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ACTIVITY REPORT 
(2017 - 2018) 

I. Basic Details: 

Title of  The Program: Certificate Course 

Duration Faculty Department/ 

Committee 

Coordinator  Name & Phone 

no. 

11/12/2017 to 

10/01/2018 

Science Botany Mrs. Meherunisa Shaikh 

Time Venue Activity for class/ 

group 

 student number 

Nature: Academic/co- 

curricular / extracurricular/ 

Environmental/ social/ 

other 

7.30am-11.30am Botany 

Laboratory 

F.Y. B.Sc (Botany) 

/109 

Co- curricular 

II. Brief Information about the Activity (Criterion no -         ): 

Topic/ 

Subject of 

the activity 

Certificate Course in “Fruit Preservation, Processing and Entrepreneurship”, 
2017-18 

Objective for 

conducting 

the activity 

To equip students with functional knowledge and practical skills in 

processing, preservation, extension of shelf life and value addition of fruit 

and vegetables; impart skills for self employability. 

Methodology Theory lectures explaining the principles of preservation; practicals based 

on preparation of jam, jelly, ketchup and squash. 

Outcome Students were motivated to start a small business based on the products 

made by processing fruits. 

III. Proofs attached: letters/ student list of participation/ certificate/

document/photos/ any other

1. Permission letter &
BoS letters

2. Minutes of meetings
& Notice

3. Photos & Feedback
analysis

4. Syllabus & protocol 5. Attendance 6. Report & certificate
copy
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List of students enrolled



List of students enrolled





Y & M AKI’s 

Poona College of Arts, Science & Commerce, Pune. 

Department of Botany 

Certificate Course: Fruit Preservation, Processing & Entrepreneurship 

SYLLABUS 

Sr No Contents Duration 

1. Practical: Preparation of Squash 04 hours 

2. Practical: Preparation of Jam-I (mixed 

fruit) 

04 hours 

3 Practical: Preparation of Jam-II 

(strawberry) 

04 hours 

4 Practical: Preparation of Jelly 04 hours 

5 Practical: Preparation of Ketchup 05 hours 

6 Theory (Nutritional aspects of fruits & 

vegetables, medicinal values, physical 

methods of preservation techniques) 

02 hours 

7 Theory (Chemical methods of 

preservation: use of preservatives; 

Processing fruits & vegetables, 

entrepreneurship - finished products) 

02 hours 

8 Assessment (practical exam with Viva-

Voce)  

05 hours 

TOTAL 30 hours 

Course Co-Ordinator 

CURRICULUM
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ASSESSMENT PROCEDURE



Department of Botany 

Summary Report on: Certificate Course in “Fruit Preservation, 

Processing and Entrepreneurship”, 2017-18 

Class: F.Y. B.Sc 

The Department of Botany conducted a Certificate Course in Fruit Preservation, Processing & 

Entrepreneurship during the academic year 2017-18. The total number of student beneficiaries 

for the course was 109. 

With permission from Principal Dr. Aftab Anwar Shaikh, the course was implemented with an 

objective to equip students with functional knowledge and practical skills in principles, 

technologies, processes used in the processing, preservation, extension of shelf life and value 

addition of fruit and vegetables. Providing hands on training in the preparation of jam, jelly, 

ketchup and squash would help them become self employable to set up a small scale industry.  

The course was conducted in batches of 20-25 students each for better understanding and 

handling of practical skills with atleast three teachers to guide them. The theory background on 

nutritional aspects of fruits and vegetables, and processes for preservation- its need, was 

explained by teachers first and accordingly practicals were performed by students.  

Students were delighted to perform these processes and also take away products home at nominal 

fees of Rs 300 only. They were given certificates at the hands of Principal who also spoke on the 

occasion. He motivated students to take this certificate course training to the next level and turn 

into successful entrepreneurs.  

This initiative of the department was encouraged by Principal Dr. Aftab Anwar Shaikh and Vice 

Principal (Science) Mr. Iqbal Shaikh. The staff of the department who took efforts to conduct 

this course Dr. Sayyed Iliyas, Dr. Rafik Shaikh, Dr. Aafreen A. Ahmed and Dr. Shafikh Shaikh 

extends gratitude and look forward for their guidance in the near future too.  
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11th  December, 2017: Certificate Course on “Fruit Processing, Preservation &  

Entrepreneurship” for FY B.Sc (Botany) students begins. 

 

 

Program for distribution of certificates to participants of the Certificate Course, 2017-18. 



 

 

ACTIVITY REPORT 
(2017 - 2018) 

I. Basic Details:  

Name of  The Activity:Certificate Cource in Programming Language(C-Programming) 

 

Date Faculty Department/ 

Committee 

Coordinator  Name & Phone no. 

01st August 2017 

to 30th August, 

2017 

Mr. Qureshi 

Imran M 

Hussain 

Department of 

Computer Science  

Mr. Qureshi Imran M Hussain 

9822992082 

Time Venue Activity for class/ 

group 

 student number 

Nature: Academic/co- 

curricular / extracurricular/ 

Environmental/ social/ other 

2:00 P.M. Lab1 F.Y.B.Sc(CS)-46 Co-curricular 

II. Brief Information about the Activity (Criterion no -         ): 

Topic/ 

Subject of 

the activity 

Certificate Cource in Programming Language(C-Programming) 

Objective for 

conducting 

the activity 

The venture aims to provide ‘quality with scale’ through programs delivered 

with the help of innovative technologies and compelling content 

Methodology  

 

Power Point Presentation, White Board Explanation, Theory and Practical. 

Outcome 

 

The session upgraded the knowledge of the student making them confident 

enough to stand in the corporate world. 

