 20 I 12 32 A
|11 | Rashid Raza Ifickar Sayyed 19 12 31 | A
12 | Fiza Turab Deshmukh 28 13 al | A+
|15 | Simran lsmail Qureshi | 35 n | 4% | o
| 14 | Taslim Rajebhai Bhelme 25 13 38 | A+
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DEPARTMENT OF MATHEMATICS

Certificate Course in C Programming
Academic Year 2023-24
Result Analysis

Total Students F.n;u]]r:d 14

Total Students appeared il 14

Grade O G 50 0%

Grade A+ 3810 44 3 02

Grade A 301037 04
Grade B+ 181029 B Nil |

'l;;rmdg_é__ 251027 Nil

Grade € 231024 Nil

CGirade D 201022 Nil

- Grade F Dt 19 Nil

‘ - Passing result 100 %

|
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ACTIVITY REPORT
(2023-24)
L Basic Details:
Name of The Activity: Certificate Course in Machine Learning
Date Faculty Department/ Committee | Coordinator Name & Phone
no.
10t January 2024 To Science Mathematics Mrs. Shaheen Khan
17th February 2024 8087682437
Time Venue Activity for class/ Nature: Academic/co-
group& curricular /
student number extracurricular/
Environmental/ social/ other
10: 00 am to 11:00 Stats Lab TYBSc+SYBSc+S.Y.B.Sc(C.S) Academic
am 35
IL. Brief Information about the Activity :
Topic/ Certificate Course in Machine Learning
Subject of
the activity

Objective for | The Certificate course is introduced to train the students, the basic concepts of
conducting the C-programming language. This course involves a lab component which is
designed to give the student hands-on experience with the concepts. We aim to
provide exposure to problem-solving through programming. It is designed for the
students who have no knowledge of computer language.

Methodology | Lectures are conducted apart from the regular time table. Manual is provided to
the students for hands on practice.

the activity

Outcome Students get equipped with skills in Machine Learning concepts

II1. Proofs attached: letters/ student list of participation/ certificate/
document/photos/ any other

1. Student attendance 2. Notice
3. Photo

F.E. Hidayatullah Road, Camp. Fune - 411001, Maharashtra, India Tel.; +94-20-26454240 ! 26446319,
Fax: +91-20-26453707 Emall : principaliakipoonacolleqe.ac.in Website www.akipoonacollege.ac.ir
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Department Of Mathematics

Report of Certificate course on “Machine Learning "
2023-24

It's a matter of great pleasure that department of mathematics had organized a
one month certification course on "Machine Learning” for T.Y.B.Sc, SYBSc/CS
students. Mrs. Shaheen Khan was the coordinator.

The Certificate course in Machine Learning was introduced to train the

students, the basic concepts of the Machine Learning. This course involves a lab
component which is designed to give the student hands-on experience with the
concepts. We aim to provide exposure to problem-solving through programming. It is
designed for the students who have no knowledge of computer language. Lectures are
conducted apart from the regular time table. Manual is provided to the students for
hands on practice.

The course commenced from 10" Jan 2024 to 17" Feb 2024. 35 students
enrolled in the said course. It was practical based course which enabled the students
to solve the mathematical problems. . For the convenience of the students a manual
was given to every student.

They completed the course successfully. An examination was conducted after

the course. Qualified students were awarded with certificate.
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Department of Mathematics
Certificate Course in Machine Learning
Course Contents

Unit 1: Introduction [05 Lectures]

1.1 Introduction to Machine Learning

1.2 What is machine learning?

1.3 What problems can machine learning solve?
1.4 Types of machine learning methods

1.5 Terminology

Unit 2: Understanding ML related Python Packages [10 Lectures]

2.1 Numpy Basics: Arrays and Vectorized Computation

2.2 Data Processing Using Arrays

2.3 Getting Started with Pandas

2.4 Introduction to pandas Data Structures

2.5 Visualizing data in Python using Matplotlib, Pandas and Seaborn

Unit 3: End to End Machine Learning Project [10 Lectures]

3.1 Get the data

3.2 Discover & visualize the data to gain insights

3.3 Preparing the model

Unit 4: Assignments [05 Lectures]
Assignment 1

Create a numpy array with following columns: hindi, english, science, math and commerce with data
type int32.

i. Insert at least 10 rows in the above array.
ii. Display size and shape of the array.

iii. Print sum of each column.



iv. Print maximum element from each column.

v. Print sum of 1, 4, 5 row.

