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E mail : info@riemensolution.com Web: www.riemensolution.in

HQ Add : B-61,Sector-67,Noida,G.B.Nagar,U.P.-201301                     CIN : U74120UP2014PTC065625

Date : 2/11/2022

From,

Riemen Solution Private Limited
502 AB, Alfa 1st, Giga Space IT
Park, Viman Nagar, Pune

Date:2/11/2022

Dear Saraswati singh

Sub - Letter of intent to hire.

This is to inform you that you are selected in our company. We take pleasure in offering you the
position of CRE in our organization.You accepted the offer of 14000 INR (CTC) per month,
payable in accordance with the Company’s standard payroll schedule. This salary will be subject
to performance pursuant to the Company’s employee compensation policies in effect/change from
time to time.

Please provide us your acceptance for this letter of intent. Failure to do so we will reject your letter
of intent.This letter never bound employer and employee both to join each other.

Please sign your acceptance to indicate that you have accepted this offer and return it to me.we
have found you to be the most suitable for the post and look forward to working with you.

HR Team

Riemen Solution Private Limited

http://www.riemensolution.in/










Fatehmohammed Jaweed Shaikh

Thane, Maharashtra-401201

Pune (K)-411014

Dear Fatehmohammed,

Sub: Employment Letter

With reference to your application and subsequent interactions we are pleased to offer you an Employment as CCE in the
Operations with CONNEQT Business Solutions Limited (The Company) with effect from 13 July 2021 on the following terms
and conditions.

You will be paid an Annual Gross Salary of INR. 167700.00 In addition to the above, you will be covered under PF, ESI,
Bonus, Gratuity etc., if applicable as per law. Based on the present applicability your annual CTC would be Rs 192000.0
This may undergo change in view of the changes in the laws. Detailed break-up of the monthly and annual CTC is annexed
to this letter as annexure A

Please note that the information pertaining to remuneration and benefits payable to you is CONFIDENTIAL and should not
be shared with anyone other than the authorized representative(s) of the Company.

The above mentioned offer shall be valid if you join us on 13 July 2021.Should you have any further queries, please feel free
to contact our Recruitment Team.
You will initially be posted at our Kharadi Office. The Company may transfer your services to any of the existing office(s)/
department(s) / division(s) / Section(s) / establishment(s) of the Company including any of its subsidiaries / holding /
associate company or that may come into existence in the future in India or abroad. Your transfer shall be governed by the
Company’s Transfer Policy and Regulations, as may be in force from time to time.
You will be working on flexible timings as may be decided by the Company.

Your joining shall be subject to submission of copies of testimonials (originals to be presented):

1. Academic qualification certificates (Matriculation onwards) including proof of date of birth and professional
proficiency certificates, where applicable

2. Experience certificate(s), Relieving letter/ Clearance certificate, from your previous employer(s), as applicable.
(Relieving letter is a must)

3. PAN Card and Aadhar Card

4. Cancelled Cheque

Date :13 July 2021



Upon completion of Probation period; your employment with the Company can be terminated upon 30 Days prior notice by
either side. However, the Company reserves the right to, at its sole discretion; substitute the 30 days prior notice by paying
you salary for 30 days in lieu thereof. Though if not certified during the training period the company has the complete rights
to terminate the employment without any prior notice. Your termination/ resignation letter,(by whatever name called) will be
accepted by the Company only on your satisfying the 30 days notice period as stated in this Clause. Further, till such time as
the Company accepts your separation & relieves you of the responsibilities, you will be deemed to be an employee of the
Company and the terms and conditions of your employment shall continue to bind you.

In the event of separation, for any reason whatsoever, within a period of 12 months from your date of joining, all expenses
incurred by company or reimbursed to you upon joining/ in connection with your joining shall be recovered from you. The
company also reserves the right to recover the training expenses incurred.

You will be on probation for a period of six months from the date of your joining the Company, post which you will be
deemed confirmed unless you receive an extension of probation in writing. During Probation period your notice period would
be for 15 days prior notice by either side.

This overrides all  verbal commitments made. Please sign and return the duplicate copy of this letter in token of your
acceptance of the terms described in this letter.

Looking forward to a mutually beneficial association.

Welcome once again and wishing you the best time ahead!!!

For CONNEQT Business Solutions Limited.

Tony Jacob Joseph

Assistant Vice President - Human Resource
I accept the terms of this letter



Name
Grade
Designation

Fatehmohammed Jaweed Shaikh
1A
CCE

You will be entitled to the following remuneration effective your date of joining.

Component Amount (Rs) Per
Month

Amount (Rs) Per
Year

A. Fixed Pay

Basic Salary 5600.00 67200.00

House Rent Allowance 3360.00 40320.00

Other Allowance 3749.00 44988.00

Advance Statutory Bonus 466.00 5592.00

B. PERFORMANCE INCENTIVE: This will be payable on a monthly basis. The payout shall vary from 0% to 150% based on your PMI
Rating. There would be no payout during the training period. The details of the policy will be communicated to you separately.

C. MONTHLY GROSS (A+B) 13975.00 167700.00

D. BENEFITS

PROVIDENT FUND - Company Contribution (As per the PF Act; 12% of salary components specified
by PF authorities and it will be paid to PF Department towards Company's Provident Fund
Contribution. As per the act, you will con tribute the same amount as employee contribution)

1122.00 13464.00

GRATUITY (As per the Gratuity Act. This amount will go towards the gratuity fund and will be paid to
you on completion of 5 years with the company) 269.00 3228.00

ESI - Company Contribution (As per the ESI Act, company shall contribute 3.25% of your monthly
gross for ESI. This amount is directly linked to your monthly gross and may hence vary. As per the
act, 0.75% of your monthly gro ss will be recovered towards you.

454.00 5448.00

Insurance (You will be covered under insurance as per the company policy and can change as per
the management discretion) 180.00 2160.00

E. TOTAL COST TO COMPANY (C + D) 16000.00 192000.00

F. Employee Contribution

PROVIDENT FUND - Employee Contribution (As per the PF Act; 12% of salary components specified
by PF authorities and it will be paid to PF Department towards Company's Provident F und
Contribution. As per the act, you will contribute the same amount as employee contribution)

1122.00 13464.00

ESI -Employee Contribution (As per the ESI Act, employee shall contribute 0.75% of your monthly
gross for ESI. This amount is directly linked to your monthly gross and may hence vary . As per the
act, 0.75% of your monthly gross will be recovered towards you.

105.00 1258.00
Provident Fund Contribution will be calculated on Basic+Conveyance+Other allowance+Food coupons+Education allowance + Special
allowances if any. Contribution is limited to Rs. 15000/- wages as stipulated under Provident Fund Act.

I accept the terms of this letter

PERFORMANCE INCENTIVE @ Meeting Expectation( 100%) 800.00 9600.00



Terms and Conditions of Employment

This appointment is subject to your not being a partner or relative of a Director of the Company within the meaning of
Section 314 of the Indian Companies Act, 1956. Should any such relationship exist, you will bring forth the same to our
notice immediately and we shall intimate to you the necessary approvals/ permissions required for your employment. In
such an event you will be able to join the company only after all permissions/ approvals are obtained.

As an employee,  you will  be privy to sensitive and commercially  valuable information concerning company and
business. Such information is deemed to be the property of the company, and must not be disclosed during or after this
employment to any third party without prior written consent of the company. Hereby, you undertake to indemnify the
company and its affiliates from any loss or damage arising from any breach of this undertaking.

You are forbidden to engage yourself in any other trade, or profession directly or indirectly and whether for gainful
purpose or otherwise. Should you wish to pursue academic advancement, you will have to obtain a written permission
for the same and ordinarily it shall be allowed provided it does not adversely affect your work-place responsibilities/
discharge of duties.