III. Proofs attached: letters/ student list of participation/ certificate/ document/photos/ 

any other 
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Anjuman Khairul Islam 

Poona College of Arts, Science & Commerce, 

Camp, Pune-411001 

(Post-Graduate Center) 

 

 

 

 

Certificate Courses  

In  

Programming Language 

 

 

                                                                 Submitted  

                                                                     By  

Mr. Qureshi Imran M Hussain 

Department of Computer Science 

Mobile Number: 9822992082 

 

 



Programming in C 

 
• Course Description: 

 Acquire an understanding of basic programming concepts and the issues 
involved in effective program design. Write C programs that use object 
oriented concepts such as information hiding, constructors, destructors, 
inheritance etc. The Syllabus also develops requisite professional skills and 
problem solving abilities for pursuing a career in Software Industry. 
 
 

 Target Audience: 
Computer Science students that would like to learn about C. 

 
• Eligibility:  

A minimum educational qualification of being 12th Pass. 
• Prerequisites: 

No any prerequisites are necessary. 
 

• Course Fees: Rs. 1000/- 
 

• Duration: 30 hours. 4 hours each day 
 

Sr.No. Title of the Subject Duration/Hrs Days Total Hrs. 

•  C-Theory 2 8 2 x 8=16 

•  C -Practical 2 7 2 x 7=14 

Total 
30 Hrs. 

 

Course Outline: 
Chapter 1 Problem Solving using Computers  

1.2 Writing Simple Algorithms 

1.3 Algorithms 

1.4 Flowcharts 

Chapter 2Programming Languages as Tools  

2.1 Machine language   

2.2 Assembly language   



2.3 High level languages   

2.4 Compilers and Interpreters   

 

Chapter 3Introduction to C  

3.1 History  

3.2 Structure of a C program  

3.3 Functions as building blocks  

3.4 Application Areas  

3.5 C Program development life cycle  

3.6 Sample programs  

 

Chapter 4C Tokens  

4.1 Keywords  

4.2 Identifiers  

        4.3Variables 

        4.4Constants – character, integer, float, string, escape sequences 

        4.5Data types – built-in and user defined 

        4.6 Operators and Expressions Operator types (arithmetic, relational, logical, assignment,   

              bitwise, conditional , other operators) , precedence and associativity rules. 

4.7 Simple programs using printf and scanf  

Chapter 5 Input and Output   

5.1 Character input and output   

5.2 String input and output   

5.3 Formatted input and output   

Chapter 6 Control Structures   

6.1 Decision making structures If, if-else, switch  

6.2 Loop Control structures While, do-while, for 

6.3 Nested structures   

        6.4 break and continue 

Chapter 7 Functions in C   



7.1 What is a function  

7.2 Advantages of Functions   

7.3 Standard library functions   

7.4 User defined functions :Declaration, definition, function call, parameter passing 

(by value), return keyword,   

7.5 Scope of variables, storage classes   

 

 

*********************************** 

 



















A REPORT of the 

Certificate Course in Programming Language held at Department of 
Computer Science (PG-CENTER), Poona College 

 

The Department of Computer Science has started Certificate course courses at an 

interclass level. The courses which have been started are Certificate course in Programming 

Language (‘C Language’).The faculties of Department of Computer Science has taken 

initiative to run this course in the department itself. The lectures will conducted in the 

Computer Science Lab by Mr. Imran Qureshi 

The training took place for the students of F.Y.B.Sc. (C.S.) on 01st August to 30th August 

2017 at Department of Computer Science (PG-CENTER), Poona College. 

The venture aims to provide ‘quality with scale’ through programs delivered with the help of 

innovative technologies and compelling content. 

The 30 days (60 Hours) training was divided into 2 sessions: Theory and Practical. 

 

Head Computer Science Department Mr. Mahtab Alam, Program Coordinator Mr. Imran 

Qureshi were present during the inauguration of the Program. 

 

 

F.Y.B.Sc. (C.S.) students of Computer Science department during the training session 

After inauguration of training program with the hands of dignitaries the first session of 

Theory domain on ‘C’ Programming was carried out by Assistant Professor Mr. Qureshi 

Imran and training continues for 30 days around 02 hours daily. 



 All these 30 days of  training of ‘C’ Programming  were utilized up to the fullest to provide 

as much knowledge as the trainer could. Each and every student were asked to code 

individually using their own logic. All the doubts were absolutely clarified.  

All the students were given individual attention. Effort were taken a lot by the trainer so that 

every student must understand each and every point taught. The session ended making 

students aware about the upcoming technologies and the expectation of the corporate world. 

This session upgraded students’ knowledge to depths. Exam was Conducted on 09th 

September, 2017 

Certificate Course in Programming Language 

(Result) 

Sr. No Roll No Applicant Name Marks 

1 L-5703 RIYAN ZIYAUDDIN SHAIKH 72 

2 L-5705 MOHAMMAD ZUBER SHAIKH 70 

3 L-5710 ARSHEEN FEROZ KHAN 64 

4 L-5714 ALFARHA AYAZ SAYYED 82 

5 L-5716 MOHAMMAD JAID KAMALUDDIN SHAIKH 70 

6 L-5718 SALMAN NAJIR NAIK 72 

7 L-5724 SANA FATEMA YUSUF SHAIKH 78 

8 L-5726 MUSKAN IQRAR KHAN 76 

9 L-5727 FIZA SAMEER JIKARE 72 

10 L-5728 AMAN ANWAR PENDHARI 72 

11 L-5730 ADNAN RAHIM KHAN 74 

12 L-5731 SABIR MASJID SHAIKH 68 

13 L-5740 ABDULLAH ABDUL KUDDUS SHAIKH 72 

14 L-5744 SAAD SHOEB KHAN 76 

15 L-5747 MEHRUNNISA SADIQUE PAGDIWALE 70 

16 L-5748 UMAIR MOHIDDIN SHAIKH 78 

17 L-5754 FAREED MUSLIM SHAIKH 82 

18 L-5757 JAWAD SAMEER ALEKAR 68 

19 L-5758 SABIR SALIM SHAIKH 72 

20 L-5759 ALTAFALAM MATLOOBALAM SHAIKH 72 

21 L-5761 ETTEKA RIYAZ DHALAIT 72 

22 L-5762 ARSHIYA NAZIM ATTAR 80 

23 L-5764 AMIR SHAKIL RANGREJ 80 

24 L-5768 MUSKAAN AKHTAR SHAIKH 72 

25 L-5769 SHAHARUK MUNEER SHAIKH 76 

26 l-5770 SAALEHA AYAZ SHAIKH 82 

27 L-5777 AMERA SHAHANAWAZ SHAIKH 82 

28 L-5778 NAMIRA HANIF SHAIKH 80 

 