Assignment 2

Write a Pandas program to create and display a DataFrame from a specified dictionary data
which has the index labels. Sample Python dictionary data and list labels:

1. exam_data = {'name": ['Ankita’, 'Dia’, 'Kapil', 'Jayesh', 'Esha’, 'Mayank', Ravi, 'Lata’, 'Kamal', 'Jatin'],
2.'score': [12.5, 9, 16.5, 15, 9, 20, 14.5, 17.5, 8, 19],

3.'attempts': [1,3,2,3,2,3,1,1, 2,1],

4. 'qualify":{ ['yes', 'no’, 'yes', 'no’, 'no’, 'yes', 'yes', 'no’, 'no’, 'yes']}

Assignment 3

Create a new data frame with three columns — Product_Name, Cost, Sales.

1. Add 10 values in data frame.

2. Add a new column named quantity with 10 values.

3. Add a new column named: Profit and total_profit and fill values.

4. Insert a new column named location after Product_Name column with 10 cities.

(New Delhi, Lucknow, Kolkata, Lucknow, New Delhi, Bengaluru, Chennai, Chennai, Kolkata,
Bengaluru)

3k 3k 3k 3k 3k 3k 3k 3k >k >k >k 3k 3k 3k 3k 3k 3k %k >k %k 3%k 3k 3k 3k 3k %k %k >k >k 3k 3 3k 3k %k %k %k k *k k *k
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Department of Mathematics
Examination in Certificate Course in Machine Learning

Q1. Attempt any three of the following: [15]

p—

. Plot the function z = sin(x) + cos(x)i -5 < x,y <5
How Do You Handle Missing or Corrupted Data in a Dataset?

State the difference between Training set and Test set

A

Plot the graph of f(x) = e* sin x in [—5m, 57] with blue point line with
upward pointing triangle
5. How Do You Design an Email Spam Filter?

Q2. Attempt any one of the following: [20]

1. Implement a Covid 19 Death Prediction model using machine learning

2. Implement Online Payments Fraud Detection with Machine Learning

sk ke sk sk st st sk sfeoske sk sk sk sk sk sk sk sk ske sk stk sk sk sk koo
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DEPARTMENT OF MATHEMATICS

Certificate Course in Machine Learning

rewam mlaaai

bl agng ekl

Academic Year 2023-24
Mark sheet
15/03/2024
Assignment
S.No. Name Practical + Total | Grade
viva

1 | Shaikh Md. Kaif 30 15 S0
2 | Igra Abdul Wahid 35 13 81 0
3 Masira shaikh 35 15 50 O
4 | Afrida Mulla 35 15 00 o
5 | Shaikh Mohib 30 15 S 0o
6 Rehan Khan 30 13 43 A+
7 Numaan Pathan 35 13 48 O
8 | Shaikh Sharjeel 35 15 01 o
9 | Saif Shaikh 30 15 S0
10 | Aslam Maniyar 30 12 421 A+
11 | Ayaan Attar 35 12 471 0o
12 | Rehan Shaikh 30 13 43 A+
13 | Tauheed Kausar 28 11 39 A
14 | Mallebhari Faiz 35 15 50
15 | Tanveer Parkar 35 13 48 O




35

15

50

16 | Yahya Shaikh O
17 | Nehal Keer 25 15 401 A+
18 | Irfan Shaikh 32 15 471 o
19 | Fawaz Khan 30 13 3 A+
20 | Md. Saad Nadaf 32 13 1o
21 | Md. Armaan Ahmed 35 15 01 o
22 | Aliya Qureshi 35 15 01 o
23 | Md. Lugmaan Panhalkar 35 12 471 0o
24 | Memon Umar 30 12 42| At
25 | Zariyab Dhanse 30 13 43| At
26 | Muskaan Shaikh 35 11 41 o
27 | Arshanali Rangrez 35 15 00 o
28 | Sayyed Kadir 25 13 38| A+
29 | Faraz Mukadam 35 15 01 o
30 | Shahid Chand 35 15 01 0o
31 | Shaikh Zikra 35 15 01 o

e g, PRI
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DEPARTMENT OF MATHEMATICS
Certificate Course in Machine LearningAcademic
Year 2023-24
Result Analysis