Please note that in the event of misconduct on your part, including but not limited to absenting yourself without prior
sanctioned leave or harassment (sexual or otherwise) meted out to any other employee, the company may terminate
your employment Please note that if the employment is terminated on account of disciplinary action against you, the
clause relating to 30 Days’ notice period is not applicable.

During the period of your employment inventions, creations, discoveries, patents, copyrights, shall become the property
of the Company. You will not have any right to claim the ownership of it and assign the same to the Company.

Your appointment is contingent upon successful completion of Background verification. The background checks are not
restricted to education and employment but to all aspects as per the appropriate selection procedure. Please note that
furnishing of false information or suppressing any facts is a disqualification for employment in this Company. Should
such an act come to our notice at any time during the period of your employment in the Company, your services will be
liable to be terminated with immediate effect.

You will superannuate from the services of the company on attaining the age of 58 years without any notice whatsoever
from the company in this behalf.

The above-mentioned does not purport to be exhaustive employment terms. You will be governed by the rules and
regulations laid by the company from time to time. The afore mentioned terms and other rules & regulations shall
remain current and binding until you are separated from the Company by way of a written agreement/ letter issued to
you.

This overrides all verbal commitments made. Please sign and return the duplicate copy of this letter in token of your
acceptance of the terms described in this letter. Should there be any dispute with regard to the terms stipulated herein,
the same shall be resolved in accordance with the laws of India and any dispute/ reference to this shall be dealt at
Hyderabad (Telangana) under the exclusive jurisdiction of the Courts of India.

I have read through the above terms and conditions of employment and hereby accept.

Name: Signature: Date:





Maximize Your Potential

You are to commence work at addMatrix on  2nd Feb 2021

You are assigned the post of Accountant.

 addMatrix may make small changes in your title or duties with your consent. 

 Monday to Friday: 9:30 am to 6:30 pm

 1st, 3rd & 5th Saturday are working

 Lunchtime: 30 Minutes anytime after 1:30 Pm

To,

Maheknaaz Shaikh

Date: 7th Dec 2020

1002 10th Floor Notting Hill Ali Somji Kondhwa Budruk, Pune, 411048

Subject: Employment offer with addMatrix

We are pleased to hereby inform you that with reference to your interview dated 4th

Dec 2020, you have been selected for the post of Accountant on the following terms

and conditions.

Joining Date

Job Title and Description

Working Hours

www.addmatrix.com
Konark Business Hub, Kondhwa, Pune-411048, India   •   +91 9881008929  •    info@addmatrix.com



Manage all accounting transactions

Prepare budget forecasts

Publish financial statements in time

Handle monthly, quarterly and annual closings

Reconcile accounts payable and receivable

Compute taxes and prepare tax returns

Manage balance sheets and profit/loss statements

Report on the company’s financial health and liquidity

Audit financial transactions and documents

Reinforce financial data confidentiality and conduct database backups 

Comply with financial policies and regulations

Your in hand salary will be INR 12,000/- per month with an annual CTC of INR

2,16,000

Other incentives will be included as per company norms on certain time intervals

as required. 

You are not entitled to receive any leaves during your probation period unless

necessary in case of extraordinary situations.

Transport to and from the workplace is to be arranged by yourself.

Other leave/entitlements/incentives etc are included in the employee handbook

Roles & Responsibilities 

Remuneration

Salary will be paid on the 1st week of every month

Other Info

We are all really excited to welcome you to our team! If you accept the above-

mentioned position along the terms and conditions laid out, kindly sign this document

to confirm your employment at addMatrix. 

Applicant signature                                                               

Name:                                                                                         

Date:                                                                                           

Konark Business Hub, Kondhwa, Pune-411048, India   •   +91 9881008929  •    info@addmatrix.com

www.addmatrix.com













_________________________

    (Authorized Signatory)

________________________
Signature and date:
Name: ALTAF IRAFAN CHIKKODE

Date: 21 Feb 2022

Mr ALTAF IRAFAN CHIKKODE 
225 15 SHIV SAMRAT COLONY GOLIBAR
MAIDAN KASBA BAWADA
Kolhapur 416006

Employee No: 2350908

Dear Mr ALTAF IRAFAN CHIKKODE

Appointment Letter

We are pleased to appoint you in our organization as Telecalling Executive subject to the following terms and
conditions:

1.  Your contract will commence from 21 Feb 2022 and expire on 20 Feb 2023 during which you will render services to
our Client at their premises subject to the terms and conditions of the engagement letter executed by you on 21
Feb 2022 and in accordance to the instructions received by you from us or any other authorized person and will be
bound by our rules and regulations.

2.  You hereby agree to be liable for the following terms and conditions:

i.  Fully perform the services, in a professional manner, at the Client’s location until the completion of the term of
the work assignment.

ii.  During the term of the work assignment, render services exclusively to the Client and such performance shall
not be inconsistent with any obligation you may have to other third parties.

iii.  Not engage in any conduct which is detrimental to the interest of the Client or TeamLease.
iv.  Not receive any payments of any nature directly or indirectly from the Client unless agreed to by TeamLease.
v.  Neither directly nor indirectly offers you for employment with the Client or its affiliates during the period of the

work assignment without prior permission of TeamLease.
vi.  Extend all cooperation to the Client’s employees, consultants, representatives, etc, and do all such things as

may be necessary and comply with all terms of the Appointment letter so as to effectively undertake the work.
vii.  Report and be present at the designated location during the working hours mentioned herein and abide by the

rules and regulations as required by the Client.
viii.  Comply with the safety, health and other rules and regulations of TeamLease and the TeamLease Client that

you have been made aware of.
ix.  During the course of your contract, you can be transferred to a location within the territory of India as and

when required by TeamLease for executing the services provided herein.

3.  Should you be selected to perform the Work Assignment, the nature of your relationship with TeamLease will be
that of a Contract of Service for a fixed period. By executing this letter of engagement neither do we offer you
employment with TeamLease nor do you become an employee of TeamLease. Upon expiry or termination of the
Work Assignment, your employment with TeamLease shall stand terminated forthwith.

4.  Except for expiry of a Work Assignment due to completion/expiry of the same or in respect of a Work Assignment of
one week or a lesser period of time, either party may terminate this Work Assignment Letter by issuing 7 days
notice in writing or payment thereof.

5.  Termination of this letter of engagement shall not affect the obligations of the parties that have been incurred prior
to such termination and TeamLease shall promptly settle all your dues after making the applicable deductions.

6.  You agree to defend, indemnify and hold TeamLease or the Client harmless from any and all claims, damages,
liability, attorneys fees and expenses on account of your failure to satisfy any of your obligations under this work
assignment letter or for misconduct or for violation of any law or creation of any legal liability by you.

7.  Any dispute between you and TeamLease shall be referred to a sole arbitrator appointed by TeamLease. The
arbitration shall be conducted in English language, in accordance with the Arbitration and Conciliation Act 1996, at
Bangalore, Karnataka, India. This Engagement Letter shall be governed by the laws of India.

8.  Details of your salary breakup will be as per the Annexure attached herein. You hereby authorize TeamLease to
make all salary payments required to be made to you by TeamLease including all reimbursements either by way of
Cheque or by directly crediting the amounts to your bank account.

9.  The salary payout will be made latest by 9th of the following month.

10.  You will be entitled to an employer’s contribution of Provident fund to the extent of 12% of your basic salary and
applicable ESI contribution. You will also be covered under Medical and Accident Insurance and will be entitled to
all other statutory benefits whichever is applicable during the contract period. It is hereby clarified that if you fail to
submit the ESIC, PF, Gratuity nomination forms together with any other document as required under the applicable
labour legislations, TeamLease shall not incur any liability with regards to any Claims under the said applicable
labour legislations.

