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ACTIVITY REPORT 
(2022 - 2023) 

I. Basic Details:  

Name of The Activity-Certificate Course  in SIX SIGMA  YELLOW BELT PROGRAM  
(30 Hrs.) 

Date Faculty Department/ Committee Coordinator  Name & 

Phone no. 

14th November 
to 30th 

November 2022 

BBA Department of BBA  Prof.Deepika Kininge 
9405555695 

Time Venue Activity for class/ group 
student number 

Extracurricular 

11 to 1 PM 
 

BBA BBA-106  

II. Brief Information about the Activity -Criterion no :- 

Topic/ Subject of the 

activity 
Certificate Course in SIX SIGMA 

Objective for 

conducting the 

activity 

1. Six Sigma techniques help organizations reduce the time, labor, 
resources and energy needed to create a product.  

2. To enhance the quality of startup ideas in Import and Export of 
the students. 

3. To eliminate redundant processes, reduce waste and eliminate 
defects. 

4. To develop professional approach in marketing and International 
business. 

5. Six Sigma certified professionals can be skilled at increasing 
profits and reducing redundant business processes 

6. To create entrepreneurs from the campus. 
Methodology  
 

         Participative Learning 

Outcome 
 

 A Six Sigma certification, developed in the '80s, shows that a 
professional has expertise in project management tools and 
techniques.  

 Six Sigma uses data-driven reviews to limit defects and waste in 
any process, which can improve production speed and efficiency.  

 SixSigma equals the statistical likelihood of a business having 
only 3.4 defects per million units, and achieving it equates to the 
delivery of uniform and defect-free products 99.99966% of the 
time. 



III. Proofs attached: letters/ student list of participation/ certificate/ 

document/photos/ any other 

 

 

 

 

 

 

 

 

 

  Manali Sankla is guiding the  

 



        

                                                         

                                                                                          10th November, 2022                                                

AKI’S POONA COLLEGE OF ARTS, SCIENCE AND COMMERCE 
Department of BBA                                                                

NOTICE             
Certificate Course 

 In  

SIX SIGMA YELLOW BELT  
2 credit Course  

 

This is to inform all BBA students that Department of BBA has organized 30 hrs. Certificate 
course in SIX SIGMA which is scheduled from 14th November to 30th November 2022 
Timings from 11 to 1 PM.  

This course is for two credit and 30 hours under CBCS Pattern. 

The expert faculty MS.Shweta Cahudhari ,Trainer ,Infosys Foundation will deliver Guest 
Lecture and encourage students to make carrier in Quality Management.  

Students who are interested are instructed to register their name through Google Form and 
confirm their seat. 

Certificates will be honored to all the participants who have registered their names and 
attended 30hrs online lectures. 

 

 

                                                                                        Dr.Aftab Anwar Shaikh 
                                                                                                       Principal       
                                                                    



AKI’s Poona College of Arts Science and Commerce 
Department of BBA in collaboration with EDUPLUS NOW Gultekadi, Pune 

organised 
Certificate course in  

SIX SIGMA YELLOW BELT PROGRAM  

Date-14th November to 30th November 2022 

Venue- Conference Hall Second Floor (PIMSE Building) 

(30Hrs 2 credit course) 

No. of participants-106 

Department of BBA in collaboration with EDUPLUS NOW, Gultekadi Pune was 
organised 30hrs. Certificate course in SIX SIGMA for BBA students from 14th 
November to 30th  November from 11 to 1 PM at PIMSE conference hall under able 
guidance of Principal Dr.Aftab Anwar Shaikh. 

Objective of the Program- 

Six Sigma yellow belt has a good understanding of Six Sigma principles and their 
application. Yellow belts may offer help with team projects or manage smaller projects using 

Six Sigma principles. Followings are the objectives - 

1. Six Sigma techniques help organizations reduce the time, labor, resources and energy 
needed to create a product.  

2. To enhance the quality of startup ideas in Import and Export of the students. 
3. To eliminate redundant processes, reduce waste and eliminate defects. 
4. To develop professional approach in marketing and International business. 
5. Six Sigma certified professionals can be skilled at increasing profits and reducing 

redundant business processes 
6. To create entrepreneurs from the campus 

 
 

Six Sigma Yellow Belt training teaches the basics of Lean Six Sigma, expanding the number of 
employees familiar with the language of the methodology and keeping an organization from 
dividing into those with quality improvement knowledge and those without. The more people who 
understand the fundamentals of Lean Six Sigma, the easier it is to promote the benefits of the 
program throughout an organization. 

Those benefits include a company culture that focuses on saving costs, increasing profits and 
providing products and services that better meet the needs of clients and customers. 