 



 

Sr. No Roll No Applicant Name Marks 

29 L-5855 TANZILA SHAMIM AHMED SHAIKH 70 

30 L-5856 AKIB SHERMOHAMMED SHAIKH 68 

31 L-5858 UMER SHAKIL INAMDAR 70 

32 L-5866 UZER ATIQUE SHAIKH 72 

33 L-5868 MERAJ ABDULKADAR SHAIKH 86 

34 L-5875 ANJUM BEGUM HAIDER MULLA 68 

35 L-5877 RAFEE SADIK PARKAR 68 

36 L-5881 GANESH RAMADHAR JAISWAL 54 

37 L-5897 FARHAN ARIF KHAN 82 

38 L-5898 SWALEHA AYUB TAMBOLI 68 

39 L-5899 MANALI RAMDAS SANAP 72 

40 L-5908 AKBAR ANWAR SHAIKH 62 

41 L-5909 SHAUKAT BARKAT SHAIKH 68 

42 L-5915 TALHA ASLAM KHAN 70 

43 L-5916 HARSHALI MANOJ CHAVAN 70 

44 L-5917 AMINA KHALID RAEES 70 

45 L-5919 MUSKAN BADRUDDIN ANSARI 72 

46 L-5929 JUVERIYA ASLAM JAGIRDAR 66 

 

The entire training (Theory +Practical) were very much enlightening. The time 

went off as a glimpse of an eye. The session upgraded the knowledge of the 

student making them confident enough to stand in the corporate world. 

The faculty coordinator of the training program Mr.Qureshi Imran have 

taken a lot of efforts for smooth conduction of entire Course program. 



 

 

ACTIVITY REPORT 
(2017 - 2018) 

I. Basic Details:  

Name of  The Activity:Certificate Cource in Programming Language(Data Structure using C-

Programming) 

 

Date Faculty Department/ 

Committee 

Coordinator  Name & Phone no. 

20th July 2017 to 

20th August, 2017 

Computer 

Science 

Department of 

Computer Science  

Mr. Qureshi Imran M Hussain 

9822992082 

Time Venue Activity for class/ 

group 

 student number 

Nature: Academic/co- 

curricular / extracurricular/ 

Environmental/ social/ other 

2:00 P.M. Lab1 S.Y.B.Sc(CS)-29 Co-curricular 

II. Brief Information about the Activity (Criterion no -         ): 

Topic/ 

Subject of 

the activity 

Certificate Cource in Programming Language(Data Structure using C-

Programming) 

Objective for 

conducting 

the activity 

The venture aims to provide ‘quality with scale’ through programs delivered 

with the help of innovative technologies and compelling content 

Methodology  

 

Power Point Presentation, White Board Explanation, Theory and Practical. 

Outcome 

 

The session upgraded the knowledge of the student making them confident 

enough to stand in the corporate world. 

III. Proofs attached: letters/ student list of participation/ certificate/ document/photos/ 

any other 

 

1. Student List of 
Participation 

2. Photos  

















A REPORT of the 

Certificate Course in Programming Language held at Department of 
Computer Science (PG-CENTER), Poona College 

 

The Department of Computer Science has started Certificate course courses at an 

interclass level. The courses which have been started are Certificate course in Programming 

Language (Data Structures using C).The faculties of Department of Computer Science has 

taken initiative to run this course in the department itself. The lectures will conducted in the 

Computer Science Lab by Mr. Imran Qureshi 

The training took place for the students of S.Y.B.Sc. (C.S.) on 28th July to 30th August 2017 

at Department of Computer Science (PG-CENTER), Poona College. 

The venture aims to provide ‘quality with scale’ through programs delivered with the help of 

innovative technologies and compelling content. 

The 30 days (30 Hours) training was divided into 2 sessions: Theory and Practical. 

Head Computer Science Department Mr. Mahtab Alam, Program Coordinator Mr. Imran 

Qureshi were present during the inauguration of the Program. 

 

 

S.Y.B.Sc. (C.S.) students of Computer Science department during the training session 

After inauguration of training program with the hands of dignitaries the first session of 

Theory domain on ‘C’and Data Structure Programmingwas carried out by Assistant 

ProfessorMr. Qureshi Imran andtraining continues for 30 days around 02 hours daily. 



 All these 30 days of  training of ‘C’ and Data Structure Programmingwere utilized up to the 

fullest to provide as much knowledge as the trainer could. Each and every student were asked 

to code individually using their own logic. All the doubts were absolutely clarified.  

All the students were given individual attention. Effort were taken a lot by the trainer so that 

every student must understand each and every point taught. The session ended making 

students aware about the upcoming technologies and the expectation of the corporate world. 

This session upgraded students’ knowledge to depths. 

Certificate Course in Programming Language 

(Result) 

Sr. No. Roll No Applicant Name 

Marks 
(Out Of 100) 