11.  In addition to the terms contained herein, your relationship with TeamLease may be subject to such other additional
terms and conditions as may be communicated to you from time to time in writing by TeamLease and you hereby
agree to have read and clearly understood the terms of employment provided in the Service Rules, which is
attached herein.

12.  During your employment with TeamLease, if we find any irregularity or insufficiency in the documents submitted by
you, this Appointment Letter would stand cancelled/revoked. 

We at TeamLease would like to create an environment and culture committed to cooperation, quality and
responsiveness that permeates every activity. As a new entrant we would like you to add value to this process. Please
return the copy of the Offer Letter enclosed after affixing your signature at the appropriate place on the Office Copy in
token of  your having read, agreed, fully understood and accepted the terms and conditions of appointment. Please
send across the signed acknowledged copy to ROPS Team, Bangalore TeamLease Address which is mentioned
below.  In case we do not receive your acknowledgement copy within a period of 15 days from the date of joining, your
assignment at TeamLease with the acceptance of your first salary from TeamLease will be conclusive proof of your
acceptance in accordance of terms and conditions. 

TeamLease neither accepts any consideration in the form of any cash or kind nor supports any policy of accepting such
consideration by any third party for providing employment to prospective candidates. In the event you have paid any
such amount to any employee, Officer, representative of TeamLease kindly bring the same to the immediate notice of
your superiors or report the same to Teamlease through email or through the toll free number which is provide to you.

ENDORSEMENT

I hereby confirm acceptance of the above assignment, on the terms and conditions stipulated therein.

For TEAMLEASE SERVICES  LIMITED  Accepted and Agreed

Salary Annexure

Employee No: 2350908

Particulars Amount
Basic 11815
House Rent Allowance 1425
Employer PF Contribution 1418
ESIC  Employer 463
Statutory Bonus 985
TotalAmount 16106
Amount In Words(Rs) Sixteen Thousand One Hundred Six Rupees

Net Pay Annexure

EARNINGS Amount
Basic 11815
House Rent Allowance 1425
Statutory Bonus 985
Gross Earnings 14225

DEDUCTIONS * Amount
Employee ESI 107
Employee PF 1418
Professional Tax 200
Total Deduction 1725

Net Salary 12500

* Incometax deductions, if applicable, will be as per the IncomeTax Act, 1961
** Annual components (like LTA, Medical Reimbursement) would be payable on claims and will be considered for
exemption under Income Tax subject to receipt of valid bills for the Financial Year if applicable

Note : This statement is only for the purpose of information and is illustrative in nature

Mandatory Training Programme  Prevention of Sexual Harassment at Work Place  The Sexual Harassment
of Women at Workplace (Prevention, Prohibition and Redressal) Act 2013 (Act)

In accordance with the provisions of the above Act and the Policy of the Company to create awareness on prevention of
sexual harassment at workplace, we urge you to undergo an online training programme, on the subject matter.

Please note that undergoing online training is mandatory for this engagement.

The link to undergo the programme and complete the evaluation is given below.

Link : https:tlconnect.teamlease.com/Learning

The training programme shall be conducted on a regular basis every year. Please complete the training programme
within 15 days of receipt of this letter, after which it shall be  treated as a deemed confirmation that you have understood
your responsibilities in ensuring a safe workplace.

**This is a system generated document. Any unauthorized use, disclosure, dissemination, or copying of this document is strictly prohibited and may be unlawful.**

Doc ID:

TeamLease Services Limited., CIN No. L74140KA2000PLC118395
Registered Address: BMTC Commercial Complex, 6th Floor, 80 Feet Road, Koramangala, Bangalore - 560095.

Ph : (91-80) 33002345, Fax : (91-80) 33243001 www.teamlease.com

TL/FF398E63E32



_________________________

    (Authorized Signatory)

________________________
Signature and date:
Name: ALTAF IRAFAN CHIKKODE

Date: 21 Feb 2022

Mr ALTAF IRAFAN CHIKKODE 
225 15 SHIV SAMRAT COLONY GOLIBAR
MAIDAN KASBA BAWADA
Kolhapur 416006

Employee No: 2350908

Dear Mr ALTAF IRAFAN CHIKKODE

Appointment Letter

We are pleased to appoint you in our organization as Telecalling Executive subject to the following terms and
conditions:

1.  Your contract will commence from 21 Feb 2022 and expire on 20 Feb 2023 during which you will render services to
our Client at their premises subject to the terms and conditions of the engagement letter executed by you on 21
Feb 2022 and in accordance to the instructions received by you from us or any other authorized person and will be
bound by our rules and regulations.

2.  You hereby agree to be liable for the following terms and conditions:

i.  Fully perform the services, in a professional manner, at the Client’s location until the completion of the term of
the work assignment.

ii.  During the term of the work assignment, render services exclusively to the Client and such performance shall
not be inconsistent with any obligation you may have to other third parties.

iii.  Not engage in any conduct which is detrimental to the interest of the Client or TeamLease.
iv.  Not receive any payments of any nature directly or indirectly from the Client unless agreed to by TeamLease.
v.  Neither directly nor indirectly offers you for employment with the Client or its affiliates during the period of the

work assignment without prior permission of TeamLease.
vi.  Extend all cooperation to the Client’s employees, consultants, representatives, etc, and do all such things as

may be necessary and comply with all terms of the Appointment letter so as to effectively undertake the work.
vii.  Report and be present at the designated location during the working hours mentioned herein and abide by the

rules and regulations as required by the Client.
viii.  Comply with the safety, health and other rules and regulations of TeamLease and the TeamLease Client that

you have been made aware of.
ix.  During the course of your contract, you can be transferred to a location within the territory of India as and

when required by TeamLease for executing the services provided herein.

3.  Should you be selected to perform the Work Assignment, the nature of your relationship with TeamLease will be
that of a Contract of Service for a fixed period. By executing this letter of engagement neither do we offer you
employment with TeamLease nor do you become an employee of TeamLease. Upon expiry or termination of the
Work Assignment, your employment with TeamLease shall stand terminated forthwith.

4.  Except for expiry of a Work Assignment due to completion/expiry of the same or in respect of a Work Assignment of
one week or a lesser period of time, either party may terminate this Work Assignment Letter by issuing 7 days
notice in writing or payment thereof.

5.  Termination of this letter of engagement shall not affect the obligations of the parties that have been incurred prior
to such termination and TeamLease shall promptly settle all your dues after making the applicable deductions.

6.  You agree to defend, indemnify and hold TeamLease or the Client harmless from any and all claims, damages,
liability, attorneys fees and expenses on account of your failure to satisfy any of your obligations under this work
assignment letter or for misconduct or for violation of any law or creation of any legal liability by you.

7.  Any dispute between you and TeamLease shall be referred to a sole arbitrator appointed by TeamLease. The
arbitration shall be conducted in English language, in accordance with the Arbitration and Conciliation Act 1996, at
Bangalore, Karnataka, India. This Engagement Letter shall be governed by the laws of India.

8.  Details of your salary breakup will be as per the Annexure attached herein. You hereby authorize TeamLease to
make all salary payments required to be made to you by TeamLease including all reimbursements either by way of
Cheque or by directly crediting the amounts to your bank account.

9.  The salary payout will be made latest by 9th of the following month.

10.  You will be entitled to an employer’s contribution of Provident fund to the extent of 12% of your basic salary and
applicable ESI contribution. You will also be covered under Medical and Accident Insurance and will be entitled to
all other statutory benefits whichever is applicable during the contract period. It is hereby clarified that if you fail to
submit the ESIC, PF, Gratuity nomination forms together with any other document as required under the applicable
labour legislations, TeamLease shall not incur any liability with regards to any Claims under the said applicable
labour legislations.