Lean Six Sigma is a quality improvement methodology that focuses on taking a data-driven 
approach to challenges. It combines the concepts of Six Sigma and Lean. Six Sigma focuses on 
reducing process variation that leads to defects and errors. Lean focuses on eliminating waste by 
removing any action from a process that does not lead to a benefit for the customer. 



Those who earn a Yellow Belt learn the foundational elements of Lean and Six Sigma, preparing 
them to work with Lean Six Sigma teams. While they don’t reach the level where they can lead 

teams, as with a Black Belt, they learn enough to apply some elements of Lean Six Sigma to their 
daily work. Examples of what Yellow Belts learn include: 

 An introduction to Six Sigma terminology 
 Basic strategies in collecting and analyzing data to reach actionable conclusions 
 Measuring the results of actions taken 
 Proven methods to use Lean Six Sigma in achieving strategic goals 
 Methods for eliminating wasted time and effort in work processes 

 

 

CERTIFICATE SIX SIGMA YELLOW BELT PROGRAM 

Kindly refer below the Yellow belt day wise training schedule; Speaker will be from industry 
itself to deliver quality content.   

Six Sigma Yellow Belt Program 
  
Day Topic No Hrs. 
Day 1 DMAIC Introduction 

  
1Hr 

Day 1 DEFINE 
Introduction, Project Charter 

1 Hr. 

Day 2 DEFINE 
Voice of the Customer 

2 Hrs. 

Day 3  DEFINE 
CTQ Tree, Process Map 
  

2 Hrs. 

Day 4 MEASURE 
Data Collection, Process Capability 

2 Hrs. 

https://www.smu.edu/CAPE/Programs/Certificates/lean-six-sigma-black-belt


Day 5 MEASURE 
Process Capability (Sigma Level) Estimation 
  

2 Hrs. 

 
Day 7 

 
ANALYSIS 
 Process Failure Mode & Effect Analysis 
  

 
2 Hrs. 

Day 8 ANALYSIS 
Effect Analysis, Test of Hypothesis 
  

2 Hrs. 

Day 9 IMPROVE 
Generate, Evaluate 

2 Hrs. 

Day 10 IMPROVE 
, Evaluate & Select Solutions 

2 Hrs. 

Day 11 IMPROVE 
Piloting 
  

2 Hrs. 

Day 12 CONTROL 
 Control Charts, Control Plan 

2 Hrs. 

Day 13 CONTROL 
 Control Plan, Basic Seven Tools 
  

2 Hrs. 

Day 14 CONTROL 
 Basic Seven Tools 
  

2 Hrs. 

Day 15 Revision & examination 
 

2 hrs. 

 

106 students enrolled for the course SIX SIGMA yellow belt program and completed 
successfully Mr.Sachin Satpute Director and CEO of Edu Plus Now and Dr.Aftab 
Anwar Shaikh inaugurated program on 14th November 2022. 

 

Mr.Sacin Satpute Director and CEO EDUPLUS NOW guiding students on SIX 
SIGMA  



 

Ms.Shweta Chaudhari,Quality Mgt Trainer Infosys Pvt Ltd and Trainer EDUPLUS 
Now guided students very well and motivate  students for their future career in SIX 
SIGMA. 

 

                          Felicitation of MS.Shweta Cahudhari by Principal Dr.Aftab Anwar 
Shaikh  

 

 

Hardcopies of SIX SIGMA syllabus distributed by EDUPLUS NOW 



 

Certificates and medals distributed to all successful participants  

 

 

Hardcopy and softcopy  of syllabus was provided by EDUPLUS now to all 
participants. 

After successfully completion of the course certificates distributed to all participants 
by EDUPLUS NOW. 

Asst.Prof.Deepika Kininge coordinated the Program. 

 

Ms.Deepika Kininge  
Course Coordinator 



 
ACTIVITY REPORT 

(2022-23) 

I Basic Details:  

Name of The Activity: Certificate Course in Soft Skills   
Duration: 30 hours 

Date Faculty Department/ Committee Coordinator  Name & 
Phone no. 

30 September to 
30 November 

2022 

 Humanities  Department of English Dr. Shirin Shaikh 
8459996847 

 
Time Venue Activity for class/ group 

student number 
Nature of activity  

11.00 am to 1.00 
pm  

Room no. 
45, 46, 47, 
48 

F.Y.B.COM Co-curricular   

II Brief Information about the Activity  

Name of the Course Certificate Course in Spoken English  
The objectives of the 
Course 

The objective of the course is to inculcate potential skills in the 
learners to prepare them to deal with the external world in a 
collaborative manner, communicate effectively, take initiative, 
solve problems, and demonstrate a positive work ethic so as to 
hold a good impression and positive impact. 
 

Methodology  
 

Lecture mode using audio-video aids.  

Outcome 
 

1. Effectively communicate through verbal/oral communication 
and improved listening skills 
2. Actively participate in group discussions/interviews and 
prepare and deliver presentations. 
3. Function effectively in multi-disciplinary and heterogeneous 
teams through the knowledge of teamwork, Interpersonal 
relationships, conflict management, and leadership quality. 