Total Students Enrolled 35

Total Students Appeared 31

Grade O | 45 to 50 23

Grade 08
A 38 to 44

Grade A | 30 to 37

Grade NIL
B+ 28 t0 29

Grade B 25 t0 27 NIL

NIL

Grade C |23to24 NIL

Grade D |20 to 22 NIL
NIL

Grade F | 0to 19
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A POONA COLLEGE

2022 - 2027 OF ARTS, SCIENCE & COMMERCE
Camp, Pune — 411001 (Maharashtra)

Anjuman Khairul Islam’s

(AFFILIATED TO SAVITRIBAI PHULE PUNE UNIVERSITY)

ACTIVITY REPORT
Academic Year: 2023-24

BASIC DETAILS

Title of the Activity: Foreign Language Course (French)

Date Faculty Department/ Coordinator Name & Phone
Committee no.
1% January 2024 Dr. Deepika Kininge
to 30" January | BBA BBA (9405555695)
2024
Time Venue Activity for Eli[:l;_ei Co-curricular/
Class/Group curricular/Extension/Outrea
ch
10 am M4 BBA Extra- curricular
BRIEF INFORMATION OF THE ACTIVITY
Objectives 1. o equip students with basic conversational skillsin French for

effective communication in personal and professional contexts.

2. To familiarize students with key French business terminology
and concepts relevant to international business practices.

3. To enhance students’ understanding of French business culture
and communication norms in corporate settings.

4. To develop students proficiency in reading and writing business
correspondence in French, including emails, reports, and
presentations.

5. To prepare students for conducting business negotiations and
engaging in formal discussions in French-speaking
environments.




Outcome

1 Students will be able to engage in basic conversations in French,
covering both personal and professional topics.

1 Students will demonstrate proficiency in understanding and using
French business vocabulary in contexts such as meetings and
presentations.

_| Students will gain an understanding of French business etiquette,
helping them navigate cross-cultural professional interactions
effectively.

| Students will be able to write clear and professional business
documents, including emails and reports, in French.

| Students will be capable of participating in French-language
business negotiations, using appropriate language and strategies.

No. of 88

Participants

DOCUMENTSATTACHED:

Note: Please attach original documents. Photocopy (Xerox) will not be accepted.

Detailed Report | Gentagged Photoswith Notice/Brochure
Caption

Attendance Lettersif any ,(B\Rneycga?esg Igeélregloarl]nt Documents
(Invitation/Thanks) CV/Feedback)
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OF ARTS, SCIENCE & COMMERCE

e Camp, Pune — 411001 (Maharashtra)
(AFFILIATED TO SAVITRIBAI PHULE PUNE UNIVERSITY)
ACTIVITY REPORT
Academic Year: 2023-24
Report on Foreign Language Cour se (French)
I ntroduction

The French language course for the First Y ear BBA (Bachelor of Business
Administration) students of Poona College was held from 1st January 2024 to
30th January 2024, over a span of 30 hours. The course was designed to
introduce students to basic French language skills, focusing on communication
in both professional and personal contexts. The course was conducted by
Mangala Helkar, with Dr. Deepika Kininge serving as the course coordinator.
The classes were held in the PIM SE Building, M 4 Classroom, starting at
10:00 AM, with atotal of 88 students enrolled in the program.

This initiative was undertaken to enhance students' global competency, enabling
them to communicate effectively in French—a language spoken by millions
worldwide and highly valuable in international business, diplomacy, and
cultural exchange.

Objectives of the Cour se
The primary objectives of the French language course were designed to:

1. Introduce basic French communication skills for students to engage in
day-to-day conversations, both in personal and professional scenarios.

2. Familiarize students with French business terminology and its
application in corporate environments, focusing on relevant sectors like
finance, marketing, and management.