11.  In addition to the terms contained herein, your relationship with TeamLease may be subject to such other additional
terms and conditions as may be communicated to you from time to time in writing by TeamLease and you hereby
agree to have read and clearly understood the terms of employment provided in the Service Rules, which is
attached herein.

12.  During your employment with TeamLease, if we find any irregularity or insufficiency in the documents submitted by
you, this Appointment Letter would stand cancelled/revoked. 

We at TeamLease would like to create an environment and culture committed to cooperation, quality and
responsiveness that permeates every activity. As a new entrant we would like you to add value to this process. Please
return the copy of the Offer Letter enclosed after affixing your signature at the appropriate place on the Office Copy in
token of  your having read, agreed, fully understood and accepted the terms and conditions of appointment. Please
send across the signed acknowledged copy to ROPS Team, Bangalore TeamLease Address which is mentioned
below.  In case we do not receive your acknowledgement copy within a period of 15 days from the date of joining, your
assignment at TeamLease with the acceptance of your first salary from TeamLease will be conclusive proof of your
acceptance in accordance of terms and conditions. 

TeamLease neither accepts any consideration in the form of any cash or kind nor supports any policy of accepting such
consideration by any third party for providing employment to prospective candidates. In the event you have paid any
such amount to any employee, Officer, representative of TeamLease kindly bring the same to the immediate notice of
your superiors or report the same to Teamlease through email or through the toll free number which is provide to you.

ENDORSEMENT

I hereby confirm acceptance of the above assignment, on the terms and conditions stipulated therein.

For TEAMLEASE SERVICES  LIMITED  Accepted and Agreed

Salary Annexure

Employee No: 2350908

Particulars Amount
Basic 11815
House Rent Allowance 1425
Employer PF Contribution 1418
ESIC  Employer 463
Statutory Bonus 985
TotalAmount 16106
Amount In Words(Rs) Sixteen Thousand One Hundred Six Rupees

Net Pay Annexure

EARNINGS Amount
Basic 11815
House Rent Allowance 1425
Statutory Bonus 985
Gross Earnings 14225

DEDUCTIONS * Amount
Employee ESI 107
Employee PF 1418
Professional Tax 200
Total Deduction 1725

Net Salary 12500

* Incometax deductions, if applicable, will be as per the IncomeTax Act, 1961
** Annual components (like LTA, Medical Reimbursement) would be payable on claims and will be considered for
exemption under Income Tax subject to receipt of valid bills for the Financial Year if applicable

Note : This statement is only for the purpose of information and is illustrative in nature

Mandatory Training Programme  Prevention of Sexual Harassment at Work Place  The Sexual Harassment
of Women at Workplace (Prevention, Prohibition and Redressal) Act 2013 (Act)

In accordance with the provisions of the above Act and the Policy of the Company to create awareness on prevention of
sexual harassment at workplace, we urge you to undergo an online training programme, on the subject matter.

Please note that undergoing online training is mandatory for this engagement.

The link to undergo the programme and complete the evaluation is given below.

Link : https:tlconnect.teamlease.com/Learning

The training programme shall be conducted on a regular basis every year. Please complete the training programme
within 15 days of receipt of this letter, after which it shall be  treated as a deemed confirmation that you have understood
your responsibilities in ensuring a safe workplace.

**This is a system generated document. Any unauthorized use, disclosure, dissemination, or copying of this document is strictly prohibited and may be unlawful.**
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_________________________

    (Authorized Signatory)

________________________
Signature and date:
Name: ALTAF IRAFAN CHIKKODE

Date: 21 Feb 2022

Mr ALTAF IRAFAN CHIKKODE 
225 15 SHIV SAMRAT COLONY GOLIBAR
MAIDAN KASBA BAWADA
Kolhapur 416006

Employee No: 2350908

Dear Mr ALTAF IRAFAN CHIKKODE

Appointment Letter

We are pleased to appoint you in our organization as Telecalling Executive subject to the following terms and
conditions:

1.  Your contract will commence from 21 Feb 2022 and expire on 20 Feb 2023 during which you will render services to
our Client at their premises subject to the terms and conditions of the engagement letter executed by you on 21
Feb 2022 and in accordance to the instructions received by you from us or any other authorized person and will be
bound by our rules and regulations.

2.  You hereby agree to be liable for the following terms and conditions:

i.  Fully perform the services, in a professional manner, at the Client’s location until the completion of the term of
the work assignment.

ii.  During the term of the work assignment, render services exclusively to the Client and such performance shall
not be inconsistent with any obligation you may have to other third parties.

iii.  Not engage in any conduct which is detrimental to the interest of the Client or TeamLease.
iv.  Not receive any payments of any nature directly or indirectly from the Client unless agreed to by TeamLease.
v.  Neither directly nor indirectly offers you for employment with the Client or its affiliates during the period of the

work assignment without prior permission of TeamLease.
vi.  Extend all cooperation to the Client’s employees, consultants, representatives, etc, and do all such things as

may be necessary and comply with all terms of the Appointment letter so as to effectively undertake the work.
vii.  Report and be present at the designated location during the working hours mentioned herein and abide by the

rules and regulations as required by the Client.
viii.  Comply with the safety, health and other rules and regulations of TeamLease and the TeamLease Client that

you have been made aware of.
ix.  During the course of your contract, you can be transferred to a location within the territory of India as and

when required by TeamLease for executing the services provided herein.

3.  Should you be selected to perform the Work Assignment, the nature of your relationship with TeamLease will be
that of a Contract of Service for a fixed period. By executing this letter of engagement neither do we offer you
employment with TeamLease nor do you become an employee of TeamLease. Upon expiry or termination of the
Work Assignment, your employment with TeamLease shall stand terminated forthwith.

4.  Except for expiry of a Work Assignment due to completion/expiry of the same or in respect of a Work Assignment of
one week or a lesser period of time, either party may terminate this Work Assignment Letter by issuing 7 days
notice in writing or payment thereof.

5.  Termination of this letter of engagement shall not affect the obligations of the parties that have been incurred prior
to such termination and TeamLease shall promptly settle all your dues after making the applicable deductions.

6.  You agree to defend, indemnify and hold TeamLease or the Client harmless from any and all claims, damages,
liability, attorneys fees and expenses on account of your failure to satisfy any of your obligations under this work
assignment letter or for misconduct or for violation of any law or creation of any legal liability by you.

7.  Any dispute between you and TeamLease shall be referred to a sole arbitrator appointed by TeamLease. The
arbitration shall be conducted in English language, in accordance with the Arbitration and Conciliation Act 1996, at
Bangalore, Karnataka, India. This Engagement Letter shall be governed by the laws of India.

8.  Details of your salary breakup will be as per the Annexure attached herein. You hereby authorize TeamLease to
make all salary payments required to be made to you by TeamLease including all reimbursements either by way of
Cheque or by directly crediting the amounts to your bank account.

9.  The salary payout will be made latest by 9th of the following month.

10.  You will be entitled to an employer’s contribution of Provident fund to the extent of 12% of your basic salary and
applicable ESI contribution. You will also be covered under Medical and Accident Insurance and will be entitled to
all other statutory benefits whichever is applicable during the contract period. It is hereby clarified that if you fail to
submit the ESIC, PF, Gratuity nomination forms together with any other document as required under the applicable
labour legislations, TeamLease shall not incur any liability with regards to any Claims under the said applicable
labour legislations.

11.  In addition to the terms contained herein, your relationship with TeamLease may be subject to such other additional
terms and conditions as may be communicated to you from time to time in writing by TeamLease and you hereby
agree to have read and clearly understood the terms of employment provided in the Service Rules, which is
attached herein.

12.  During your employment with TeamLease, if we find any irregularity or insufficiency in the documents submitted by
you, this Appointment Letter would stand cancelled/revoked. 