 
III Proofs attached/ documents submitted  

1. Report  2. Notice 3. Attendance  
4.  Photos    

 
 
 



 
 

AKI’S Poona College of Arts, Science & Commerce 
 

Department of English  
 

Notice 
Date 20 September 2022 

 
Soft Skills Course for F.Y.B.Com 

 
 
This is to inform all the F.Y.B.Com students that the Soft Skills Course will begin 

on 30 September 2022 at 11.00 am in their respective classrooms.  
 
This Course is compulsory for all F.Y.B.Com students.  
 
 
 
 
 
  

                                                                                                                      

Prof. Aftab Anwar                                                                                 Dr. Shirin Shaikh 

         Principal                                                                                       Course co-ordinator  

 

 

 

 

 

 

 

 



 

AKI’S POONA COLLEGE OF ARTS, SCIENCE & COMMERCE 

DEPARTMENT OF ENGLISH 

Report of the Soft Skills Course for F.Y.B.Com 

Academic year 2022-23 

This report outlines the Soft Skills Program conducted for the F.Y.B.Com 
students of Poona College with the aim of enhancing students' interpersonal 
abilities, communication skills, and overall employability. The program's 
implementation, content, and impact on students’ personal and professional 
growth are discussed, along with challenges faced and recommendations for 
future improvement. 

The Department of English conducted a Soft Skills Course for the F.Y.B.Com 
students. The course commenced on 30 September 2022.  This course was 
initiated in response to the increasing demand for well-rounded graduates 
equipped with essential soft skills. The program aimed to complement the 
academic curriculum and prepare students for successful careers by enhancing 
their communication, teamwork, leadership, and problem-solving skills. 

The Soft Skills Program covered a wide range of soft skills topics, including but 
not limited to: 

 Personal Grooming: Dressing, Positive attitude, etc.  
 Communication Skills: Verbal and non-verbal communication, active 

listening, and public speaking. 
 Interview Techniques: How to face an interview, Do’s and Don’ts of 

interview.  
 Emotional Intelligence: Self-awareness, empathy, and managing emotions 

in personal and professional settings. 
 Teamwork and Collaboration: Building effective teams, conflict 

resolution, and fostering a positive team environment. 
 Leadership and Adaptability: Developing leadership qualities, decision-

making skills, and adaptability in a dynamic work environment. 
 Time Management and Stress Management: Techniques for efficient time 

utilization and stress reduction. 
  

Objectives: 



The soft skills course aims to empower students with a wide range of 

interpersonal skills, emotional intelligence, and professional qualities that 

contribute to their personal growth, career success, and the overall success of the 

organization.  

Impact and Outcomes: The Soft Skills course yielded several positive outcomes 
for students: 

1. Enhanced Communication: Students displayed improved communication 
skills, both in academic settings and extracurricular activities. 

2. Empowered Leadership: Many participants exhibited leadership potential 
and took on leadership roles in college clubs and events. 

3. Effective Teamwork: Team projects showcased students' ability to 
collaborate effectively, resulting in successful project outcomes. 

4. Increased Employability: Students reported feeling more confident during 
job interviews and internships, leading to higher employability rates. 

5. Personal Growth: The program contributed to students' personal 
development, fostering self-awareness and emotional intelligence. 

7. Conclusion: The Soft Skills Course proved to be a valuable addition to the 
academic journey of students. By nurturing essential soft skills, the program 
contributed to students' personal growth and employability, preparing them to 
become well-rounded and successful professionals in their chosen fields. 

 



 

Students attending the Soft Skills Course on 18th October 2022 



 

Dr. Shirin Shaikh Conducting a session of the Soft Skills Course dated 18th October 2022. 

 

 

Co-ordinator  

Dr. Shirin Shaikh  

 



Syllabus of Certificate in Soft Skills 
For Academic Session 2022-23 

 
Class: Undergraduate students                                                                  Duration: 30 hours  
Credit: 2 
 
 
Course Aims:  
1.  To encourage the all round development of students by focusing on soft skills. 
2. To make the students aware of the importance, the role, and the content of soft skills through 
instruction, knowledge acquisition, demonstration, and practice. 
3. To develop attributes that enhance an individual’s interactions, earning power and job 

performance. All-round 
4. To develop and nurture the soft skills of the students through individual and group activities.  
5. To expose students to the right attitudinal and behavioral aspects and to build the same 
through activities. 
 
 
Course Objectives: 
The objective of the course is to inculcate potential skills in the learners to prepare them to deal 
with the external world in a collaborative manner, communicate effectively, take initiative, 
solve problems, and demonstrate a positive work ethic so as to hold a good impression and 
positive impact. 
 