3. Develop an understanding of French culture and etiquette, equipping
students to work effectively in multicultural environments.

4. Enhance writing skills for business correspondence, including emails,
memos, and simple reports in French.

5. Preparestudentsfor French-language business negotiations, helping
them understand the language dynamics in formal business settings.

Structure of the Cour se

The French language course was structured to ensure comprehensive learning
within the 30-hour period, covering essential areas of language acquisition,
business communication, and cultural understanding. The course structure was



as follows:

1. Week 1 (1st January to 7th January):

o

o

I ntroduction to the French language: Basics of pronunciation,
alphabets, and greetings.

Essential vocabulary and phrases for introductions, greetings,
and small talk.

I ntroduction to French grammar : Basic sentence structure,
subj ect-verb agreement, gender, and number.

Cultural introduction: Understanding the French culture,
customs, and formal vs. informal speech.

2. Week 2 (8th January to 14th January):

o

o

French business vocabulary: Key terms used in business contexts
like meetings, finance, marketing, and management.

Role-playing exer cises: Simulating business scenarios like client
meetings, presentations, and networking.

Focus on business communication: Writing emails, creating basic
reports, and addressing clients in French.

3. Week 3 (15th January to 21st January):

o

o

Cross-cultural communication: Understanding cultural
differences in communication, particularly in French-speaking
countries.

| ntermediate grammar and conver sation: Introduction to more
complex sentence structures, verb tenses (present, past, future), and
indirect speech.

Practical exercises: Mock business presentations in French,
developing public speaking skills.

4. Week 4 (22nd January to 30th January):

o

Business negotiations in French: Key phrases and strategies used
in formal business discussions.

Advanced conver sation practice: Conversational drills and mock
business meetings.

Course review and assessment: Evaluation through written
assignments and oral presentations.

I mplementation
The course was conducted using a blend of interactive teaching methods and
practical exercises, ensuring that the students not only learned theoretical
aspects of the French language but also applied them in real-world contexts.
The teaching methods included:
« Lecturesand Discussions: Classroom sessions covered grammar rules,
vocabulary building, and cultural insights.
« Group Activities: Students participated in role-plays, group discussions,
and scenario-based exercises to enhance their practical language skills.



« Interactive Learning: Use of multimedia resources like audio
recordings, videos, and language apps to improve listening and speaking
skills.

« Assessments: Regular quizzes, written assignments, and oral
presentations to gauge progress.

Dr. Deepika Kininge coordinated the administrative aspects of the course,
ensuring smooth execution and addressing any student queries. Mangala Helkar,
the course instructor, focused on delivering high-quality lessons, engaging
students with practical language use, and providing individual feedback to
enhance learning outcomes.

Outcomes of the Course
Upon completion of the course, the students were expected to have achieved the
following outcomes:

1. Basic Conversational Skills: Students demonstrated the ability to engage
in basic French conversations, including greetings, introductions, and
discussing personal and professional topics.

2. Business French Vocabulary: Students gained familiarity with essential
French vocabulary used in business settings, including terms related to
finance, marketing, and corporate communications.

3. Improved Writing and Communication Skills: Students were able to
compose simple yet professional emails, memos, and reports in French.

4. Cultural Competence: Students developed a better understanding of
French cultural norms, etiquette, and communication styles, which would
aid them in global business interactions.

5. Confidence in Business Negotiations: Students learned key phrases and
strategies for engaging in formal business negotiations in French,
improving their ability to interact confidently in French-speaking
environments.

Conclusion

The French language course for FY BBA students at Poona College proved
to be a highly beneficial program, offering students the opportunity to gain
essential language skills that are increasingly valuable in today’s global
business world. With atotal of 30 hours of instruction, the course successfully
met its objectives by equipping students with basic French communication
skills, business terminology, and a cultural understanding of French-speaking
nations.

Under the able coordination of Dr. Deepika Kininge and the diligent
instruction by M angala Helkar, the course fostered an engaging learning
environment for the 88 students enrolled. The students gained practical skills
that will serve themwell in their academic pursuits and future business careers,
hel ping them become more competitive in an interconnected, multilingual
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29th December 2023
Department of BBA

NOTICE

Certificate Coursein Foreign Language
(FRENCH)
2 credit Course (under Short TERM COURSE)

Thisisto informall BBA students that Department of BBA has organized 30 hrs.
Certificate course in Foreign Language French which is scheduled from 1%
January 2024 to 30" January 2024.