1 L-6002 ASEEM HASSAN SHAIKH 35 

2 L-6003 MUSKAN ASLAM SHAIKH 75 

3 L-6004 FIRDAUS ZAHOOR SHAIKH 55 

4 L-6008 SAMRINAPSHA SAIJODDIN SHAIKH 55 

5 L-6009 ARZOO KAMRUDDIN KHAN 55 

6 L-6014 MUSKAN MADAR SHAIKH 55 

7 L-6016 TABISH SALIM SHAIKH 65 

8 L-6017 MUSKAN IRFAN MUJAWAR 50 

9 L-6018 FARHEEN HABIB SHAIKH 50 

10 L-6019 FATEMA MUDAR KARWARWALA 65 

11 L-6027 ASAD AKBAR SHAIKH 60 

12 L-6032 SHAZIYA ZAKIR SHAIKH 65 

13 L-6033 FOUZIYA HAJI SABIR TAMBOLI 65 

14 L-6034 ASIYA SAJJAD SAYYED 85 

15 L-6035 AFSHEEN IRFAN SHAIKH 90 

16 L-6036 TARANNUM AZAM SHAIKH 90 

17 L-6037 SUFIYAN SAYEED SHAIKH 65 

18 L-6043 AARZOO BANO MOHD T. SAYYED 50 

19 L-6044 ALISHA ARIF SAYYED 50 

20 L-6046 AAFREEN SALEEM SAYYED 50 

21 L-6052 NIHAL NAWAB DALVI 60 

22 L-6061 AFFAAN NISAR QURESHI 45 

23 L-6069 SALINA AKIL SHAIKH 50 

24 l-6106 ZARRIN NAUSHAD PATWEKAR 55 

25 l-6108 NILOFER HANIF SAYYED 60 

26 l-6109 AMIT MEGHNATH SHARMA AB 

27 L-6117 MATIN HANIF NADAF 70 

28 L-6126 MOHAMMED HUZEFA M .HAVELI AB 

29 L-6145 Ansari Gulafshan AB 



 

The entire training (Theory +Practical) were very much enlightening. The time went off as a 

glimpse of an eye. The session upgraded the knowledge of the student making them confident 

enough to stand in the corporate world. 

The faculty coordinator of the training program Mr. Qureshi Imran has taken a lot of efforts 

for smooth conduction of entire Course program. 



 

 

ACTIVITY REPORT 
(2017 - 2018) 

I. Basic Details:  

Name of  The Activity: 

Certificate course in MS-Office 

Date Faculty Department/ 

Committee 

Coordinator  Name & Phone no. 

28th July 

2017 to 31st 

August 201 

Computer Science Computer Science  

Ms. Farhat Shaikh 

9673359129 

Time Venue Activity for class/ 

group 

 student number 

Nature: Academic/co- curricular / 

extracurricular/ Environmental/ 

social/ other 

2:00 pm- 

5:00 pm 

Lab- I 

 
21 Co-curricular 

II. Brief Information about the Activity (Criterion no -         ): 

Topic/ 

Subject of 

the activity 

Certificate course in MS-Office 

Objective for 

conducting 

the activity 

The venture aims to provide ‘quality with scale’  through programs delivered 

with the help of innovative technologies and compelling content 

Methodology  

 

MS-Office software 

Outcome 

 

The session upgraded the knowlegde of the student making them confident 

enough to stanf in the corporate world. 

III. Proofs attached: letters/ student list of participation/ certificate/ 

document/photos/ any other 

 

1. Participants list 2. Photos 3. Report in 

documentation 
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1. Course Description:  
This course covers the use of the Microsoft Office Word 2010 application which 

students are likely to encounter in their business careers. This course also 

provides a thorough and complete coverage for the learning objectives for the 

Microsoft Office Specialist (MOS) Word 2010. This course takes an experiential, 

learning-by-doing approach to developing knowledge of Word 2010. In this way 

you experience the technical concepts of desktop publishing and the procedural 

information of the Word application in context and gain a firm grasp of the subject 

matter. Performing activities involving real-world situations you will apply your 

growing knowledge of Word to develop practical skills & to gain hands-on 

experience. At end of the course there will be Exam of Objective of 100 marks 

conyaing 50 quetions summate each section. 

2. Target Audience: 
Anybody that would like to learn about MS Word 2010. 

3. Eligibility:  
A minimum educational qualification of being 10th Pass. 
 

4. Course Fees: Rs. 500/- 
 
5. Duration: 30 hours. 4 hours per week. 

 
 

Chapter 1: Introduction to MS Word 2010 

1.1  What’s New In Microsoft Word 2010 

1.2 Navigating MS Word  2010 

1.3 Entering text in a document, Previewing the document 

1.4 Saving a document   

Sr. No. Title of the Subject Duration/Hrs Weeks Total Hrs. 

1. MS Word 2010-Theory 1 9 1 x 9=09 

2. MS Word 2010 -Practical 3 7 3 x 7=21 

Total 30 Hrs. 



 

1.5 Printing a document 

1.6 Closing a document and exiting Word 
  

Chapter 2: Editing a Document 

2.1 Navigate through a document  

2.2 Scroll through text 

2.3 Insert and delete text in a document 

2.4 Select Text 

2.5 Undo and redo commands 

2.6 Use drag and drop to move text  

2.7 Copy, cut and paste 

2.8 Use the clipboard 

2.9 Clear formatting 
  

Chapter 3: Formatting A Document 

3.1 Format and align text 

3.2 Line and paragraph spacing 

3.3 Add bulleted and numbered lists 

3.4 Add borders and shading  

3.5 New formatting methods in Word 2010 
  

Chapter 4: Using Editing and Proofing Tools 

4.1 Document views 

4.2 Spell and grammar check 

4.3 Shortcut Menus 

4.4 Find and replace text  

4.5 Use the Research Task pane 
  

Chapter 5: Changing the Layout of a Document  

5.1 Adjust page margins 

5.2 Change page orientation 

5.3 Create headers and footers 

5.4 Set and change indentations  

5.5 Insert and clear tabs. 
  

Chapter 6: Inserting Elements to Word Documents  

6.1 Insert and delete a page break 

6.2 Insert page numbers 

6.3 Insert the date and time 

6.4 Insert special characters (symbols) 

6.5 Insert a picture from a file.  

6.6  Resize and reposition a picture 



 