 
Content 
Unit 1: Introduction to Soft Skills 
Unit 2. Personal grooming  
Unit 3: Communication Skills  
Unit 4: Listening Skills  
Unit 5: Presentation Skills 
Unit 6: Time Management Skills 
Unit 7: Body Language 
Unit 8: Group Discussion 
Unit 9: Interview Skills 
Unit 10: Dinning Etiquettes 
Unit 11: Public Speaking Skills 
Unit 12: Leadership Qualities 
 
Course outcome: 
 On completion of the course, students will be able to– 
 1. Effectively communicate through verbal/oral communication and improved listening skills 
2. Actively participate in group discussions/interviews and prepare and deliver presentations. 
3. Function effectively in multi-disciplinary and heterogeneous teams through the knowledge 
of teamwork, Interpersonal relationships, conflict management, and leadership quality. 
 
 
 
 
 



















































































































































 

                         

                                           NOTICE             25th November 2022 

              BBA DEPARTMENT 
           BBA  Certificate Course in Foreign Language (German) 

It is hereby informed to all the students of the BBA that their regular lectures for 

Foreign Language German Basic (30 Hrs.) scheduled from 1st December 2022 to 

30th January 2023. 

Following instructions are to be adhered by the all BBA students:- 

1. All students are instructed to attend all 30 lectures. 
2. Attendance is compulsory and college will not be responsible for his/her 

academic loss if student is absent for online lectures. 
3. Contact Class teachers  for further queries and assistance- 

1) Asst.Prof.Shweta Shah -                       Expert  Faculty 
2) Prof.Deepika Kininge  -                        Course Coordinator 

4. Be in formals while online lectures. 
5. Video should be on while attending lectures. 
6. Misconduct and Misbehaviour in online lectures will not be tolerated. Strict 

action will be taken for his/her misconduct and misbehaviour. 
 

                                                                              

                                                                                                                          

                                                                                                                       Professor Dr. Aftab Anwar Shaikh 
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Anjuman Khairul Islam’s 

AKIS POONA COLLEGE OF ARTS, SCIENCE & COMMERCE 

K.B. HIDAYATULLAH ROAD, CAMP, PUNE 411 001. 

                          Department of BBA 

Registered Student List 2022-23 Foreign Language 
Course (Basic German) 

 