We at TeamLease would like to create an environment and culture committed to cooperation, quality and
responsiveness that permeates every activity. As a new entrant we would like you to add value to this process. Please
return the copy of the Offer Letter enclosed after affixing your signature at the appropriate place on the Office Copy in
token of  your having read, agreed, fully understood and accepted the terms and conditions of appointment. Please
send across the signed acknowledged copy to ROPS Team, Bangalore TeamLease Address which is mentioned
below.  In case we do not receive your acknowledgement copy within a period of 15 days from the date of joining, your
assignment at TeamLease with the acceptance of your first salary from TeamLease will be conclusive proof of your
acceptance in accordance of terms and conditions. 

TeamLease neither accepts any consideration in the form of any cash or kind nor supports any policy of accepting such
consideration by any third party for providing employment to prospective candidates. In the event you have paid any
such amount to any employee, Officer, representative of TeamLease kindly bring the same to the immediate notice of
your superiors or report the same to Teamlease through email or through the toll free number which is provide to you.

ENDORSEMENT

I hereby confirm acceptance of the above assignment, on the terms and conditions stipulated therein.

For TEAMLEASE SERVICES  LIMITED  Accepted and Agreed

Salary Annexure

Employee No: 2350908

Particulars Amount
Basic 11815
House Rent Allowance 1425
Employer PF Contribution 1418
ESIC  Employer 463
Statutory Bonus 985
TotalAmount 16106
Amount In Words(Rs) Sixteen Thousand One Hundred Six Rupees

Net Pay Annexure

EARNINGS Amount
Basic 11815
House Rent Allowance 1425
Statutory Bonus 985
Gross Earnings 14225

DEDUCTIONS * Amount
Employee ESI 107
Employee PF 1418
Professional Tax 200
Total Deduction 1725

Net Salary 12500

* Incometax deductions, if applicable, will be as per the IncomeTax Act, 1961
** Annual components (like LTA, Medical Reimbursement) would be payable on claims and will be considered for
exemption under Income Tax subject to receipt of valid bills for the Financial Year if applicable

Note : This statement is only for the purpose of information and is illustrative in nature

Mandatory Training Programme  Prevention of Sexual Harassment at Work Place  The Sexual Harassment
of Women at Workplace (Prevention, Prohibition and Redressal) Act 2013 (Act)

In accordance with the provisions of the above Act and the Policy of the Company to create awareness on prevention of
sexual harassment at workplace, we urge you to undergo an online training programme, on the subject matter.

Please note that undergoing online training is mandatory for this engagement.

The link to undergo the programme and complete the evaluation is given below.

Link : https:tlconnect.teamlease.com/Learning

The training programme shall be conducted on a regular basis every year. Please complete the training programme
within 15 days of receipt of this letter, after which it shall be  treated as a deemed confirmation that you have understood
your responsibilities in ensuring a safe workplace.

**This is a system generated document. Any unauthorized use, disclosure, dissemination, or copying of this document is strictly prohibited and may be unlawful.**
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_________________________

    (Authorized Signatory)

________________________
Signature and date:
Name: ALTAF IRAFAN CHIKKODE

Date: 21 Feb 2022

Mr ALTAF IRAFAN CHIKKODE 
225 15 SHIV SAMRAT COLONY GOLIBAR
MAIDAN KASBA BAWADA
Kolhapur 416006

Employee No: 2350908

Dear Mr ALTAF IRAFAN CHIKKODE

Appointment Letter

We are pleased to appoint you in our organization as Telecalling Executive subject to the following terms and
conditions:

1.  Your contract will commence from 21 Feb 2022 and expire on 20 Feb 2023 during which you will render services to
our Client at their premises subject to the terms and conditions of the engagement letter executed by you on 21
Feb 2022 and in accordance to the instructions received by you from us or any other authorized person and will be
bound by our rules and regulations.

2.  You hereby agree to be liable for the following terms and conditions:

i.  Fully perform the services, in a professional manner, at the Client’s location until the completion of the term of
the work assignment.

ii.  During the term of the work assignment, render services exclusively to the Client and such performance shall
not be inconsistent with any obligation you may have to other third parties.

iii.  Not engage in any conduct which is detrimental to the interest of the Client or TeamLease.
iv.  Not receive any payments of any nature directly or indirectly from the Client unless agreed to by TeamLease.
v.  Neither directly nor indirectly offers you for employment with the Client or its affiliates during the period of the

work assignment without prior permission of TeamLease.
vi.  Extend all cooperation to the Client’s employees, consultants, representatives, etc, and do all such things as

may be necessary and comply with all terms of the Appointment letter so as to effectively undertake the work.
vii.  Report and be present at the designated location during the working hours mentioned herein and abide by the

rules and regulations as required by the Client.
viii.  Comply with the safety, health and other rules and regulations of TeamLease and the TeamLease Client that

you have been made aware of.
ix.  During the course of your contract, you can be transferred to a location within the territory of India as and

when required by TeamLease for executing the services provided herein.

3.  Should you be selected to perform the Work Assignment, the nature of your relationship with TeamLease will be
that of a Contract of Service for a fixed period. By executing this letter of engagement neither do we offer you
employment with TeamLease nor do you become an employee of TeamLease. Upon expiry or termination of the
Work Assignment, your employment with TeamLease shall stand terminated forthwith.

4.  Except for expiry of a Work Assignment due to completion/expiry of the same or in respect of a Work Assignment of
one week or a lesser period of time, either party may terminate this Work Assignment Letter by issuing 7 days
notice in writing or payment thereof.

5.  Termination of this letter of engagement shall not affect the obligations of the parties that have been incurred prior
to such termination and TeamLease shall promptly settle all your dues after making the applicable deductions.

6.  You agree to defend, indemnify and hold TeamLease or the Client harmless from any and all claims, damages,
liability, attorneys fees and expenses on account of your failure to satisfy any of your obligations under this work
assignment letter or for misconduct or for violation of any law or creation of any legal liability by you.

7.  Any dispute between you and TeamLease shall be referred to a sole arbitrator appointed by TeamLease. The
arbitration shall be conducted in English language, in accordance with the Arbitration and Conciliation Act 1996, at
Bangalore, Karnataka, India. This Engagement Letter shall be governed by the laws of India.

8.  Details of your salary breakup will be as per the Annexure attached herein. You hereby authorize TeamLease to
make all salary payments required to be made to you by TeamLease including all reimbursements either by way of
Cheque or by directly crediting the amounts to your bank account.

9.  The salary payout will be made latest by 9th of the following month.

10.  You will be entitled to an employer’s contribution of Provident fund to the extent of 12% of your basic salary and
applicable ESI contribution. You will also be covered under Medical and Accident Insurance and will be entitled to
all other statutory benefits whichever is applicable during the contract period. It is hereby clarified that if you fail to
submit the ESIC, PF, Gratuity nomination forms together with any other document as required under the applicable
labour legislations, TeamLease shall not incur any liability with regards to any Claims under the said applicable
labour legislations.

11.  In addition to the terms contained herein, your relationship with TeamLease may be subject to such other additional
terms and conditions as may be communicated to you from time to time in writing by TeamLease and you hereby
agree to have read and clearly understood the terms of employment provided in the Service Rules, which is
attached herein.

12.  During your employment with TeamLease, if we find any irregularity or insufficiency in the documents submitted by
you, this Appointment Letter would stand cancelled/revoked. 

We at TeamLease would like to create an environment and culture committed to cooperation, quality and
responsiveness that permeates every activity. As a new entrant we would like you to add value to this process. Please
return the copy of the Offer Letter enclosed after affixing your signature at the appropriate place on the Office Copy in
token of  your having read, agreed, fully understood and accepted the terms and conditions of appointment. Please
send across the signed acknowledged copy to ROPS Team, Bangalore TeamLease Address which is mentioned
below.  In case we do not receive your acknowledgement copy within a period of 15 days from the date of joining, your
assignment at TeamLease with the acceptance of your first salary from TeamLease will be conclusive proof of your
acceptance in accordance of terms and conditions. 