This course is for two credit and 30 hours under CBCS Pattern.
The expert faculty Ms. Mangala Helkar will deliver Guest Lecture and
encourage students to make career in Foreign Language French.

Students who are interested are instructed to register their name through Google
Forms.

Certificates will be honored to all the participants who have registered their names and
attended 30hrsonline lectures.

Dr.Aftab Anwar Shaikh
Principal



SYLLABUS

Savitribai Phule Pune University
Syllabus for BBA, BBA (1B) (CBCS 2019 Peattern)
Detailsfor Skill Enhancement (Add-On) Cour ses
COLLEGE-Poona College of Arts Science & Commerce (BBA)
Coursetitle: - Foreign language
Credit-4& Hours-60 (TERM | & TERM ||

Objective of the course: -

» To be able to understand the basic sentence patterns of French.

> Toread, write speak understand the natives and be able to interact with them.

» To be able to converse confidently in French for their daily and business
requirements.

Course Content: (TERM 1)

Unit 1: Self- Introduction: (Number of lectures:5)
Exchange greetings, introduce self and others, ask and give information about self, family,

profession and address, to fill up a form, to be able to ask for documents.(Grammar: verb
étre,s’appeler, aller.indefinite articles, adjectives of nationality, names of professions,
interrogative adjectives. quell, quelle. possessive adjectives-mon/malvotre)

Unit 2 : To meet and ask about others: (Number of lectures:10)

To approach someone and ask for something, to speak about yourself, express likes and
dislikes, speak/ask about family and age,count upto 59.express the frequency of an action,
speak about the weather.(Grammar: verbs in ‘ER’,verb avoir, faire,the negative form ,the
definite articl,all the possessive adjectives,les pronoms toniques,prepositions en,a,au,sur)

Unit 3 :To speak on telephone : (Number of lectures 10)

Usual expressions needed for atalk ontelephone, count upto 99, polite expressions for writing
a simple email and for writing an invitation, express causal actions, request someone to do
something, express personal obligations.(Grammar:personal  pronouns’ te’ and
‘vous’.pourquoi and parce que, use of preposition a in relation to places and persons, verbs
‘pouvoir’ and ‘devoir’,verbs ending in ‘dre’ and ‘ir’.)

Unit 4:Departure: (Number of lecturesb)
To interrogate someone, to ask for / manage oneself at the station/airport,reserve a ticket, to

manage oneself [to travel]at the station /airport/metro.to express official time, to express
future time.to ask about the different means of transport etc. (Grammar: simple adjectives, il y
a,verbsaller, partir,venir, prendre, vouloir, savoir prépositions de/&/ en. Futur proche tense.)



Course Content: (TERM 11)

Unit 5: At the hotel : (Number of lectures-5)

To describe a hotel,expressions regarding reservation at ahotel, describe an appartment, to find
an apartment,count upto 1000,to express an opinion,to write asimple formal letter,to relate past
events,to write out a cheque.(Grammar:qualifying adjectives,adverbs like very/enough/a little.
the passe compose tense, the past participles,,est-ce-que and combine.direct objects :le/la/les.)

Unit 6 : To choose/ purchase a product : (Number of L ectures:10)

To be able to choose/buy a product,to enquire about/describe a product/dish.to express a
chronological order,to enquire about the priceto purchase a product,to ask for advice/a
service,order a meal,to express eating habits (Grammar:the indefinite and the partitive
articles;to express quantity,describe with the help of c;est,ce n’est pas, the demonstrative
adjectives,interrogative pronouns:lequel/laquelle etc,,verb’boire’,the comparatives,Use of
qu’est-ce que/que/quoi for enquiring)

Unit 7:A job : (Number of lectures:10)