Roll No Student Name 

6101 HAMEEZA AYAZ MULLA 

6102 NUMAN SALIM PATEL 

6103 ANAS INAYATULLAH KHATIB 

6104 MAQBOOL IFTIKHAR UNDRE 

6105 JAINAB BASHIR KHAN 

6106 TAHER ANSAR KAZI 

6107 MASIRA ZAHEER SHAIKH 

6108 MRINALI SUDESH GAIKWAD 

6109 ZUVERIYA AYUB SHAIKH 

6110 SAIJU YOUHANNON 

6111 BILAL AMIN SHAIKH 

6112 SHAHID SALIM GOLANDAJ 

6113 SAHIL SAMEER SHAIKH 

6114 AYAN ASIF MOMIN 

6115 AHMED RAFIQUE SHAIKH 

6116 SOBIYA MOHSIN SAYYED 

6117 MAHI PARAS SONI 

6118 ABUBAKAR MUMTAZ AHMED SHAIKH 

6119 ALFARHA SUFIYAN SHAIKH 

6120 AYAN SALIM SHAIKH 

6121 JABIR MOHAMMAD SALAAM KHAN 

6122 SAKIB REHAN SHAIKH 

6123 NAZNEEN NAZRUL ISLAM SHAIKH 

6124 ARSHAD MODIN INDIKHATIK 

6125 ALIYA FARUKH SHAIKH 

6126 AYAAN MAINUDDIN SHAIKH 

6127 MUSTAQEEM ADAM ATTAR 

6128 SOHEIL MALIK NADAF 

6129 MOHAMMED RAJ KHAN 

6130 MOHAMMAD ZAID ABDUL HAMID 

MUJAWAR 

6131 HUSSAIN ISHAQUE KHAN 

6132 SAJIYA MAULALI SHAIKH 

6133 AHMED NIZAMUDDIN KHAN 

6134 SAKEEB SHABBIR SHAIKH 

6135 FAIZ RAHIM SAUDAGAR 

6136 INSHA SARFARAZ QURESHI 

6137 AMAN TANVEER PATEL 
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Roll No STUDENT NAME 

6138 ARFAT A.RAUF DAROGE 

6139 JUWAIRIYAH SAMIR CHIVILKAR 

6140 SAQIB JAVED SHAIKH 

6141 TASNEEM ANWAR SHAIKH 

6142 VISHAL DEVENDRA TOMAR 

6143 JILANI FARUK MAVADIA 

6144 NATHAN KUMAR CHOPPARA 

6145 UBAID IRSHAD ANSARI 

6146 KAIF NAJIRODDIN SHAIKH 

6147 UZAIR JAVED KHAN 

6148 AWEZA MEHBOOB ATTAR 

6149 NEHAL SALAUDDIN SHAIKH 

6150 NOMAN SLAUDDIN SHAIKH 

6151 MOHAMMAD UMAIR ASLAM MOHAMMAD 

UMAIR SHAIKH 

6152 ARUN MANOJ KHARE 

6153 SHAHID JAVED PATHAN 

6154 KHADIJA ANWAR MEMON 

6155 SWALEA FAROOK SHAIKH 

6156 AAYAN VASEEM SHAIKH 

6157 AMEENA ISMAIL NADAB 

6158 MOHAMAD SARFROJ MOHAMAD AKBANI 

     6158 MUSTAFA KASIM RANDHIKPURWALA 

6159 SANIYA ASHFAQUE SAYYED 

6160 MAAZ ARIF MUJAWAR 

6161 MUSTAFA IMRAN SHAIKH 

6162 SAHIL FIROJ SHAIKH 

6163 NAFIYA ABDULJAHID CHAUDHARI 

6164 MISBAH ASLAM SHAIKH 

6165 AMIN AJAZ SHAIKH 

6166 AFRIN ILYAS SHAIKH 

6167 MOHAMMED MULLA HAKIMUDDIN 

6168 ADNAN ARIF SHAIKH 

6169 OSAMA RAHIM SHAIKH 

6170 ZAINAB ASHFAQUE SHAIKH 

6171 ZAINAB USMAN GANI INAMDAR 

6172 SIDHRA ASHFAQUE SHAIKH 

6173 SANIYA SARFARAJ SHAIKH 

6174 HUZEFA SHABBER MOTIWALA 

6175 AHMED ALI BABLU SHAIKH 

6176 MOHD AAQUIB FAKHRUDDIN KHAN 

6177 INAMUL MAKSUDBHAI KAPADIA 

6178 SAAD IRFAN SHAIKH 

6179 ABDULLAH ISHTIYAQUE QURESHI 

6180 FARDEEN SHAFI SHAIKH 

6181 ANIS AMIT SAYYED 
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Roll No STUDENT NAME 

6184 ALIZA NAZIR SHAIKH 

6185 KAIF ASHPAK SHAIKH 

6186 KHAYYAM RIYAZ MUJAWAR 

6187 AFSHA SAMEER BAIG 

 



 

 

ACTIVITY REPORT 
(2022-2023) 

I. Basic Details:  

 Name of  The Activity: Certificate course in Foreign Language  (German)  ( Basic) 

Date Faculty Department/ 

Committee 

Coordinator  Name & Phone 

no. 

1st  December 2022 
to 30th January  
2023 

 

BBA 
(Commerce) 

BBA Ms.Deepika kininge 
9405555695 

 

Time 

 

10.00 to 12.00 PM 

Venue 

Online Google 

Classroom 

Activity for class/ 

group 

 student number 

Nature: Academic/co- 

curricular / extracurricular/ 

Environmental/ social/ 

other 

 FYBBA 85 Extracurricular 

II. Brief Information about the Activity  

Topic/ 

Subject of 

the activity 

Certificate Course in Foreign Language  (German) 

Objective for 

conducting 

the activity 

 To be able to understand the basic sentence patterns of German. 
 To read, write speak understand the natives and be able to interact 

with them. 
 To be able to converse confidently in German for their daily and 

business requirements. 
 

Methodology  Theory and Practical 

Outcome 

 

This course helps to know the career opportunities and degree option for foreign 
language in German Language learners. This course enhances vocabulary, 
pronunciation & intonation of languages also it interacts to foreign language 
learners, instructors who share their experience to make their fruitful career in 
future. 

III. Proofs attached: letters/ student list of participation/ certificate/ 

document/photos/ any other 



 

 

 

1. Notice 2. Report 3. Attendance 

 























 

 

 
 

 

Certificate Course in German Language (2022-23) 
Course Name                               :  German Language (Basic) 

Duration of the Course :  30 Hrs. 

Mode of the Course :  offline 

Conduct of the Course :  Department of BBA 

Number of days :  30 days 

Number of hours per day :  1 hour/day 

 Course Instructor                       :   Ms.Shweta Shah 

Course Coordinator           :   Ms.Deepika Kininge 
    Course Date-                            :    1st December 2022 to 30thJanuary 2023. 

Course Preamble 
Germany is the country that amuses the planet with innovations in automation, cars, and other 
technologies. The German Language has led to dive deep into the ocean of knowledge i.e. there are 
classics of literature, music, philosophy and social writing by great German believers. Europe becoming 
an exporter and biggest economy has increased the value of this vocabulary even more from a business 
perspective. One way to get into this world is through language.   