TeamLease neither accepts any consideration in the form of any cash or kind nor supports any policy of accepting such
consideration by any third party for providing employment to prospective candidates. In the event you have paid any
such amount to any employee, Officer, representative of TeamLease kindly bring the same to the immediate notice of
your superiors or report the same to Teamlease through email or through the toll free number which is provide to you.

ENDORSEMENT

I hereby confirm acceptance of the above assignment, on the terms and conditions stipulated therein.

For TEAMLEASE SERVICES  LIMITED  Accepted and Agreed

Salary Annexure

Employee No: 2350908

Particulars Amount
Basic 11815
House Rent Allowance 1425
Employer PF Contribution 1418
ESIC  Employer 463
Statutory Bonus 985
TotalAmount 16106
Amount In Words(Rs) Sixteen Thousand One Hundred Six Rupees

Net Pay Annexure

EARNINGS Amount
Basic 11815
House Rent Allowance 1425
Statutory Bonus 985
Gross Earnings 14225

DEDUCTIONS * Amount
Employee ESI 107
Employee PF 1418
Professional Tax 200
Total Deduction 1725

Net Salary 12500

* Incometax deductions, if applicable, will be as per the IncomeTax Act, 1961
** Annual components (like LTA, Medical Reimbursement) would be payable on claims and will be considered for
exemption under Income Tax subject to receipt of valid bills for the Financial Year if applicable

Note : This statement is only for the purpose of information and is illustrative in nature

Mandatory Training Programme  Prevention of Sexual Harassment at Work Place  The Sexual Harassment
of Women at Workplace (Prevention, Prohibition and Redressal) Act 2013 (Act)

In accordance with the provisions of the above Act and the Policy of the Company to create awareness on prevention of
sexual harassment at workplace, we urge you to undergo an online training programme, on the subject matter.

Please note that undergoing online training is mandatory for this engagement.

The link to undergo the programme and complete the evaluation is given below.

Link : https:tlconnect.teamlease.com/Learning

The training programme shall be conducted on a regular basis every year. Please complete the training programme
within 15 days of receipt of this letter, after which it shall be  treated as a deemed confirmation that you have understood
your responsibilities in ensuring a safe workplace.

**This is a system generated document. Any unauthorized use, disclosure, dissemination, or copying of this document is strictly prohibited and may be unlawful.**

Doc ID:

TeamLease Services Limited., CIN No. L74140KA2000PLC118395
Registered Address: BMTC Commercial Complex, 6th Floor, 80 Feet Road, Koramangala, Bangalore - 560095.

Ph : (91-80) 33002345, Fax : (91-80) 33243001 www.teamlease.com

TL/FF398E63E32

https:www.google.com/url?q=https:tlconnect.teamlease.com/Learning&sa=D&source=hangouts&ust=1626262955014000&usg=AFQjCNFlKuvpi5POdWxoVYqPnd_lnBLjUg
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Company Confidential 
 

 

31st Aug 21 
 
 
Asad Aftab Shaikh 
Pune, 
Maharashtra 
India.  
 
 
Dear Asad, 
 
We are pleased to inform you that based on your application and subsequent discussions you had 
with us, it has been decided to provide you an opportunity to undergo on the job practical training at 
our Conneqt Business Solutions Limited Offices / Centre for a period of 12 Months from Date of 
Joining. You shall report to the training on or before 31st Aug 21 failing which it will be deemed that 
the opportunity given to you is withdrawn automatically.  
 
You shall undergo the training strictly in accordance with the scheme of training of the company.  If 
found not satisfactory, the training period may be extended for a further period of one month or the 
opportunity given to you will be discontinued at the discretion of the Management.  
  
During the period of training you will be placed in different work locations of the company and your 
first placement for training will be at Pune. You will undergo on the job training under the supervision 
of designated supervisors, informed to you at the start of training.  
 
During the period of training you will be required to participate in the assessment process 
implemented by the company from time to time to assess your learning on the job and skill levels.   
 
During the course of evaluation, if it is found that your learning is not up to the mark as per the 
expectations of the management, the opportunity given for training will be discontinued and you shall  
have no claim what so ever on the company. 
 
This offer of training is subject to verification of the particulars submitted by you and in case any 
particulars submitted by you are found to be false or incorrect, your training will be terminated without 
notice and you are required to pay equivalent to the One month Stipend Amount in lieu of notice. 
 
The company works in shifts and hence the on the job training will take place in all the shifts.   In view 
of the same you are required to attend to your training in shifts as advised by the officials of the 
company from time to time. 
 
If you undergo training regularly on all the working days of the company you would be eligible for the 
Leaves as per the company policy.  
 
You shall follow the same working days, working hours and holidays of the company.   You shall be 
regular to your training.    If you fail to attend the training continuously for a period of 8 working days, it 
will be treated that you have discontinued the training and hence the company reserves i ts right to 
claim compensation from you.  
 
You may discontinue the training by giving thirty days’ notice in writing to the company and similarly, 
the company may discontinue your training by giving thirty days’ notice. Any deviation w.r.t the notice 
period is solely at the discretion of the company. 
 
At any time, if your conduct, behavior, learning on the job etc., are not in conformity with the rules, 
regulations and expectations of the company, your training will be discontinued without any notice and 
payment in lieu thereof. 
 
 
 



   
 

 
 
 
 

 
 

Company Confidential 
 

 

You shall be entitled to a monthly stipend as per the below mentioned grid.  
 

Component 
Amount  

(Rs.)  
Per Month 

A. BASIC STIPEND 11949.00 

B. PERFORMANCE INCENTIVE: This will be payable on a monthly basis. The payout shall vary 
from 0% to 150% based on your PMI Rating. There would be no payout during the training period.   
The details of the policy will be communicated to you separately.  

PERFORMANCE PAY (5% of the Basic Stipend) 597.00 
C. GROSS STIPND (A + B) 12546.00 

You will be covered under insurance as per the company policy which can change time to time as 
per the management discretion. 

 
During the period of training you will be paid Stipend of Rs. 12546.00 per month. Tax Deductions will 
be as applicable. 
 
You are eligible for Performance Incentive: This will be payable on a monthly basis. The payout shall 
vary from 0% to 150% based on your PMI Rating. There would be no payout during the training 
period.  The details of the policy will be communicated to you separately . 
 
On successful completion of training, at the discretion of the Management, you may be offered an 
Apprentice - Customer Care position as a Probationer. You are required to work for a minimum 
period of one year with the company.   If you leave the services without completing the mandatory 
period or if you fail to take up the employment as probationer, you are liable to pay the cost of training 
incurred by the company together with the stipend paid to you. 
 
In all matters not mentioned herein above, you shall be governed by the rules, regulations or practices 
of the company pertaining to trainees from time to time. 
 
Kindly note that you will not be entitled to any other benefits or perquisites.  
 
This letter of training is sent to you in duplicate and we request you to kindly sign the duplicate copy of 
this letter as a token of acceptance of the terms and return it to us at the earliest.  
 
With Best Regards. 
 
For Conneqt Business Solutions Limited. 
 

 
Tony Jacob Joseph 
Associate Vice President – Human Resources. 
 
I hereby read and fully understood the terms of my training letter. I hereby accept the terms of my 
training. 
           