Describe a job,describe professional competancies and qualities,write out a CV Speak about
professional experience,speak about conditions of work,[salary,advantages,holidays|to
understand an offer for ajob,to bato interact during a professional interview.(Grammar: verbs
Savoir and connaitre and their differencethe passé récent tense. Uses of il y alen/
depuis/pendant,the past imperfect tense)

Unit 8 :tointroduce a company : (Number of lectures:5)
To speak about a company/firm and describe its history,the activities and functions of a

company/firm,speak about the different stages of manufacturing and the chronological
orderithe duration of an actionindicate an itinary.(Grammar:simple relative
pronouns:qui/que/don’t/ou, the indefinite pronou ‘on’,the passive form,the imperative,,the
place of direct objects in an imperative,the verbs construire/produire/obtenir/vendre/mettre.)

Evaluation of the course
Method of evaluation
For each semester/term:
» 20 Markswritten test ---Mid- term exam
» 20 Marks orals at the end of the term.
» 10 marks home assignment.
» Total: 50 marks.
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QUESTION PAPER

Anjuman Khairul Islam’s
Poona College of Arts, Science & Commer ce
Camp, Pune 411001
Inter nal Examination

Roll No.
Subject:- Foreign Language Add on course Total Marks: 50
Class: - F.Y.B.B.A TimeAllowed: 1.30

hr
Q.1 Multiple Choice Question(Each Question carry 1 mark)

1) What is the French word for BANANA?
a) banane b) bane

2) What is the French word for PINEAPPLE?
a) ananas b) anas

3) What's the word for ‘Day’ in French?
a) jour b) semaine

4)What is the French word for number 1?
a)un b)une

5) What is the right word for number 10 in French ?
a) dix b) dixx

6) What is the French word for number 2?
a) deux b) deu

7) What's the word for ‘Week’ in French?
a) semaine b) jour

8) How many days in aweek?
a) sept(seven) b) huit(eight)

9) What is the French word for PEAR?
a) poire  b) poipr

10) What is the French word for ORANGE?
a) orange b) pineapple

11) What isthe French word for TOMATQO?
a) tomate b) pomme



12) 1l 'y a combien de mois dans une année?(There are how many months in ayear?)
a) douze(twelve) b) dix(ten)

13) What is the first month of the year called?
a) Janvier(January) b) Avril(April)

14) Which month is Christmas celebrated?
a) Décembre(December)  b) Novembre(November)

15) What is the ‘carrot’ called in french?
a) carotte b) carot

16) J’aime (I like Paris.)
a) Paris b)Bangkok

17) est mon amie.(Marieis my friend.)
a) Marie  b) Rita

18) Il est midi.(It is noon/midday.)
a) 12:00pm b)12:00

19) 1II est neuf heures.(It is nine o’clock.)
a 9:00 b)9:00am

20) Il est une heures de I’aprés- midi.(It is one o’clock in the afternoon.)
a) 1:00pm  b) 10pm

21) Je bois du .(I drink Coca-Cola.)
a) Coca-Cola  b) Pepsi

22) La est grande.(The Eiffel Tower isbig.)
a) Tour Eiffdl  b) Tg) Mahal

23) What is the French word for ‘cabbage’?
a) chou b) chout

24) What are ’beans’ called in french?
a) haricot  b) onion

25) What is the French word for ‘onion’?
a) oignon  b) radi

26) What is the French word for number 177?
a) dix-sept  b) sept

27) What is the French word for number 6?
a) siX b) cee



28) What isthe French word for RADISH?
a) radis b) rose

29) Which month comes after Juin(June)?
a) Juillet(July) b) Novembre(November)

30) Which is the tenth month of the year?
a) Octobre(October) b) Septembre(September)

31) What isthe French word for the colour Pink?
a) rose b) rosee

32) What is the French word for the colour Blue?
a) bleu b) blu

33) What is the French word for the colour Green?
a) vert b) veert

34) Les enfants ont six .(The children have six balloons.)
a) ballons(balloons)  b) balles(balls)

35) Tuacinq .(You havefive brothers.)
a) freres(brothers)  b) sceurs(sisters)

36) Le dort. (The cat sleeps.)
a) chat(cat) b) fleur(flower)

37) Mon court.(My dog runs.)
a) chien(dog) b)voiture(car)