It provides students and company aspirants with professional training in German language.. German 
Language through various actions and interaction. It helps students grasp the Language in a way that is 
better and to comprehend the core concepts. German language will provide students an opportunity for 
global certification in the German Language, which will be enhancing their career aspect. After 
completing this level students will not only learn the activities but gain insight on different aspects of the 
language like the grammar, forming sentences, understanding conversations (even of the native 
speakers), develop your listening skills, and further improve their ability to speak the language 
fluently.  This course helps students in getting the leaders in the market by giving quality German 
language training   where each individual has exceptional and transformative learning and living 
experience.  

 

Course Objectives- 

After successful completion of this course, students must be able to Demonstrate advanced 
proficiency in spoken and written German. 

1. Demonstrate the ability to read critically, interpret analytically, speak persuasively, and 
write coherently about visual and literary texts produced in the German-speaking 
world. 



2. Demonstrate familiarity with methodological approaches in the study of literary and 
cultural texts, such as close reading, socio-historical contextualization, and literary and 
cultural theory. 

3. Demonstrate knowledge of literary and cultural traditions, such as major movements, 
writers, and works of the German-speaking world, focusing on at least one and ideally 
multiple traditions: European, African, Caribbean, Asian, North American, and other 
Francophone cultures. 

4. Demonstrate the skills necessary for scholarly research and writing in German language 

Keeping this in mind the Department of BBA has decided to offer add on course in German Language in 

collaboration with IQAC Poona College. This course attempts to train undergraduate students in German 

Language. while pursuing their graduation in just six months. Students of F.Y.B.B.A are encouraged to 

attend this course along with their regular course. A total  85   students have registered in this course. 

The College has hired a professional instructor Ms.Shweta Shah  to carry out theory and practical   

sessions. The theory and practical sessions are conducted from 1st December 2022 to 30th January 2023. 

Dept of BBA  has conducted the theory and practical examinations during the last week of Jan 2023. 

Out of 85 registered students, 85 students have appeared the examination and have passes the 

examination successfully. They also received certificates from Dept of BBA and IQAC Poona College. 

 

   

         
 

German Language instructor Ms. Ms.Shweta Shah taking lecture of   FYBBA students on the topic 
importance and careers in German language  

 
                                      ************************************* 
 







 

SUMMARY REPORT 
OF 

CERTIFICATE COURSE IN  
“MASS COMMUNICATION & PUBLIC RELATIONS” 

 
The Department of Political Science organized a Certificate Course in 

“Mass Communication and Public Relations”. The key objective of launching 

this course is to equip students with the knowledge and skills necessary to 

excel in the field of mass communication and public relations. This includes 

understanding the principles and practices of effective communication, 

developing strategies for effective message dissemination, and building and 

maintaining positive relationships with key stakeholders. Through the course, 

participants can gain practical experience and learn from industry experts, 

helping them to develop the skills and confidence necessary to pursue a 

successful career in this dynamic field. Additionally, the certificate serves as a 

formal recognition of the participant's achievements and can be used to 

enhance their credentials when seeking employment or advancement 

opportunities.  

This course was for 30 hours. Out of 30 hours, 16 hours for theory 

teaching, and 14 hours for practical sessions were conducted. The session 

began on 20th June 2022 and ended on 01st July 2022 with a valedictory and 

certificate distribution program. Total of 54 students enrolled in this program 

and get benefited from this Course. We invited experts from the media 



 

industry to share their knowledge and expertise with the participant 

students. Principal Prof. Dr. Aftab Anwar Shaikh coined the concept of this 

certificate course and would like to empower students with certain kinds of 

skills which make them employable. Dr. Mukhtar Shaikh coordinated the 

entire course. The course curriculum is designed in such a way as to facilitate 

the student with advanced knowledge of the domain.  

Course Curriculum of the Certificate Course 

Sr. 
No. 

Chapter Description 
Hours 

Allocated 

1 Introduction to Mass Communication and Public Relations 2 

2 The Role and Importance of Effective Communication 2 

3 Developing Effective Communication Strategies 2 

4 Writing for Mass Communication: News Releases, Feature Articles, 
and Blog Posts 

3 

5 Social Media and Digital Communication 3 

6 Ethics in Mass Communication and Public Relations 2 

7 Media Relations and Media Management 2 

 Practical Exposure 14 

                                                                           TOTAL HOURS 30 

 

After successful completion of the course, all the participants were awarded 

with Certificates. 

 

 



PHOTOS 

 

Mr. Nadeem Inamdar enlightening students in Course Lecture

 

Ms. Mohini & Mr. Ashok Balgude interacting with the students  

 

 



 

 

STUDENTS @ CERTIFICATE COURSE

 

Principal Dr. Aftab Anwar Shaikh  guiding students 

 

 



 

 

 

STUDENTS WITH MENTOR

 

Course Coordinator, Dr. Mukhtar Shaikh introducing the mentors 



 

Mr. Mubarak Ansari delivering his lecture

 

Mrs. Shahtaj Khan sharing her experience on the topic.. 