6.7  Using Words new picture tools 

Chapter 7: Working with Tables  

7.1 Insert a table 

7.2 Convert a table to text 

7.3 Navigate and select text in a table 

7.4 Resize parts of a table 

7.5 Align text in a table 

7.6 Format a table 

7.7 Insert and delete columns and rows  

7.8 Borders and shading 

7.9 Repeat table headings on subsequent pages 

7.10 Merge table cells 
  

Chapter 8: Working with Column, Pictures, diagrams and Charts   

8.1 Columns 

8.2 Section breaks 

8.3 Creating columns 

8.4 Newsletter style coloumns 

8.5 Changing part of document layout or formatting 

8.6 Remove section break  

8.7 Insert manual column break 

8.8 Add columns to remainder of a document 

8.9 Column widths 

8.10 Adjust column spacing  

8.11 Insert pictures. 

8.12 Create diagrams. 

8.13 Create and modify a data chart. 
 

Chapter 9: Use the mail merge wizard & Compare and merge documents 

9.1 Explain the steps of the mail merge process 

9.2 Define the main document 

9.3 Select the data source 

9.4 Merge the main document and data source 

9.5 Track changes to a document. 

9.6 View and edit comments. 

9.7 Create multiple envelopes 

9.8 Compare and merge documents. 

9.9 Convert documents into web pages. 
 

Chapter 10: Use templates wizard & working with References tab 

10.1 Create a document using a template. 



 

10.2 Create a custom template. 

10.3 Create a document using a wizard 

10.4 Create Bibliography and Citations 

10.5 Use of  Footnote and Endnote 
  

*********** 













Report on Certificate Course in MS – OFFICE 

 

The Department of Computer Science has started Certificate courses at an interclass 

level. The course which has been started is Certificate course in Microsoft Office. The faculties 

of Department of Computer Science has taken initiative to run this courses in the department 

itself. The lectures will conducted in the Computer Science Labs. The faulty which are involved 

in this are Mr. Mahtab Alam, Ms. Heena Mushtak Shaikh and Ms. Farhat Shaikh. 

On 28th July 2017 the Certificate Course programme has started with intoduction to MS 

– Office and its Application. The course was conducted thrice a week from Thursady to Saturday 

from 2:00 pm to 3:00 pm. The topic was explained practically in lab. The topics covered were 

MS – Word, MS – Excel, MS – Powerpoint and MS – Access in details. Students were given 

assignment to solve. The exam was conducted after the course completion. The exam pattern was 

objective type. The course ended on 31st August 2017 and exam was conducted on 1st 

September 2017. 

 

 

 

 

 

Students during Short – Term Course 



 
I. Basic Details:  

Name of  The Activity: CertificateCourse in Creative Writing 

Date Faculty Department/ Committee Coordinator  Name & 

Phone no. 

9th Feb 2018 to 
23rdFeb 2018 

Arts English Ms. Zeenat Merchant 
8806320719 

Time Venue Activity for class/group 

& 

student number 

Nature: Academic/co- 

curricular / 

extracurricular/ 

Environmental/ social/ 

other 

10:0am Conference Hall UG & PG (47) Co-curricular 

II. Brief Information about the Activity (Criterion no -            ): 

Topic/ 

Subject of 

the activity 

Certificate Course in Creative Writing 

Objective for 

conducting 

the activity 

The Certificate Course in Creative Writing was conducted with an aim to 
encourage the aspirants to discover their innate latent talents, to tap their strengths, 
find their voices and learn creative techniques of  expressing  themselves through 
the written mode. 

Methodology  

 

A creative writer himself, Dr. Muzaffar Salim provided a solid groudning in the 
academic study of literature in order to equip the participants with the skills and 

techniques of  creative writing. 

Outcome 

 

The course helped the participants to deepen their understanding, expand their 
intellectual and personal horizons  obtaining the  knowledge and confidence to 

write in a variety of forms and genres. 

III. Proofs attached: letters/ student list of participation/ certificate/ 

document/photos/ any other 

 

1. Notice  2. List of student-

participants 

 

3. Booklet  

4. Certificate  5. Photos  

 

 

 

 

 

 

(47)

























 
DESCRIPTIVE REPORT OF CERTIFICATE COURSE IN CREATIVE WRITING  

The Certificate Course in Creative Writing was conducted with an aim to encourage 

the aspirants to discover their innate latent talents, to tap their strengths, find their voices 

and learn creative techniques of  expressing  themselves through the written mode. 

A creative writer himself, Dr. Muzaffar Salim provided a solid groudning in the 

academic study of literature in order to equip the participants with the skills and techniques 

of  creative writing. 

The course helped the participants to deepen their understanding, expand their 

intellectual and personal horizons  obtaining the  knowledge and confidence to write in a 

variety of forms and genres. Total 47 students particiapted in the course. 

 

 
Resource person, DrSalimMuzaffar addressing the audience 

 

 

 



 

 
PG Student Ahmed giving his feedback 



 

 

 

ACTIVITY REPORT 
(2017-18) 

I. Basic Details:  

Name of  The Activity:  Certificate Course in Sci-lab 

Date Faculty Department/ 

Committee 

Coordinator  Name & Phone 

no. 

15th September 2017 
To 

15th October 2017 

Science 
 

Mathematics Mrs. Atiya Khan 
9881473381 

Time Venue Activity for class/ 

group &  

student number 

Nature: Academic/co- 

curricular / extracurricular/ 
Environmental/ social/ other 

3.00 pm to 5.00 pm 
 

Stats Lab 
 

T.Y.B.Sc. 
25 

                                                                                                                                 

Academic 

II. Brief Information about the Activity (Criterion no -    V ): 

Topic/ 

Subject of 

the activity 

Certificate Course in Sci-lab 

Objective for 

conducting 

the activity 

 The Certificate course in Sci-lab is introduced to train the students, the basic 
concepts of the Sci-lab. This course involves a lab component which is designed to 
give the student hands-on experience with the concepts.  We aim to provide 
exposure to problem-solving through programming. It is designed for the students 
who have no knowledge of computer language.  

Methodology  

 

 Lectures are conducted apart from the regular time table. Manual is provided to 
the students for hands on practice. 

Outcome 

 

Students get equipped with skills in Sci-lab.  