38) Les sont belles.(The flowers are beautiful.)
a) fleurs(flowers) b) bonbons(candies)

39) What is the French word for the colour White?
a) blanc b) blan

40) What is the French word for the colour Orange?
a) orange  b) orange

41) Ma est grande.(My houseishig.)
a) maison(house) b) idée(idea)

42) 1l est minuit (It is midnight.)
a) 12:00am b) 10pm



43) 11 est dix heures de lanuit(It isten o’clock at night.)a) 10:00pm b) 10:00

44) Mon m’a visite.(My friend visited me.)
a) ami(friend) b) train(train)

45) Elle a huit .(She has eight chocolates.)
a) chocolats(chocolates)  b) bonbons(candies)

46) 1l amangé trois .(He ate three oranges.)
a) oranges(oranges)  b)banane(banana)

47) Iachéte dix .(I bought ten candies.)
a) bonbons(candies)  b) pommes(apples)

48) means tomorrow in French?
a) Demain(tomorrow) b) Hier(yesterday)

49) isthefirst day of the week?
a) Lundi(Monday) b)Mercredi(Wednesday)

50) est u site web.(Googleis aweb site.)
a) Google  b) Bing
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Department of BBA
Foreign Language Course (French)
Result Analysis
= Total Students Enrolled 88 B
|' Total Students appeared 88
[ Grade O 45 to 50 69
Grade A+ 3B to 44 08
I_ Grade A 301037 1l _|
Grade B+ 2810 29 Nil N
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Grade D 201022 | il !'
Grade F Ote 13 Ll |
Passing result L =i

Co-Ardinator sign

(3} Scanned with OKEN Scanner



Anjuman Khairul Islam’s

"K' POONA COLLEGE

pe—— OF ARTS, SCIENCE & COMMERCE

Camp, Pune - 411001 (Maharashtra)
(AFFILIATED TO SAVITRIBAI PHULE PUNEUNIVERSITY)

ACTIVITY REPORT
Academic Year: 2023-24

BASIC DETAILS
Title of theActivity: A Report on Advance Stock Market Online Certificate
Addon Course
Date Faculty Depart'ment/ Coordinator Name & Phone
Committee no.
33)11]12023 Commerce | Commerce Ms. Mubina Shaikh
20/11/2023 7700037160
Time Venue Activity for Nature: Co-curricular/Extra-
Class/Group curricular/Extension/Outreach
3.00 pm to Zoom Meet | T.Y.B.Com Extracurricular
5.00pm
BRIEF INFORMATION OF THEACTIVITY
Objectives Awareness about stock market, various concepts of stock
mar ket, tools and techniques of selecting shares
Outcome Students learn Various tools and techniques of stock mar ket
No. of Beneficiary- 391
Participants

DOCUMENTSATTACHED:
Note: Please attach original documents, Photocopy(Xerox) will not be accepted.
Detailed Report Geotggged Photos with Notice.

Caption

Lettersif any Any other relevant Documents

Attendance

(Invitation/Thanks) (Resource PersonCV/Feedback)
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Detail Report

A Report on Advance Stock Market Online Addon Course from
11th of November 2023 to 20th of November 2023

An Advance Stock Market Online Addon Course was conducted from
11th of November 2023 to 20th of November 2023 by CMA Sayyed
Anwar Inamdar ( ORA Stock Market ) and course was coordinated by
Ms. Mubina Shaikh and total 391 Students attend all meeting on
Zoom. After Course Completion Exam was conducted on 12th
December 2023 by online mode and total 391 Students attend this
exam.

Introduction: Stock markets provide a secure and regulated
environment where market participants can transact in shares and
other eligible financial instruments with confidence, with zero to low
operational risk.

Operating under the defined rules as stated by the regulator, the stock
markets act as primary markets and secondary markets.6 As a primary
market, the stock market allows companies to issue and sell their
shares to the public for the first time through the process of an initia
public offering (IPO). This activity helps companies raise necessary
capital from investor. Index of stock market which taught to students
Stock market Index 1) Shares / Debentures / Bonds 2) Listed
companies and unlisted co. 3) Interest and dividend 4) Bonus share,
right share 5) Stock markets 6) NSE and BSE 7) Indexes (Sensex and
nifty, etc.