 

STUDENTS @ PRACTICAL SESSIONS 

 

 

 

 

 

 

  



Certificate Distribution Ceremony 
 

 
 

 



 
 

 



 



 

 

Date: 06/06/2022 

NOTICE 

  

The Department of Political Science is going to organize a Certificate 

Course in “Mass Communication & Public Relations” for senior college 

students. This course will be of 30 hours. The main objective is to 

equip participants with the knowledge and skills necessary to excel 

in the field of mass communication and public relations. Those who 

are interested to join this course, kindly contact to Course 

Coordinator, Dr. Mukhtar Shaikh (9225308935), Assistant Professor, 

Department of Political Science, and register yourself on or before 

18th June 2022. This course will commence from 20th June 2022.  

  
 

  
 

 

                                         

Prof. Dr. Aftab Anwar Shaikh 

Principal 



































































 
ACTIVITY REPORT 

(2022-23) 

I Basic Details:  

Name of The Activity: Certificate Course in Business English  
Duration: 30 hours 

Date Faculty Department/ Committee Coordinator  Name & 
Phone no. 

13 March 2023 
to 5 May 2023 

 Humanities  Department of English Dr. Shirin Shaikh 
8459996847 
 

Time Venue Activity for class/ group 
student number 

Nature of activity  

10.30 am to 
12.30 pm  

Room no. 
45, 46, 47, 
48 

F.Y.B.COM  Co-curricular   

II Brief Information about the Activity  

Name of the Course Certificate Course in Spoken English  
The objectives of the 
Course 

1. Develop a strong foundation in Business English 
vocabulary and grammar. 

2. Improve listening and comprehension skills for better 
communication in business environments. 

3. Enhance written communication skills for professional 
correspondence. 

4. Master effective verbal communication techniques for 
meetings, presentations, and negotiations. 

5. Acquire cross-cultural communication skills to navigate 
diverse business interactions. 

 
Methodology  
 

Lecture mode using audio-video aids.  

Outcome 
 

 Increased vocabulary and terminology retention. 
 Enhanced writing skills, with participants producing 

clear and concise business communications. 
 Improved listening skills, leading to better 

comprehension of various business scenarios. 
 Enhanced verbal communication skills, resulting in 

more confident and impactful presentations. 
 Greater awareness and sensitivity towards cross-cultural 

communication nuances. 
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AKI’s Poona College of Arts, Science & Commerce 

Report of Business English Course 

Course Title: Business English 

Duration:30 hours 

Course Co-ordinator: Dr. Shirin Shaikh 

Introduction: The Business English course was designed to equip participants with essential 
language skills and effective communication strategies for success in various professional 
settings. Over the span of 8 weeks, participants engaged in comprehensive lessons and practical 
exercises to enhance their English language proficiency and communication prowess in a 
business context. 

Course Objectives: 

6. Develop a strong foundation in Business English vocabulary and grammar. 
7. Improve listening and comprehension skills for better communication in business 

environments. 
8. Enhance written communication skills for professional correspondence. 
9. Master effective verbal communication techniques for meetings, presentations, and 

negotiations. 
10. Acquire cross-cultural communication skills to navigate diverse business interactions. 

Course Outline: 

 Unit 1: Introduction to key business vocabulary and terminology 
 Unit 2: Grammar essentials for constructing clear and concise sentences. 
 Unit 3: Basic writing skills for emails, memos, and reports. 
 Unit 4: Active listening techniques for understanding spoken English in various 

accents. 
 Unit 5: Comprehending business meetings, conference calls, and presentations. 
 Unit 6: Note-taking strategies for efficient information retention 
 Unit 7: Structuring and formatting professional emails and reports. 
 Unit 8: Polishing writing style for clarity and professionalism. 
 Unit 9: Proofreading and editing for error-free communication. 
 Unit 10: Strategies for effective speaking in meetings, negotiations, and presentations. 
 Unit 11: Overcoming public speaking anxiety and delivering impactful presentations. 
 Unit 12: Navigating cross-cultural differences in business communication. 

Achievements: Participants demonstrated significant progress in their business English 
communication skills throughout the course. Key achievements included: 

 Increased vocabulary and terminology retention. 



 Enhanced writing skills, with participants producing clear and concise business 
communications. 

 Improved listening skills, leading to better comprehension of various business 
scenarios. 

 Enhanced verbal communication skills, resulting in more confident and impactful 
presentations. 

 Greater awareness and sensitivity towards cross-cultural communication nuances. 