III. Proofs attached: letters/ student list of participation/ certificate/ 

document/photos/ any other 

 

1. Student attendance 2. Notice 

 

 

 

















Department Of Mathematics 

Report of Certificate course on"Sci-lab" 

2017-18 

 
 

          It's a matter of great pleasure that department of mathematics has organized 

a one month certification course on "Sci-lab"(a mathematical software) for 

S.Y/T.Y.B.Sc students. HOD Mrs Atiya Khan was the coordinator. The 

course commenced from 15th September to 15th October 2017. 26 students enrolled 

in the said course. Qualified faculties conducted the theory and technical sessions. 

It was practical based course which enabled the students to solve the mathematical 

problems on sci-lab freely. They got familiar with sci-lab programming. For the 

convenience of the students a manual (content of Sci-lab program) was given to 

every student.  

They completed the course successfully. Qualified students were awarded 

with certificate. 
 

 
Mrs. Shaheen Khan explaining Sci-lab programming to the 

students. 

 

 

    Coordinator                        HOD 
Mrs. Atiya Khan                                          Mrs. Atiya Khan 



 

 

ACTIVITY REPORT 
(2017 – 2018) 

I. Basic Details:  

Name of  The Activity: “CERTIFICATE COURSE  IN INTERNATIONAL RELATIONS AND 
UNIVERSAL HUMAN VALUES” 

Date Faculty Department/ 

Committee 

Coordinator  Name & Phone 

no. 

10/02/18 
To 

10/03/18 
(32 Hours) 

Arts Sociology Dr. Gulab Pathan 

Time 

 

Venue 

 

Activity for class/ 

group & 

student number 

Nature: Academic/co- 

curricular / extracurricular/ 

Environmental/ social/ other 

10:00 am College 
Conference Hall 

24,Under Graduate &  
Graduate Students 

Academic 

II. Brief Information about the Activity (Criterion no -         ): 

Topic/ 

Subject of 

the activity 

“CERTIFICATE COURSE  IN INTERNATIONAL RELATIONS AND UNIVERSAL 
HUMAN VALUES” 

Objective for 

conducting 

the activity 

1. Understand the significance of value inputs in International Relations, 

Social Work and Universal Human Values and start applying on them in 

their upcoming life.  

2. Distinguish between values and Social Work, happiness and accumulation 

of physical facilities, the Self and the Body, Intention and Competence of 

an individual, etc. 

3. Understand the value of harmonious relationship based on trust and respect 

in their life and Social Work. 

Outcome 

 

25 students are successfully completed Certificate course.  

III. Proofs attached: letters/ student list of participation/ certificate/ 

document/photos/ any other 

 

1. Attendance & List of 
Participant 

2. Photos 3. Notice 

4. Report 5. Course Curriculum & 
BOS Letters 

6. Completion Certificate 
 



















 

 

 
 

Anjuman Khairul Islam’s 

Poona College of Arts Science & Commerce, 
Camp Pune-1 

Department of Sociology 

Certificate Course on   

 “International relations and Universal Human 
Values” 
Report                      

Date: 10/03/18 
 

Department of sociology introduce certificate course on International relations (IR) 

and universal human values, where human beings are subordinated to each state through social 

contract. IR theories have primarily sought to understand the relations between international 

relation and universal human values. Whether the relation being conflict or cooperative. As 

human rights gained increasing importance after the Second World War, this course has provided 

some useful perspectives in studying human rights. This this certificate course will seek to 

evaluate the role of human rights in IR with reference to understand the globe as one community. 

The role of human rights in international relations, in a very simple phrase, is to achieve 

justice. This is a complex task since there is no definite agreement on what justice is, how to 

achieve it or whether it is desirable to pursue it at all. This paper will argue that the English 

School is useful in looking at human rights in three main aspects: understanding the extent to 

which human right constitute common values and interest among states; whether states conceive 

themselves to be bound by the rules of human rights; and the relationship between state 

sovereignty and human rights in the context of conflict between order and justice. 

This course will focus on two of these mechanisms: international law and humanitarian 

intervention. These two are chosen because international law is a core institution in IR 

representing common values and rules among universal values, and humanitarian intervention 

shows how state practices coincide with the emerging idea of human rights. Both of them also 



 

 

reveal how universal values are engaged in constant tension between state sovereignty and 

human rights. Before proceeding to further discussion, first some core ideas of the International 

relations (IR) and universal human values should be presented. 

Order is important in international society, defined as ‘a pattern of activity that sustains 

the elementary or primary goals of the society or human values. Order is perceived as the 

condition in which certificate course on International relations (IR) and universal human 

values, can reside with minimum conflict and thus is cautious about moral values or pursuit of 

‘justice’ that may cause disorder. This is where the support for international human rights may 

conflict with order. However, it is not the individual rights per se generate disorder, but the 

duties that arise from the rights. Demand for human rights impose duties on persons or groups 

other than a person’s own certificate course on International relations (IR) and universal 

human values, The tension between order and justice is most evident in the debate between 

certificate course on International relations (IR) and universal human values, mainly on 

whether there are universally agreed moral standards. Pluralists claim that there is no such 

agreement and the diversity among states should be maintained by non-intervention. 

As a Certificate Course on “International relations and Universal Human Values” 

program meet the educational requirements for registration as a social service worker please note 

this program is taught using a combination of modalities. Courses may be delivered face-to-face 

and traditional classroom teaching. As a certificate course was successfully completed by 24 

students. All students are from different 16 countries and cultural diversities of the globe. 

  

 
 
Dr. Gulab Pathan, 

Head, Department of 
Sociology 

 

Overall analyses by the activity coordinator:  Dr. Gulab Pathan, Head Department of Sociology 



 

 

ACTIVITY REPORT 
(2017 – 2018) 

I. Basic Details:  

Name of  The Activity: CERTIFICATE COURSE IN SOCIAL WORK AND INTERNATIONAL 
VOLUNTEERISM 

Date Faculty Department/ 

Committee 

Coordinator  Name & Phone no. 