Outcomes of Stock market Course. * Students learned how stock
market work ¢ Students opened their demat accounts ¢ Students
learned Fundamentals of stock market ¢ Students leaned various case
studies of stock market ¢ Students now able to find out demand and
supply zone of stock using candle chart.
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GEOTAGGED PHOTOSWITH CAPTIONS

Stock Markes Final Sxam

Advance Stock Market Online
Certificate Course 2023-2024
Held from 11/11/2023 to
20/11/2023

Advance Stock Market Online Certificate
Course 2023-2024
Held from 11/11/2023 to 20/11/2023
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Professor Dr. Aftah Anwar Shaikh [T +01 arvae 21879
M.Com, Ph.D [Bus. Admin.] 2 dranwarshaikh@gmall.com
FRINCIPAL

Notice 07/11/2023

Advance Stock Market
Add-On Course

The Department of Commerce PG and Research Centreis organizing a
compulsory Online Add-On course for all TYBCOM students on “Advance
Stock Market”

This course provides an excellent opportunity for students to learn about the
workings of the stock market and acquire critical skills necessary for navigating

the financial and investment worlds with success.
Dates: from 11/11/2023 to 20/11/2023

Time: 3pmto 5 pm al days

Credit points: 2 (two)

Course Coordinator

Ms. Mubina Shaikh

Contact No: 7700037160
N\

Dr. Nasrin Khan

Head, Department of Commerce
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Syllabus
Advance Stock Market Online Add-on Course
2023-2024

Index of stock market which taught to students Stock market Index
1) Shares/ Debentures/ Bonds

2) Listed companies and unlisted co.
3) Interest and dividend

4) Bonus share, right share

5) Stock markets

6) NSE and BSE

7) Indexes (Sensex and nifty)

8) IPO (issue price, Listing Price)

9) FPO

10) Demat accounts, trading accounts
11) Face value and market value

12) Underwriters

13) Short sale

14) Satyam scam case study

15) Harshad M ehta case study

16) Understanding Candles and Charts
17) Free Demat Account Opening
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List of Students Attended for Advance Stock Market Online Certificate Addon Course

Duration of Course 11/20/2023 to 20/ 11/2023

2023-2024
Class and
SR.NO |Name of the Student Roll No | Division Day 1|Day2|Day3 |Day4 |Day5|Day6 {Day7 |Day 8|Day9 |Day 10
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12 |Julekha khan 5572{Ty BeomD [AB [P P P AR P P P P P
13{Sayyad Faranaaz Samir Kazi 4877 (Ty Beom A |p P p P o] p P P P P
14|Adeebwajid Sayyed 5600(Ty BcomD |[p p AB P P P AR P P P
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19|Saniya Szlim Ansarl 5054/Ty BeomB |p P P P P P lp AB |P P
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ADVANCE STOCK MARKET ADD -ON COURSE
QUESTION PAPER
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After Market Hours

Post Market hours Timing? Brokers participate

Which of the below could cause a stock market to abruptly lose its value?
Minimum Amount to be invested in IPO by Retail investor ?

What is Midcaps Companies ?

< WY B NS UV S g

In the primary market, the initial time given offers to be public, in financial

exchange is considered as?

7. What is Short Term Market?

8. Which of these authorities supervises India’s capital markets?

9. Stock Exchange Sensitive Index’s (Sensex) total number of companies?

10.Pre-opening market session Timing ?

11.Who is Retail Individual Investor?

12.Which Document is not required (Optional) to open demate account?

13.What are Secondary Markets?

14.A contract between a seller and a buyer, entered on a particular date,

15.The marketplace in which instruments of securities are exchanged directly between
the fundraiser and the purchaser is termed as?

16.How many companies are a part of Nifty (Stock Exchange Nifty Index)?

17.What is the role of the Securities and Board Exchange of India?

18.Importance of Primary Markets (IPO)
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Result Analysis of Advance Stock Market Online
Addon Course 2023-2024

Grade Number of Students Passing
First Class 69
Second Class 10
Third Class 15
Distinction 297
Total 391
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