 
Signature: 
 
Name: Asad Aftab Shaikh 
 
Date: 31st Aug 21   
 

































WNS 
07-Dec-2021 

Sufiyan Shaikh 

House no 939 Suvarna Sagar Cycle Mart Kagadipura 

Kasba Peth Pune Maharashtra 411011 

India 

Letter of offer 
Dear Sufiyan, 

With reference to your application and the subsequent interview you had with us, we are 

pleased to inform you that you have been selected as Associate - Ops in WNS Global 

Services Pvt. Ltd., based at our Pune Magarpatta SEZ office. The key components or 

your offer are as detailed below: 

Career band: Your career band would be Professional. 

Role band: You would be placed in role band A. 

Title: The title that you would be using both internally and externally would be Associate 

- Ops 

Compensation: Your Total Gross Pay will be INR 3,07,714 (Indian Rupees Three

Lakh, Seven Thousand, Seven Hundred And Fourteen Only) per annum which is 

inclusive of Fixed Pay and Variable Pay/ Performance Incentive. The detailed break-up off 

your compensation is given in the Annexure II for your reference. 

Joining Date: You are expected to join us by 07-Dec-2021. 

Place of work: Your place of work will be Pune Magarpatta SEZ. However, your 
services are transferable, and you may be assigned after reasonable notice, to any 

location in India or abroad where the Company or any one of its associates or customers 

Conducts busines. While on transfer you will be governed by the rules, regulations and 

conditions of service of that location. 

For WNS Global Services Pvt. Ltd. Accepted and Agreed 

dl Novgslviala Syan.shaiph 

Adil S Nargolwala 
Corporate SVP - HR 

Head Talent Acquisition Group 

Candidate's Name & Signature 

Pia:lo. it Coarej k Boyce Compisx Pisajriarag, L5S Jiarg 
Fkvoli Tet, Ahumbai 4909"2 Inaka Tsl: +91 22 4095 2196 Fax- 222312 330 C: 22004HIPSCFTCI3G1P5 



WNS 
1. TERMS & CONDITIONS: 

a. The terms of this offer shall be kept strictly confidential. You shall execute all other 
documents as may be required to give effect to this offer. 

b. You will be required to sign a standard employment agreement on your date of 

joining. 
C. You shall be required to submit a set of certified true copies of the documents and 

information as set forth in Annexure I of this appointment letter. 
d. The Company's business involves operating round the clock on all day. Therefore the 

work may involve shift working including working in night shifts and availing 
staggered weekly offs. You are expected to attend the work as assigned to you by 

your superiors. 
e. You will be on probation for six months from the date of joining; however probation 

may be extended by the Company at its sole discretion. During the probation period, 
the Company may terminate this contract at any time without cause upon not less 
than 60 (Sixty) days prior written notice to you and/or compensation in lieu thereof. 
However, t Company may with "cause" immediately terminate this contract, if you 
are found to be in material breach of any of the terms of your employment and the 

Company Policy. You may voluntarily terminate your employment for any reason 
upon providing prior written notice to the Company, the period of which shall be 60 
(Sixty) days prior written notice. It is mandatory for you to serve the notice period 
and it is your responsibility to complete your handover during the notice period 
before resigning from the organization / Company. If you chose not to serve the 
notice period the Company reserves the right to recover compensation in lieu of 

notice period from you in addition to the compensation towards all expenses incurred 
With regard to any training and development, special education, up skilling or on the 

job training provided to you in the course of your employment with the Company in 
addition to losses and damages actually sustained by the Company. The forgoing 

term is a condition precedent to your acceptance of this offer letter. 
f. Effect of inability to clear the proficiency/ competency training/ thresholds: You may 

be required to undergo voice & accent, pre-process and process trainings as a 
prerequisite to your gainful engagement as may be prescribed under relevant 

Competency proficiency parameters. At the end of these trainings, a performance 
assessment will be conducted and the results will be declared as per the established 
norms depending on the type/nature of the training. The company invests significant 
amount of efforts and costs on such trainings and you will appreciate that in case one 

is not able meet the required norms during training or clear the afore-said 

assessment tests, the Company will not be able to engage your services productively. 

In such eventuality, the Company reserves right to terminate employment by 

providing two weeks' notice and or pay in lieu thereof. 

g. Post confirmation, your services may be terminated by either party, giving notice in 

writing as mentioned in clause 1 (e) and non-service of Notice Period shall result in 

the same consequences as enumerated in Clause 1 (e) hereinabove. 

h. You will be entitled to twenty one working days leave per annum subject to prior 

approval by the Company. Carry-forward / accumulation of leave will b 
per the existing Company policy on the subject. 

i. You will be provided necessary training / special education/ on the job skilI 

enhancement / interactive programs/ up skilling programs guidance required to 

discharge your duties effectively at the cost, efforts and time of the Company. In 
consideration of such training or skill enhancement programs, you shall serve the 

governed as 

Accepted and Agreed 
For WNS Global Services Pvt. Ltd. 

SNyan. Shauphb 

Adl Horgsloiala 
Adil S Nargolwala 
Corporate SVP - HR 

Head Talent Acquisition Group 

Candidate's Name & Signature 

Pianso. 0 Goarsj Boyce Compisx Pivojisk:anagar, LBS.larg 

Fvoi s, hambai 4G00 2 naka Tel: +91 2: 4095 2396 Fx-9i 22 2518 E50 CI: L2200AHIOGEFTCISGIPS 



WNS 
Company for a minimum period of six months from the date of your joining, failing which, the Company reserves the right to recover the losses suffered for imparting such training or skill enhancement programs from you. J. Deployment Redeployment: The Company reserves the right to deploy/ redeploy you in any of the available roles as may be deemed appropriate. Since different roles require different competency profiles, exact match can be a challenge at times, despite best intentions and efforts of the Company. In such eventuality, you are obligated to cooperate in the deployment / redeployment proces by accepting role that is offerèd to you. 

k. You will automatically retire from the services of the Company on completing the ageof 58 years. 
Notice to terminate in electronic form such as SMS or personal email shall not be accepted as adequate notice of termination for the purposes of this agreement. Notice to terminate this contract has to be addressed in writing to the Company in 

the form and manner as may be prescribed in the Company Policy. m. WNS reserves the right to terminate your employment with immediate effect on grounds of breach of policy including but not limited to Infosec physical security, 
misconduct or where your performance has been found to be unsatisfactory. 

2. OTHER CONDITIONS: 

a. Medical fitness: Your appointment/ employment for employment. 
b. Reference Checks Background and testimonials verification: Your appointmentis also subject to a satisfactory reference 

verification. 

subject to you being medically fit 

background check and testimonial 
conduct background The Company shall, at its discretion 

reference check and testimonial verification either before joining the company or 
within a reasonable and practicable time frame after joining. This offer and your 

continued employment is conditional upon the result of such checks. In case the
results of the same checks are negative or unsatisfactory for any reason whatsoever 
your offer / employment will be treated as null and void ab initio. In such eventuality, 
you may be immediately relieved from the employment without giving any notice 
and or pay in lieu theereof or any other remuneration (including incentives) for the 
period of engagement up to aforesaid date of relieving. 

C. Effect of Substance Abuse: The Company, at its sole discretion, may conduct from 
time to time screening for substance abuse during the course of employment. If the 
results of such screening are found to be positive, employment is liable to be 
terminated without giving any notice or pay in lieu off. 

d. All terms and conditions will be governed by the Company's policies as stated from 
time to time and the Company may in its sole discretion asit deems fit revoke or 
change such policies. It shall be your duty to peruse and understand all the terms 
and conditions enumerated in Company's Policy as well as the repercussions of the 
breach thereof and not being aware of the same shall not be a defense, which shall 
be either available to you or accepted by the Company. 

Please sign the copy of this letter as a token of your acceptance. Please initial each page 
in acceptance of the terms and conditions set out herein. 