01/09/2017 
To 

05/10/17 

Arts Sociology Dr. Gulab Pathan 

Time 

 

Venue 

 

Activity for class/ 

group & 

student number 

Nature: Academic/co- 

curricular / extracurricular/ 

Environmental/ social/ other 

10:30 am College 
Conference Hall 

24, Under Graduate  & 
Under Graduate 

Students 

Academic 

II. Brief Information about the Activity (Criterion no -         ): 

Topic/ 

Subject of 

the activity 

“CERTIFICATE COURSE IN SOCIAL WORK AND INTERNATIONAL 
VOLUNTEERISM” 

Objective for 

conducting 

the activity 

1. To help students distinguish between human values, social work, skills, 

and understand the need, basic guidelines, content and process of value 

education in terms of international relation and global perspective 

2. To facilitate the students to understand harmony at all the levels of 

human living, and live accordingly in the global society. 

3. To facilitate the students in applying the understanding of harmony in 

existence in their profession and lead an ethical life at levels. 

 

Outcome 

 

25 students were successfully completed certificate course. 

III. Proofs attached: letters/ student list of participation/ certificate/ 

document/photos/ any other 

 

1. Attendance & List of 
Participant 

2. Photos 3. Notice 

4. Report 5. Course Curriculum & 
BOS Letters 

6. Completion Certificate 
 











 

 

 
 

Anjuman Khairul Islam’s 

Poona College of Arts Science & Commerce, 
Camp Pune-1 

Department of Sociology 

Certificate Course on   

 “Social Work and International Volunteerism” 
                                                    Report       

         Date: 08/12/2017 

    

The College and Department of sociology introduce Certificate Course on “Social 

Work and International Volunteerism” program will prepare you to be a critical practitioner, 

advocate, problem solver and agent of social change as you examine the expanding professional 

roles and responsibilities of social service workers within a rapidly changing society. 

As sociology student would be develop the knowledge, skills and values to support 

diverse individuals, families, groups and communities to enhance their individual and collective 

wellbeing.  

Program Highlights 

 The Certificate Course on “Social Work and International Volunteerism program 

curriculum is reviewed on an annual basis to ensure courses are current, relevant, and based on 

evidence-based research and best practices in the field. 

 Program faculty members are all trained in social service work and social work practice, and 

have extensive knowledge, expertise and field experience. 

 During in the program, participant has the opportunity to obtain a Certificate on “Social Work 

and International Volunteerism”  



 

 

 Two specialized field placements will provide you with valuable opportunities to integrate 

classroom learning, knowledge and skills in professional practice. Facilitated two days per week. 

Include a variety of settings (governmental services, community centers, settlement agencies, 

social service agencies, shelters, residential group homes, employment counseling agencies and 

educational institutions, among others). 

 As a Social Work student, will have the opportunity to apply for an international field placement 

after the program has completed. 

 Learning experiences will include community engagement, developing and writing funding 

proposals, social action plans as well as simulated client interviews and assessments. 

 Participant have the opportunity to engage in inter professional collaboration and practice with 

other programs within the College community, such as Early Childhood Education, Police 

Foundations, Community and Justice Services. 

Outcome of the program: 

1. Develop respectful and collaborative professional and interpersonal relationships that adhere to 

professional, legal, and ethical standards aligned to social service work. 

2. Record information accurately and communicate effectively in written, digital, verbal and non-

verbal ways, in adherence to privacy and freedom of information legislation, in accordance with 

professional and workplace standards. 

3. Integrate a practice framework within a service delivery continuum, addressing the needs of 

individuals, families and communities at micro, mezzo, macro and global levels, and work with 

them in achieving their goals. 

4. Plan and implement accessible and responsive programs and services, recognizing the diverse 

needs and experiences of individuals, groups, families and communities, and meeting these 

needs. 



 

 

5. Examine current social policy, relevant legislation, and political, social, historical, and/or 

economic systems and their impacts for individuals and communities when delivering services to 

the user/client. 

6. Develop strategies and approaches that support individual clients, groups, families and 

communities in building the capacity for self-advocacy, while affirming their dignity and self-

worth. 

7. Work from an anti-oppressive, strengths-based practice, recognizing the capacity for resilience 

and growth of individuals and communities when responding to the diverse needs of 

marginalized or vulnerable populations to act as allies and advocates. 

8. Develop strategies and approaches to implement and maintain holistic self-care as a member of a 

human service profession. 

9. Work with individuals, groups, families and their communities to ensure that service provider 

strategies promote social and economic justice, and challenge patterns of oppression, 

discrimination and harassment, and sexual violence with clients, coworkers and communities. 

10. Develop the capacity to work with the Indigenous individual, families, groups and communities 

while respecting their inherent rights to self-determine, and to identify and address systemic 

barriers that produce ill-effects, developing appropriate responses using approaches such as 

trauma informed care practice. 

11. Develop creative approaches to social service work practice that meet social enterprise objectives 

and the needs of a changing workforce. 

This certificate program will integrate the principles, philosophies, skills and theories of 

social service work from an anti-oppressive and social justice framework. Themes related to 

professional competencies, group dynamics, inter professional practice, interpersonal 

communication, counseling, community development, advocacy, social movements and social 

policies will be examined. Through critical thinking and reflective practice, meanwhile, you'll 



 

 

identify how values and ideologies contribute to the construction of social problems and 

solutions. 

As a Certificate Course on “Social Work and International Volunteerism” program 

meet the educational requirements for registration as a social service worker please note this 

program is taught using a combination of modalities. Courses may be delivered face-to-face and 

traditional classroom teaching. As a certificate course was successfully completed by 24 

students. All students are from different 14 countries and cultural diversities of the globe. 

 

    
Dr. Gulab Pathan, 

Head, Department of 
Sociology 

 

 

 

 

Overall analyses by the activity coordinator:  Dr. Gulab Pathan, Head Department of Sociology 



 

 

ACTIVITY REPORT 
(2017– 2018) 

I. Basic Details:  

Name of The Activity: Certificate course in Aquaculture & Entrepreneurship for 
Undergraduate students 

 

Date Faculty Department/ 

Committee 

Coordinator  Name & Phone 

no. 