Conclusion: The Business English course proved to be an invaluable experience for 
participants seeking to elevate their communication skills in professional settings. The 
comprehensive curriculum, combined with practical exercises and assessments, enabled 
participants to build a solid foundation in business English communication. The skills acquired 
in this course are expected to contribute significantly to participants' success in their careers by 
enabling effective communication across diverse business scenarios. 

 

Students attending the Business English course conducted on 15 March 2023 

 
Students in rapt attention in the Business English course 

 
 
 



 
 

AKI’S Poona College of Arts, Science & Commerce 
Camp-Pune 411001 

 
 

Notice 
 
 
This is to inform all then F.Y.B.Com Div A & B students that the Business English course will 

commence on 13 March at 11.00 am in room no. 48. 

Please note: Attendance is compulsory. 

 

 

 

                                                                   

Dr. Shirin Shaikh        Prof. Aftab Anwar Shaikh 
Course Co-ordinator                                                             Principal  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
 
 

AKI’s Poona College of Arts, Science & Commerce 
Syllabus for Certificate Course in Business English 2022-23 

Class: F.Y.B.Com 
 Unit 1: Introduction to key business vocabulary and terminology 
 Unit 2: Grammar essentials for constructing clear and concise sentences. 
 Unit 3: Basic writing skills for emails, memos, and reports. 
 Unit 4: Active listening techniques for understanding spoken English in various 

accents. 
 Unit 5: Comprehending business meetings, conference calls, and presentations. 
 Unit 6: Note-taking strategies for efficient information retention 
 Unit 7: Structuring and formatting professional emails and reports. 
 Unit 8: Polishing writing style for clarity and professionalism. 
 Unit 9: Proofreading and editing for error-free communication. 
 Unit 10: Strategies for effective speaking in meetings, negotiations, and presentations. 
 Unit 11: Overcoming public speaking anxiety and delivering impactful presentations. 
 Unit 12: Navigating cross-cultural differences in business communication. 

 

























 

 
 
 

ACTIVITY REPORT 
(2022-23) 

I. Basic Details:  

Name of the Activity:  Stock Market 

Date Faculty Department/ 
Committee 

Coordinator  Name & 
Phone no. 

23/05/2023 to 
01/06/2023 

Commerce Commerce CMA Sayyedanwar Inamdar 
9552319748 

Time Venue Activity for class/ 
group 

 student number 

Nature: Academic/co- 
curricular / extracurricular/ 
Environmental/ social/ 
other 

9am to 11am Online B.Com - 298  Extracurricular 

II. Brief Information about the Activity (Criterion no -  III  ) 

Topic/ Subject of the 
activity 

Stock Market  

Objective for 
conducting the activity 

Awareness about stock market, various concepts of stock market, tools 
and techniques of selecting shares 

Methodology  
 

Lecture 

Outcome 
 

Students learn Various tools and techniques of stock market 

III. Proofs attached: letters/ student list of participation/ certificate/ 
document/photos/ any other 
 

1. Report with photos 2. Attendance 3. Notice 
 

 

 



Report of Stock Market Course Conducted from 23th of May 2023 to 
1st of June 2023 
 An Stock Market Course is conducted from 23th of May 2023 to 01st of June 2023 by CMA 
Sayyedanwar Inamdar and total 289 Students attend all meeting on Zoom.  

Introduction : 

Stock markets provide a secure and regulated environment where market participants can 
transact in shares and other eligible financial instruments with confidence, with zero to low 
operational risk. Operating under the defined rules as stated by the regulator, the stock markets 
act as primary markets and secondary markets.6 

As a primary market, the stock market allows companies to issue and sell their shares to the 
public for the first time through the process of an initial public offering (IPO). This activity 
helps companies raise necessary capital from investors. 

Index of stock market which taught to students  

 Stock market Index 

1) Shares / Debentures / Bonds 

2) Listed companies and unlisted co. 

3) Interest and dividend 

4) Bonus share, right share 

5) Stock markets 

6) NSE and BSE 

7) Indexes (Sensex and nifty) 

8) IPO (issue price, Listing Price ) 

9) FPO 

10) Demat accounts, trading accounts 

11) Face value and market value 

12) Underwriters 

13) Short sale 

14) Satyam scam case study 

15) Harshad mahta case study 

16) Understanding Candles and Charts 

17) Free Demat Account Opening 

18) Doubt Solving After Course Completed 

Outcomes of Stock market Course. 

 Students learned how stock market work 

https://www.investopedia.com/terms/p/primarymarket.asp
https://www.investopedia.com/terms/s/secondarymarket.asp
https://www.investopedia.com/terms/i/ipo.asp


 Students opened their demat  accounts 
 Students learned Fundamentals of stock market 
 Students leaned various case studies of stock market 
 Students now able to find out demand and supply zone of stock using candle charts. 

  

 

 

 

 

 

 

 

 

 

 

 

Dr. Nasrin Khan 

Department of Commerce. 
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