Yours faithfully, 

For WNS Global Services Pvt. Ltd. Accepted and Agreed 

SyaNShwmn 

3neh 
dil largslwiala 

Adil S Nargolwala 
Corporate SVP - HR 

Head Talent Acquisition Group 

Candidate's Name & Signature 

Pia No. l0 Goarei ie Eovee Compisx Piojzkanagzr, L5S Aiarg 
Fikiwoii Wss, humbai 46009 Jndka Te: +91 2 4003 2196 Fax-91 22 251é E50" CI: U20NHI9EPTCI DOIP 



WNS 
Annexure l 

1. You need to furnish the following Documents at the time of joining wNS. 

NOTE: Joining will not happen without these documents. 

A Original copy of WNS offer letter 

DATE OF BIRTH PROOF: Mandatory is Aadhar Card. If no Aadhar Card or incompete 

aetalis on Aadhar card then the following will apply:- (Any ONE of the folloWing: Bir 

certificate, Xth, Xllth Mark Sheet with DOB details on it, Passport, PAN Card, Diving 

License, School/College Leaving Certificate) 1 copy 
PHOTO ID: Aadhar OR PAN Card in the absence of both then the following wi 

appiy(ONE of the following: Voters ID, Driving License, Passport, or Bank PassDook 

I n pnotograph, Bankers verification, NSR (National Skills Registry) ID card, Ha 

CKets not more than 1 yrs. including current year up to eg.2006 for 2008, Derense

dependant ID Card 1 copy 

PERMANENT ADDRESS PROOF (ONE of the following: Passport, Driving License, 

Voter's ID, Nationalized Bank Passbook with photograph and address, Electricity Bill 

latest of Self or Parents, Ration Card, LIC & Insurance documents, Mobile Blll, 

Dlelephone Landline Bill latest of Self or Parents, or Current lease deed With you or 

your parents / spouse as lessee or co-lessee) - 1 copy. The information for address 

needs tO be verifiable during BGV and hence the same needs to be the latest 

permanent address proof. 

EDUCATION QUALIFICATION PROOF: (mark sheets & degree are important) 

Eas applicable: Xth, Xilth, Graduation, Post-Graduation Certificate, Copy of Diploma, 

others) 

F PASSPORT SIZE PHOTOGRAPHS5 copies ( with Red Background ONLY) 

PAN NUMBER Photocopy of PAN Card. If you do not possess a PAN card then an 

Gapplication for one will have to be made and a copy of the application receipt will have 

to be submitted. 
Professional Relieving or Experience Letter from previous employer (last 2 

employments) or Accepted Resignation Letter from previous employer. 

Salary Slip / Salary certificate from previous employer (last 2 employments). Bank 

statement if no salary slip from the Company. 

Employee ID Proof (photocopy of salary slips, appraisal letter which contains the 

employee id proof) 
KMarriage Certificate (if applicable) OR Marriage Affidavit with Couple Photo 

Self declaration Medical Fitness form: Medical Fitness form needs to be duly filled 

and stamped by a Doctor. 

For WNS Global Services Pvt. Ltd. 
Accepted and Agreed 

Adl Hargslwiala 
Syan ghakn 

Adil S Nargolwala 
Corporate SVP - HR 

Head Talent Acquisition Group 

Candidate's Name & Signature 

Pia No 0 Godej Boice Compisx PivaEkaRag, LSS Urg 
Fikivoii Ws, AMurebai sG09 : Inaia Tel: +91 2: 4O95 19 Fx-9! 222112 830 CI: Ui2601HI9CFTCI30: PS 



WNS 
NOTE: 

Ine Same doCument may be used as proof for more than one of the above 

requirements. 
Original copies to be brought along with copies for the purpose of veriticatio. 

2naddition to the documents mentioned above, you are requested to provide the 

following documents and information on your date of joining. 

Documents. 
1. Updated Resume. 

2. Marriage Certificate (if applicable). 
3. Self declaration Medical Fitness form. 

ESi (Employee State Insurance Corporation) enrollment would be as pee 
dppicable as per government regulation. In case if your stack up contains EI 

component, please carry the following documents: 

d.TOur s post card size (4X7) photographs (copies of the same photograph) OR 

0.you would like your family covered Family group photograph of immediate 

tamily (4x7, 3 copies of the same photograph), only members in the photo will 

De covered. Photos should be clear and have only your immediate dependent 

amily members which include parents, siblings, spouse and children. 

Information. 
. Names and date of birth of family members you would want to mention as nominees 

for the Provident Fund Scheme (parents/ siblings /spouse/ children) 

2. Your blood group. 
3. Your family doctor's name, address, telephone and registration number. 

4. National Social Security Number (NSSN) if allocated. 

Accepted and Agreed 
For WNS Global Services Pvt. Ltd. 

Adl Hargslviala 
SuyanShaik 

Adil S Nargolwala 
Corporate SVP - HR 

Head Talent Acquisition Group 

Candidate's Name& Signature 



NS 
Name 
Title 
Role Band 

BU/EU 

Annexure I 

Sufiyan Shaikh 
Associate Ops 

Compensation Component Travel 
Amount(|NR) 

Per Annum 

1,08,000 

Amount(INR) 
Ref 

|Basic Salary Per Month 

House Rent Allowance 9,000 
54,00 4,500 City Compensatory Allowance 

Sub Total-1 
,449 

2,121 

15,621 1,87,449 

Bonus Incentive (4) 29,486 
(a) 2,457 

16,014 
7,050 

52,551 

Lompany's Contribution to Provident Fund (1) 1,335 
Company's contribution to ESI (3) 588 

Sub Total II 4,379 
2,40,000 

97,200 
Total Fixed Pay 20,000 C = A +B 

|Bonus lncentive at Maximum Level (4) (6) 8,100 
2,40,000 20,000 

25,643 
oross Pay (CTC) at Minimum Level D=C 

E = D+ (b)- (a) 
3,07,714 

Gross Pay (CTC) at Maximum Level 

BENEFITSS 
oratuity payable As per Payment of Gratuity Act. 1972 

Note: 
Opdny's contribution to Provident Fund (PF): In cases where PF wages is above the statutory maximum limit or INk L9,0 P. 

opton to choose the deduction of 12% on actual PF wages. In such situation, various component of the compensat w 

modate your request. PF wages considered for this calculation will be as per Employee Provident Fund and MISCelanEous riovia 

Act. 1952. 
2)The Company provides following discretionary Insurance benefits 

a) Mediclaim Benefit: For Self or Family Floater, as per Company policy 

D) Personal Accident Insurance: For Employee, as per Company P1icy 

C) Life Insurance: For Employee, as per Company Policy 

rdrentS can aiso be covered individually or through a Floater at an annual premium as per the company policy. You would have to enroil and 

pay the sum separately through payroll. 

Note: Ihe company reserves the right to make appropriate changes to the Insurance plan as and when necessary. 

|5 Company's contribution towards ESI Scheme will be as per Employees State Insurance Act, 1948 and is currently 3.25% of the monthly 

Salary. 

4) You will be eligible to participate in the Company's Bonus/ Incentive scheme applicable to your process. The Bonus / Incentive at maximum 

|level is inclusive of Bonus / Incentive included in the Total Fixed Pay. The Bonus / Incentive will be paid basis the requirements of Payment o 

Bonus Act, 1965, your performance and BU/Company performance. 

For WNS Global Services Pvt. Ltd. Accepted and Agreed 

Pdl Havgslviala 
Suiyarn Sau eh 

Adil S Nargolwala 
Corporate SVP - HR 

Head Talent Acquisition Group 
Candidate's Name & Signature 

Plant No. 10. Goarei & Eovce Conpisx Phothanagar 5karg 
kiroi Wsz, humbai 400O" India Tei: +31 22 4095 2196 Fa-9! 22 25ie 850" CI: T22001HIDGCPTC:0G196 










































































