02/02/2018 
To 

19/02/2018 

Science  Zoology Dr.Mujeeb A. J. Shaikh 
(9890007996) 

 
Time Venue 

 

Activity for class/ 

group& 

student number 

Nature: Academic/co- 

curricular / extracurricular/ 

Environmental/ social/ 

other 

8:00am-10:00am   Zoology Lab B.Sc. [Zoology]:38 Academic 

II. Brief Information about the Activity (Criterion no –1): 

Topic/ Subject 

of the activity 

Certificate course in Aquaculture & Enterpreneurship for Undergraduate 
students 

 
Objective for 

conducting the 

activity 

 
To provide information, idea & hands on different aspects of aquaculture and 
their management 

Methodology  

 

a)Lecture, b)Interaction & training with aquaculture industrial personnel 

Outcome 

 

Students are professionally trained and some are absorbed in Aquaculture 
online product marketing & also few have planned to startup fish farming and 
marketing 

III. Proofs attached: letters/ student list of participation/ certificate/ 

document/photos/ any other 

1. Permission letter of 
Certificate Course 

2. B.O.S  & Syllabus 3. Enrollment list 

4. Brief report 5. Attendance Sheet 6. Certificate specimen 
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Y & M, AKI’S 

POONA COLLEGE OF ARTS,SCIENCE & COMMERCE 

CAMP,PUNE-411001 

DEPARTMENT OF ZOOLOGY 
Academic Year: 2017-18 

 

AQUACULTURE & ENTREPRENEURSHIP CERTIFICATE COURSE 

BRIEF REPORT 

A Certificate Course in Aquaculture & Entrepreneurship was conducted by Department of 

Zoology in academic year 2017-18. The said course is proposed by understanding need of 

aquaculture and its economic importance. The said course will provide the insights of commercial 

aquaculture on small and large scale. First batch of 38 students successfully completed the course 

and awarded with certificate. 

The course is coordinated by Dr. Mujeeb A.J. Shaikh accompanied by departmental staff 
 

Brief information of course: 
 

Name of the course: Certificate Course in Aquaculture & Entrepreneurship 

 
1. 

Focus 
To provide information,ideas and hands on 

on different aspects of aquaculture & its 

management 

2. Level Certificate 

3. Stream Science 

4. Subject Aquaculture 

5. Eligibility Criteria U.G.+ P.G. 

6. Duration 30 Hrs (02 Credits) 

7. 
Lecture/practical timing 

8:00 AM to 10.00 AM (From 02/02/2018 to 

19/02/2018) 

8. Teaching Staff Qualified, Experienced Guest Lecturers & 

Professional expert will be invited. 



 
 
 
 

 
 

  DEPARTMENT OF ZOOLOGY  
 

 

 

 

 

 

 

 

 

 

 

 

CERTIFICATE COURSE IN ‘AQUACULTURE & ENTREPRENEURSHIP’ 

Academic Year: 2017-18 

 

Students awarded with certificates for ‘AQUACULTURE & ENTREPRENEURSHIP’ Certificate Course 
(Dated: 24th September,2018) 



 

 

ACTIVITY REPORT 
(2017-18) 

I. Basic Details:  

Name of The Activity:A Certificate Course in ‘Basics of Information Technology and its 

Application in Life Science.’ 

 
Date Faculty Department/ 

Committee 
Coordinator  Name & Phone 

no. 
08/03/2018 to 

24/04/2018 

Science Zoology Prof. Wasim I. Shaikh 
 

Mob- 814949359 

Time Venue Activity for class/ 
group& 

student number 

Nature: Academic/co- 
curricular / extracurricular/ 
Environmental/ social/ 
other 

30 Hrs. Zoology Lab 36 Co-Curricular 

II. Brief Information about the Activity (Criterion no - 01 ): 

Topic/ 
Subject of 
the activity 

A Certificate Course in ‘Basics of Information Technology and its Application in 

Life Science.’ 
 

Objective for 
conducting 
the activity 

Learner will be- 

1) Efficiently use different applications of MS office for academic and research 

purpose. 

2) Able to communicate through online system 

3) Made familiar with NCBI (National Center for Biotechnology Information) 

Methodology  
 

Teaching, Demonstration  and Hands on training 

Outcome 
 

1)Data and file management by using MS Office  

2) Able to retrieve biological information from the NCBI. 

III. 0Proofs attached: letters/ student list of participation/ certificate/ 

document/photos/ any other 

 

1. Permission Letter 2. Notice 3. Enrollment List   
4. Attendance 5. Copy of Certificate  

 
 

 















AKI’s 

Poona College of Arts Science & Commerce, Camp, Pune-1. 

DEPARTMENT OF ZOOLOGY 

Brief Report of 

Certificate Course on ‘Basics of Information Technology & Its 

Application in Life Science’ 

Under the able guidance of Principal Dr. Aftab Anwar Shaikh, Vice-principal Prof. Iqbal N. 

Shaikh  & Head Dr. Mujeeb A.J.  Shaikh the Department of Zoology has conducted a 

certificate course on ‘Basics of Information Technology & Its Application in Life Science’ 

in academic year 2017-18. The certificate course is of two credits designed for the Post-

graduate students of Zoology.  

The course was designed with the objective that students will be able to use MS office 

applications efficiently for academic and research purpose. Secondly they will be able to 

retrieve the information from different online resources and application such as NCBI, 

BLAST, PDB etc. which are associated with the life science. The information obtained 

from online resources were found to be useful for the academics and research purpose as it 

is providing detail insights of the topic and research carried out in the field. At the last 

students will able to communicate through email as well as interconvert one form of 

document into other by using different online converters 

In the academic year 2017-18, Thirty six (36) students successfully completed the course. 

The certificate course commenced from 08th March, 2018. Methodology adopted for 

teaching was demonstration followed by hands on training. After completing the course, the 

students were able to manage data & files by using MS Office & also able to retrieve the 

information form variety of online resources & applications associated with life science. 

The course is coordinated by Mr. Wasim I. Shaikh accompanied by departmental staff.  
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